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AJIMUHUCTPALIUSA
MOIIEHCKOTO MYHULIMTIAJIBHOI'O OKPYT A
HOBI'OPOJICKOHM OBJIACTH

HOCTAHOBJIEHME
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c. MomreHckoe

O BHeCeHUHU M3MEHEHHMH B A/IMUHUCTPATUBHBIN PerJiaMeHT 1o
NpeI0CTABJICHUI0 MYHUIUNIAJIBHON YCIyTH
"IlpeaocraBiieHHe 0CTYNIA K OM(PPOBAHHBIM U3IaHUAM,
XPaHSIMMCS B MYHMIMIIAJBHBIX 0H0JMOTEKAX, B TOM YHCJIe
K ¢poHay peaAKuX KHur"

B cootBercTBUM ¢ DeaepanbHbiM 3akoHOM OT 27 ntong 2010 romga Ne 210-
®3 «OO6 opraHuzanuu TPEAOCTABICHUS T'OCYJIAPCTBEHHBIX W MYHUIIMMAIbHBIX
yCayr», B LEJISIX TOBBIIICHHS KAyecTBa HCIOJHEHUS U JOCTYIHOCTH
MYHULIUTAIBHON YCIyTH, CO3JaHHS KOM(OPTHBIX YCIOBUU ISl moTpeduTenei

MYHULUTATBHON  yCIIyrd  AjnMuHUCTpaiisi MOIIIGHCKOTO  MYHHIIMIIATIBHOIO — OKpyTa
Hosroponckoii oomactt IOCTAHOBJISIET :

1. Buectu wu3MeHEHHMS B QAMUHUCTPATUBHBIA  PEMIAMEHT 110
IPEAOCTABICHUIO MyHHIMDanbHOM ycnyru «lIpegocraBnenme pocryma K
OLM(POBAHHBIM M3IAHUSIM, XPAHIIIUMCS B MyHULIUITAJIIbHBIX OMOIMOTEKAX, B TOM
ymucie K GOHAY PEIKUX KHUT", YTBEPKICHHBIN MOCTAHOBIECHUEM AJIMUHHCTpPALUN
Moiienckoro mMyHununaabHoro okpyra Hosropoackoit obmactu ot 08.07.2024
Ne508, n3510xkuB €ro B npuaaracMoi peIaKkinm.

2. IloctaHoBieHHME BCTymaeT B CWIy CO JHS €ro O(HUIMaIbHOIO
onyOJIMKOBaHUS.

3. OnyOnukoBaTh mocTraHoBiieHUE B OroyuiereHe «OQUIMANbHBI BECTHUK
MOIIEHCKOT0 MyHHUIUIAIbHOFC-OKPYTa»-
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[Tpunoxxenune
K MIOCTAHOBJICHUIO AJIMUHUCTpalUU
MonieHCKOro MyHUIIMITAIBHOTO OKpYTa
Hogsropoackoii o6mactu
ot Ne 639

YTBepKIeH
MOCTaHOBJICHHEM AJMUHHUCTPAIIH
MOoIIIEHCKOTO MYHHUITUTIAIBHOTO OKpyTa
Hosropojckoit o61actu
ot 08.07.2024Ne 508

AJIMHHUCTPATUBHBIN perjiaMeHT
10 NMPEAOCTABJICHHUIO MYHUIIMITAJIBHOM YCJIYT'H
"IIpenocraBiieHHe JO0CTYIIA K O{M(PPOBAHHBIM M3IAHUAM, XPAHALIUMCH B
MYHULHMIAJIBHBIX OM0JIMOTEKAX, B TOM YHCcJIe K GOHAY PeAKUX KHHUT"

1.001mme mos10xeHust

1.1. IIpeamer peryiupoBaHHs perjiaMeHTa

[IpenmMeroM  perynupoBaHuss ~AJIMHHUCTPAaTUBHOIO  pErjaMeHTa IO
NPEAOCTABICHUIO MyHHUIMNanbHOM ycinyru «lIpegocraBienue pgocrtyma K
ol pPOBAHHBIM W3IAHUSIM, XPAHIIIUMCS B MYHUIIMITAJILHBIX OMOJIMOTEKAX, B TOM
yuciie K GOHIY pelKuX KHUT» (fnanee - AJIMUHUCTPATUBHBIN PETIaMEHT) SIBISETCS
pEeryJiMpOBaHUE  OTHOIICHUH  MEXKIYy 3asBUTEISIMA M MYHULUINAIbHBIM
OIO/KETHBIM ~ YUpEXKJIEHHUEM KyJIbTypbl «MexmoceneHueckass OUOIHMOTEKay
MortieHCKOTO  MyHHIMIaNsHOTO oOkpyra HoBropoackoit obmnactu (nmanee -
YIOJIHOMOYEHHBI OpraH) Mpu MPEJOCTABICHHUM MYHUIMOAIBHOW YCIyru
«IIpenocraBnenne Jgoctyna K OUM(DPOBAHHBIM H3AAHUSAM, XpaHSAIIMMCS B
MYHULIMNAIBHBIX OMOIMOTEKaX, B TOM uucie K (OHIY pPEAKUX KHHUI» (Janee -
MYHULIMNIAJIbHAS YCIIyTa).

1.2. Kpyr 3asBureJiei

1.2.1.3asgBUTENAMI MyHUITUTIAILHON YCIYTH (J1aee — 3asABUTENH ) SIBISIOTCS

dusznueckrue WIM IOpUIUYECKHE JIHMIAa JUO00 WX  YIOJHOMOYEHHbIE
IpeiCcTaBUTeNd, OOpaTUBIIMECS B YIIOJIHOMOYEHHBIH OpraH C 3alpocoM,
BBIPQKEHHBIM B YCTHOM, TMCBMEHHOMN WJIU DJICKTPOHHOM hopme.

1.2.2.0T umeHun 3agBUTENEH MO MPEAOCTABICHUI0 MYHUIUMIIAIIBHOW yCIyTH
B LIEJISIX MOJIYYEHHS] MyHUIIMNAIbHONW YCIYTM MOTYT BBICTYNATh JIMIA, UMEIOLIUE
TaKOE€ MNPaBO B COOTBETCTBHHM C 3aKOHOAATEILCTBOM Poccuiickon ®dexnepanuu
aMb0 B CHIy HaJEIeHUs UX 3asABUTEISIMU B TMOPSAKE, YCTAaHOBJIEHHOM
3aKOHOJATEIbCTBOM Poccuiickoit ®enepanny, COOTBETCTBYIOLIMMH
IIOJTHOMOYMSIMH, B TOM YHCJIE€ B MOPAJIKE, YCTAHOBICHHOM CT. 15.1 ®denepanpHoro
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHu3auud HOpeaoCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX Yycayr» (nanee-denepalibHbIi 3aKOH OT
27.07.2010 No210-D3).
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1.3. TpeboBanuss Kk mnopsaaky HUHGOPMHUPOBAHMS O NOPAAKE
NMpeI0CTABIEHUA MYHUUIMNIAIBHON yCIyTrn

1.3.1. Uadopmanust o mopsaKe MPerOCTaBICHUS MYHHUIUIAIBLHON YCIyTH
PEAOCTaBISAETCA:

1) mocpeactBoMm pa3menieHuss uH(oOpMmanuu, B TOM YHCIE O MECTe
HaxoxnaeHus, rpaduke (pexume) pabOThl YMOJTHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX IIOAPA3IACICHUN:

Ha O(QUUHAIBLHOM caiiTe YTNOJHOMOYEHHOTO OpraHa B HH(OPMAaLHUOHHO-
TEeNIEKOMMYHUKAIIMOHHOU ceTu « uTepHeT (nanee — ceth «HTEepHET»);

B (denepanbHON TOCyIapCTBEHHON uHH(pOpMalMoHHON cucteme «EnuHbIi
nopTaJl  TOCYAApPCTBEHHBIX U MYHUIUNAIBHBIX  ychayr  ((yHKIMN)»
(manee - Epunbiit moptan), denepaibHON TocyaapCTBEHHONW HHGOPMaAIMOHHON
cucteme «®denepanbHblii peecTp TOCYAApPCTBEHHBIX W MYHHULHUIAIBHBIX YCIYT
(bynkumin)» (nanee — denepaabHBIN peecTp);

B PETHOHAIBHOW TOCYNapCTBEHHON HH(popMannoHHON cucrteme «llopran
rOCYyJapCTBEHHBIX U MyHUIIMTIATBHBIX yCayT (pynkiuit) HoBroposackoit o6mactiy
(mamee -  PervoHaibHBIM  MOpTad);  PErMOHAIBHOM  rOCYyAapCTBEHHOM
nH(popMaIMoHHON cructeMe «PeecTp TocymapCTBEHHBIX M MYHHUIIMITAIIBHBIX YCIYT
(pynkumii)» (nanee — PernonanbHbIl peectp);

Ha MHQOPMAIIMOHHBIX CTEHJIaX B MOMEIICHUSIX Y IOJITHOMOYEHHOIO OpraHa;

B MHOTO(PYHKIMOHAJIBHBIX IIEHTpPaxX MPEeAOCTaBICHUS TOCYIapCTBEHHBIX
Y MyHULIMNAIBHBIX yeayr (ganee — M®II);

2) mno HoMmepy TenepoHa Uil CIPABOK  JOJDKHOCTHBIM  JIMIIOM
YTOJIHOMOYEHHOT0 OpraHa, €ro CTPYKTYPHBIX MOApPa3AeiICHUN’;

1.3.2. Ha wuHpOpMalMOHHBIX CTEHJIAaX YIOJHOMOYEHHOIO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3feieHuii, Ha OQUIUAILHOM caiiTe YNOIHOMOYEHHOTO
oprana B cetu «Mutepuer», Ha Enunom mnoprane, B denepaibHOM peecTpe, Ha
PernonansHoMm noprane, B PernonansHoM peectpe pazMeniaeTcs: nHbopmaIus:

1) MecTo  HaxoOXIEHHWSA, TIOYTOBBIM  ajupec, rpaduk  pabOTHI
YNOJIHOMOYEHHOT'O OPraHa, €ro CTPYKTYPHBIX MOIPa3AEICHUM;

2) HOMepa Tene(OHOB, TT0 KOTOPBIM OCYIIECTBIISIETCSI HHDOPMHUPOBAHUE TIO
BOIIPOCAM MPEJOCTABICHUS] MYHUIMNAIbHOW YCIYTrM, B TOM 4YHUCJIE HOMEpP
tenedoHa-aBTouHGOpMaTOPA;

3) TeKCT aaMUHHCTPATHUBHOIO pErjiaMeHTa, B TOM YHCIE MOPSIIOK
00KaJIOBaHUSl pEIICHUH U JeUcTBUM  (0e3eMCTBUA) JOJDKHOCTHBIX  JIMII,
MPEAOCTABISIONINX MYHUITUTIATBHYIO YCIYTY;

4) MOpAZIOK MOJYYCHUSI KOHCYJIbTAIMK (CIPABOK).

1.3.3. Ha Equnom noptaiie, PernonanbHoM noprase pa3MemiaroTCs:

1.3.3.1. HWcuepnsiBaromuii TmepeyeHb JAOKYMEHTOB, HEOOXOAUMBIX IS
MPENIOCTAaBICHUS MYHUIIMITAJILHOW  yCIyrd, TpeOoBaHus K  O(OpMIICHHUIO
YKa3aHHBIX JTOKYMEHTOB, a TaKK€ MEPEUYCHb TOKYMEHTOB, KOTOPBIE 3asiBUTEIIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUITMATHRE.

1.3.3.2. Kpyr 3asiButTene.

1.3.3.3. Cpok npenocTaBieHUs] MyHUIIUNAIbHOU YCITYTH.
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1.3.3.4.CtouMOCTb TPEIOCTABICHUS MYHULMNAIBHOW YCIYyrd W TMOPSAO0K
OTLIIATHI.

