Poccuiickas Peagepaunus

AJIMUHUCTPALIUSA
MOIIEHCKOTO MYHULIMTIAJIBHOI'O OKPYT A
HOBI'OPOJICKOHM OBJIACTH

HOCTAHOBJIEHME

23.12.2024Ne1168
c. MomreHckoe

OO0 yTBep:kI1eHUN AIMUHUCTPATHBHOIO PerjiaMeHTa
10 NPeI0CTABJICHUI0O MYHUIIUNIAJbHOM YCJIYIH
«IIpenocrasiieHHe KWJIBIX OMEILIEHUI MYHMIMIIAJIBHOTO
CHEeNUAJTU3MPOBAHHOIO )KWINIIHOTO (POHIA

B cootBercTBUM ¢ DeaepanbHbiM 3akoHOM OT 27 ntong 2010 romga Ne 210-
®3 «OO6 opraHuzanuu TPEAOCTABICHUS T'OCYJIAPCTBEHHBIX W MYHUIIMMAIbHBIX
ycayr», nocraHoBieHuem IIpaButensctBa Poccuiickoin @enepanuu ot 16 Mas
2011 roma Ne 373 «O pa3paboTke U yTBEPKIECHUU aJMUHUCTPATUBHBIX pPerjaMeH-
TOB MCTIOJHEHUS TOCYNaPCTBEHHBIX (DYHKIMI U aIMUHUCTPATUBHBIX PETIIAMEHTOB
MPEAOCTABIEHUS TOCYIaPCTBEHHBIX YCIYr», MOCTAHOBJIEHUEM AJIMHUHUCTPALUU
MortieHckoro MyHHIIMIAIBHOTO OKpyTa oT 16.05.2024 Ne 340 «O0 yTBepKIeHUN
[Topsinka pa3pabOTKM U YTBEPXKIACHUS aJIMUHHUCTPATUBHBIX PETIAMEHTOB
MPEAOCTABICHUS MYHUIUNAIBHBIX YCIyI», MOCTAaHOBICHUEM AJIMUHUCTpaIUU
MorieHcKoro MyHUIMNaIbHOTO OKpyra oT 16.05.2024 Ne 341 «OO0 yTBepKIeHUU
MOPSJIKA TPOBEICHUSI HE3aBUCUMOM 3KCIEPTU3bI U AKCIIEPTU3BI IPOCKTOB A IMUHH-
CTPaTUBHBIX PErJIaMEHTOB MPEJOCTaBICHUS MYHHUIIMIAIBHBIX YCIyr», B LEIX
MOBBIIIECHUS KadyeCTBA MCIOJHEHUS W JOCTYIMHOCTH MYHUIMNAIBHOW YCIyTH,
co3/aHusT KOM(OPTHBIX YCJIOBUH Il MOTpeOUTENeH MYyHUIIMNAIBHON YCIyTU

AnmvyHucTpaims  MollleHCKoro  MyHMIMINaTbHOro  okpyra — Horoponckoit — obnmactu
IMOCTAHOBJISAET:

1. VYTBepautrh mnpunaraeMeli aIMUHHUCTPATHBHBIA  pPErJaMEHT IO
MIPEIOCTABJIEHUI0 MyHULIIMIIATBHOU yeinyru «lIpenocraBienne xKuibix MOMEIIEHAN
MYHHUITUTIATHHOTO CTICIIHATIM3UPOBAHHOTO KUJIHIITHOTO (DOHaY.

2. Ilpu3HaTh yTpaTUBIIMMH CHIIy TOCTAHOBJIEHUS AJMUHUCTpauuu MouieH-
CKOI'0O MYHUIIMITAJIbHOT'O paliOHA:

oT 29.03.2016 Ne 184 «OO0 yTBepKI€HUH aIMUHHCTPATUBHOI'O pPErIaMEHTa
[0 MOPEAOCTABICHUIO MYyHMIUNAIbHOM yciyru «lIpenocraBinenue  KubIx
MOMEIIEHUM MYHUITUTIATBLHOTO CTICIIUATU3UPOBAHHOTO KUIUIITHOTO (HOHaY;
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oT 10.10.2017Ne776 «O BHECEHMM HU3MEHEHUW B aJIMUHUCTPATUBHBIN
periiaMeHT MO0 TMpeAoCTaBlieHnI0 MyHunMnaibHou yeiyru "llpemocraBienue
KUJIBIX TOMEIICHU MYHUUHUNAIBHOTO CHEUUATU3UPOBAHHOIO KWJIUIIHOIO
dbonma"y;

ot 25.06.2018 Ne331 «O BHeceHMM W3MEHEHHH B aJIMHUHUCTPATUBHBIN
periiaMeHT MO0 MPEeJOCTaBICHUI0 MyHUIMNanbHOU ycayru "llpenocrtaBieHue
KUJIBIX TOMEIICHUH MYHUIUNAIBHOTO CHEUUATU3UPOBAHHOIO  SKUJIUIIHOIO
dbonma"y;

or 18.04.2019 Ne215 «O BHeceHMM W3MEHEHMU B aJIMHHUCTPATUBHBIN
perjiaMeHT Mo TMpeaOoCTaBIeHUI0 MyHuUIMnaibHOM ycayru "lIpemocrtaBieHue
KUJIBIX TMOMEIICHUH MYHUIUMAIBHOTO  CHENUATU3UPOBAHHOTO  SKUJIUIIHOTO
dbonma"y;

oT 30.12.2019 Ne 838 «O BHECEHHMHU H3MEHEHUW B AJIMUHHCTPATHUBHBIN
periiaMeHT 1o TMpeAoCTaBlieHn0 MyHunmMnanbHou yenyru "llpemocraBienue
KUJIBIX TOMEIICHU MYHUUHUNAIBHOTO CHEUUATU3UPOBAHHOIO  KWIIUIIHOIO
dbonma"y;

or 28.12.2021 Ne837 «O BHeceHMHM W3MEHEHH B aJIMHUHUCTPATUBHBIN
periiaMeHT [0 MPEeJOCTaBICHUI0 MyHUlIMNanbHON ycayru "llpenocrtaBieHue
KUJIBIX TOMEIICHUN MYHUIUNAIBHOTO CHEUUATU3UPOBAHHOIO  KWJIUIIHOIO
dbonga"».

3. [locTaHOBJIEHHE BCTYIAET B CUJIY CO JHS €r0 OIyOJIMKOBAHUS.

4. OnyOnukoBaTh nocraHoBjeHue B OriuereHe «O¢uUUanbHbIil BECTHUK
MOoI1eHCKOTO MYHUIIUITAIBHOTO OKPYTay.

JIOKYMEHT NOAIHUCAH
DJIEKTPOHHOM MOJITUCHIO

I'naBa MyHMIIUTIAJILHOT O T.B. I1aBjioBa

epiKHB{Ii HOMEp cepTH(HKaTa:
O00FDE2BEDA471900A CEF846461A01C82169
Buagener: ITaBnosa TaresiHa Biagumuposna
Jara nopnucanus: 23.12.2024 15:24

Cpox geiictust: ¢ 16.11.2023 no 08.02.2025




YTBEpXKIECH
MOCTAHOBJICHUEM AJMUHHUCTPAIINN
MOII€HCKOTO MYHUITUIIAIBHOTO OKpYTa
Hogsropoackoii o6nactu
oT 23.12.2024 Ne 1168

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAOCTABJICHUS MYHUIMIIAJIBbHOMN YCIAYyIH
«IIpenocraBiieHne KUJIbIX MOMEIIEHU MYHUIIMIIAJIBHOIO
CHEeHMATU3MPOBAHHOIO KUJITHIITHOTO (POHIA»

I. O0mme monoxkeHUs

1.1. IlpeameT peryJiupoBaHus perjiaMeHTa

[Ipenmerom peryJIMpOBaHUS AJIMHUHUCTPATUBHOTO periiaMmeHTa
IIpEeNOCTaBIeHUsT AQMUHHCTpanueil MOIIEHCKOro MYHHIMIIAIBHOIO OKpyra
Hogsropoackoit ob6mactu MyHunumnanbHoW yciyru «lIpegocraBiieHne >KUIBIX
NOMEILIEHN MYHUIMIAIBHOTO CHEIHATU3UPOBAHHOTO KWJIMLIHOTO  (poHIa»
(mamee AJIMUHUCTPATUBHBIA PErJIaMEHT) SIBIISIETCS PEryJIUpPOBaHUE OTHOIICHUH,
BO3HUKAOIIMX MEXAY AJIMUHHCTpaunerl MOIIEHCKOTO MYyHHUIIMIIAIIBHOTO OKpyTa
HoBropoackoit o6sacthi ¥ (QU3WYECKMMHM JUUAMUA 0OpH  [PEAOCTABICHUU
MyHULUNAIBHOM  YCIYIM 1O  NPEJOCTABICHUIO  JKWIBIX  IOMEUICHUU
MYHUIUOAIBHOTO  CHEIUAJIM3UPOBAHHOIO  JKWJIUIIHOrO  QoHma  (manee
MYHULIUTNATbHAS YCIIyTa).

1.2. Kpyr 3asiBureJiei

1.2.1. 3agBuTensiMHA Ha IPEAOCTABICHUE MYHULUIIAIIBHOW YCIIYTH SIBJISFOTCS
dbusnueckue nuia, oOpaTUBIIMECS B OpPTaH, MPEJOCTABISIONINN MyHUIIUTATbHYIO
YCIIYTY, C 3allPOCOM, BBIPAKEHHBIM B MMMCbMEHHOW WJTU DJIEKTPOHHOU Qopme:

MyHULANAIBHBIE  CIY)KAallUE W CIyXKalue  OpraHoB  MECTHOTO
camoytipaBieHus: MoIeHcKoro MyHHIMNaibHOTo oKpyra HoBropoackoit o6nactu;

AW, 3aHUMAOIIME BBIOOPHBIE JOKHOCTH B OpraHax MECTHOIO
camoyIpasiaeHuss MoleHcKoro MyHHIMnaibHOro okpyra Horopoackoii oonacru;

PaOOTHUKU MYHULIMIIAIIBHBIX 00pa30BaTENIbHBIX YUPEKICHUH, YUPEIUTEIEM
KOTOPBIX SBJISIETCSI MyHHIMNAIbHOE 00pa3oBaHre MONIEHCKONH MYyHHUIIMIAIbHBIN
okpyr HoBropojackoil o0nacTv, HaxoAsSMIMXCA Ha TeppUTOpur MOIIEHCKOTO
MyHHUIUNaNbHOTO oKkpyra HoBropozackoi o0nacTu;

paOOTHUKM MYHMIMOAIBHBIX  YUPEXKIECHUW KYJIbTYpbI, YUpEIUTEIEM
KOTOPBIX SBIISIETCS MyHHMIIMNAIbHOE 00pazoBaHre MOIIEHCKONH MYHHUIIMTAIbHBINA
okpyr HoBropojackoil o0nacTu, HaxXOASMIMXCA Ha TeppUTOpUU MOIIEHCKOTO
MyHHUIIUNIaNbHOTO OKpyra HoBropojckoit o0nacTu;

PaOOTHUKHU YUYPEKJICHUN 3PAaBOOXPAHEHUS, HAXOJAIIUXCS HA TEPPUTOPUU
MortieHckoro MyHHUITMNAIBHOTO OKpyra HoBropoickoii o0actu, 3a UCKITIOUEHUEM
pabOTHUKOB  MEAMIMHCKHX  YUPEXKJIEHUH, MOJIYYUBIIMX €AMHOBPEMEHHYIO
KOMIICHCAIlMOHHYIO BBIILIATY;

COTPYIHUKH, 3aMEIIAIONINE JOHKHOCTh YYaCTKOBOT'O YIIOJHOMOYEHHOTO
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MOJIMIMM, M WWIEHBl HUX CEMEH Ha TMEpUoJ BBINOJHEHUS COTPYJHUKAMU
00s13aHHOCTEH MO yKazaHHOU qoipKHOCTH (110 01 stuBapst 2017 roma);

paOOTHUKM MYHUILUMAIBHBIX TMPEANPUATHNA, YUPEAUTEIIMH KOTOPBIX
ABJISIETCS. MYHULHNAIbHOE 00pa3oBaHHe MOIIEHCKON MYHUIUIAIbHBIA OKPYT
Hogropojckoii o6nactu.