1.3.3.5. Pe3ynbTaThl IpeAOCTaBICHUS MYHULUNAIBHOW YCIYTH, HOPAIOK U
COCOOBI IIPENOCTABICHUS JOKyMEHTA, SABJISIFOLETOCS pe3yabTaToOM
IIPEIOCTABICHUS MyHULMIIAIBHOU YCITYTH.

1.3.3.6. HcuepnbiBaroiinii nepeyeHb OCHOBAHUM ISl MPUOCTAHOBIICHUS WU
OTKa3a B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH.

1.3.3.7. Nudopmarust o mnpaBe 3asBUTENS Ha JAocyicOHOe (BHecyneOHOeE)
o0>kajoBaHue JNENCTBUI (Oe3neiicTBUA) 17§ peleHnN, MIPUHATBIX
(ocy1IecTBIISIEMBIX) B XO€ NPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH.

1.3.3.8. OOpa3upl 3anoJIHEHUS JJIEKTPOHHOM (OPMBI 3asiBIECHUS O
[PEIOCTABICHUU MYHUIIUTIAIBHON yCIIyTH.

1.3.4. TlocpenctBom TenedOHHOM CBA3M MOXKET MPEAOCTABISATHCA
uHpopMarus:

1) o MecTe HaxoxeHUs U Tpaduke padoThl YIOJTHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX IIOJIpa3/ICICHUN;

2) 0 mopsAAKE MPEAOCTABIECHUS MyHULIMIIAIBHON YCIyTH;

3) 0 cpokax NpeJoCTaBICHUS MyHHUIIMIAIBHON YCIIyTH;

4) 00 ampecax ohUIMATEHOTO caiiTa YTIOJTHOMOYEHHOTO OpraHa.

1.3.5. Ilpu npenocTaBaeHUM MyHULIMNIATBHOW YCIYTH B AJIEKTPOHHOH (hopme
3asIBUTEIIO HAIIPABJISIETCSL:

1.3.5.1. VYBegomineHue O TIpUEM€ W PETUCTPALMM  3aBICHUA O
NPEIOCTAaBIECHUN MYHHUIIMNAIBHOW YCIYrd B (JOpME AJIEKTPOHHOTO JAOKYMEHTA U
UHBIX JJOKyMEHTOB, HEOOXOAMUMBIX ISl PEJOCTABICHHUS] MYHULIMITAIbHON YCITYTH;

1.3.5.2. YBegomiieHue o NpeoCTaBICHUH MYHULIUTIAILHON YCITYTH;

1.3.5.3. VYBenomiieHHE O MOTHBUPOBAHHOM OTKa3e B IMPEAOCTaBICHUU
MYHUIUTIATBHON YCIIYTH.

2. CtanaapT npenocTaBjieHUs MYHHIHUIIAJIBHON yCIyru

2.1. HammeHOBaHUe MYHUIIUNIAJILHOM YCJIYTH

[IpenocraBienne noctyna K OUMGPOBAHHBIM M3JaHUSAM, XPaHSIIIUMCA B
MYHHIIUTIATIBHBIX OMOINOTEKaX, B TOM YHCIe K (POHAY PEIKUX KHUTY.

2.2. HauMmeHoOBaHHe OpraHa, MPeJOCTABJIAINIECI0 MYHUIHUNAIbHYIO

yeayry
2.2.1. MyHununagpHas yciyra npeaoCTaBIseTCs:
MYHULIMTIATbHBIM OIOI>)KETHBIM YUpPEKICHUEM KYJIBTYPBI

«MexmnoceneHueckas Oubmuoreka» MOIIEHCKOTO MYHHUIIMIAIBHOTO OKpyra
Hosropoackoii o6macT;

MOI] no Mecty XHUTENbCTBA 3asBUTENS — B 4acTU HH(OpMUpPOBaHMS,
npyeMa 1 BbIJIaYu JJOKYMEHTOB Ha MPEJOCTABICHHE MyHUIIUTIATBHOU yCcIyTH (Tpu
YCJIOBUU 3aKJIFOUEHHS COrJlalleHnid 0 B3aumozencTeuu ¢ MOLI).

2.2.2. He nomyckaercst TpeOOBaTh OT 3asiBUTEISI OCYIIECTBICHUS JIEHCTBUIA,
B TOM YHCJI€ COTJIACOBAaHUM, HEOOXOIUMBIX ISl TIONYYCHHs] MYHHIIUHAIBHOU
YCIYyTH W CBSI3aHHBIX C OOpallleHWeM B HWHBIE OpraHbl W OpPTaHU3AINH, HE
PETYCMOTPEHHBIX HACTOAIUM A TMUHACTPATUBHBIM PETIaMEHTOM.



2.3. Onucanme pe3y/ibTaTa NPeAOCTABJICHNS MYHUIMIIAJIbHON YCIYyTH

Pe3ynbTaTom npenocTaBieHus MyHULIMIAIbHON YCIIyTH SIBIISIETCS:

UH(OOPMHUPOBAHKUE TPAXKIAH O MPEAOCTABICHUU JOCTyNa K OIUGPOBAHHBIM
U3JIaHUSAM, XPAHSIIIMMCS B MyHUIIUMIIATBHBIX OMOIMOTEKAaX, B TOM 4Hclie K (GOHTY
PEIKUX KHUT;

OTBET, B KOTOPOM B COOTBETCTBUH C IOAPA3LAECIOM 2.8 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO PpETJIaMEHTa, COACPKUTCS MOTHUBUPOBAHHBIM OTKa3 B
IPEIOCTABICHUHN YKAa3aHHOW H(OpMaLUu.

2.4. Cpoxu npeaocTaBjIeHUsi MYHUIUNIAJIBHON YCJIYTH

2.4.1. Cpox mnpenocTaBIIeHUS MYHUUMUIIAIBHOW YCIYIM OIpENEseTcs B
3aBUCUMOCTH OT UCIOJIb3YEMOI0 BU1a UH(POPMUPOBAHUS:

1) mocpencTBOM JIMYHOTO OOpaleHus, o Tenedony — B TedeHue 20 MUHYT;

2) MmO NUCBMEHHBIM 3ampocaMm, MO BJIEKTPOHHOW TMOYTe, MOCPEACTBOM
HHTepHeT - 0OpallieHnii — B TeUeHHUE 3-X JHEH;

3) mytem nmyOnuyHOro MHGOPMHUPOBAHUA — pa3MelleHrne WH(opMaluu He
MO3/IHEE, YeM 3a 7 THEW 10 AHS MPOBEICHUSI MEPOTIPUSITHSI.

2.5. HMcuepnbiBawmuii ImnepevyeHb JOKYMEHTOB, HeO0XOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH NMPABOBBIMH AKTAMM ISl NPEAOCTABJICHUS
MYHUIMTIAJBHOH YCJIYIM U YCIYI, KOTOpPble SIBJSKOTCA HeO0XOAUMBIMH H
00s13aTeJIbHBIMM ~ JUISI  TPEAOCTABJIEHMST  MYHMUMIAJIbHOH  YCJYIH,
MOAJICIKAIMX NPEJOCTABJICHUIO 3asiBUTEJEM, CIOCOObBI MX IMOJYyYeHHS
3asiBUTeJieM, B TOM 4YHCJIe B JJIEKTPOHHOH d¢opMe, MOPAIOK HX
NPe10CTABJICHUSA

2.5.1. Jna npenocTaBieHUST ~MYHHMIMNAIBHOW  YCIyTU  3asgBUTEINb
NPEACTABIsAECT MHUCBMEHHOE 3asBJICHUE O NPEAOCTABICHUM JOCTyna K
ol POBAHHBIM W3IaHUSIM, XPAHIIIUMCS B MYHUILIMITAJIHBIX OMOIMOTEKAX, B TOM
yucie K ¢oHay peakux kHur (mpuiokenwe Nel k  HacTosmeMmy
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.5.2. 3asBuTeNb BIpPaBEe HAIMpPaBUTh 3alPOC B JIIEKTPOHHOU (opme ¢
ucrnoJyib3oBanueM ExuHoro moptana mu6o PernonansHoro nmoprana.

B nonHom o6beme yciryra MoxkeT ObITh ipeocTaBieHa Ha Equaom nopraite,
eciu akTuBHA KHomKa «llomyuuTs yciayry». B mpoTUBHOM ciydae, Ha yKa3aHHBIX
noprajax pa3MelleHa nH(popManus 0 NOPSAIKE MOTYyUEHUs YCIYTH.

[Ipu oOpaimieHnu B 3JEKTPOHHOM (QopMe 3a MOTyYEHHEM MYHULUIATIbHOU
YCIYT'H 3a8BJIICHHE B AJIEKTPOHHOM BHJI€ MOANMCHIBACTCS KBATU(PUIMPOBAHHON
AIIEKTPOHHON TMOAMNMUCHIO 3asABUTENII NpPH 3aMOJHEHUH SKpaHHOM (opMbl Ha
MOpTAJI€ TOCYIAPCTBEHHBIX YCIIYT.

2.6. MHcuepnbiBaomuii mnepevYeHb [JOKYMEHTOB, HEO0OXOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH NPABOBBIMH AKTAMM ISl NPEAOCTABJICHUS
MYHUIMIIAJBHOH  YCJIYIHM, KOTOpPbIe HAXOAATCH B  PACHOPAKEHUHN
rOCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIEHHSI M HMHBIX
OPraHoB, Y4YacTBYKWIIMX B MPeJ0CTABJICHUNM MYHUIUNAJIBHON YCJIOYyru, H
KOTOpbIE 3asiBUTE/Ib BIPAaBe MPeI0CTABUTh, 4 TAKKE CIOCOObI UX MOJIYy4YeHUS
3asiBUTEJSIMM, B TOM 4YHCJe B JJIEKTPOHHOH ¢opme, MOPHAAOK HX



NnpeACTABJICHUS

JIOKyMEeHTOB, HEOOXOIUMBIX IS IPEIOCTABICHUSI MYHULIUITAILHON YCITYyTH,
KOTOPBIE HAaXOIATCS B PACHOPSKEHUM TOCYIAPCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOT'O

CaMOyIpaBJI€HUs W WHBIX OPraHOB, YYacTBYIOUIMX B IIPEAOCTABICHUU
MYHULANIAIBHOMN YCIIyTH, HE IPELYCMOTPEHO.

2.7. Yka3aHue Ha 3anpeT Tpe0oBaTh OT 3asABUTEIs

2.7.1.3anpemnieHo TpeOOBaTh OT 3asIBUTEIS:

OpEeNIOCTaBIEHUSI JOKYMEHTOB UM HMH(POPMALMM WM  OCYIIECTBIICHHUS
JNEUCTBUM, TPEJICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUBHBIMM  NPABOBBIMU  aKTaMH,  PETYJIUPYIOIIMMH  OTHOULIEHUS,
BO3HUKAIOLIME B CBS3M C PEAOCTABICHUEM MYHULIMIIATBHON YCIIyTH;

NOpeACTaBlICHUs  JIOKYMEHTOB W uHbOpMaluu, B  TOM  YHUCIE
NOATBEPKAAIOIIMX  BHECEHHWE  3adABUTEIEM  IUIaThl 32  IPEAOCTAaBJICHUE
MYHULIUIIAIBHOW YCIIyTH, KOTOPBIE

HaxXOJATCS B PACIOPSHKEHUHM OPraHOB, MPEAOCTABISAIOIINX MyHUIUIIAIBHbBIC
YCIIYTH, OPTaHOB, IPEAOCTABIIIOINX MYHUIIMIIAIbHBIE YCIIYTH, OPraHOB MECTHOI'O
caMOyTpaBiIeHUs JUO0 MOABEIOMCTBEHHBIX OpraHaM MECTHOT'O CaMOYyIpaBlICHUS
OpraHM3alHl, yYaCTBYIOIIUX B IPENOCTABICHUU NPELYCMOTPEHHBIX YacTbio |
crateu | @enepanbHOro 3axkoHa N 210-P3 rocyaapCTBEHHBIX U1 MyHULAIIAIBHBIX
yCIyr, B COOTBETCTBMM C HOPMAaTUBHBIMHM IIPAaBOBBIMM akKTamu Poccuiickoi
®denepanuy, HOPMAaTUBHBIMU IpaBOBbIMU akTamu HoBropoackoit obiactwu,
MYHULUNAIBHBIMU  NPABOBBIMU  aKTaMH, 32 MCKIIOYEHUEM JOKYMEHTOB,
BKJIFOUCHHBIX B OMPEAEICHHBIN YacThio 6 crathu 7 @enepanpHoro 3akona N 210-
@3 nepeveHb JOKYMEHTOB;

NpeiCTaBlieHus Ha OyMaXHOM HOCHUTENE JOKYMEHTOB M HH(POpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUH C IMYHKTOM
7.2 wactu | crateum 16 ®enepanpHoro 3akoHa N 210-D3, 3a HUCKIIOUEHUEM
Clly4aeB, €CJIM HAHECEHHWE OTMETOK Ha TakKhe JOKYMEHThl JIMOO HX HU3BATHE
SBIISIETCS. HEOOXOAMMBIM YCJIOBHEM IPEIOCTABICHUS MYHULMIATBHON YCIYTH, U
MHBIX CITy4aeB, yCTaHOBJICHHBIX (hefiepaibHbIMU 3aKOHAMU;

OpPEICTaBICHUA JTOKyMEHTOB U HH(OpManuu, OTCYTCTBHE U (WIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIWCh IIPU NEPBOHAYAIBHOM OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOJUMBIX I NPEIOCTaBICHUS MYHHUIMIAIbHON
YCIYTH, 3a UCKIFOUEHUEM CIEAYIONIUX CIIyYaeB:

U3MEHEHHEe TPeOOBAHMI HOPMATHBHBIX TMPABOBBIX AaKTOB, KACAIOIIMXCS
NPEAOCTABIEHUS MYHUUMIIAJBHONW YCIYTH, TMOCIE IEPBOHAYAIBHOW MOJa4u
3asiBJICHUSI O MPEJOCTABICHUH MYHUIUIIAJBbHON YCIYTH;

HaJIM4Ke OMMOOK B 3asiBJICHUHU O MPEIOCTABICHUU MYHHUIIMIAIBHOU yCIyTH
U JIOKYMEHTAaX, MOJaHHBIX 3asBUTEJIEM IOCJIE NIEPBOHAYAIBHOIO OTKAa3a B IIpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEJOCTaBICHUSI MYyHULUMIIATBHON yCIyTH, JIU00
B IIPEIOCTABICHUY MYHULIMITIAJIBHON YCIYTH U HE BKJIIFOYEHHBIX B IIPEACTaBICHHbBIN
paHee KOMIUIEKT JOKYMEHTOB;

UCTCUCHUE CPOKa JEHUCTBUS JOKYMEHTOB WM H3MEHEHHEe HWHGOpMaIuu
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nocJjie TMEepBOHAYAIILHOTO OTKa3a B NPHUEME JIOKYMEHTOB, HEOOXOAMMBIX s
NPENIOCTaBICHUS ~ MYHUIMNAIBHOM  yCIyrd, JuO0O0 B  MPEAOCTaBICHUU
MYHULUNAIBHON YCITYTH;

BBISIBJICHWE  JIOKYMEHTAJIbHO TOATBEPXKICHHOTO (akta (IMPU3HAKOB)
OIMOOYHOTO WM TMPOTHUBOMPABHOTO JEUCTBHs (0O€3MeWCTBHs) TOJKHOCTHOTO
Julla OpraHa, MPEJOCTaBISIONIEr0 MYHUIUMIAIBHONW YCIyTy, MYHHIIUIAIBLHOIO
ciy’Kaiero,  pabOTHHKAa  MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
OpraHM3alNH, MPeTyCMOTpeHHON JacThio 1.1 crareu 16 @enepanbHoro 3akoHa N
210-®3, npu nepBoHAYAIbHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
NpEeJAOCTaBICHUS  MYHMIIUINAIBHOM  yCiIyrd, Jub0 B TPEAOCTaBICHUU
MYHULIUTTATBHOMN YCITYTH;

2.8. UcyepnbpiBawIIMii nepeYeHb OCHOBAHMH ISl OTKa3a B NpHeMe
JOKYMEHTOB, HEO0XO0AMMBIX JJIfl IPEeJI0CTABJICHUA MYHUIIMIIAJIbHOU YCJIYIH

OcHoBaHus i OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHHUIIMNIATBbHON YCIYTH, OTCYTCTBYIOT.

2.9. HUcuepnbiBaomuili nepevyeHb OCHOBAHUM ISl NMPUOCTAHOBJICHHUS
WIH 0TKA3a B IPeJ0CTABJICHUN MYHUIMIAJIbHOH yCIYTH

OcHoBaHusi I TMPUOCTAHOBIICHHUS] TPEAOCTABICHUS MYHUIUIIAIbHON
YCIYTH OTCYTCTBYIOT.

2.10. Ilepeyenp Yyciayr, KOTOpbi¢ SIBJISAAITCA HEOOXOAUMBIMU W
00s13aTeJIbHBIMHY [IJIS TPEI0CTABJICHUSI MYHUIMNIAJIbHOH YCJIYTH, B TOM YHCJE
CBeJleHUusT O JOKyMeHTe (JIOKyMeHTax), BblJaBaeMOM (BblaBaeMbIX)
OpPraHaMHu rocyapCTBEHHOM BJIACTH, OPraHAMHU MECTHOI'0 CAaMOYIPaBJICHUS U
OpraHu3anusaAMMm, yCJyru Y4YacTBYIOIIMMH B NnpeaocTaBJIeHUHU
MYHUIUIIAJIBHON YCJIYTH

VYcayru, KOTOpble SIBASIOTCS HEOOXOMUMBIMU M 00SI3aTEIBHBIMH IS
MPEAOCTABIEHUS MYHHUIIMNIATbHON YCIIYTH, OTCYTCTBYIOT.

2.11. Ilopsiaok, pa3Mep M OCHOBAHHWSI B3MMaHUA TOCYJAPCTBEHHOI
NOULIMHBI WJM  HMHOM  IUIaThl, B3MMaeMoOl 32  MpedOCTABJIEHHE
MYHUIIUTIAJIBHOM YCJIYTH

MyHunmnanbHas yciayra npeaocTaBisercsl OecIiaTHoO.

2.12. Ilopsiaok, pasMep ¥ OCHOBAHUS B3UMaHUSA ILIATHI 34
NpelocTaBjeHne  yCJIyr, KOTOpble  SIBJISIIOTCS  HeOOXOAMMBbIMH W
00s13aTeIbHBIMHY VISl PEAOCTABJIEHNSI MYHHIUNATBHON YCJIYIH

[InaTa 3a mpenocTaBiI€HUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMHU H
00s13aTeNIbHBIMM JIJISI TIPEIOCTABJICHUS MYHUIIMIIAIBHON YCIIyTH, HE B3UMAETCs B
CBSI3U C OTCYTCTBUEM TaKUX YCIYT.

2.13. MakcuMaJIbHBIH CPOK OXKUJIAHUS B O4Yepead NMpH Iojaye 3ampoca
0 MNpPeJoCTABJICHUM MYHHMIMIAJIbHOM YCJIYIH, YCJIYI'H, MPeI0CTABJIAEMOil
OpraHu3anuei, y4acTBYIOLIeH B MPEA0CTABJICHNY MYHULMIIAJAbLHOU YCJIYIH, U
NPHU MOJYYEHUH Pe3yJIbTAaTa MPeA0CTABICHUA TAKHX YCJIYT

Bpemsi oxupanusi B odepenu MpU MOJAyYe 3asBICHUS O MPEAOCTABICHUU
MYHHIUIIAIBHON YCIYTH, YCIYTH MPEIOCTABISIEMON OpraHU3alnen, y4acTBYOIIEH
B MPEIOCTABICHUM MYHUIIMNAIbHON YCIyrd, W MpU TOJyYEHUU pe3ybTara
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MPEAOCTABJIEHUS TAKON YCIyTy HE AOJKHO PEBBIIATh 15 MUHYT.

2.14. Cpox ¥ mNoOpPAAOK PperucTpaluv 3ampoca 3asiBUTeIsi O
NPeI0CTABJICHUM MYHUIMNAJIBHOM YCJIYIM M YCJIYI'H, HPeIoCTaBJIsgeMOM
OpraHu3anuei, y4acTBylOUeH B NPeI0CTABJICHUM MYHULIUNIAJIbHOU YCJIYTH, B
TOM YHCJI€e B JJIEKTPOHHOU (popme

3asBiI€HUE O MPEAOCTABICHUH MYHHMIMNAIBHOW YCIYyrd, B TOM YHUCIE IO-
CTYNHMBILEE B IEKTPOHHON (popMme c ucnonb3zoBaHueM EnuHoro nmoprana, Perno-
HaJbHOTrO noprajna aubo yepe3 MOLI, peructpupyercs B Teuenue | pabodero aHs
CO JTHS IOCTYIJICHUS 3asIBJICHUS B OTPACIEBOM OpraHe Y OJHOMOYEHHOTO OpraHa.

2.15. TpeOoBaHuA K IOMELICHHUAM, B KOTOPbIX MPEAOCTABJIACTCH
MYHHIHMNAJBHASA YCJIyra, K 3ajJy OXHMIAHWS, MecTaM [Jisl 3aloJHeHHs
3alpoCOB O MPEAOCTABJICHMH MYHUIMNAJIBHOH YCJIYrH, HH(POPMALHMOHHBIM
CTeHAaM ¢ o0pa3snaMM HX 3al0JHeHHMsl M IepeYyHeM JOKYMEHTOB,
HeOOXOAMMBIX [UISl MNPeJOCTABJICHUN KaXKI0il MYHHMIUNAJIBHON YCJIYIH,
pa3sMeleHul0 ¥ 0(PpOPMIICHUI0 BU3YAJIbHOM, TEKCTOBOW W MYJbTHUMEIUMHON
HH(POpPMALMHU O MOPSIAKE INMPeI0CTABJICHUA MYHUIUNAJIBHOH yCJIyrH, B TOM
yuciae K 00ecreYeHuI0 JOCTYIHOCTH AJIsi MHBAJIM/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBUM € 3aKOHOAATeNIbCTBOM Poccuiickoin ®@enepanum 0 cOUATbHOM
3alUTe MHBAJIUI0B

Mecra, npeiHa3HaYE€HHbIE ISl O3HAKOMJICHHS 3asABUTENIEH ¢ MH(POPMALMOH-
HbIMM MaTepHaJlaMM M 3alOJHEHUs JIOKYMEHTOB, OOOPYIyHOTCS HH(POPMALMOH-
HBIMU CTE€HJIAMH, CTYJIbSIMHU, CTOJaMU (CTOMKaMHu) U 0OeCreunBaroTCs oOpasiamMu
3aMoJHEHUs] JTOKYMEHTOB, OyMarol M KaHUEISPCKUMH MPUHAIJICKHOCTSIMU IS
oOecrieueHus: BO3MOKHOCTH O(POPMIIEHHS TOKYMEHTOB.