K kareropusim 3asiBUTENEH, KOTOPHIM MOTYT OBITh MPEAOCTABICHBI >KUJIbIC
MOMEIICHHS] MAaHEBPEHHOTO (POH/1a, OTHOCATCS IPaXKIaHE:

y KOTOpPBIX MX €IUHCTBEHHBIE JKUJIbIE€ MOMEIIECHUS CTaIW HENPUTOJHBIMU
JUIsT TPOXUBAaHUA B pe3yJbTaTe YpEe3BbIUAWHBIX OOCTOSITENBCTB (MOXKapa,
Ype3BbIUAWHBIX CUTYAllMi IPUPOJHOTO U TEXHOTEHHOI'O XapaKkTepa u T.1.);

y KOTOPBIX WX €IUHCTBEHHBIE >KUJIbl€ MOMEIIECHUS CTaIH HENPUTOIHBIMU
JUISl IPO’KUBAHUSA B CBSI3HM C KallMTaJIbHBIM PEMOHTOM WM PEKOHCTPYKIMEN AOMa,
B KOTOPOM HaXOJSATCSl KWIbIE IOMEIICHHS, 3aHMMAaeMble MMH [0 JOTrOBOpaM
COLIMAIbHOTO HaliMa;

KOTOpBIE€ YTPAaTWIIA KUJIbE B pe3ysbTare OOpallleHUsl B3bICKaHMs HA JKUJIbIE
MOMEIICHHSI, KOTOphle OBUIM TPUOOPETEHB 3a CUET KpeauTa OaHKa WIM HHOU
KPEAUTHON oOpraHu3aluu JUOO0 CpEeACTB LEJIeBOro 3aiiMa, MpeAoCTaBICHHOIO
IOPUIMYECKUM JIUIIOM Ha TPUOOpETEHHE >KUJIOTO MOMEIIEHHUS, U 3aJI0KEHbI B
o0OecrieyeHne BO3BpaTa KpeauTa WIA LEJIeBOro 3aiiMa, €ClIM Ha MOMEHT
oOpamieHusi B3bICKAHHMSI TaKUE JKUJIbIE [OMENIEHUS SBJISIOTCA JUIsl  HHUX
€IMHCTBEHHBIMH;

B MHBIX CIy4asix, IPeIyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.2.2. Or uMeHM 3asBUTENEH MOTYT BBICTyNaTh HX YIOJHOMOYEHHBIE
NpeICTaBUTENIM, OOpaTUBILIMECS B OpraH, MPEAOCTaBISIONIMA MYHUIUIAIBHYIO
YCIYTy, C 3allpOCOM O MPEAOCTABICHUNA MYHULUIAIBHOW YCIYyI'HM, B TOM YHUCIE B
NOpsIAKE, YCTAaHOBIEHHOM cT. 15.1 @enepanpHoro 3akoHa ot 27.07.2010 Ne210-D3
«O0 opraHuzalyy NPeoCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT».

1.3. TpeOoBanuss K mnopsiAKy HMHGOPMHPOBAHHMS O IMPEIOCTABJICHHUHU
MYHUIIUTIAJIBHOM YCJIYTH

1.3.1. MyHuuunanpHasi yciayra MpeaoCcTaBiIseTcss AJIMHUHUCTpaluen
MolieHcKoro MyHUIMIaabHOro okpyra HoBropoackoit obisactu B JMLEe OTAENA
KWIMIIHO-  KOMMYHaJBHOTO  XO03diicTBa  AJIMHUHHCTpauuMd  MOIIEHCKOro
MYHUIMNIAIBHOTO OKpyTa (Janee — Y IOJIHOMOYEHHBIN OpraH).

1.3.2. Uudopmanuss o NopsaKe NperOoCTaBICHUS MYHULHUIAIBHON YCIIyTH
NPEIOCTABIISAETCS:

1) mocpeactBoMm pa3menieHus: UH(OpManuu, B TOM YHUCJIE O MECTe
HaxoXaeHusi, rpaduxe (pexxume) padboThl YMNOJHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX NIOAPA3AECICHUN:

Ha O(QUIMATBEHOM caiiTe YTNOJHOMOYEHHOTO OpraHa B HMH(POPMAIUOHHO-
TeJIeKOMMYHUKaIMOHHOM cetn « IHTepHeT» (Hanee — cetb «IHTEpHETY);

B (enepanbHON TOCYIapCTBEHHOM HHGOpMalMOHHON cucteme «EnuHbIN
mopTag  TOCYJAApCTBEHHBIX M MYHHUIIMNAIBHBIX  ycIuyr  (yHKImif)»
(manmee - eawHBIA TIOpTad), (GeaepalbHONM TOCYIapCTBEHHOW WH(GOPMAIIMOHHON
cucteme «®dDenepanbHblii peecTp TOCYAApPCTBEHHBIX W MYHULHUIAIBHBIX YCIYT
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(bynxmit)» (manee — GpeaepantbHBIN peecTp);

B PETHOHAIBHOW TOCYIapCTBEHHOM HH(popMannoHHON cucteme «llopran
rOCYJapCTBEHHBIX U MyHUIIMTIATBHBIX yCayT (Ppynkiuit) HoBroposackoit o6mactim
(mamee -  peruoHaJbHBIA  MOPTaAT);  PErMOHAIBHOM  rOCYyAapCTBEHHOMU
nH(pOpMaITMOHHON cucTteMe «PeecTp TrocymapCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT
(pyHkumii)» (Hanee — pernOHANBHBIN peecTp);

Ha MHQOPMAIIMOHHBIX CTEH/IaX B MOMEIICHUAX Y TOJTHOMOYEHHOTO OpraHa;

B MHOTOQYHKIIMOHANBHBIX IIEHTPaX MPEIOCTaBICHUS TOCYIapCTBEHHBIX
U MYHUIIMNAIbHBIX ycayr (nanee — M®L).

2) mno HoMepy TenedoHa Il COPABOK  JOJDKHOCTHBIM  JIMIIOM
YTOJIHOMOYEHHOT0 OpraHa, €ro CTPYKTYPHBIX MOApPa3AeICHUN’;

1.3.3. Ha wuHpOpMalMOHHBIX CTEHJIAaX YIOJHOMOYEHHOIO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3fieieHlii, Ha OQUIHUATILHOM caiiTe YNOIHOMOYEHHOTO
opraHa B CeTH «HTepHeTY, Ha eAMHOM noprae,
B (henepasbHOM peecTpe, Ha PETMOHAIBLHOM IOPTajie, B PETMOHAIBHOM PEEcTpe
pasmMeraercsa uHGopmaus:

1) MecTo  HaxOXIEHHWsA, TIOYTOBBIM  anmpec, rpaduk  pabOTHI
YTIOJTHOMOYEHHOTO OpPTaHa, ero CTPYKTYPHBIX MOApPa3IeICHUN;

2) Homepa TenedoHOB, MO KOTOPHIM OCYIIECTBISETCS HHPOPMHUPOBAHUE 11O
BOIIPOCAM MPEJOCTABICHUS] MYHUIMNAIbHOW YCIYTrd, B TOM 4YHUCJIE€ HOMEpP
tenedoHa-aBTouHGOpPMaTOPA;

3) TEKCT aJMUHUCTPATHUBHOTO pEriiaMeHTa, B TOM 4YHUCJIE MOPSIOK
00XKaJIOBaHUSl pEIICHUH U JeUCTBUM (O€31eUCTBUA) JOJDKHOCTHBIX — JIMII,
MPEIOCTABISIONINX MYHUIIMTIAIIBHYIO YCIIYTY;

4) MOpAZIOK MOJYYCHHUSI KOHCYJIbTAIMK (CTIPABOK).

1.3.4. Ha eauHOM mopTalie, peruoHaIbHOM MOPTalie Pa3MealoTCs:

1.3.4.1. WcyepnwiBaromuii TepeyeHb JOKYMEHTOB, HEOOXOAUMBIX IS
MPENOCTaBICHUS MYHUIIMITAJILHONW  yCIyrd, TpeOoBaHus K  O(QOpMIICHHUIO
yKa3aHHBIX JOKYMEHTOB, a TaK)Xe TEpEeUeHb JIOKYMEHTOB, KOTOPBIC 3asBHUTEIb
BIIPaBE MPEACTABUTH M0 COOCTBEHHOW HHUITMATHRE.

1.3.4.2. Kpyr 3asButenei.

1.3.4.3. Cpok nperocTaBieHUs] MyHUIIUIAIbHOU YCIYTH.

1.3.4.4. CtouMOCTh IIPENOCTABIEHUS MYHULHNAIBHOW YCIYTM U IOPSIAOK
OILJIATHI.

1.3.4.5. Pe3ynbprarsel IpeaoCTaBIEHUS MyHULUNIAIBHOW YCIYTH, HOPANIOK U
CHIOCOOBI MPeI0CTaBICHUS JTOKYyMEHTa, SABJISIFOLIETOCS pe3yabTaToM
MPEeIOCTaBICHUSI MyHUIIUTIATBLHOM YCITYTH.

1.3.4.6. VcuepnbIBatolinii mepeyeHb OCHOBAHUM JJ1s1 MPUOCTAHOBIICHUS WJIU
OTKa3a B MPEJOCTABICHUH MYHULIUITAILHON YCITyTH.

1.3.4.7. Undopmanusa o mpaBe 3asgBUTENsI Ha jAocyieOHOe (BHeCyneOHOE)
o0>kajoBaHue JEeUCTBUI (6e3meiicTBus) u pelIeHu, MPUHATBIX
(OCyHIECTBIISIEMBIX ) B XOJI€ MPEIOCTABICHIUS MYHHUITUTIAIBHON yCIIYTH.

1.3.4.8. OOpasupl 3amoJIHEHUS JJICKTPOHHOW (OPMBI  3asBICHUS O
MPEIOCTABICHUN MYHHUITUTIAIBHON yCITYTH.
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1.3.5. TlocpeactBom TenepOHHOW CBSI3M MOXET MPEIOCTaBISATHCS
uHpopMarusi:

1) o MecTe HaxoxAeHUs U Tpaduke paboThl YIOJHOMOYEHHOI'O OpraHa, ero
CTPYKTYPHBIX IIOJIpa3ICICHUN;

2) 0 mOpsAAKE MPEAOCTABIECHNS MyHULIMIIAIBHON YCIYTH;

3) 0 cpokax NpeaoCTaBICHUS MyHHUIIMIAIBHON YCIIyTH;

4) 00 ampecax o(hUIIMATIEHOTO caiiTa YTIOJTHOMOYEHHOTO OpraHa.

1.3.6. IIpu npenocTaBaeHUN MyHUIIUNIATBHOW YCIYTH B AJIEKTPOHHOHN (hopme
3asIBUTEIIO HAIIPABJISIETCSL:

1.3.6.1. VYBegomineHue O TpUEME€ M PETUCTPALMM  3aABIEHUA O
MPEIOCTAaBICHUN MYHUIIMNAIBHOW YCIYTH B (JOpME AJIEKTPOHHOTO JAOKYMEHTA U
MHBIX JJOKYMEHTOB, HEOOXOIUMBIX ISl PEJOCTABICHHS] MyHUIIMITAIIbHON YCITYTH.

1.3.6.2. YBegomsieHMe 00 OKOHYAHMHU TMPEAOCTABICHUS MYHHIUIIAIBLHON
yCIyTd MO0 MOTMBHPOBAHHOM OTKa3e B MpHUEME 3asiBICHHUS O MPEAOCTaBICHUU
MYHUIIUINIATIBHON YCIYTH B (POpME IEKTPOHHOTO IOKYMEHTA U UHBIX JIOKyMEHTOB,
HEOOXOUMBIX JUJIsl IPEJOCTaBICHHUS MyHULIUTIAIBHON YCIyTH.

1.3.6.3. YBegomiieHHE O MOTUBUPOBAHHOM OTKAa3€ B MPEIOCTABICHUN
MYHULUNAIBHON YCITyTH.

II. Ctanaapr npeaocTaBjieHUs1 MyHUIIUNIAJIBHOM YCJIYTH

2.1. HamumeHoBaHUe MYHULUIIAJIBLHOM YCJIYITH

[IpenocraBiieHre KUIbIX NOMEIIEHU MYHULIUIIAJbHOTO
CHEeUATM3UPOBAHHOTO KUIUIITHOTO (POHIA.

2.2. HammeHOBaHHE OPraHa MeCTHOI0 CaMOYIIPaBJICHUS,
NpeI0CTABJSIONIEr0 MyHHIIUNAIBHYIO YCJIYTY

2.2.1. MyHuuunaibHas yclyra MpeaocTaBiseTcs AIMHUHUCTpaLUEn
MorieHcKoro MyHUIMMNaabHOro okpyra HoBropojackoit obimactu B Jviie OT/eNa
KUJTUITHO-KOMMYHAJIBHOTO X0351CTBa AJIMHUHUCTpanuu MomieHcKoro
MYHULIMNAIBHOTO OKPYTa;

M®I] no mMecTy KUTEIbCTBA WU MPEOBIBAaHUS 3aSBUTENS - B YaCTU IIpHeMa
U (WIK) BbIJAYM JIOKYMEHTOB Ha MPEIOCTABICHHE MYHHIIUNAIBLHON yCIyru (Mpu
YCJIOBUU 3aKJIIOUEHHUS COTJIallleHnd 0 B3aumoencteuu ¢ MOLI).