B mecrtax juist 3anoyiHeHHs IOKYMEHTOB JOJIKEH 00eCreunuBaThCs TOCTYI K
HOPMaTUBHBIM INPABOBBIM aKTaM, PETYJHUPYIOMIUM MNPEIOCTABICHUE MYHUIUIIAIb-
HOW YCJIYTH.

Mecta s oxugaHusl 00OPYIYIOTCSl CTYJIbSIMU, KPECEIbHBIMU CEKLUSIMU
Wi ckaMbsiMHU (OaHkeTkamu). KonnyecTBo MeCT Juisl 0KUJAaHUS ONpeieNsieTcs uc-
X015 13 (PaKTUYECKOM Harpy3KH U BOZMOXKHOCTEH JIJIsl MX pa3MeIleHuUs B 3JaHUH.

[TomenieHus: 1 HENOCPEACTBEHHOI'O B3aUMOJICUCTBHS C 3asBUTEISIMU MO-
T'yT OBITh OpPraHWU30BaHbI B BUJAE OTACIbHBIX KaOWHETOB JMOO B BUIEC OTICIBHBIX
pabounx MecT.

KaOuHetsl, peHa3HauYECHHbIE IS pUeMa 3asiBUTENEH, JOJDKHBI ObITh 000-
pyZIOBaHbl MH()OPMALMOHHBIMH TaOJWYKaMH (BBIBECKAMH) C YKa3aHHEM HOMEpa
KabuHeTa, (haMIIINKM, UMEHHU, OTYECTBA (MIPU HAJIMYWU) U IOJDKHOCTH CIEIUAINCTA,
rpaduka npuema 3asBUTENECH IS JUYHOTO TMPEJCTaBICHUS JOKYMEHTOB U
KOHCYJIbTUPOBAHHS.

Kaxnoe pabodyee mecTto AOMKHO OBITH 00OPYIOBAHO IMEPCOHAIBHBIM KOM-
BIOTEPOM C BO3BMOXHOCTBIO JIOCTYNa K HEOOXOAUMBIM WH(DOPMAITMOHHBIM Oa3am,
NeYaTarouIMM U CKaHUPYIOLIUM YCTPOMCTBaM.

Bxon B 31aHMe YNOJIHOMOYEHHOTO OpraHa JOJDKEH ObITh 000pYIOBaH WH-
dbopManoHHOHN TabINYKOH (BBIBECKOM), COJEPIKAIIEH CIeNYIONTyI0 HH(DOPMAITHIO:

HAaUMEHOBAHUE;



MECTO HaXO0XKJICHUS;

PEXUM pabOTHI;

aapec opuUIMATIBLHOTO CailTa;

TeneOHHBI HOMED U aJIPEC IIEKTPOHHOM IMOYTHI.

B nensx opranuzanuu OeCnpemnsiTCTBEHHOTO JOCTyTa HHBATHIOB (BKIIIOYAS
WHBAJIMIOB, HCIOJB3YIOIIUX KPECIA-KOJISCKH M COOaK-IPOBOJHUKOB) K MECTY
PEIO0CTAaBICHUSI MYHULIMTIATBHON YCIYTH UM 00€CTIeYNBAIOTCA:

yCJOBUSL OECTPENSITCTBEHHOTO JOCTyMa K O0BEKTY (34aHUI0, TOMEIICHUIO),
B KOTOPOM MPEIOCTABISIETCS MyHULIMIANbHAA yCIyra, a TaKxke s Oecrpenst-
CTBEHHOT'O M0JIb30BaHUS TPAHCIIOPTOM, CPEACTBAMU CBSI3U U HH(POPMALINH;

BO3MOXHOCTbh CaMOCTOSITEILHOTO MEPEABUKEHUSI IO TEPPUTOPHUH, HA KOTO-
poil pacnosoxkeHbl 00BEKTHI (31aHUsI, TOMEIIEHHUs), B KOTOPBIX MPEAOCTABIIACTCS
MyHUIIMNIATbHAS YCIyTa, a TaK’Ke BXOJla HA TaKUe OOBEKTHhI U BBIXOJIA U3 HUX, MO-
CaJKd B TPAHCIOPTHOE CPEJCTBO U BBICAJKU W3 HEro, B TOM YHUCIIE C UCIOJb30Ba-
HUEM Kpecia-KOJIACKHY;

HaJJIekKaIee pa3MelieHne o0opya0BaHus U HOCUTENIeH nHpopMaIluu, Heoo-
XOJUMBIX JUIsl oOecriedeHus: OeCIpensITCTBEHHOr0 JOCTyna K 00beKTaM (3AaHUsM,
MOMEIIEHUSIM), B KOTOPBIX MPEIOCTABIISIETCS MyHUIIMNAIbHASA YCIyTra, C Y4€TOM
OTrpaHUYECHUI JKU3HEACSITEIbHOCTH;

nyOnupoBaHre HEOOXOAMMOW 3BYKOBOM M 3pUTENBbHOW HH(POPMALMH, a
TaK)XK€ HaJMKUCEH, 3HAKOB U MHOM TEKCTOBOW W rpaduueckodt nHbopmManuu 3Ha-
KaMu, BBITIOJIHEHHBIMU pesibe(hHO-TOUCUHBIM HIpudTOM bpaiins;

CONMPOBOXK/ICHUE HMHBAIMJIOB, UMEIOIIUX CTOMKHE pPACCTPOICTBA (DYHKIMH
3pEHUs U CAMOCTOSTENILHOTO MEepPEeABUKECHHUS;

JIOIYCK CYp/AOIEepEBOAUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKU-TIPOBOJHUKA HA OOBEKTHI (3aHUs, IOMEIIEHUS), B KOTOPBIX
MPEAOCTABISAETCS MyHUIUIIATIbHAS YCIYTa;

OKa3aHUE MOMOIIY B IPEOAOJICHUH OAphepOB, MEIIAIOUINX MOJIYYEHUIO MY-
HULUNAIBHON YCIyTH HapaBHE C JPYTUMH JIUIIAMHU.

B ciyyae HEBO3MOXHOCTH MOJHOCTBIO MPHUCIIOCOOUTH MOMENICHHE YIoJ-
HOMOYEHHOI'0 OpraHa ¢ y4eToM NOTpeOHOCTH MHBajluia eMy o0ecleunBaeTcs A0-
CTYII K MECTY IIPEIOCTABIEHUS MyHULMIIATIBHOU YCIIYTH.

2.16. IToka3aTesiu JOCTYIIHOCTH U Ka4eCTBA MYHHMIUNAJIbHON YCJIyIrd, B
TOM 4YHCJEe KOJUYECTBO B3aMMOAEHCTBUI 3asBUTEJNSI € JOJKHOCTHBIMH
JUIAMHU YTOJHOMOYEHHOT0 OPraHa, Mpu NpeJocTaBJIeHUd MYHUIUNAJIbHOM
YCIYITH H  HX  [POAOJIKHMTEJBbHOCTb,  BO3MOKHOCTH  MOJIYYEeHUSI
MYHHIHMNAJBHON YyCJIYI'M B MHOTO()YHKIIMOHAJIBLHOM I[EeHTPe NMpe1oCcTaBIeHUs
FOCYJAPCTBEHHBIX W MYHUIHMIAJIBHBIX YCJIYI, BO3MOKHOCTH MOJIyYeHHS
uHopManMU 0 X0/1e NPeJOCTABJICHUSI MYHMIUNIAJIbHON YCIYrd, B TOM YHCJIe
C HCNOJIb30BaAHHEM HH(POPMAITHOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA

2.16.1.IToka3zaTensiMu KadecTBa M JIOCTYIHOCTH MYHUIMIIAJIBHOW YCIYTH
ABJISIETCS COBOKYITHOCTh KOJTMYECTBEHHBIX U KAUECTBEHHBIX TapaMETPOB,

NO3BOJISIIOIIMX ~ M3MEPATh W OLEHMBATh  HOPOLECC M PE3yJbTar
IPEIOCTABICHUS MyHULMIIATBHON YCIIYTH.
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2.16.2.ITokazaTenssMu  TOCTYITHOCTH TPEJOCTABJICHUS MYHUIUNAIbHON
YCIIYTH SIBJISIFOTCSI:

TPaHCHOPTHAsA JIOCTYIHOCTh K MECTaM MPEJOCTABICHUS MYHULMUIIAIbHOU
yCIIyTH, B TOM YHCIIE AJIS JIUL C OTPAaHUYCHHBIMU (PU3UYECKUMHU BO3MOKHOCTSIMH;

BO3MOKHOCTb  IIOJYYEHMs  IIOJJHOM, AaKTyaJIbHOM W  JOCTOBEPHOU
uHGOpPMAIUH O TOPSIIKE MPEAOCTaBICHHSI MYHULIUTIATHHON yCIIyTH, B TOM YHCIIE B
AJIEKTPOHHOU hopMme;

BO3MOXKHOCTh BbIOOpa cmocoba oOpallieHusi 3a MpPeaoCTaBICHUEM
MyHUIMOAIBHOM  ycioyrdn  (JJMYHO,  4Yepe3  MPEICTAaBUTENS,  [OYTOBBIM
ornpasiienueM, yepe3z M®ILI, nocpeacrsom PernonansHoro noprania);

BO3MOXHOCTb MOJTYy4YeHUs1 UH(POPMAIIMHU O TIOPSAJIKE U XOE MPEAOCTaBICHUS
MYHUIIUNAIBHOM YCIYTrd, B TOM YHUCJE C HCIOJb30BaHUEM HH(OpPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHUH.

2.16.3.Iloka3zaTensiMu KayecTBa MPEAOCTABICHUS MYHULHUIIAIBHOW yCIyTU
SBIISIIOTCS:

CTENEHb YJIOBIETBOPEHHOCTH 3asBUTENIE KAayeCTBOM H JOCTYIHOCTBIO
MYHULUNAIBHON YCITYTH;

COOTBETCTBUE TPEAOCTABIAEMON MYHHIMIIAIBHON YCIyru TpeOOBaHUAM
HACTOSIIIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

cOOJII0/IEHNE CPOKOB MPEIOCTABICHUS! MyHULIUITAJIbHON YCIIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX kanoo0.

2.16.4. Ilpu nonyyeHnH MYyHULUIIAIBHOW YCIYTH 3asBUTEIb OCYIIECTBISET
He Oosiee NBYX B3aUMOJICUCTBUN C JOJDKHOCTHBIMU JIMIIAMU Y TIOJITHOMOYEHHOT'O
oprasa.

[IpoAOMmKUTENBHOCTh KaXAOT0 B3aUMOACHCTBHS HE JOJKHA IPEBBIIIATH
15 MuHyT.

2.17. Unble TpeOGOBaHMS, B TOM YHCJE€ YYUTHIBAIONIHE OCOOEHHOCTH
NPeIoCTABJEHUS MYHHMUMNAJbHON YCIYIM B MHOIOQYHKIHOHAJIbHBIX
HEeHTPaX NPeI0CTABJICHUS TOCYJAPCTBEHHbIX M MYHHIUNAJIBHBIX YCJIYI H
0COOCHHOCTH NPEAOCTABJICHUS MYHUIUNAJIBHOW YCJIYIH B 3JIEKTPOHHOM
dhopme

2.17.1.  3agButensiMm  00eCTEYUBACTCS  BO3MOXXHOCTb  IOJIyYEHHUS
uH(pOpMaIMUM O TOPSAJIKE NPEIOCTABICHUS MYHULMIIAIBHON YCIYrHM, a TaKKe
KONMpOBaHUsl (OpM 3asBICHUHA M HUHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
NOJIYYeHUs] MYHULIMIAJIBHOM YCIyTd, B TOM YHUCJIE MPU HAIWYUU TEXHUYECKHX
BO3MOXHOCTEH € UCMOIb30BaHueM PernoHanbHOro nopraia.

2.17.2. IlpyemM TOKYMEHTOB Ha MPEIOCTaBICHUE MYHHUIIMIAIBHONU YCIYTH U
BblJ]aya Pe3yibTaTa MyHHUIIMIAIBHON YCIYTH MOYKET OCyHeCTBIAThCS B MDI] Ha
OCHOBaHMM  3akitoueHHoro  CornameHuss O  B3aUMOJCUCTBUHU — MEXAY
AnMmuHUCTpanuerd MOIIEHCKOTO  MYHHUIIMNAIBLHOTO OKpyra HoBropojckoii
o0jJacTh W  TOCYJAapCTBEHHBIM  OOJACTHHIM  ABTOHOMHBIM  YUPEXKJACHUEM
«MHOropyHKIIMOHAJIBHBIA  LIEHTP  MPEAOCTaBICHUA  TOCYNApPCTBEHHBIX U
MYHULIMIAIbHBIX YCIYT».

2.17.3. Ilpu HanpaBieHUN 3asBJICHHS O NPEIOCTABICHUM MYHULMIIAJIBHOU



11

yCIyrd B OJEKTpOHHOM (opme 3asButens (Qopmupyer 3asBi€HHE Ha
MPEIOCTaBICHNE MYHUIIMNIATBHOU YCIyrd B (hOpMeE DJIEKTPOHHOTO JOKYMEHTa U
HOJIMUCHIBAET €r0 AJIEKTPOHHOM MOJMUCHI0O B COOTBETCTBUU C TPEOOBAHUSIMU
®enepanpHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O06 >37EKTPOHHON TOAMKUCH,
®epnepanbHoro 3akoHa oT 27.07.2010 No210-®3 u [IpaBun omnpeneneHus BUIOB
AIIEKTPOHHOM MOJAINKCH, UCIIOJIb30BAHUE KOTOPBIX JOIYCKAEeTCs IPpHU OOpallleHuH 32
MOJIYYEHUEM TOCYJAApPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, YTBEPKICHHBIX
noctaHoBieHneM lIpasurenscrBa Poccuiickon @enepanuu ot 25.06.2012 Ne634.

DNEeKTpOHHbIE JOKYMEHTBl MOTYT OBIThb MPEACTABICHBI B CIEIYIOIINX
dopmatax:xml, doc,dock,odt,x1s,xlsx,ods,pdf,jpg,jpeg,zip,rar,sig,png,bmp,tiff.

Homyckaercst ~ (GOpMHUpOBaHHE  DJIEKTPOHHOTO  JOKYMEHTa  IyTEeM
CKaHUPOBAHUS HETIOCPEACTBEHHO C OpUTMHANa JOKYMEHTA (MCIOJIb30BaAHUE KOMTUI
HE JIONYCKAeTCs), KOTOPOE OCYUIECTBISETCS C COXPAHEHHWEM OpHUEHTAlUU
opuruHasia 1okyMmeHnTta B paspemienuu 300-500 dpi (macmtad 1:1):

C COXpaHEHHUEM BCEX ayTEHTHUYHBIX MPU3HAKOB MOJIMHHOCTH (Tpaduueckoit
MOJIMKCH JIUIA, TIeYaTH, yTI0BOTO IITaMIia OJaHKa);

KOJIMYECTBO (ailyioB JOHKHO COOTBETCTBOBATh KOJIUYECTBY JIOKYMEHTOB,
KQKJIBI U3 KOTOPBIX COJAEPKUT TEKCTOBYIO U (WJN) TpaduuecKkyro nHGOPMAIIHIO.

DONEeKTpOHHBIE  JIOKYMEHTBl  JOJDKHBI ~ 00€cleuuMBaThb  BO3MOXHOCTb
UAEHTU(PULIUPOBATH TOKYMEHT U KOJIMYECTBO JUCTOB B JOKYMEHTE.

JIOKyMeHTBI, MoJIeKalMe MpeAcTaBiIeHuio B ¢popmarax xls, xlsx umum ods,
(bopMHPYIOTCA B BUJIE OTAEIBHOIO 3JIEKTPOHHOI'O TOKYMEHTA.

[Ipu mnpenocraBieHHM MYHUUMUIAIBHON YCIYrH B 3JIEKTPOHHOU (dopme
nocpenactsoM ExrnHoro unu PernonanbHOro noprasna 3asiBUTEN0 00eCIIeYnBaeTCA:

nojiyueHue HMHPOpPMALMM O TOPSAKE U CPOKaxX MpeAoCTaBIICHUS
MYHULUNAIBHOUN YCITYTH;

dbopmMHpoBaHue 3ampoca;

OpueM ¢ PErucTpanuss YMNOJHOMOYEHHBIM OpPraHOM 3asiBIICHHS U
JIOKYMEHTOB;

MOJIyYEHHUE Pe3yJIbTaTa MPEIOCTABICHNS] MyHUIIUIIAIbHOW YCITYTH;

NOJIyYEHHE CBEICHHUI O XOJI€ paCCMOTPEHUS 3asBJICHHUS.

[Ipu HampaBneHuu 3asBieHUs (U3MUECKUM JIHIIOM HCTOJB3YEeTCs MpOoCTas
AJIEKTPOHHAA MOANUCH, IPU YCIOBHH, YTO JINYHOCTH 3aSBUTEII YCTAHOBJIEHA MPU
aKTUBALIMM YYETHOM 3aIUCH.

I11. Cocrasn, ocjae10BaTeJIbHOCTD ) | CPOKH BbINOJIHEHU A
aIMHMHHMCTPATHUBHBIX mpouexyp (meiicTBuii), TpeOOBaAaHUS K MOPHAAKY HX
BBINOJIHEHUS, B TOM 4HCJIie 0COOEHHOCTH BBINMOJHEHUS] AIMUHUCTPATHBHBIX
npoueayp (aeiicrBuil) B JJIEKTPOHHOUH ¢opme, a TakxKe 0COOEHHOCTH
BbINIOJIHCHUA aIMUHHCTPATHBHBIX npouexyp (neiticTBHil) B
MHOTO(pYHKIMOHAJBHBIX HEHTPAX

3.1.1TocieqoBaTEJbHOCTH AAMUHUCTPATHBHBIX JelCTBUI (IpoLeayp)

3.1.1.IlpenocraBneHre MYyHUIMTIATBHOM YCIYTd BKIIOYAaeT B  ce0s
CJIeAYIOIINE aAMUHUCTPATUBHBIE NEUCTBUS (MPOLETYPbI):

IIPUEM U PErucTpanus 3asiBJICHHUS;
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MOJArOTOBKA, BblJauya  (HampaBlIeHHE) pe3yJbTaTa  IPEeJOCTaBICHUS
MYHULUNAIBHON YCITyTH.

3.2.11puem U perucTpanus 3asiBJICHU I

3.2.1.0cHoBaHMeM [Jisi Ha4yaia aJMUHUCTPATUBHOW MPOLIEAYPHI SABISIETCS

MOCTYTUICHUE OT 3asBUTENS 3asIBJICHUS:

Ha OyMa)XHOM HOCHUTENIE HEMOCPEICTBEHHO B YMOJHOMOYEHHBIH OpTaH,
MOLJ;

Ha OyMa)XHOM HOCHUTEJIE B YTIOJHOMOYEHHBIM OpraH IOCPEACTBOM
IIOYTOBOT'O OTIIPABJICHHUS;

B (opMe FIEKTPOHHOIO JAOKYMEHTa C MCIOJb30BaHHEeM EnuHoro moprana,
PernonanpHoOro noprana, 3JIEKTPOHHOU IOYTHI.

[Tpu muuHOM hopme mogaun TOKYMEHTOB B Y IOJTHOMOYECHHBIN opran, M®OL]

1o/1aya 3asiBJICHUS OCYLIECTBIISETCS B MOPSAKE 001IEeH ouepe i B TPUEMHBIE
yachl WK MO MpeaBapuTeNbHO 3anucu. [Ipu nuunoit hopme mogaun 10KyMEHTOB
3asBUTENIb TOJACT 3asBJIEHUE, YKa3aHHOE€ B TMoJpasfene 2.5 HaCTOSUIErO
AJMUHUCTPAaTUBHOTO perjiaMeHTa Ha OyMaXHOM HocuTene 1o ¢opme B
COOTBETCTBUH C npuiioxkeHrneM Nel Kk AJAMUHUCTPATUBHOMY PErJIaMEHTY.

[Ipu nmuuHO¥ (dopme mMogayM JTOKYMEHTOB 3asBJICHUE O TMPEIOCTABICHHUH
MYHUIIUIIAJIBHONW YCIYTH MOXKET OBbITh O0(OpPMIICHO 3asBUTEIEM B XOJI¢ MpHeMa B
YnonnomouenHom oprane, M®OI] nubo opopmieHo 3apanee.

Ilo mpocsbe oOparuBIIErocsl WA 3asBICHUE MOXET OBITh O(OPMIIEHO
JOJDKHOCTHBIM ~ JIUIIOM ~ YTIOJJHOMOYEHHOTO oOpraHa, crequaiucrtom MOIL],
OTBETCTBEHHBIMU 3a MPUEM JOKYMEHTOB, C HCIOJb30BAHUEM IPOrPAMMHBIX
cpencts. B arom cnyudae 3asBHTENb COOCTBEHHOPYYHO BIIMCHIBAET B 3asBJICHUE
CBOIO (haMUJTHIO, UMSI U OTHYECTBO (IIPU HAJIMYUH), CTABUT JIaTy U MOJIHUCH.

JIOJDKHOCTHOE MO YTIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MPUEM
JOKYMEHTOB, OCYIIECTBIISIET CIEAYIOLINE IEUCTBUS B XOJ€ TPUEMA 3asiBUTEIIS:

yCTaHaBJIMBAET MpeIMET OOpaIlleHUs;

YCTAHABIIMBAET JUYHOCTh 3asBUTENS, B TOM 4YHUCIE MPOBEPSET HAIMWYUE
JNOKYMEHTA, YOCTOBEPSIOIIETO JIMYHOCTD;

MPOBEPSIET MOJHOMOYMS 3asIBUTEIIS;

NpOBEPSIET HATUYKUE U COJIEpP)KaHWE BCEX JTOKYMEHTOB, HEOOXOIMMBIX ISt
IPEIOCTABICHUSI MYHUUMUIIAIBHON  YCIyrd, KOTOpbIE 3asBUTEIb  00s3aH
IIPEAOCTABUTH CAMOCTOSITENIBHO B COOTBETCTBHM C MOJAPA3ACIOM 2.5 HACTOSLIETO
AJIMMHUCTPATUBHOTO PETJIAMEHTA;

IPUHUMAET PEUIEHUE O IMPUEME y 3asABUTENS 3aSBICHUA U PETHUCTPUPYET
3asBJICHUE MO]T MHIUBUAYAJIbHBIM MOPSIKOBBIM HOMEPOM B JICHb WX TOCTYIUICHHUS;

BBIJAET 3asBHUTENII0 PACIHUCKYy C YyKa3aHUEM JaTbl WX MOPHUHATHUA,
MOATBEPKAAIOLIYIO IPUHITUE 3aASIBJICHUS.