2.2.2. He pnomyckaercs TpeOOBaTh OT 3asBUTEJIS OCYUIECTBICHHUS IEUCTBUIA,
B TOM YHCIIE COIVIACOBAHWUW, HEOOXOAUMBIX [UIsl TOJYYEHHS MYHHIMHAIbHOU
YCIYIM M CBSI3aHHBIX C OOpalllEHWEM B HHbIE OpraHbl W OpPraHU3ALMH, HE
PETyCMOTPEHHBIX HACTOALIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Onucanue pe3yjabTara IPeROCTABJCHUS MYHUIHMIAJIbHOU YCJIYIH

2.3.1. Pe3ynbraramMu npeAaocTaBieHUs MyHULIUIIATBLHON YCITYyTH SABIISIFOTCS:

IPEAOCTABJIEHUE KHUJIOTO MTOMELIEHUS u3 MYHULHTIAIBHOTO
CHEIUANM3UPOBAHHOTO  KUIUITHOTO ¢GoHAa MOIIEHCKOT0 MYHUIIUMIIAIBLHOTO
okpyra Hoeropojckoit obnacrtu;

OTKa3 B MPEJOCTABJICHUM JKUAJIOTNO TIOMEIIEHUS W3 MYHHUIMIAIBHOIO
CHELMATU3UPOBAHHOTO JKUIUIIHOTO (¢oHIa MOUIEHCKOr0 MYHHUIUIAIBHOTO
okpyra HoBropockoii o6actu.

2.3.2. Pe3ynprarT npenoCTaBiICHUS MYHHUIMNAIBHOW YCIYI'M MOXET OBITh
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npenocTaBieH B (opme BJIEKTPOHHOrO JOKYMEHTa €JUHOr0 IMopTaja WU
PErMOHANIBHOTO MOpTAaA.

2.4. Cpox npenocraBjieHUsI MyHUIMIIAJIbHOH yCJIYTH

2.4.1. YIOMTHOMOYEHHBIA OpraH MPEeJoCTaBIseT MYHUIUIIAIbHYIO YCIYyTy B
cpok He Oomee 30 KaleHTApHBIX JHEW CO JHS TOCTYIUICHHS 3asBICHUS O
MPEAOCTaBICHUN MYHUIIUTIATBHON YCIIyTH.

2.4.2. Pe3ynpraT npeAOCTABICHUS MYHULHNAIBHOW YCIYTHM BBIAACTCS
(HampaBisieTcsl) 3asBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU:

B ¢dopMe SIEKTPOHHOrO0 JOKYMEHTa, MOAMUCAHHOTO YHOJHOMOYEHHBIM
JIOJDKHOCTHBIM ~ JIMIIOM C HCIOJB30BAaHUEM YCHUJIEHHOW KBaIM(UIIUPOBAHHOM
AIIEKTPOHHOM MOJIUCH, HE TIO3]IHEe TpeX pabouux THEHW CO JHA MCTEUCHUs CPOKa,
YKa3aHHOTO B IyHKTE 2.4.] HAcTOAIIEro aAMUHUCTPATUBHOTO PETVIAMEHTA;

B (opme [JOKyMeHTa Ha OyMaXHOM HOCHUTENE, MOATBEPKIAIOIIETO
COZIEp’KaHHE DJIEKTPOHHOTO JOKYMEHTa, MOANMUCAHHOIO YTOJIHOMOYEHHBIM
OpraHoM, TIOCPEICTBOM BBbIAUM 3asBUTENIO JIMYHO TI0J] PACIUCKY JHOO
HaIpaBJICHUS JOKyMEHTa HE MO3JHEE TpexX pabouyux AHEH cO JHS HUCTEUEHUS
CpOKa, yKa3aHHOTO B MyHKTe 2.4.]1 HAcTOSIEro aAMUHUCTPATUBHOIO PErIaMeHTa
MOCPEACTBOM MOYTOBOTO OTIPABJICHUS MO YKAa3aHHOMY B 3aBJICHUU MOYTOBOMY
aapecy,

[Ipu Hanmuuuy B 3asiBJICHUU YKa3aHUs O BbIJaue pe3yJsibTaTa MPea0CTaBICHUS
MyHULIHMNAIBHOW ycinyrn uepe3 MOPL[ nmo Mecty mnpencraBieHus 3asBICHUS
YHonHOMOYEHHBIH Opran o0ecnedywBaeT Imepeaady JAokymeHta B MOIL]
nocpeactBoM AVC M®I] s BbigauM 3asiBUTENI0 HE TO3JIHEE TpeX padoumx
JHEW, CIENYIOIMX 3a JHEM HCTECUCHHS CPOKa, YCTAHOBJIEHHOrO MyHKTOM 2.4.1
HACTOSILIEr0 AIMUHUCTPATUBHOIO PETIAMEHTA.

2.4.3. B cnydae ecnu B 3asBJICHUH, NIPEJICTABICHHOM HEMOCPEICTBEHHO WU
B DJIEKTPOHHOW (opme, OTCYTCTBYeT HHQOpMALUg O CHoco0e TMOTyYeHUs
JOKYMEHTa, SBISIIOIIErOCS pPe3yJbTaTOM MPEJOCTABICHUS MYHULUNAIbHOM
YCIIYTH, YKa3aHHBIN JOKYMEHT HaIPaBIISIETCS 3aABUTENI0 TOCPEACTBOM MOUYTOBOIO
OTMPABJICHUS 110 YKa3aHHOMY B 3asIBICHUH [IOYTOBOMY aJ[pPECYy.

2.5. HopmaTuBHBbIE€ MPABOBbIE AKThI, PeryJUpyOIIde NMpeaoCTABIEHHE
MYHUIIMTIAJIbHOM YCJIYTH.

[Tepeuenb HOPMAaTUBHBIX IPaBOBBIX aKTOB, PEryJIUpyIOIUX
NpEeAOCTaBICHNE MYHUIIMIAIBHON yCIyrd (C yKa3aHHEM WX PEKBU3UTOB U
HMCTOYHUKOB O(PUIMATBLHOTO OIMYyOJMKOBAaHUS), HE TPUBOAUTCA B TEKCTE
periaMeHTa U MOJJICKHUT 005S3aTeIbHOMY pa3MEIICHUI0 Ha O(UIIMaTIbLHOM CaiTe
MorieHCKOro  MYHHUITMIIAILHOTO  OKpyra HoBropojckoit o6mactu B ceTH
"UHTEepHET", B PErMOHAIBHOM pEECTpe TOCYAApPCTBEHHBIX W MYHUIMIIAIBHBIX
(pyHKIMI) yCIyr, Ha €IWHOM IMOpTajie M PErHOHAJIBLHOM TOpTaje, O YeM
YKa3bIBA€TCs B TEKCTE PETJIaMEHTA.

2.6. HcuepnbiBamuili I1epevyeHb [JOKYMEHTOB, HeO0XOQUMBIX B
COOTBETCTBHM C HOPMATHBHBIMH NMPABOBBIMH AKTAMM ISl NPEIOCTABJICHUS
MYHUIMTIAJBHOH YCJIYIM H YCIYT, KOTOpPble SIBJSKOTCA HEO0XOAUMBIMH M
00s13aTeJIbHBIMM ~ UISI ~ TNPEJAOCTABJIEHMS ~ MYHMUMIAJIbHOH  YCJIYIH,



NOAJIEKAINMX TNPEACTABJEHUIO 3asiBUTEJIEM, CHOCO0ObI HX MOJy4YeHHs
3asiBUTEeJIeM, B TOM 4YHCJe B JJIEKTPOHHOW ¢opme, MNOPSAIOK HX
Npe10CTABJICHUSA

2.6.1. Jlnsg mnoilydeHUs MYHUIUIAIBHOW YCIYyTH 3adBUTEIb MOJAET
3asiBJICHHE O TPEIOCTaBICHUN MYHUIIMITAILHON YCIyTd 1o GopMme, YKa3aHHOW B
[Ipunoxennn Nel k HacrosmemMy AJIMUHUCTPATUBHOMY pErJaMEHTy, C
IPUWIOKEHUEM CIIETYIOIIUX TOKYMEHTOB:

1) xomusi macmopTa WM WHOTO JIOKYMEHTa, YOCTOBEPSIOIIETO JUYHOCTH
3asIBUTEIIS,

2) JOKYMEHThI, NOJATBEPXIAIOUIME MPaBO Ha MOJYyYEHUE CIIY>KEOHOTro
YKUJIOro MoMenieHus (KOmuu nmpHKasza o mpueMe Ha paboTy, TPYAOBOIO JOTOBOPA,
TPYJAOBOM KHUKKH, pelieHHs] 00 N30paHuu Ha BHIOOPHYIO JTOJKHOCTH);

3) cpaBKa 0 perucTpalu Mo MECTy >KUTENbCTBA;

4) cornacue Ha 00pabOTKY MEPCOHATBHBIX JTAHHBIX 3asIBUTENS U YWICHOB €r0
CeMbH JIN0O0 WX 3aKOHHBIX MpecTaBuTeNeH Mo Gopme, ykazanHoil B [Ipunoxenuun
No2 x HacTosieMy AIMUHUCTPATUBHOMY PETJIAMEHTY;

5) xomus CTPaxoBOTO CBUJETENHCTBA OOS3aTEIHHOTO TEHCHOHHOTO
CTpaxOBaHUSs 3asIBUTEIIS U JIUII, YKa3aHHBIX B KAUECTBE WICHOB CEMbH;

6) BbIMCKa U3 EOMHOrO rocygapcTBEHHOrO peecTpa MpaB Ha HEIBHXKHUMOE
UMYIIECTBO M CAEJIOK C HUM O 3aperHCTPUPOBAHHBIX IpaBax 4ieHa (WICHOB)
CEMbU Ha OOBEKTHI HEIBUKUMOT'O UMYIIECTBA;

7) cunpaBka O HaJdW4YuU (OTCYTCTBHM) CBEJACHUN O 3aperHCTPUPOBAHHBIX
MpaBax Ha KUJIbIC TTOMEIIEHUS Y 3asIBUTEIISI U WICHOB €r0 CEMbH, PACIOJIOKEHHbIS
HAa TEppUTOpUU  MOIIEHCKOTr0  MYHMIIMIIAIBLHOTO  palioHa, W3  Opraxa,
YIOJHOMOUYEHHOTO  OCYIIECTBIISAITh ~ PErMCTpPAllMI0O TpaBa HAa  HEIBMXKHUMOE
UMYIIIECTBO U CAEJIOK C HUM JI0 BCTyruieHus B cuty denepanbHoro 3akona Nel22-
3.

8) KomMu JOKYMEHTOB, MOATBEPKAAIOIINE POJACTBEHHBIE OTHOILICHHS
rpakJlaHWHAa W JIMI, YKAa3aHHBIX B KAaYECTBE WICHOB €ro CEMbU (CBUIETEIBCTBO
o Opake, 0 POXKJICHUH U T.I1.).

2.6.2.  JIoKyMeHTBI, = KOTOpblE  3adBUTEIb  BIpPaBE  MPEJICTABUTH
0 COOCTBEHHOW MHUIIMATUBE, TAK KaK OHM MOJJICKAT MPEACTaBICHUIO B paMKax
MEKBEJIOMCTBEHHOT'0 HH(OPMAIIMOHHOTO B3aUMO/ICHCTBUSL:

1) Beimucka u3 EAMHOTrO rocy1apCcTBEHHOTO peecTpa MpaB Ha HEABUKUMOE
UMYIIECTBO M CHAEIOK C HUM O 3aperUCTPUPOBAHHBIX MpaBax 4jieHa (YICHOB)
CEMbU Ha OOBEKTHI HEIBUKUMOTO UMYIIIECTBA;

2) crpaBka O Hajgu4yuu (OTCYTCTBUH) CBEJACHUU O 3aperMCTPUPOBAHHBIX
paBax Ha KUJIble OMEIIEHUS Y 3asBUTENISI U YJICHOB €r0 CEMbH, PaCOI0KEHHbIE
HA TeppuTopud  MOIIEHCKOrO0  MYHHUIIMIAIBHOTO  paiioHa, ©3  Oprasa,
YIOJIHOMOYEHHOIO  OCYILIECTBJISITh ~ PETUCTpPAllMI0O IIpaBa Ha  HEIBUKHUMOE
HMMYIIIECTBO M CJIEJIOK ¢ HUM J0 BCTyIuieHus B cuity deaepanbHoro 3akoHa Nel22-
@3.