Cnenuanuct M®ILI, oTBETCTBEHHBIN 3a TPUEM JIOKYMEHTOB, OCYIIECTBIISIET
CJIEYIOIINE ACUCTBUS B XO1€ IIPUEMA 3asBUTEIIA:

yCTaHaBIMBAET MPEIMET OOpaICHNUS;

YCTAHABJIMBAET JUYHOCTh 3asBUTENS, B TOM 4YHUCIE MPOBEPSET HAIUYUE
JNOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;
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IPOBEPSET NOJHOMOYUS 3asIBUTEIIS;

IPOBEPSAET HAIMYMUE BCEX JTOKYMEHTOB, HEOOXOJIMMBIX JUIsl IPEOCTABICHUS
MYHUIIUNIATBHOM  YCIyTH, KOTOpbIE  3asBUTENb  O00s3aH  TPEIOCTaBUTH
CaMOCTOSITEILHO B~ COOTBETCTBMM  C  MOAPA3AEIOM 2.5  HACTOSIIEro
AJIMUHUCTPATUBHOTO PETIaMEHTa;

NPUHUMAET pEIICHHEe O TpHeMe Yy 3asBUTENS 3asBiIeHUs, (GopMupyer
3asiBJICHUE O MPEJOCTABICHUM YCIYTM MOCPEACTBOM HH(POPMALMOHHON CHCTEMBI
M®TI],

perucTpupyer 3asiBieHue B HH(opmanumoHHoW cucteme MODILI, BblgaeT
3asIBUTENII0 PACIUCKY O TMOJYYEeHUH JOKYMEHTOB € HH(pOpMamuedn O Cpokax
paccMOTpEHHUS 3aBICHUS.

[lepemaya B YNOJHOMOYEHHBI OpraH IakeTa JOKYMEHTOB, IPHUHSTHIX
cneruanucroM M®LI, ocyiecTBisieTcss TOCPEACTBOM UHPOPMALIMOHHON CHCTEMBbI
MO®I] He mo3aHee cienyromero paboyero AHS CO JHS IpHeMa JOKYMEHTOB OT
3asButest B MOLI.

CooTBeTcTBHE  CBEJEHUM, COJEp)KAIIMXCA B  DJIEKTPOHHOM  oOpase
JIOKyMEHTa, CBEACHUSIM, COJIEPKAIIMMCS B JOKyMEHTE Ha OyMa)KHOM HOCHUTEIE,
3aBepsSIeTCSl  YCWJIECHHOM  KBAIM(DHUIIMPOBAHHOW  AJIEKTPOHHOW  TMOAMKCHIO
JIOJDKHOCTHOTO Jnia M®L.

[Ipy HEoOXOAMMOCTH MAOHKHOCTHOE JIMLO YIIOJIHOMOYEHHOIO OpraHa,
cnenanuct MOI[ wW3roTaBIMBalOT KOMHUM NPEACTABICHHBIX 3asBUTEIEM
JIOKYMEHTOB, BBIMOJHSAIOT Ha HUX HAJMNHUCh 00 MX COOTBETCTBUHU MOJJIUHHBIM
HK3EMIUISIPAM, 3aBEPSIIOT CBOEH MOANMKCHIO C YKa3aHUeM (paMIINKM U WHULIUAJIOB.

JUITUTENbHOCTh OCYILIECTBICHUSI BCEX HEOOXOAMMBIX ICHCTBUNA HE MOXKET
npeBbimaTh 30 MUHYT.

JIOKyMEeHTBI Ji TPEAOCTABICHUS MYHUIUIAIBHON YCIYTH MOTYT OBITh
MPEACTABICHBI B Y IOJIHOMOYEHHBI OpraH MOCPEACTBOM HaIlpaBIICHHS 3asBJICHUS
O MPEIOCTABJICHUM MYHULHWINAIBHOM YCIYTM M HHBIX JOKYMEHTOB ITOYTOBBIM
oTHpaBlicHUEM, 4epe3 Enunbpil noprtan, PermoHanbHbli MOpPTAN, 3JIEKTPOHHYIO
nouty (3aouHas opma mojadu JOKyMEHTOB):

1)B BuzIe opuruHana 3asBICHUS Ha OyMa)XHOM HOCHUTEIE MOCPEACTBOM
IIOYTOBOrO OTHpAaBJICHHS. J[HEM pEerucTpanuu 3asBICHUS SBISETCS JEHb €ro
MOCTYIUICHUS B Y TOJTHOMOYEHHBIN OpraH;

2) B BJIEKTPOHHOM BHJIE MOCPEACTBOM 3arOJHEHUS WHTEPAKTUBHOU (POPMBI
3asBJICHUS, MOANMMCAHHOW DSJIEKTPOHHOM MOANMCHIO, Yepe3 JIMYHBbIA KaOWHET

Ennnoro nopraa, PerunonansHoro nopraia, oe3 HEOOXOIUMOCTH
JOTIOJTHUTEIIPHON MTO1aY1 3asIBKM M MHBIX JIOKYMEHTOB B HHOU (opMme.
dopMaTHO-JIOTHYeCKas IpOBepKa c(hOpMHPOBAHHOTO 3asBIICHUS

OCYILIECTBIISIETCS aBTOMAaTUYECKU TMOCIE 3alOJIHEHUs 3asBUTENIEM KaXKJI0TrO W3
noJied dJeKTpOHHOW (opmbl  3asBiaeHUs. [Ipu  BBISIBICHHM HEKOPPEKTHO
3arMOJTHEHHOTO TOJIS DJIEKTPOHHOUN (hOPMBI 3asIBJICHUS 3asBUTEIb YBEIOMIISIETCS O
XapaKkTepe BBISIBICHHOW OMIMOKA M TOPSAKE €€ YCTpaHEHHUsS IMOCPEICTBOM
WH()OPMAITMOHHOTO COOOIICHHWS HEMOCPEICTBEHHO B JJIEKTPOHHOW (opme
3asBJICHUSL.
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[Tpu popmupoBaHuu 3asBiIeHUs 00€CTICUHUBACTCS:

BO3MOXHOCTh KOMHPOBAHUS U COXPAHEHHUS 3asBJICHUS, YKAa3aHHOTO B
nojpaszene 2.5 HacTosmero AJIMUHUCTPATUBHOTO perjiamMeHTa, HEOOXOIUMOTO
JUTS TIPETOCTABJICHHS] MYHHUITUTIAIBHON YCIIYTH;

BO3MOHOCTh M€YaTH Ha OyMa>KHOM HOCHTEJIC KOMUHU JIEKTPOHHOU (POPMBI
3asIBIICHMUS;

B 110001 MOMEHT MO KEJIaHUIO MOJIb30BATEIISI COXPAHEHUE PAHEE BBEJICHHBIX
B AJICKTPOHHYIO (hOpMY 3asBJICHUSI 3HAUYEHHI, B TOM YHCJI€ NMPU BO3SHUKHOBEHUU
OoImMOOK BBOJIa M BO3BpaTe MJisi MOBTOPHOTO BBOJIa 3HAYEHUU B AJIEKTPOHHYIO
bopMy 3asiBICHUS;

3arMoJIHCHUE TIOJICH AIEKTPOHHOM (DOPMBI 3asIBKU 10 Hadajia BBOJIa CBEACHUN
3asBUTEJIEM C HCIOJb30BaHUEM CBeleHui, pa3menieHHbix B ECUA, u cBenenuit,
onmyOJIMKOBaHHBIX Ha PermoHalbHOM mopTaje, B YacTH, Kacalolleucs CBEIECHUN
orcyrcTBytomux B ECUA;

BO3MOXHOCTh BEPHYTHCS Ha JIFOOOW M3 ATANOB 3arOJHEHUS DJIEKTPOHHOU
dbopmpbl 3asBiieHHs 6€3 TOTEPU paHee BBEACHHOM HHPOpMAIIUK;

BO3MOXKHOCTh JOCTyna 3asiBUTellsi Ha EnuHom mnoprtane, PernonaabHOM
nopTajie K paHee MOJAHHBIM UM 3asiBJICHUSM B T€YEHUE HE MEHEE OJIHOIO roja, a
TaK)Ke YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSAM - B TCUCHHE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U MOJIMUCAHHOE 3asBICHUE, YKa3aHHOE B mojipasaene 2.5
HACTOSIIETO AJIMUHUCTPATUBHOTO peryiaMeHTa, HE00X0AMMOE ISt
NPEeAOCTaBICHUS MYHUIIMIAIBLHON YCIyTH, HampaBiseTcss B YTOJIHOMOYEHHBIN
oprat nocpeactsoM EnunHoro nmoprana, PernonansHOTO nopTraina;

3) B 3JIGKTPOHHOM BHUJIE€ TTIOCPEACTBOM AJICKTPOHHOM MOUTHI.

3asBUTENSAM MPENOCTABISETCS BO3MOXKHOCTH MPEABAPUTEIBLHON 3alucu Ha
IPE/ICTaBIICHUE 3asIBJICHUSI.

[IpeaBaputenbHas  3alUCh  MOXET  OCYIIECTBISITHCA  CICAYIOIIUMHU
crioco0amu 10 BHIOOPY 3asBUTEIIA:

IPY JTUIHOM OOpAaIICHUH 3asBUTENS B Y IOJTHOMOYEHHBIN OpraH;

1o TenedoHy YOTHOMOYEHHOTO OPTaHa;

4yepe3 opUIHaTbHBIN CAalT Y TOJTHOMOYEHHOTO OpraHa.

[Ipu ocy1iecTBIEHNY 3aUCH 3asIBUTENH COOOIIAET CAeNyIONINE JaHHbIE!

dbaMuIIno, UM, OTYECTBO (TIPU HATUYHH);

HOMEP KOHTAaKTHOI'O TeIe(POHa;

aJZipec IEKTPOHHOU MOYTHI (IO JKEJIaHUIO);

KeJaeMble JaTy U BpeMsi MIPECTABICHUS 3asIBJICHUS.

B ciyuae HECOOTBETCTBHUS CBEIACHUN, KOTOPBHIE COOONIWI 3asiBUTENb IPHU
3aMucH, JAOKYMEHTaM, TPEJICTABICHHBIM 3asBUTEIEM I[PU JIUYHOM TpUEME,
npeaBapuTeIbHas 3aMUCh AHHYJIUPYETCH.

[Ipu ocymiecTBiIeHUM 3amucu 3asBUTENh B 00S3aTEILHOM  TOPAJIKE
UH(OOPMUPYETCS O TOM, UTO MIpEeABAPUTEIbHAS 3aMIMCh AHHYJIUPYETCS B CIIydae ero
HESABKH 110 UCTEUCHUH 5 MUHYT C HA3HAYE€HHOT'0 BPEMEHHU MpUEMa.

3anuch Ha npueM B YIOJIHOMOYEHHBIM OpraH JUisi MOJAud 3asBICHUS C
ucrnoiabs3oBanueM EnuHoro noprana, PernoHansHOTO noprana He OCYIECTBIISIETCS.



15

Y10JIHOMOYEHHBIN OpraH 00eceYrBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUIS. TIPEJOCTABJICHUS MYHHULMNAIBHOM YCIyrM, B 3JIEKTPOHHOM BHAE, H
perucTpalnmio 3asBiieHUsT 0e3 HeOoOXOIMMOCTH TMOBTOPHOTO MpPEICTaBICHUS
3asiBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)kKHOM HOCHUTEIIE.

[Ipy mocTymieHuH AOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB IO
AIIEKTPOHHOM MOYTE, paclucka B MOJIYYEHHH JOKYMEHTOB B TE€UYEHHE pabouero
JHS, CJIENYIOUIEro 3a JHEM IMOCTYIUIEHUS JOKYMEHTOB, HampasiisieTcsi B (hopme
DNIEKTPOHHOTO JOKYMEHTAa IO aJpecy DJJIEKTPOHHOM IOYTHI, YKa3aHHOMY
3a5IBUTEIIEM.

[Ipy nmocTyruieHMM 3asBIEHUS O MPEIOCTABICHUM MYHULMUIIAJBbHOU
YCIYTH B AJIEKTPOHHON Qopme uepe3 Eaunbiii mopran, PernoHanbHBIN MOpTaI
B YIIOJTHOMOYEHHBI OpraH, 3asBJICHUI0 NPHCBAUBACTCA CTATYC «OTIPABIICHO B
BEeJIOMCTBO». MHpopMupoBaHue 3asBUTENS OCYIIECTBISETCS 4Yepe3 JUYHBIN
kabuner EnuHoro nmoprana, PernonanbHoro noprana.