2.6.3. Ilpu nMYHOM TMpPEACTABICHUU JOKYMEHTOB 3asBUTEIEM KOIHMH
JIOKYMEHTOB 3aBEPSIOTCS CIIEUATMCTOM Y TOJIHOMOUYEHHOI'O OpraHa Mpu HAIMYUU
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NOJJIMHHBIX JOKYMEHTOB. (OTBETCTBEHHOCTh 32 JOCTOBEPHOCTh M MOJHOTY
MPEACTABISIEMbIX CBEICHUI U JOKYMEHTOB BO3J1aracTcsl Ha 3asiBUTEIIA.

2.6.4. B cnyuyae HampaBlICHUS 3asBJICHUA U JOKYMEHTOB, YKAa3aHHbBIX B
noApaszaene 2.6 HacTOSIIEro AJIMUHUCTPATUBHOTO pErjiaMeHTa IOCPEACTBOM
MOYTOBOM CBSI3U, JOKYMEHTHI, YKa3aHHbIC B MOANMYyHKTax 1, 2, 4, 6, 8 myHkra 2.6.1
HACTOSIINIETO AJMHHHCTPATUBHOTO PErJIaMEHTa, JOJKHBI OBITh HOTAapPHAIBHO
3aBEPEHBI.

2.7. WMcuepnbiBaIuii TmnepevyeHb JOKYMEHTOB, HEO0XOAUMBIX B
COOTBETCTBUM ¢ HOPMATHBHBIMHU NMPABOBBIMH AKTAMM ISl NPeAOCTABJIECHUS
MYHUIMTIAJBHOW  YCJIYI'HM, KOTOpbIe HAXOAATCI B  PaCHOPAKEHUH
rocyJIapCcTBEHHbIX OPraHoOB, OPraHOB MECTHOI0 CAMOYNPABJIEHHSI U HMHBIX
OPraHOB M KOTOpPbIE 3afiBUTEJIb BIPaBe NMPEAOCTABUTDH, a TAK/KE CIOCOObI HUX
MOJIyYeHHsl 3asIBUTEISIMH, B TOM 4YHCJIe B JJIEKTPOHHOI dopme, MOPSAAOK HUX
NpeacTaBJICHUS

2.7.1. B cny4dae ecnu IOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.6.2 HACTOSIIETO
AJIMUHUCTPATUBHOTO periiameHTa HE IPEAOCTABIIEHBI 3asIBUTEIIEM
CaMOCTOSITEJIbHO, YTOJHOMOYEHHBI OpraH MO KaHajlaM MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBUS 3aMpPAIIUBAET:

BBIMIUCKY W3 EJIHMHOr0 TOCyJapCTBEHHOTO peecTpa MpaB Ha HEABUKUMOE
MMYIIECTBO M CHAEJOK C HUM O 3aperuCTPUPOBAHHBIX MpaBax 4WieHa (UJICHOB)
CEMbU Ha OOBEKTHI HEIBUKUMOT'O UMYIIECTBA;

CIIPaBKYy O HAJIMYMH (OTCYTCTBUU) CBEJICHUI O 3apEerUCTPUPOBAHHBIX ITpaBax
Ha JKWIble TOMEIICHUS Yy 3asBUTEIS M YICHOB €ro CEMbH, PaCIOJIOKEHHBIC
Ha TEppUTOPUU MOIIIEHCKOT0 MyHUIIMNAIBHOTO Okpyra HoBropojckoin obiactu,
u3 oprasa,
YIOJIHOMOYEHHOTO  OCYILIECTBJISITh ~ PETUCTpPAlMIO TIpaBa Ha HEIBUKHUMOE
MMYLIECTBO U CHEJIOK C HUM JI0 BCTyIUleHHd B cuiy DelepaibHOro 3aKoHa
oT 21 wurons 1997 roma Nel22-®3 «O rocynapCTBEHHOW pPETHCTpAllMU IPaB
Ha HEJBW)XKMMOE UMYIIECTBO U cleNoK ¢ HuM» (nanee DenepanbHblii 3aKOH
Nel122-@3);

2.7.2. HenpencraBieHue 3asBUTEIEM YKa3aHHBIX JOKYMEHTOB HE SIBJISIETCS
OCHOBAHHUEM JIJI OTKa3a 3asBUTEIIO B MPEJOCTABICHUN MYHUIUIIAIbHON YCIYTH.

2.7.3. JlomkHOCTHOE JHMIO M (Wiau) paOOTHUK, HE NPEICTABUBIIHE
(HECBOEBPEMEHHO  MPEJACTABUBIIKME)  3alpOIICHHBIE W  HaXOJAIIUECS B
pacropsiKEHUH COOTBETCTBYIOIIMX OpraHa JUOO OpraHu3alud JOKYMEHT WIH
uH(pOpMaIMIO, TOAJeXKAaT aJMHUHUCTPATUBHOW, JUCHUIUIMHAPHOM WM HHOU
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.8. Yka3anue Ha 3anper TpeOOBATH OT 3asiBUTEJISI

3anpenieHo TpeOOBaTh OT 3asIBUTEIS:

1) mpexacraBieHus JAOKYMEHTOB M HMH(POPMAlUU WU OCYIIECTBICHUS
JNEUCTBUM, TPEJCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMHU  aKTaMH,  PETYJUPYIOIIMMH  OTHOUIEHUS,
BO3HUKAIOLIUE
B CBSI3M C MPEIOCTABICHUEM MYHULIUTIAIIBHON YCIIyTH;
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2) TmpencTaBiIeHUS JOKYMEHTOB U  uWH(poOpMmanmuu, B TOM 4YHUCIE
NOATBEPKAAIOIIMX  BHECEHHWE  3adABUTEIEM  IUIaThl 32  IPEAOCTAaBJICHUE
MYHULIUNAIBHON YCIYTH, KOTOpPbIE HAXOIATCS B PACHOPSIKEHUU OPraHOB,
MPEAOCTABISAIOIMINX MYHUIUIAIBHYIO YCIYry, UHBIX TOCYJAapCTBEHHBIX OpPraHOB,
OpraHoB MECTHOTO CaMOYINpAaBJIEHUS W OpraHu3aluid, B COOTBETCTBUU
C HOPMAaTHBHBIMU IIPaBOBBIMH akTamu Poccuiickon denepanuu, HOpMAaTUBHBIMU
paBOBBIMM akTamMu HOBropojackoil o0JacTM W MYHHLIMNAIBHBIMU MPaBOBBIMU
aKTaMmu;

3) mpeacTaBieHUS JOKYMEHTOB W WH(MOpMaluUM, OTCYTCTBUE U (WUJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPU MEPBOHAYAIILHOM OTKa3e
B IpUEME€ JOKYMEHTOB, HEOOXOIMMBIX JIs TMPEJOCTABICHUS MYHHUIIMIAIbHOU
yCIIyrd, JIMOO B MPEAOCTABIECHWM MYHHUIMIAIBHON YCIyTH, 3a HUCKIIOYEHUEM
CJIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 yacTu | ctatbu 7 @enepalibHOrO 3aKOHA
ot 27.07.2010 No210-®3 «OO0 opraHu3aii MpeaoCTaBICHUSI TOCYIapPCTBEHHBIX
U MYHHUIUNAIBHBIX yciuyr» ( ganee - @enepanbHbiil 3akoH oT 27.07.2010 Ne210-
D3):

a) W3MEHEHUEe TpeOOBaHWN HOPMATHMBHBIX IMPABOBHIX AKTOB, KACAIOIIMXCS
NpPEAOCTABICHUS MYHHUIMIIAIBHOW YCIyTH, TMOCHIe IEePBOHAYAIBHOW MOJauu
3asIBJICHUS O MTPEAOCTABIEHUN MyHULIMIIATIBHON YCIIYTH;

0) Hamuuyue OWMOOK B 3asBJIECHUU O NPEIOCTABICHUM MYHULUIAIBHOU
YCIYTH U JOKYMEHTAaX, MOJAAHHBIX 3asIBUTEJIEM IOCJIE NMEPBOHAYAIIBHOIO OTKa3a B
npuemMe JOKYMEHTOB, HEOOXOJUMBIX I NPEIOCTaBICHUS MYHHUIIMIAIbHON
yCIIyTH, MO0 B MPEJOCTABICHUM MYHMIMIAIBHOW YCIYI'M M HE BKJIIOYEHHBIX B
MPE/ICTaBIICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa JIEUCTBHSI JTOKYMEHTOB WM U3MEHEHHE HHGPOpMALUU
1ocjie MEepBOHAYAIILHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIs  TIPEIOCTaBJICHUS MYHUIMIIAIBHOM yCIyru, Ju0O0 B MpPEeAOCTaBICHUU
MYHULUNAIBHOUN YCITYTH;

I') BBISIBJICHUE JOKYMEHTAIBHO TOJTBEPKICHHOTO (hakTa (IMPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBONPABHOTO JeHCTBUS (0e31eHCTBUS) TOJKHOCTHOTO
JUIa OpraHa, MPeJOoCTaBISIOIIET0 MYHULHUIIAJIBHYIO YCIYTY, MYHHIMIAIBHOIO
ciyxamero, paborauka MOPIL[, paboTHuka opraHu3zanUy, MOPeITyCMOTPEHHON
gacteto 1.1 cratem 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne210-@3,
Opy TEpPBOHAYAIBHOM OTKa3e B IpPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEeIOCTaBJICHUS MYHUUMIAIBHON yCIyrH, Ju0O B MPEAOCTaBICHUU
MYHUIIUNIATBHOM YCIIyTH, O YEM B MHUCbMEHHOM BHJIE 3a MOJIUCHIO PYKOBOAUTENS
Oprasa, IPEIOCTaBIIAIONIEIO0 MYHULMNAIBHYK YyCiayry, pykosogurenss MOIL]
Opy  TIEpBOHAYAJIBLHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTABIIEHUSI MYHHUIIMTIIAIBHON YCIIYTH, TUOO0 PYKOBOIUTEINSI OpraHU3alliH,
npeaycMoTpeHHoi dacteio 1.1 crateu 16 denepanbHoro 3akona ot 27.07.2010
No210-®3, yBemomuisieTcsi 3asiBUTENb, a TaKKE€ [MPUHOCATCS HU3BUHEHUS
3a JOCTaBJICHHbIE HEY100CTBA;

2.9. HUcuepnbiBamuili nepeyeHb OCHOBAHUWI ISl 0TKa3a B IpueMme
JOKYMEHTOB, HEO0X0AMMBIX /IJIfl IPEI0CTABJIEHUA MYHUIIMIIAJIbHOM YCJIYTU
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OcHoBaHus U151 OTKa3a B IPUEME IOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBaIIMii NMepevYeHb OCHOBAHUI ISl NMPUOCTAHOBJICHHUS
WIH 0TKA3a B IPEeJ0CTABJICHUN MYHUIMIIAJIbHOH yCIYTH

2.10.1. OcHoBaHus JUISL MIPUOCTAHOBJICHUS IIPEOCTaBICHUS
MYHULUIAIBHON YCIIYTH OTCYTCTBYIOT.

2.10.2. OcHoBaHuWSIMH Ui OTKa3a B MPEJOCTABICHUH MYHULUIAIbHOU
YCIIYTH SIBISIFOTCA:

1) HecooTBeTCTBHE KpYry JHI], YKa3aHHbIX B MyHKTe 1.2.1 HacTosmero
AJIMMHUCTPATUBHOTO PETJIAMEHTA;

2) HeNpeACTaBl€HUE WJIM HEMNOJHOE MPEJACTaBICHUE JOKYMEHTOB,
YKa3aHHBIX B IMyHKTax 2.6.1, 2.6.2 HacTosmiero AQMUHUCTPATUBHOIO PETJIAMEHTA,
aM00 HaAJIMYue OKYMEHTOB, HE COOTBETCTBYIOIIMX TPEOOBAHUSIM JIEHCTBYIOIIETO
3aKOHOJATENbCTBRA.

2.10.3. MoTuBuUpOBaHHOE peIICHHE 00 OTKa3e B IPEAOCTABICHUU
MYHULUNAIBHON YCIYIM BBIIAETCS WM HAMNPABISETCA 3aABUTENIO, IMOJABIIEMY
COOTBETCTBYIOIIIEE 3asiBJICHUE, HE TIO3HEE, YeM uepe3 3 (Tpu) pabodux HS cO JHS
OPUHATHSA TaKOTO PEIIEHUS C pa3biACHEHHWEM IpaB 00KaJOBAHUS 3asiBUTEIIEM
penIeHus B Cy1IeOHOM MOPSIIKE.

2.10.4. I'paxxmaHe UMEIOT IPABO MOBTOPHO OOPATUTHCS B Y IOJTHOMOYEHHBIN
OopraH 3a IOJyYEeHHUEM MYHUUHUIAJIBHOM  yCIyrd IIOCIE€  YCTpaHEHUs
IPEIYyCMOTPEHHBIX  HACTOSIIIMM  MyHKTOM  OCHOBaHMM  JJi1  OTKaza B
NPEIOCTABICHUN MYHUIIUIAIBHON YCIIyTH.

2.11. IlepeyeHp YycCayr, KOTOpbi¢ SIBJISAAIOTCA HEOOXOAUMBIMU W
00s13aTe/ILHBIMHU JIJISl IPEA0CTABJIEHUSI MYHUIUNIAJIbHON YCJIYT'H, B TOM YHCJIe
CBeJleHUsI O JOKyMeHTe (JIOKYMeHTax), BblIJaBaeMOM (BbIIaBaeMbIX)
OPraHM3alUAMHU, YYACTBYOIIMMH B MNPEJOCTABJICHMH MYHHIHUNAIbHON
yeJIyru

VYcenyru, KOTOpble SIBISIOTCS HEOOXOAMMBIMU U 00SI3aTENIbHBIMHM IS
IIPENOCTABIEHUS MyHULMIIAIBHOM YCIYTH, OTCYTCTBYIOT.

2.12. Ilopsiaok, pa3Mep M OCHOBAHHWSI B3MMaHUA TOCYJAPCTBEHHOI
NOULJIMHBI U MHOM IJIATHI, B3UMAeMOii 32 MpeJoCcTaBJIeHHe MYHHIUNAIbLHOI
yCayru

MyHununanbHas yciiyra npeocTaBiigeTcst OecIiaTHO.

2.13. Ilopsinox, pasMep ¥ OCHOBAaHUS B3UMAaHHMf ILIATHI 34
NpeaoCcTABJIEHHEe  YCJIYI, KOTOpPble  SIBJSIIOTCA  He0OXOAMMBIMH M
00s13aTeJIbHBIMHM ISl IPEJOCTABJIEHUSI MyYHUIIUNIAJIBHOH YCJIYTH

[InaTa 3a mpenocTaBi€HUE YCIYT, KOTOPBIE SBJISIOTCS HEOOXOIUMBIMHU U
00s13aTeNbHBIMU JIJISI TIPEIOCTABICHUS MYHUIIUMIIATBLHOM YCIyTH, HE B3UMAaeTcs B
CBSA3U C OTCYTCTBUEM TAKUX YCIYT.

2.14. MakcuMaJbHbIH CPOK 0KMIAHUA B OYepeaH NMPH Mogaye 3ampoca
0 MpPeJOCTABJIECHMH MYHHUIMNAIBHOH YCJIYIH, YCJIYIH, IpPeIoCTaBJIseMOM
OpraHu3anuei, y4acTBYIOLIeH B MPEA0CTABJICHNH MYHULIMIIAJIbLHOM YCJIYIH, U
IPH MOJYYCHUH Pe3yJIbTAaTa MPeI0CTABJICHUS TAKHX YCIyTr

Bpems oxupanus B odepenu NpU IoJadye 3amnpoca O MPEJOCTABICHHH
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MYHULUOAIBHOM  YCIyI'M,  YCIyTH,  M[PEIOCTaBIIIEMON  OpraHu3aluew,
YYacTBYIOIIEH B MPEJOCTABICHUM MYHUUMUIIAIIBHOW YCIyTH, U IPU MOJIYyYECHUH
pe3yJibTara NpelIoCTaBICHHS TAKOW YCIYTH HE TOJKHO MPEBBIIATh 15 MUHYT.

2.15. Cpoxk u mOpSAAOK PperucTpanuv 3ampoca 3asiBUTeIsi O
NPeI0CTABJIEHUN MYHUIMNAJIBHOH YCIYrH H YCJIYrH, MPeIoCcTABJIAEMOil
opraHmu3aiueii, y4acTByIouieil B pe0CTABJIeHUN MYHUIIUNIAJIBLHON yCJIyTH, B
TOM YHCJIe B 3JIEKTPOHHOI dopme

3asBlIEHUE O MPEAOCTABICHUN MYHULMNAIBHOW YCIyTH PETUCTPUPYETCS B
TeueHue 1 paboyero AHS €O JHA TOCTYIUICHHUS 3asBIICHHS, B TOM YHUCJE B
AJIEKTPOHHOM BHUJIE, B CTPYKTYPHOM IMOJIpa3/ieIcHUH Y IOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOM 32 BeJIEHUE JeJIONPOU3BOICTBA.

2.16. TpeGoBanusi K TMOMEIIEHUSIM, B KOTOPbIX IMPEIOCTABJAETCS
MYHUIMIAJbHAA YCIYra, K MeCTy OXHIAHWS M TIpUHeMa 3asiBUTeJIei,
pa3sMeleHu0 ¥ O(POPMJICHUIO BU3YAJIbHOM, TEKCTOBOW U MYJbTHUMEAUUHON
nHGoOpMAIMHU 0 NMOPAIKE MPEAOCTABJICHUS MYHHIUNAIBHON YCJIYyTH

Mecra, MpEeAHA3HAYECHHBIE IS O3HAKOMJICHUS 3asgBUTEJIEN C
MH(QOPMAIIMOHHBIMU MaTepHalaMd M 3aIlOJTHEHUS JOKYMEHTOB, O0OPYIYIOTCS
MH(POPMAITMOHHBIMHU CTEHIaMHU, CTYJIBSIMH, CTOJIAMU (cToitkaMu) u

oOecneunBaroTcsi ~ oOpa3liaMu  3amojHEHHs  JOKYMEHTOB, Oymarod u
KAHIEISIPCKUMH  NPUHAJICKHOCTSIMU ISl OOecrieueHus]  BO3MOXKHOCTHU
ohopMIICHUSI TOKYMEHTOB.

B mecrtax muist 3an0JIHEHHS TOKYMEHTOB JOJKEH 00eCreunuBaThCs TOCTYI K
HOPMAaTHBHBIM MIPaBOBBIM aKTam, PEryIUPYIOIUM Ipe0CTaBICHUE
MYHULMUIIAIIBHON YCIIYTH.

Mecrta a1 oxulaHus 00OPYIYIOTCA CTYJbSIMH, KPECEIbHBIMU CEKUUAMHU
Wi ckambsiMH (OaHkeTkamu). KolnyecTBO MECT HJisi OKHUJAHUS OMIpenemsieTcs
UCXOJs1 W3 (PAaKTUYECKOW HArpy3Kd W BO3MOXHOCTEH IJisi UX pa3MElIeHUs B
31aHUMU.

[ToMemiennst s HEMOCPEICTBEHHOTO B3aMMOJCHCTBUS C 3asBUTEISIMU
MOTYT OBITh OPTaHW30BAHBI B BUJIC OTACIbHBIX KAOMHETOB JIN0O B BUJE OTJEIHHBIX
pabounx MecT.

Kabunetsl, mpegHazHayeHHBIC TSI TIpUEMa 3asBUTENCH, MOJDKHBI OBIThH
00opynoBaHbl MH(OPMALMOHHBIMU TaOMWYKaMu (BBIBECKaMHM) C YKa3aHUEM
HOMEpa KaOuHeTa, (amMuwinu, UMEHHU, OTuecTBa (MPU HAIUYUH) U JOJDKHOCTHU
MYHUIMOAIBHOTO CIy’Kallero, rpaduka npuema 3asBUTENEH s JIMYHOTO
MpeACTaBICHUs TOKYMEHTOB U KOHCYJbTUPOBAHMUS.

Kaxnoe pabGouee mecTo MOMKHO OBITh OOOPYJOBAaHO MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyNHa K HEOOXOJUMBIM HH(MOPMAIIMOHHBIM
0azaM, Me4aTaluM U CKAHUPYIOIIUM YCTPOUCTBAM.

Bxox B 3maHue YNOJIHOMOYEHHOTO OpraHa JOJDKeH ObITh 00OpyAOBaH
nHQOpMaIMOHHOW  TaOMWYKOM  (BBIBECKOM),  COACp)KaIIer  CIeTyIOIIYIO
uHGOpMAITHIO:

HAaWMEHOBAHUE;

MECTO HaXO0XJICHUS;
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PEXKUM PadOTHI.

B nensix opranuszanuu 0ecnpensTCTBEHHOTO JIOCTyIa MHBAJIWIOB (BKIIIOUYas
MHBAJIMJIOB, HCIIOJIB3YIOIUX KpPEciaa-KOJMSICKH U COOaK-IMPOBOJHUKOB) K MECTY
PEIOCTABICHUS! MYHULIUTIATBHON YCIYTH UM 00€CTIeYnBaIOTCA:

yCIIOBUSI OECTIPENSTCTBEHHOTO JOCTyNa K 00BEKTYy (34aHUI0, TIOMEIICHHUIO),
B KOTOPOM IIPEAOCTaBISICTCd MYHMIMNAIbHAs yciIyra, a Takke i
OeCHnpenaTCTBEHHOrO0  IOJb30BaHUS  TPAHCIOPTOM, CpPEACTBAMHU  CBSI3U U
uH(popMaIuy;

BO3MOXHOCTh CAMOCTOSITEILHOTO TEPEJBKEHUSI 1O TEPPUTOPHUH, HA
KOTOPOM  pacrojoXeHbl OOBEKTHI  (37aHUs, IMOMEIIEHUs), B  KOTOPBIX
NPEIOCTaBISAETCS MYHUIMIIATIbHAS yCIIyra, a TakKe BXOJa Ha Takue OOBEKThl U
BBIXO/Ia W3 HUX, MTOCAJKH B TPAHCIIOPTHOE CPEICTBO WU BBICAJIKHM M3 HErO, B TOM
YHUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISACKU;

HaJJIeXkKalee pasMernieHue oOOpyJIoBaHUST W HOCUTENeW HHPOpMaINH,
HEOOXOMUMBIX JUIsi oOecrieueHus: OeCHpensTCTBEHHOTO JIOCTyma K OOBeKTaM
(3maHusAM, MOMEUIEHUSAM), B KOTOPBIX MPEJOCTABIIAETCS MyHUIMIIAIbHAS yCIIyTa, C
Y4E€TOM OTPaHUYEHUI )KU3HEAECSATENbHOCTH;

nyOnupoBaHre HEOOXOMMMOW 3BYKOBOW W 3pUTEIBHONW HHGOPMAIHH, a
TaK)Ke HAJMUCEH, 3HAKOB M HWHOM TEKCTOBOM M rpaduyeckoil wuHbopmanuu
3HAKaMHU, BBIIIOJHEHHBIMU pelibe(pHO-TOUECYHBIM IpUudTOM bpaiins;

CONPOBOXK/ICHHE HHBAJIHMJIOB, UMEIOIIMUX CTOMKHE pAacCTpoOiicTBA (DYHKLHH
3pEHUS U CAMOCTOSATEILHOTO MEPEABUKECHHUS;

JIOIYCK CYpAOIEPEBOAUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKU-TIPOBOJHUKA HA OOBEKTHI (3aHusl, TOMEIIEHHs), B KOTOPBIX
MIPEAOCTABISAETCA MYHUIUIIATIbHAS YCIyTa;

OKa3aHWE TOMOIIM B TMPEOJIOJICHUH OapbepoB, MEUIAIOIIUX IOTYYEHHUIO
MYHULUNAIBHON YCIyTH HApaBHE C APYTUMH JIUIIAMHU.

B cioyyae HEBO3MOXXHOCTH IMOJIHOCTbIO TMPUCIOCOOUTH IOMEIICHHE
YHOJTHOMOYEHHOIO  OpraHa C  y4eToM MOTPEOHOCTHM  HHBAIUAA €My
oOecrieynBaeTcs JOCTYIl K MECTY IPEIOCTaBICHUS MyHULIMIIATIBHOW YCIIYTH.

2.17. lloka3aTesin JOCTYIIHOCTH M Ka4eCTBA MYHHULIMIIAJIBHON YCJIYIH, B
TOM YHCJEe KOJUYECTBO B3aMMOAEHCTBUHI 3asBUTEJNS] C JOJUKHOCTHBIMH
JUIAMH TNPH  NPeJAOCTABJICHMH  MYHMUMIAJIBHOH  yCIOyrm HW  HMX
NPOAOIKUTEIBHOCTb, BO3MOKHOCTh MOJYYeHHS] MYHHULIUNAJBHON YCJIOyId B
M®Il, BO3MOKHOCTH MOJYy4YeHUd HHPoOpMANUM O XoJe MNpPeIoCTABJICHUA
MYHUIMNAJBHON YCJIYTd, B TOM 4YHcJie ¢ MCIOJIb30BAHNEM MH(OPMALMOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOTUI

2.17.1. Tloka3areneM KadecTBa M JOCTYIHOCTM MYHUUHUIIAIBHOW YCIYyTu
ABJISIETCS. COBOKYIHOCTh KOJIMYECTBEHHBIX W KAYECTBEHHBIX IapaMeETpPOB,
NO3BOJISIIOIIMX H3MEPATh M OLEHUBATh IIPOLIECC M PE3YNbTAT IPENOCTABICHUS
MYHUIUIAIBHON yCIIyTH.