Nnentudukanms 3asIBUTEIIA obecrieunBaeTcs JJIEKTPOHHBIM
UACHTU(DUKAIIMOHHBIM TPWIOKEHUEM C HCIOJIb30BAHUEM COOTBETCTBYIOLIETO
cepuca ECUA.

[Ipn nHampaBneHun AOKYMEHTOB uepe3 Enuublii mopran, PernonanbHbIN
OpTAJI JHEM IIOJYYEHHUs 3asBJICHUS SBISAETCS JaTa IIPUCBOCHHS 3asBJICHUIO
CTaTyca «OTIIPABJIEHO B BEAOMCTBO.

Ecnu 3agButens oOpaTuiics 3a04HO, TOJPKHOCTHOE JIMLO Y TOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MIPUEM JTOKYMEHTOB:

PETUCTPUPYET 3asBJIICHUE NOJ WHAWBUIYAIbHBIM NOPSIAKOBEIM HOMEpPOM B
JI€Hb MOCTYIJIEHUS TOKYMEHTOB;

IpOBepsAET MPABWIBHOCT, OGOPMIICHHUS 3asBJICHHUS U NPaBUIBHOCTD
0(pOpMJICHUSI UHBIX JOKYMEHTOB, MMOCTYUBIINX OT 3asABUTEIIS;

IPOBEPSET MPEACTABICHHbBIE JOKYMEHTHI HA MTPEAMET KOMILUIEKTHOCTH;

OTIPABJIAET 3aABUTEII0 YBEIOMIICHHE C ONMUCHIO IPUHATBIX JTOKYMEHTOB
Y YKa3aHUEM JIaThl UX IIPUHSTHUSA, IOJTBEPKIAAOIIECE IPUHATUE JOKYMEHTOB.

YBenoMIIeHHE O IIPUEME 3asBICHUs HAIPABIACTCA 3aABUTEIIO HE IO3JHEE
paboyero IHsA, CIEAYIOIIEro 3a JHEM IIOCTYIUIEHWsS 3ampoca M JOKYMEHTOB,
CII0COOOM, KOTOPBIN UCIIOJIb30BaN (yKa3al) 3asiBUTENb IIPH 3204HOM OOpaIlleHHH.

[Io wroramMm HCHOJHEHHMS AIMHUHHMCTPATUBHOM IPOLEAYpPHI IO IPUEMY
3asBJICHUS B YIIOJJTHOMOYEHHOM OpraHe, AOJDKHOCTHOE JHULIO Y TOJHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, (DOPMUPYET JTOKYMEHTHI ([I€70) U
NepesacT ux JOJKHOCTHOMY JIMIYY YTOJHOMOYEHHOTO OPraHa, OTBETCTBEHHOMY
3a IPUHATUE PEUIEHUS 110 PE3YIbTAaTaM MPEIO0CTABICHUS MyHULIUIAIBHON YCITyTH.

[Io wWroraM HCHOJHEHHS AIMUHHMCTPATUBHOM MPOLEAYpPbl IO IPUEMY
nokyMeHTOB B MO, crienuanuct MO®ILI, oTBETCTBEHHBIN 3a TPUEM JTOKYMEHTOB,
dbopmupyeT TOKYMEHTHI (7e10) U niepenaet ux paboruuky M®II, oTBeTcTBeHHOMY
3a MEKBEIOMCTBEHHOE B3aMMOJEUCTBUE, KOTOPBIM B CBOIO OYEpPEdb B CPOKH,
YCTAQHOBJICHHBIC COTJIAIIEHUEM O B3aUMOACHCTBUM, NEPEAACT JOKYMEHTHI B
YNOJIHOMOYEHHBIN OPTaH.

3.2.2. Kpurepuem NpHUHATUSA PEUICHUS O IPUEME JOKYMEHTOB SBIIAECTCS
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HaJIMYUE 3asIBJICHUS.

3.2.3.MakcuManbHbIi CPOK HCMOJHEHUS aJIMUHHUCTPATUBHON MPOLIEAYPHI
cocraBisier 1 paOouuii JeHb - B JI€Hb NOCTYIUICHUS 3asBJICHUS OT 3asiBUTEINS O
IIPEIOCTABICHUN MYHUIIUNIAIBHON YCIIyTH.

3.2.4.Pe3ynpTaTtoM aJMUHUCTPATUBHON MPOUEAYPHI SIBISAECTCS PETUCTPALIMS
B YNOJHOMOYEHHOM OpraHe 3asBJICHMS, MPEACTABICHHOIO 3asABUTENIEM, €r0
nepenaya JODKHOCTHOMY JIMIYy YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
OPUHATUE PEIIEHUH O MPEJOCTABICHUH MYHULIUIIAIBHON YCIYTH.

3.3.1loaroroBkKa, BbiAa4ya (HampaBjeHHE) Pe3yabTaTa MYHUIHUIAIbHOU
yCIAyTH

3.3.1. OcHoBaHMEM ISl Hayana aAMUHUACTPATUBHOM IPOLIEAYPHI SIBIAECTCS
perucrpanys 3asBJICHUS O NPEJIOCTABICHUN MyHULIUIIAIBHON YCITYTH.

OTBETCTBEHHBIN 32 IPEAOCTABICHUE MYHUIIUIIAJIBHON YCIYTU JOJKHOCTHOE
U0 YTIOJIHOMOYEHHOTO OpraHa:

paccMaTpUBaEeT 3asBJICHHE O IPEJOCTABICHUM MYHMIMIAIBHOW YCIYyTH U
OCYIIECTBIISIET MOATOTOBKY IHUCbMa, B KOTOPOM COJEPXKUTCS HH(pOpMaLus O
3anucy Ha 0030pHbIE, TEMAaTUUYECKHE U UHTEPAKTUBHbBIE IKCKYPCUU;

HNOJINKCHIBAET MHUCBMO O TNPEIOCTABICHUM MYHHUIMNAIBHOW YCIYrH Y
PYKOBOJIUTENS YTIOJJHOMOYEHHOI'O OpraHa, a B Cllydyae €ro OTCYTCTBHS- y JIMIIA,
€r0 3aMEeNIAIOIIET0;

PETUCTPUPYET MUCBMO B CHCTEME JOKYMEHTOOOOpOTa YIOIHOMOYEHHOIrO
oprasa;

BpydyaeT (HampaBiiIeT) NUCHMO 3aiBUTENIO CIOCOOOM, YKa3aHHBIM B
3asIBJICHUH.

3.3.2. KputepueM NpUHATUS PEMIEHUS Il aAMUHHCTPATUBHOM MPOLELYPbI
ABJISIETCS TOCTYIUIEHUE 3aSIBJICHUS.

3.3.3. MakcuMasnbHbIii CPOK BBITIOJHEHUS aJMUHHUCTPATUBHON MPOLETYPbI-
He Oosiee 10 kaneHmapHBIX THEH CO JHS MOIYUYECHUsS 3asBICHMUSL.

3.3.4. Pe3ynbTaToM MNPENOCTABICHUS MYHULMNAIBHON YCIYTrd SIBISETCS
npenocTaBieHue HMHGOpMalUUMU O JOCTyne K OUU(POBAHHBIM  H3JIaHUSM,
XpaHAIIMMCS B MYHHIIMIIAJBHBIX OMOIMOTEKaX, B TOM uucie K (OHAY PEAKUX
KHUI», NPEIyCMOTPEHHOM moApas3aeyioM 2.8 HAcTOSEro AIMHUHHMCTPATUBHOIO
pernamenTa. HampaBneHue nucbMma O MPeIOCTaBICHUM MYyHULIMIAIBHOW YCIyru
criocoO0OM, yKa3aHHBIM B 3asIBJICHUHU.

PesynbTaT npeaocTaBieHrss MyHUIUITAIBHOW YCIIYTH B JIEKTPOHHOU hopme
c wucnonb3zoBaHueM EnuHoro mnoprana, PermonaibHOro mnopraiga B ciyyae
OPUHATHUS PELICHUS O MPEIOCTaBICHUN MyHUIIMTIIATBLHOM YCIyTH, MOATBEPKIAETCS
IIPUCBOCHHUEM CTaTyca 3asBJICHUIO 'HCIOJIHEHO'". J[elicTBME M3MEHEHHUs cTaryca
3asBJICHUS, MOCTYNMUBIIETO B 3JIEKTPOHHON (opme ¢ ucnonb3oBaHueMm EmuHOro
nopraiia, PeruoHampHOro  mopranga, MOPOU3BOAUT  JOJKHOCTHOE  JIMIIO
YNOJIHOMOYEHHOT'O OpraHa.

JlelicTBHE WM3MEHEHUs CTAaTyca 3asBJICHUsS], MOCTYIHBIIETO B 3JIEKTPOHHOMU
dopme ¢ wucnomp3oBaHueM EnmHOoro moprana, PermonampHOro moprana,
IPOU3BOJUT JOJKHOCTHOE JUIO Y IOJTHOMOYEHHOTO OpraHa.



17

[Ipy nmonydeHHH pe3ynbTaTOB MPEAOCTABIEHUS MYHHIMIIAIBHOM YCIYTH B
OTHOILICHUU HECOBEPILIECHHOJIETHETO 3aKOHHBIM peACTaBUTEIIEM
HECOBEPUICHHOJIETHETO, SIBISIOIIMMCS  3asBUTENIEM, peanu3anus [paBa Ha
MOJIyYEHUE PE3YIbTATOB IIPEIOCTABICHNS] MYHUIUIIAIBHON YCIyTH B OTHOIIEHUU
HECOBEPIIICHHOJIETHETO, O(QOpMICHHBIX B (opMe MOKYMEHTa Ha OyMakHOM
HOCHUTEIIE, MOXET OCYILIECTBIIATHCA 3aKOHHBIM MPEJICTAaBUTENIEM
HECOBEPUICHHOJIETHETO, HE SIBJISIIOIIMMCS 3asiBUTENEM. B 3TOM cilyuae 3asBUTEIb,
ABJISIFOIIUMKACS 3aKOHHBIM MPEACTABUTEIEM HECOBEPIICHHOJIETHETO, B MOMEHT
MOJaYM 3asBJICHUS O TMPEIOCTABICHUH MYHHUIUIIAIBHON YCIYIM YKa3bIBA€T
dbamunuio, uMs, OT4ecTBO (IpM  HAJIMYMM), CBEACHUS O JIOKYMEHTE,
YIOCTOBEPSIIOIIEM JIUYHOCTh JIPyTroro 3aKOHHOTO MPEJCTABUTEIA
HECOBEPIIECHHOJIETHETO,  YIMOJHOMOYEHHOTO Ha  MOJYyYEHUE  PE3YJbTATOB
MIPEAOCTABJIEHUS COOTBETCTBYIOLIEH YCIYTY B OTHOLIEHUH HECOBEPILIEHHOJIETHETO.

Pe3ynbTaThl mOpenocTaBI€HUS MYHULMNAIbHOM YCIYrMd B OTHOUIEHUU
HECOBEPIIICHHOJETHETO, OQopMicHHBIE B ¢GOpMe [OKyMEHTa Ha OyMakKHOM
HOCHTEIIe, HE MOTYT OBITh MPEIOCTaBJICHBI APYroMy 3aKOHHOMY MPEICTaBUTEIIO
HECOBEPUIEHHOJIETHETO B CJIy4Yae, €CJIU 3asBUTEIb B MOMEHT MOJAYM 3asIBJICHUS O
MPEIOCTABJIEHUA MYHHUILMIIAJIBHON YCIYTHM BBIPa3Wl IHMCbMEHHO JKEJaHUE
MOJTYYUTh 3aMPAIIUBAEMBIE PE3YJIbTATHI MIPEIOCTABICHNUS] MYHUIIUIATBHONW YCIYTH
B OTHOILIEHUY HECOBEPIICHHOJIETHETO JINYHO.