2.17.2. lloka3zaTensiMu JAOCTYNHOCTH THIPEAOCTABICHUS MYHHUIUIIAIbHON
YCIIYTH SIBJSIFOTCSA:

TPaHCHOPTHAsA JIOCTYNMHOCTh K MECTaM MPEJOCTABICHUS MYHULUIAIbHOU
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YCIIYTH, B TOM YHUCJIE [ JIUI C OTPAHUYEHHBIMHU (PU3UYECKUMH BO3MOKHOCTSAMH;

BO3MOXHOCTh  IOJIYyYEHHMS IIOJIHOM, AaKTyaJlbHOM M  JIOCTOBEPHOM
uHbOpMaIUH O MOPsIIKE NPEJOCTABICHUS MyHULIUIIAIBHON YCIIyTH, B TOM YHCIIE B
AIIEKTPOHHOU opMme;

BO3MOXXHOCTh BBIOOpa cmocoba oOpareHusi 3a  MpeoCTaBICHUEM
MyHULUOAIBHOM  yCcIoyrdn  (JJMYHO,  4Yepe3  MPEICTAaBUTENS,  [OYTOBBIM
otnpasieHueM, yepe3 MOII, mocpeacTBoM €IMHOro Ioprana, PEernOHaJIbHOIO
nopraia);

BO3MOXHOCTb MOJTY4YeHUs1 HH(OPMAIIMU O TIOPSAJIKE U XOAE MPEAOCTABICHUS
MYHUIMNATBHOW YCIYTrd, B TOM YHUCJE€ C HCIOJb30BaHUEM HH(DOPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.17.3. Tloka3arensaMu KayecTBa MPEIOCTABICHUS MYHULUIIAIBHOW YCIYyTU
SBJISIFOTCSL:

CTENIEHb YIOBJIETBOPEHHOCTH 3asBUTEIEH KayeCTBOM U JOCTYIHOCTBEO
MYHHULMIIATBHON YCIIYTH;

COOTBETCTBHE MPEAOCTaBISIEMOH MYHHUIMIIAIBHOW YCIyrH TpeOOBaHUSAM
HACTOSIIIIET0 a/IMUHUCTPATUBHOIO PETJIAMEHTA;

cOOJI0ICHHE CPOKOB MIPEIOCTABIICHUSI MyHUIIUTIAILHON YCITyTH;

KOJIMYECTBO 0OOCHOBAHHBIX KaJ00.

2.17.4. 1lpn nony4yeHNH MyHULMIIAIBHOW YCIYTH 3asBUTEIb OCYIIECTBISET
He Oosiee JBYX B3aUMOJIEUCTBUN C JOJDKHOCTHBIMHU JIMIIAMU Y TIOJITHOMOYEHHOIO
oprasa.

[IpoAOMKUTENBHOCTh KaXAO0T0 B3aUMOACHCTBHS HE JOJKHA ITPEBBIIATH
15 MuHYyT.

2.18. Unble TpeOGOBaHMS, B TOM YHCJE€ YYUTHIBAIOUIHE OCOOEHHOCTH
NMPeI0CTABJEHNS] MYHUIMNAJABLHOM ycayru B M®I u  ocobeHHOCTH
NMpPeI0CTABJICHU MYHULIMIIAJIbHON YCJIYTH B JJIEKTPOHHOU (popme

2.18.1.  3asgButenam  obOecrmeunBaeTCsl  BO3MOXKHOCTH  TOJYyYEHHUS
uHbOpMaAllMU O TOPSAKE NPEJOCTABICHUS MYHHUIMIIAIBHOW YCIYrH, a TaKxke
KONUPOBaHUS (OpPM 3asBICHUA U HHBIX JIOKYMEHTOB, HEOOXOAMMBIX MJis
NOJIYYEHUS] MyHULMIIAIBHON YCIyTH, B TOM YHCJIE C UCIOJIb30BAHUEM E€JIMHOIO
IIOPTAJIA, PETHOHAIBHOTO MTOPTAJIA.

2.18.2. IIpueM TOKyYMEHTOB M BblJaya pPe3yjbTaTa MYHHMIIMIIAIBHON YCIyTH
MOXET ocCylecTBIATECE B MODIL[ 1mo npuHOUIY 3KCTEPPUTOPUAIBHOCTU IIPU
HaJU4YUW  3aKJIIOYEHHOTO  COIJIAllEHUs O  B3aUMOACHCTBHM  MEXAY
YnonaomoueHHbIM opraHoM u ['OAY «M®ILy.

2.18.3. 3asgBUTENN BIIPABE UCIIOJIB30BATH MPOCTYIO 3JIEKTPOHHYIO MOANUCH B
ciydae, mnpenycMorpeHHoM mnyHkTtoMm 2(1) IlpaBun omnpeneneHuss BUIOB
AIIEKTPOHHOM MOJANKUCH, UCTIOIb30BAHUE KOTOPBIX JOIYCKAaeTCs IPHU OOpalleHnH 3a
MOJIYYEHUEM TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, YTBEPXKICHHBIX
noctaHoBieHueM [IpaBurennbctBa Poccuiickoit @eneparuu ot 25.06.2012 Ne 634
«O BuAax 3JIEKTPOHHOW NOIIKCH, HCIOIb30BAHUE KOTOPBIX IOIYCKAETCS IpHU
oOpallleHuH 3a IOJYyYEeHUEM rOCYJapCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT».

[IpenocraBiieHre MYHULMIAIBHON YCIYTd C HCIHOJIb30BAHUEM E€IUHOIO
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MOpTaJia, PETMOHAJIBHOIO MOpTajia OCYUIECTBIIETCS B OTHOILLICHHM 3asBUTEIICH,
MPOLIEAIINX TPOLEAYPY PETUCTPALIMKM U aBTOPU3ALMU C ucnonb3oBanueM ECHUA.

I11. Cocras, oCJIeJ0BaTEJIbHOCTD ) | CpOKH BbINIOJIHEHU S
aJMHUHHUCTPATHUBHBIX MNpoueayp (meiicTBuWil), TpeOGOBaHUS K TMOPHAAKY HX
BBINOJIHEHUS, B TOM 4HCJIe 0COOCHHOCTH BBINOJHEHUS] AAMUHUCTPATHBHBIX
npoueayp (aeicrtBuil) B 3JJeKTPOHHOI ¢opme, a Takke O0COOEHHOCTH
BBINOJIHEHUS AJMUHHUCTPATHUBHBIX MpPOLEAYP B MHOIOQYHKIUOHAJIbHBIX
HEeHTpax

3.1. UcyepnbiBaloniuii nepevyeHb AAMUHUCTPATHBHBIX MPOLEAYP

3.1.1.  Opraauzaumss = NOPEJOCTaBICHHUS  MYHULHNAIBHOW  YCIyI'H
YTOIHOMOYEHHBIM OpPraHOM BKJIIOYAET B ce0sl CleAyroliue aAMUHUCTPATUBHBIC
POLIEAYPHI:

1) mpueM u perucrtpaisi 3asBJICHUS O MPEJOCTABICHUM MYHHUIIMNAIbHON
YCIYTU U UHBIX TOKYMEHTOB;

2) HampaBJICHHE MEXBEIOMCTBEHHBIX 3ampocoB (P HEOOXOAMMOCTH), H
dbopMupoBaHUE YUSTHOTO JIea;

3) paccMOTpeHHE [IOKYMEHTOB U MPUHATHE PEIICHHS O MNPEIOCTaBICHUN
7100 OTKa3€ B MPEOCTABICHUH MYHUIIUITAILHON YCITyTH;

4) odopmieHue " BbIaya (HAMpaBJICHUE) 3asSBUTENIO JOKYMEHTOB,
SBJISIFOLIUXCS PE3YAbTATOM MPEJOCTABICHHS] MyHULIUITAIbHON YCITYTH.

3.2. Ilpuem wu perucrpaums 3asiBJeHUST O MPeJOCTABJICHUH
MYHUIIMTIAJbHOM YCJIYTId U UHBIX JOKYMEHTOB

3.2.1. OcHoBaHMeM ISl Hayana aAMUHHACTPATUBHOM IPOLIEAYPHI SBIAECTCS
NOCTYIJIEHUE OT 3asABUTENSl 3asBJICHUS O MPEJOCTaBICHUU MYHHUIIMNAIbHON
YCIYTU U UHBIX JOKYMEHTOB:

Ha OyMa)KHOM HOCUTEJIE HEMOCPEJCTBEHHO B YTOJHOMOYEHHBIN OpraH,
MOILJ;

Ha OyMaXHOM HoOcUTeJe B YTIOJHOMOYEHHBI OpraH IOCPEICTBOM
MOYTOBOT'O OTHPABJICHUS;

B (hopMe 3IIEKTPOHHOTO JOKYMEHTa C WCIIOJIb30BAaHUEM E€IMHOTO TOopTaa,
PErHOHAIBHOrO MopTaia.

[Tpu nuunO# popme moaun JOKYMEHTOB B Y IOJTHOMOUYEHHBINH oprad, M®OL]
10/1a4a 3asBJICHHUS U UHBIX JIOKYMEHTOB OCYILIECTBISETCS B MOPSAKE 00UIei
ouepe]ld B MPUEMHBIEC Yachl UJIU 10 TIpeABapUTEIbHOM 3anucu. [Ipu nuuHoi
dbopme nogaun JTOKyMEHTOB 3asABUTEIb MMOJAET 3asBJICHUE U UHbIE IOKYMEHTHI,
yKa3aHHbIE B nojpaszaenax 2.6, 2.7 HacTOSIIEro aIMUHUCTPATUBHOIO PErilaMeHTa
(B cilydae eciiv 3asiBUTENb MPEJCTaBISET JOKYMEHTHI, YKa3aHHbIE B TIOJIpa3/ieie
2.7 HACTOSIIIETO aIMUHUCTPATUBHOIO PETrJIaMEHTa, 0 COOCTBEHHON MHUITMATHBE)
Ha OyMa)KHOM HOCHTETIE.

[Ipu nuuHoO¥M ¢dopme MogayM JTOKYMEHTOB 3asiBJICHUE O MPEIOCTABICHUH
MYHUITUTIATBHOM YCIyTU MOXKET ObITh 0(hOPMIICHO 3asiBUTENIEM B XOJie MpUeMa B
YnoaaomoueHHom oprane, M®II mub6o opopmiteHo 3apaHee.

[To mpockbe oOpartuBIIerocs NUIA 3asBICHUE MOXXET OBITh O(GOPMIICHO
JOJDKHOCTHBIM ~ JIMIIOM ~ YTIOJJHOMOYEHHOTO OpraHa, cnepuanucrom MOII,
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OTBETCTBEHHBIMU 3a TPUEM JIOKYMEHTOB, C HCIOJIb30BAaHUEM IPOTPAMMHBIX
cpenctB. B atom ciyudae 3asBHTENh COOCTBEHHOPYYHO BIIMCHIBAECT B 3asBJICHUE
CBOIO (haMUJTHIO, UMS U OTYECTBO, CTABUT JAaTy U MOJAIHKCH.

Jo5KHOCTHOE JIMIO0 YNOJHOMOYEHHOT0 OPraHa, OTBETCTBEHHOE 3a
IpUeM JOKYMEHTOB, OCYLIECTBJISET CjeAyIOLIue JAeHCTBUA B XO0Je IpUeMa
3asiBUTEJIS:

yCTaHaBJIMBAET NPEIMET 0OpaleHUs;

YCTAHABIIMBAET JIMYHOCTh 3asBUTENS, B TOM YHUCIE MPOBEPSET HAITUYUE
JNOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD;

MIPOBEPSIET MTOTHOMOYHS 3aIBUTEIIS;

MPOBEPSET HATUYHUE BCEX JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TIPEIOCTABICHUS
MYHUIIMOATBHOM  yCIyT'M, KOTOpblEe  3asBUTENb  O005i3aH  NPEIOCTaBUTH
CaMOCTOSITEJIbHO B COOTBETCTBMM C  moApa3feiaoM 2.6  HACTOSIIETO
aAMUHHCTPATUBHOTO PETJIAMEHTA;

B ClOydae YCTaHOBJEHHS (hakTa HECOOTBETCTBHS  IPEICTABICHHBIX
JIOKyMEHTOB JINOO OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB JJIsi MIPEIOCTABICHUS
MyHUITUNIATBHOW  yCciIyrd  uUHpOpMUpyeT B yCTHOW ¢opMme 3asBUTENS O
BBISIBJIEHHBIX (DaKTaX W MpeJIaracT MPUHITH MEPHI TI0 UX YCTPAHEHUIO;

IIPUHUMAET PELICHUE O MPUEME Y 3asBUTENS MPEACTABICHHBIX JOKYMEHTOB
Y PETUCTPUPYET 3aASBJIICHUE U MPEACTABICHHBIE IOKYMEHTBI O/ UHIWBUYaTbHBIM
MOPSIKOBBIM HOMEPOM B JICHb UX MOCTYILJICHHUS;

BBIJIACT 3aABUTEIII0 PACIUCKY C OMUCHIO MPEIACTABICHHBIX JOKYMEHTOB U
YKa3aHUEM JIaThl UX OPUHATHS, TOATBEPKAAIONIYIO IPUHATHE TOKYMEHTOB.

Cneumanmuct MO®PII, orTBeTcTBeHHBIH 3a MNpHeM JOKYMEHTOB,
OCYHIECTBJISIET CJIeAYIOIIue AeCTBUS B X0/1¢ IPUeMa 3asiBUTeJIs:

yCTaHaBJIMBAET PEIMET OOpaleHus;

YCTAHABIIMBAET JUYHOCTh 3asBUTENS, B TOM 4YHCIE MPOBEPSET HAINYUE
JIOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTD;

IIPOBEPSIET ITOJTHOMOYMS 3asIBUTEIIS;

IPOBEPSAET HATMYHUE BCEX JTOKYMEHTOB, HEOOXOIUMBIX JUIsl IPE0CTABIICHUS
MyHUITUTIATHPHOW  yCIIyTH, KOTOpbhIE  3asBUTENh  O00S3aH  TPENOCTaBUTH
CaMOCTOSITEJIBHO B COOTBETCTBMM C  moapasfenoM 2.6 HACTOSIIETO
aIMAHUCTPATUBHOIO PETJIAMEHTA;

B Cllyda€ YCTaHOBJICHMS (akTa HECOOTBETCTBHUS MPECTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOAUMBIX JOKYMEHTOB JJIsl MPEIOCTaBICHUS
MYHULIUNAIBHON  ycinyrd HWHGOPMUPYET B YCTHOM (Qopme 3asBUTENS O
BBISIBJICHHBIX (DaKTax W Mpejiaraet NPUHIThL MEPhI MO0 UX YCTPAHEHUIO;

INPUHUMAET PEUIEHUE O MPUEME y 3asBUTEINS MPEJICTABICHHBIX JOKYMEHTOB,
dbopmupyeT  3asgBICHHE 0 OPEAOCTABIEHUN  YCIYTH MOCPEICTBOM
uHpopmarmonHor cucteMbl MOL, peructpupyer 3asBJIeHUE U TTAKET JIOKYMEHTOB
B nHpopManmoHHoi cucreme M®ILI, BbIAaeT 3asiBUTENIO PACIIUCKY O MOJTYyYEHUU
JIOKyMEHTOB ¢ HH(pOpMAIIUEH O CPOKAX PACCMOTPEHUS 3asIBICHUS.

[lepenaua B YNONHOMOYEHHBIM OpraH NAaKeTa JOKYMEHTOB, HPUHATBIX
cneuanuctamu  M®LI, ocymecTBiasieTcss TOCPEACTBOM  UHGOPMAIMOHHON
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cuctembl M®I[ He mo3gHee cremayromiero padodero IHA CO JHA MpUeMa
JIOKyMEHTOB OT 3asiButeiisi B MOII.

[Ipu HE0oOXOAUMOCTH JOJKHOCTHOE JIUI0 YTOJHOMOYEHHOTO OpraHa,
cienanuct MOIL[ wW3roTaBIMBaOT KOMHWM  IPEACTABICHHBIX 3asBUTEIEM
JIOKyMEHTOB, BBITIOJIHSIIOT HA HUX HAIMUCh 00 WX COOTBETCTBUM IOJIMHHBIM
AK3EMIUISIPaM, 3aBEPSIIOT CBOEH MOMMUCHIO C YKa3aHUeM (pamMInu U WHUITHAJIOB.

JIMUTENBHOCTh OCYIIECTBICHUS BCEX HEOOXOJIUMBIX JEHCTBUN HE MOMKET
peBbIIATh 15 MUHYT.

JIOKyMEHTBI ISl MPEIOCTABJICHUS MYHUIUNMAIBHOM YCIYyTM MOTYT OBITh
MPEJICTABJICHBI B Y TIOJJHOMOUYEHHBIN OpraH MOCPEJACTBOM HAIPAaBIICHUS 3asBJICHUA
0 TPEJOCTABICHUU MYHMIUIIAIBLHON YCIYTM M HWHBIX JOKYMEHTOB MOYTOBBIM
OTMpABJICHUEM, Y€pe3 €IWHBbII MopTaj, perMOHaNbHBIA MmopTal (3aouHas (Gopma
10/1a4u JOKYMEHTOB):

B BHJIC OPUTHUHAJIA 3asIBJICHUS U KOMUN TOKYMEHTOB Ha OyMaKHOM HOCHUTEJE
IIOCPEJICTBOM IIOYTOBOI'O OTHpaBJICHUSA. B JaHHOM ciydae yJIOCTOBEPEHHUE
BEPHOCTH KONHUM JOKYMEHTOB OCYLIECTBJISICTCS B IOPANKE, YCTAaHOBJIEHHOM
dbenepanbHbIM 3aKOHOIATETLCTBOM. [[HEM perucTpanuu 3asiBICHUS SBISETCS JICHb
€ro MOCTYIUIEHUS B Y IOJIJHOMOYEHHBIN OPraH;

B OJIEKTPOHHOM BHJE IOCPEIICTBOM 3aIlOJIHCHHUS WHTEPAKTUBHON (DOPMBI
3asBJICHUs, IOANMCAHHOTO IPOCTOM JJIEKTPOHHOW IOJIKCHIO, 4YEpe3 JIMYHBIN
KaOMHET €JAUMHOTO TMOopTajla, PEruOHAJIBHOTO TMopTana, 0e3 HeoOXOJUMOCTH
JOTIOJIHUTEJILHOW MO/1auu 3asiBJICHUs] B UHOU (hopMe.

dopMaTHO-JIOTHYeCKas pOBEpKa c(hOopMHUPOBAHHOTO 3as1BJICHUSA
OCYIIECTBJISIETCSI aBTOMATHYECKH IIOCIIE 3alOJIHEHUS 3asBUTEIEM KaXJoTo U3
noyied 3JeKTpOHHOM (opmbl  3asBiaeHUs. [Ipu  BBISIBICHHUM HEKOPPEKTHO
3aMOJHEHHOTO TOJIS AJIEKTPOHHON (OPMBI 3asiBJICHUS 3asBUTEIb YBEIOMIISIETCS O
XapaKkTepe BBISBICHHOW OIIMOKM W TOPSAKE €€ YCTpPaHeHHUsS IOCPEICTBOM
WH(POPMAIIMOHHOTO  COOOIICHUST HEMOCPEACTBEHHO B  JJIGKTPOHHOM (dopme
3asiBJICHUSI.

[Tpu dbopmupoBanuu 3asBICHUS 00€CTICUNBACTCS:

BO3MOKHOCTh KOMIMPOBAHUS U COXPAHEHUS 3asIBJICHUSI U UHBIX JOKYMEHTOB,
YKa3aHHBIX B noApaszaenax 2.6, 2.7 HacTOAIEro aAMAUHUCTPATUBHOIO PETIIAMEHTA,
HEOOXOMMBIX JJIS PEIOCTABIICHUSI MyHUIIUITAIBHOU YCITyTH;

BO3MOKHOCTh I€YATH Ha OyMaKHOM HOCHUTEJIE KOTUHU JICKTPOHHOU POpMBbI
3asIBJICHUA,

B 110001 MOMEHT 10 >KEJIAHUIO TTOJI30BaTelIsl COXpPAaHEHHE paHee BBEICHHBIX
B DJICKTPOHHYIO (hOpMY 3asBJICHUSI 3HAUYCHHI, B TOM YHCJI€ NMPU BO3SHUKHOBEHUU
oImKOOK BBOJIa W BO3BpaTe [Jisi MOBTOPHOIO BBOJIa 3HAYEHHUHM B JIIEKTPOHHYIO
dbopmy 3asiBICHUS;

3arMoJHEHUE TMOJeH SJIEKTPOHHOW (GOpMbl 3asBICHUS 10 Havajla BBOJA
CBEICHUW 3asBUTEIEM C HCHOJIb30BAHUEM  CBEICHHMM, pPa3MEIICHHBIX B
dbenepanbHOll rocyaapcTBeHHONM WH(OpManmoHHOM cucreme «EmuHas cucrema
uaeHTUGUKAMK W ayTeHTu(uKanmu B UHPPACTPYKType, oOecrednBaromen
WH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE WH(DOPMAITMOHHBIX CHUCTEM,
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UCIIOJIb3YEMBIX JUIsl IPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX yCIyT
B 2JieKTpoHHOU (opme» (manee - ECHUA), u cBemeHuii, onyOJMKOBAaHHBIX Ha
€AMHOM TOpTalie, B YaCTH, Kacarolleics cBelieHnil, orcyTcTByrommx B ECUA;

BO3MOKHOCTh BEPHYTBHCS Ha JIO0OW M3 ATAlOB 3alOJHEHHS 3JIEKTPOHHOMN
dbopmpbl 3asBieHHs 6€3 TOTEPU paHee BBEACHHOM HH(POpMAIINK;

BO3MOXHOCTh JIOCTYIIa 3asBUTENS HA €IUHOM MOpTale, PErHOHaIbHOM
nopraje K paHee MoJaHHbIM UM 3asBJICHUSM B TEUEHUE HE MEHEE OJHOro rojaa, a
TaK)K€ YaCTUYHO C(HOPMHUPOBAHHBIM 3ASIBJICHUSM - B TEUEHHE HE MEHEE 3 MECSIEB.

CdopMupoBaHHOE U MOANMCAHHOE 3afBJICHHE U HWHbBIE JOKYMEHTHI,
yKa3aHHbIE B Mojpaszaeinax 2.6, 2.7 HacTOsAMEro aJMUHUCTPATUBHOIO PETJIAMEHTA,
HEO0OXOAUMbIE JI MPEAOCTABICHUS MYHUIMIAIBHON YCIYTH, HalpaBlISIOTCS B
YIOJHOMOYEHHBI OpraH IOCPEJACTBOM €AMHOIO IOpTajga, PErHOHaJIbHOTO
nopTania.

3asgBUTENSAM IPEIOCTABIISAETCS BO3MOXKHOCTh MPEIBAPUTEIBHON 3alMCH Ha
IIPEICTABICHUE 3asBJICHUA O TMPEJOCTABICHUM MYHUIMNAIBHOW YCIYTM U
HEOOXOMMBIX IOKyMEHTOB.

[IpeaBapurenbHass  3a0UCh  MOXKET  OCYILIECTBIATHCA  CIEAYIOIIUMHU
crioco0aMu 1o BEIOOPY 3asiBUTEIIS:

IpU JTUYHOM OOpaICHUH 3asiBUTENS B Y TOTHOMOYCHHBIN OpTaH;

1o TenedoHy YNOTHOMOYEHHOTO OPIraHa;

yepe3 opUIMaIbHbINA CAaUT YTIOJTHOMOUYEHHOI'O OpraHa;

MOCPEJCTBOM €MHOIO MOpTalia, PErMOHANIBHOTO MOPTAaIA.

[Ipu ocyuiecTBIEHUH 3aMMCH 3asIBUTENb COOOILAET CIeAYIOIINE JaHHbIE:

(dbaMuuio, UM, 0T4ECTBO (TIOCIEHEE - PU HATUYHHN);

HOMEp KOHTAKTHOI'O Tesie(hoHa;

a/ipec 3JIEKTPOHHOM MOYTHI (T10 JKEJaHUIO);

JKellaeMble JaTy M BpeMs NpPEJCTaBICHUS 3asBJICHUS U HEOOXOIHMMBIX
JIOKYMEHTOB.

B ciayuyae HecooTBeTCTBUS CBEIEHUI, KOTOpbIE COOOUIMII 3asgBUTENb IpU
3alUCH, JOKYMEHTAaM, IPEJICTAaBICHHBIM 3asBUTEIEM IPU JUYHOM IHpPHUEME,
IpeIBapUTEIbHAS 3aUCh AHHYJIUPYETCH.