[Topsanok mnOpeaocTaBlieHUsT PE3YJbTAaTOB MYHHIMIIAIBHON YCIYTH B
OTHOIIICHUU HECOBEPIIEHHOJIETHETO, O(OpMJIEHHBIX B ¢dopMe [TOKyMEHTa Ha
OyMa)XHOM HOCHUTEJe, B TOM YHCIE CHOCOOBI U CPOKH HX TMPEIOCTaBJICHUS,
3aKOHHOMY  TIPEJICTABUTENII0  HECOBEPIICHHOJETHETO, HE  SBJISIOIIEMYCA
3asBUTEJIEM, YCTAHABIMBAETCS HACTOSIIIUM Pa3JIEIOM.

[luceMO 0 TPEaOCTaBICHWH MYHUUMIAIBHOW YCIYIM HAaNpaBISIETCS
3asBUTENO yepe3 EnnnHpiil nopran uin PernonanbHbIN opTail.

3.4.1TopsiioK BHINOJIHEHUS AAMUHHUCTPATHUBHBIX mpouenyp M®I]

[IpenocraBnenne MyHununaibHoM yciayru B MODI] ocymectBisiercss B
MOPSIAKE, YCTAHOBICHHOM HACTOSIIMM AJMUHHUCTPATHUBHBIM PErJIAMEHTOM C
Y4ETOM OCOOEHHOCTEH, ONpPEJEIECHHBIX COIJIAIIEHUEM O B3aUMOJEHCTBUU MEXKIY
YNOJTHOMOYEHHBIM OPraHOM, NPEAOCTABIISIIOIIMM MYHUIUIIAIBHYIO YCIyTy, H
MO®II.

MOII He ocyliecTBIsET:

dbopMupoBaHrUE U HAMpPaBJICHUE MEXKBEIOMCTBEHHOI'O 3alpoca B OpTraHbl,
MPEIOCTABISAIONIME YCIYTH, B OpraHbl TOCYJAapCTBEHHON BJIACTH, WHBIE OPTaHbI
MECTHOTO CaMOYIIPABJIEHUS U OPTraHU3alMM, y4aCTBYIOLIME B MPEIOCTABICHUU
MYHULUNAIbHBIX YCIYT;

UHBIE JEHUCTBUSA, HEOOXOAMMBIC JIS MPEAOCTABICHUS MYHUIUIAIBLHOM
YCIyTH, B TOM YHCJIE CBSI3aHHBIE C IIPOBEPKOM JIEUCTBUTEIBHOCTU YCHUIICHHOMN
KBTM(PUITUPOBAHHON JJIEKTPOHHOM MOAMUCH 3asBUTENS, WCIOIH30BAHHOW TpU
oOpalieHuy 3a NOJyYEHUEM MYHUIIUIIATIbHON YCIYTH.

[IpensapurenbHas 3anuch Ha npueM B MOI[ g momaum 3asBiIeHUA
OCYIIECTBISIETCS TIOCPEACTBOM caMmo3amuch Ha oduruanbHoMm caite [OAY
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«MO®LI» (https://mfc53.nov.ru/), mo Tenedony call-earpa: 88162608806, a Takxke
pU JIMYHOM O0pallleHuu B CTpyKTypHOe nojpasaeneHue 'OAY «MOLy.

3.5. Tlopsinok HCHpaBJIeHUs [ONMYIIEHHBIX ONEYATOK M OIIMOOK B
BBIIAHHBIX B pe3yJbTaTe MPeJ0CTABJICHU MYHUIUNAJIBHOH YCIYI'H
JOKYMEHTaX

B ciiyuae BbIsIBI€HUS 3asBUTENIEM B JOKYMEHTAX, SIBIISIFOIIUXCS PE3YIbTATOM
MPEAOCTABICHUS MYHUIIUNAIIBHOW yCIIYTH, ONEYaTOK W (WJIK) OLIMOOK 3asiBUTEIb
NpeACTaBseT (HAmpaBisieT) HAa MUMs PYKOBOJAUTENS YIOJHOMOYEHHOIO OpraHa
3asiBJieHHe 00 MCHpPaBICHUM TAaKUX OMEYaTOK U (WIM) OMMOOK MOCPEACTBOM JIMY-
HOT'O OOpAIlEHHS WU TTOUYTOBBIM OTIIPABIICHUEM.

K 3asBnenuto mpumaraercs OpuUTrHMHAlI JOKYMEHTa, B KOTOPOM JOIYyIIEHA
orneyatka U (win) ommOKka. Taxxke 3asBUTENh BIpaBe MPUOOIIUTH JOKYMEHTHI,
000CHOBBIBAIOIIME JOBO/IbI, U3JI0KEHHBIEC B 3asBJICHHUU.

Peructparus 3asBiaeHus: OCylIECTBISIETCS B JICHb €r0 MOCTYIUICHUS TUO0 Ha
cleytonuii pabounil IeHb B Clydae MOCTYIUICHHS 3asBJICHUS 10 OKOHYaHUU pa-
O6ouero BpemeHHu. B ciydae moctyrieHus 3asBlI€HUS B BBIXOJHBIC WM Hepabouue
Mpa3HUYHBIC THU €r0 PETHCTpallvs OCYIIECTBISAECTCS B MEPBBIA pabouuii JEHb,
CJICTIONTUH 32 BBIXOIHBIM WJIM HEPAOOUUM MIPA3THUIHBIM JTHEM.

JIOJDKHOCTHOE U0 YTIOJIHOMOYEHHOI'O OpraHa MpOBOJUT MPOBEPKY yKa-
3aHHBIX B 3asBJICHUU CBEJICHMUIL.

B cnydae BbIsiBIIEHUS TOMYIIEHHBIX OMEYaTOK U (WJIM) OMIKUOOK B BbIIAHHBIX
B pe3ysibTaTe MPEIOCTABICHUS MYHHUIUIIAIBLHONW YCIYTHM JOKYMEHTaX JOJKHOCT-
HOE JIMIIO YTIOJHOMOYEHHOI'O0 OpraHa IMOATrOTaBJIMBACT JOKYMEHT, SIBIISIOIIUICS
pPe3yJbTaTOM MPEIOCTABICHUS] MyHUITUIIAIbHON YCIYTH, C YIETOM UCITPaBICHUS

JOMYIIEHHBIX ONEYaToK W (WiM) OIIMOOK B CPOK, HE MPEBBIMIAIONINN 5
pabouux JHEW CO JHS PErUCTPAIMA COOTBETCTBYIOLIETO 3asIBICHUSI.

B ciyuae oTcyTcTBUS oneyaTok U (MJIM) OMIMOOK B JJOKYMEHTaX, BbIIAHHBIX
B pe3yJibTare MpPEJOCTAaBICHUS  MYHULIMNAIBHON  yCIYrM  JOKYMEHTax
JOJDKHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa MOATrOTaBIMBAET JIOKYMEHT,
SABJISIIOLLIAICS PE3YyJIbTATOM MPEIOCTABICHUS] MYHULIUNAIBHOW YCIYTH, C Y4ETOM
WCITPABJICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OIMMOOK B CPOK, HE TPEBBIMIAIOIINAN
5 pabouux JHEW CO JHS PErucTpalii COOTBETCTBYIOIIETO 3asiBJICHHUS.

B cnydae oTcyTcTBHS OneyaTok U (W) OMKUOOK B JOKYMEHTAX, BbIIAHHBIX
B pe3yJbTaTe MPE0CTABICHNUS] MyHUIIUIIAIbHON YCIYTH, TOJDKHOCTHOE JIULIO

YTOJIHOMOYEHHOI0 OpraHa MOJATOTABIMBAET YBEAOMJIEHHE OO0 OTCYTCTBHH
TaKUX OMeYaToK U (MiIu) omuOOK 3a MOJMKUCHhI0 YIIOJHOMOUYEHHOTO Ha MOANUCAHNE
TaKOro JOKYMEHTa JOJKHOCTHOTO JIMIIAa B CPOK, HE MPEBBIMIAIONIUA 5 pabodymx
JTHEH CO JTHSI PETUCTPaAllMU COOTBETCTBYIOIIETO 3asIBJICHHUS.

Boimaua (HampaBiieHue) pesyibTaTa pacCMOTPEHHUsS 3asiBICHUS 00 HCIpaB-
JICHUU OTeYaToK U (W) OMMOOK OCYIIECTBIISIETCSI B COOTBETCTBUU CO CIIOCOOOM,
YKa3aHHBIM B 3asBJICHUHU.
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[Tpunoxenue Ne 1
K AIMAHUCTPATUBHOMY PETJIAMEHTY
0 MPEJOCTABICHUIO MyHUITUTIATBHON
yeiyru «[IpegocraBienne qoctyrmna
K OIu()pOBAaHHBIM H3IAHUSM,
XPaHSIIUMCS B MyHUIIMITATIbHBIX
OubImoTeKax, B TOM 4uciie K PoHIy
PEAKUX KHUTY

JIupexkTopy MyHHUITUTIATLHOTO
OIOJKETHOTO YUPEKICHUS KYIbTYPbI
«MesxmnoceieHueckas On0morexa
Mor1eHCKOTro MyHUITUITAIBHOTO OKpYTa
Hosropojickoit o6mactm»

oT

(haMuust, UMsI, OTYECTBO (IS FOPUANIECKUX JIUIT
OpraHu3alMoOHHO-TIpaBoBas popma, mosHoe (UIu
COKpaIlleHHOe) HAUMEHOBaHHE I0PUIHNUECKOTO JIUIIA)

MPOKHUBAIOIIETO IO aAPECY:

yKa3aTh OYTOBBIN apec, 0 KOTOPOMY
JIOJDKEH OBITh HAIIPaBJIEH OTBET

3adABJICHHC

[Ipomry mpegoctaBuTh MHPOPMAITHIO O HATWMYHUH JAOCTyNa K OIU(POBAHHBIM
W3JIaHUSM, XPAHSAIIIMCS B MYHUIIUIIATLHBIX OMOJMOTEKAaX, B TOM YHCIe K (GOHTY

PEAKUX KHUT

(yka3aTe TOUHOE Ha3BaHHE 0a3bl JaHHBIX), HY’)KHOE MTOTICPKHYTh

1) baza nanabIX «KHUTHY;
2) baza nanubIx «KypHanb»;

3) baza nannbix «KpaeBenueckoil TeMaTUKINY,;

4) Ipyrue 6a3sl JaHHBIX;

5) CBeneHus 0 MECTOHAXOXKJICHUU 0a3bl JAHHBIX, B TOM YHCJIE CCBHUIKH Ha
0a3bl JaHHBIX Jpyrux o6udnuorexk HoBroposckoit o6aactu u Poccun.
Nupopmaruio mpomry OTHpPaBUTh — CICAYIONIUM  CIOCOOOM  (HYXKHOE

MOAYEPKHYTh):

nocpeacTBoM smuHoro obdparmienus B MBYK «Mby;

B (hopMe IIEKTPOHHOTO IOKYMEHTA;

IIOYTOBBIM OTIIPABJIEHUEM Ha A/IPEC, YKA3aHHbBIN B 3a5BJICHUY;

OTIMPABIICHUEM IO AJIEKTPOHHOU TouTe (B (hopMe AIEKTPOHHOTO JOKYMEHTA
Y TOJBKO B CIIy4asX, OPsIMO NMPEAYCMOTPEHHBIX B JECHCTBYIOIIMX HOPMATHUBHBIX

MPaBOBBIX aKTax) - (e-mail)

OAIMUCH