IIpy ocywiecTBIEHMM 3alKdCH 3asBUTEIb B 005S3aTE€IBHOM MOPAJIKE
UH(OPMUPYETCS O TOM, UTO MPEABAPUTENIbHAS 3aIIUCh AHHYJIUPYETCS B CIIydae €ro
HESIBKY 110 UCTEYEHUHU 5 MUHYT C HA3HAYE€HHOTO BPEMEHU ITpUEMa.

3anuch Ha MpUeM B YTOJHOMOYEHHBIM OpraH Uisi MOJayd 3asBJICHUS C
UCIIOJIb30BAaHUEM €JUMHOT0 NOpTaja, pETHOHAIIBHOTO MOPTalla, HE OCYILECTBIISETCS.
Y1oMHOMOYEHHBIA OpraH O0ecrneYrBaeT NpUeM JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABIECHUS] MyHUIIUIIAJIbHONW YCIIYTH, B IEKTPOHHOM BHJIE, U PETUCTPALUIO
3asiBJIeHUs1 0€3 HeoOXOJUMOCTU MOBTOPHOTO IPEACTABICHUS 3asBUTENIEM TAaKUX
JIOKYMEHTOB Ha OyMa>KHOM HOCHTEJIE.

[Ipy mnocTymiaeHUH [AOKYMEHTOB B (OpME 3IIEKTPOHHBIX JIOKYMEHTOB
C HCMOJb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CceTell 0O0uIero
NOJIb30BaHUs, paclucka B TMOJYYEHHH JOKYMEHTOB B TEUeHHE pPadouero JH,
CIIEIYIOIIEr0 3a JHEM IIOCTYIUIEHUS JOKYMEHTOB, HampaBisieTcs B ¢opme
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ANEKTPOHHOTO JOKYMEHTa IO aJpecy »JJIEKTPOHHOM TOYTHI, YKa3aHHOMY
3asIBUTEJIEM.

[Ipu nocTyrieHnn 3asBJI€HUs O MIPEAOCTABICHUA MYHULUITAIIBHON YCIYTU B
JIEKTPOHHON (QopMe depe3 eaWHBIM TMOpTaj, PErHoHaNbHBIA MOpTal B
YNOJHOMOYEHHBI OpraH, 3asBJICHUIO0 NPUCBAUBACTCA CTATYC «OTIIPABICHO B
BeIOMCTBO». MH(MOpMUpOBaHHE 3asBUTENS OCYIIECTBISCTCS depe3 JTUYHBIN
KaOMHET yKa3aHHBIX MOPTAJIOB.

Nnentudukarus 3asBUTENS obOecrieunBaeTcs 3JEKTPOHHBIM
UJIECHTU(PUKAIIMOHHBIM TPUJIOKEHUEM C KCIOJIB30BAHHEM COOTBETCTBYIOIIETO
ceppuca ECHA.

[Ipy HampaBieHUM JNOKYMEHTOB YEpe3 E€AUHBIA I10pTajl, PErMOHAJIbHBIN
IIOpTajl JHEM IIOIYYEHUS 3asBICHUS O MPEJOCTABICHUY MYHULUNAIBHOU YCIyTH
SBJIAETCS 1aTa IPUCBOCHUS 3asBJICHUIO CTaTyCa «OTIIPABIECHO B BEJOMCTBOY.

Ecnu 3asBuTenp 00paTuics 3a04HO, TOJPKHOCTHOE JIMLO Y TOJTHOMOYEHHOT'O
opraHa, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB:

PETUCTPUPYET 3asiBJICHUE O] WHAUBUIYAIBHBIM IOPSIKOBBIM HOMEPOM B
JI€Hb NOCTYIJIEHUS JJOKYMEHTOB;

OpOBEpsieT MPaBUIBHOCTE OQOPMIICHHUSA 3asBICHUS M TNPaBUIBHOCTh
0(OpMJIEHUSI UHBIX JOKYMEHTOB, IOCTYIUBUINX OT 3asABUTEIIS;

IPOBEPSAET MPEACTABICHHBIE JOKYMEHTBI HA IPEIMET KOMIUIEKTHOCTH;

OTHPABJIAET 3asIBUTEIIO YBEIOMIICHHE C ONMHUCBHIO NMPHUHATHIX JOKYMEHTOB U
yKa3aHUEM JaThl UX MPUHATUA, TOATBEPKIAIOIIEE TPUHATUE JOKYMEHTOB.

YBenoMIIEeHHE O NMPUEME TOKYMEHTOB HAINPABIISIETCS 3asIBUTEIIO HE MO3HEE
pabouero nHs, CIEIYIOUIEro 3a JHEM IOCTYIUIEHUS 3ampoca U JOKYMEHTOB,
croco0oM, KOTOPbIi HCTI0NIb30Ball (YKa3all) 3asBUTEIb IPU 3204HOM OOpAIECHUH.

IIo wrToraM HCHONHEHUS AAMUHUCTPATHUBHOM MNpPOUEAYpPHl MO IpUEMY
JOKYMEHTOB B YTIOJIJHOMOYEHHOM OPIaHe, JOLKHOCTHOE JTMIO Y ITOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, (OPMHUPYET AOKYMEHTHI (A€70) U
IepesaeT ero JO0JKHOCTHOMY JIMIY YTIOJJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY
3a PUHATHE PEILICHHUS.

[lo wrToraM WCHONHEHUS AAMUHUCTPATHBHOM MpPOUEAYpPHl MO MpUEMY
nO0KyMeHTOB B M®I] cnienmanuct M®ILI, oTBETCTBEHHBIN 32 IPUEM TOKYMEHTOB,
dbopmupyer JTOKyMEHTHI (Aen0) u mepemaer ero cnenuanucty MOI],
OTBETCTBEHHOMY 3a MEKBEJOMCTBEHHOE B3aUMOJECHCTBUE, KOTOPBIM B CBOIO
odepellb B CPOKH, YCTAHOBJICHHBIE COIVIAIIEHUEM O B3aUMOIECHCTBHUH, IEPENACT
JIOKYMEHTHI B Y IOJIHOMOYEHHBIN OpraH.

3.2.2. Kpurepuem NpUHATUSA PEUICHUS O NPUEME JOKYMEHTOB SIBIIAECTCS
HaJIM4YKE 3asBJICHUSA U IPWIAracMbIX JOKYMEHTOB.

3.2.3. MakcuMasnbpHblii CPOK HCIIOJIHEHUS aJIMUHUCTPATUBHON IPOLIEAYPBI
cocraBisieT 1 pabouuil JeHb CO JHS TMOCTYIUJICHHS 3asBJICHMUSI OT 3asBUTENS O
IIPEIOCTABICHUN MYHUIIUIIAIBHON yCIIyTH.

3.2.4. Pe3ynbTaTtoM aJMUHUCTPATUBHON NPOLIEAYpHI SBISIETCS MpPUEM U
peructpauuss B YIOJIHOMOYEHHOM OpraHe 3asBJIEHHS W  JOKYMEHTOB,
IPEACTAaBICHHBIX  3asBUTEIEM, WX  [epeJada  JOJDKHOCTHOMY  JIMILY
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YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a TMPUHATHE PEIICHUH O
MPEAOCTaBICHUN MYHULIMIIATBHON YCIIyTH.

Pesynbrar aAMUHUCTPATUBHOW MPOLEAYPbl (UKCUPYETCS B CHCTEME
AJIEKTPOHHOTO JOKYMEHTO000pOoTa YIOJTHOMOYEHHOTO OpraHa.

Pe3ynbTaT aAMUHUCTPATUBHOW MpOUEAYpbl B OTHOIICHUU 3asIBICHUA,
MOCTYIUBIIIETO B JJICKTPOHHON (OpME C HCIOIB30BAHMEM €IWHOTO IOpPTaa,
pPErMOHANILHOTO  MOpTajia, MOATBEPXKAACTCS MPUCBOCHUEM CTaTyca 3asBKe
«MPUHATO B pabOTy BeAOMCTBOM». JleicTBHE W3MEHEHMs cTaTyca 3asBJICHUS,
MOCTYMNUBILETO B SJEKTPOHHOW (QOpMe C UCIOIb30BaHUEM €IMHOTO TMOpTala,
PErMOHaIBbHOTO MOpPTaja, MPOU3BOAMUT JIOJDKHOCTHOE JIMLO YTOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a MNPHUHATHE pEHIeHUH O  MIPeAOoCTaBICHUU
MYHUIUTATbHON YCIIyTH.

3.2.5. Pe3ynbTaT agMUHUCTPATUBHON MPOIEAYPhl — MIPUEM U PETUCTpaIs
3asBJICHUS U JOKYMEHTOB OT 3asBUTEJIS.

3.2.6. BpeMs BBINOJTHEHUS AJMUHHUCTPATHUBHOM MPOLEAYpbl HE IOJIKHO
npeBsImaTh 15 (MATHAIIATE) MUHYT.

3.3. HanpaBjieHue MeKBeIOMCTBEHHbIX 3alIPOCOB

3.3.1. OcHoBanueMm Jyisi Hayajga aJMUHHCTPATUBHOM MPOUEAYpPHl IO
HaIpaBJICHUIO MEXXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alui),
Y4acTBYIOIIME B  MPEAOCTABICHUUM  MYHUIUNAIBHOM  yCIYTH,  SIBJISIETCS
HETPEJCTABIICHUE 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B mojpasuaene 2.7
HACTOSAIIEr0 AJAMUHUCTPATUBHOTO PETJIaMeHTAa.

3.3.2. JIOJBKHOCTHOE JIMIIO YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPEeIOCTaBICHNE MYHUILIMITAIbHON YCIYTH, HE TIO3JHEE JTHS, CJIEAYIOIIEro 3a THEM
NOCTYIJICHUS 3asBJICHUs, POPMUPYET U HAIIPABIISIET MEKBEJOMCTBEHHBIE 3aIIPOCHI
B COOTBETCTBYIOUIMN oOpraH (OpraHu3alidi0), KOTOPBIM NPUHHUMAET y4acTHE B
MPEIOCTABICHUN OKa3aHUS MyHUIIMIIAJIBHBIX YCIYT U B PACIOPsHKEHUH KOTOPOTO
HAXOJATCA HEOOXOAMMBIE CBEICHHUS.

3.3.3. Kputepuem NpuHATHS PEIICHUS O HAITPaBJICHUH MEXBEIOMCTBEHHOIO
3ampoca SIBJISETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTABICHUS
MYHULIMOQIBHOM  YCIyI'M, YKa3aHHbIX B mojapaszdene 2.7. HACTOSIIErO
aIMUHUCTPATUBHOTO PErJIaMeHTa.

3.3.4. MakcuManbHbIli CPOK MCIOJHEHUS AJIMUHUCTPATUBHOW IPOLELYPHI
HE JOJDKHO TMPEBBIMATH S5 (MATH) pabouyux JHEW CO JHS TMOCTYIUICHUS B
YOTHOMOYEHHBIN OpraH 3asiBJCHUS O MIPEAOCTABICHUN MYHUIIMTIATLHON YCIIyTH.

3.3.5. Pe3ynpTratoM aIMUHUCTPATUBHOW MPOLENYPHI SIBISETCS MOJyYEHUE
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPUHATUS PEIICHUS O MPeJoCTaBICHUM
MYHUIIUTIATBHOM YCIIYTH U (POPMUPOBAHUE YUETHOTO Jea.

CniocoboM ¢ukcanuu pe3ysibrara aIMUHUCTPATUBHONU TIPOLETYPHI SBIISAETCS
perucrpanus nojJy4eHHbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3aPOCHI.

3.4. PaccmoTpeHne JOKYMEHTOB M TNPHHATHE pelIeHUsA O
NPeI0CTABJIEHUH JIN00 0TKa3e B MPEA0CTABJICHNHA MYHUIIUNIAJIBLHON YCIIYIH.

3.4.1. OcHoBaHueM JyIsl Havalla aJMUHUCTPATUBHON MPOLIEAYPHI SBISIETCS
HaJu4yue TMOJHOTO MaKeTa JAOKYMEHTOB, HEOOXOJMMBIX IS NPEAOCTABICHUS
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MYHULIUNAIBHON yCIIYTH, WX MOJyYEHUE MOCIEIHET0 OTBETA HA HANPABJICHHBIN B
COOTBETCTBUM C MOApPA3aeiaoM 3.3 HACTOSUIETO aJIMUHHCTPATUBHOIO PErIAMEHTA
MEKBEJOMCTBEHHBIN 3a1poc.

3.4.2. B ciyyae OTCyTCTBUSI OCHOBaHUM JIsl OTKa3a, YKa3aHHBIX B IYHKTE
2.10.2 HacToIIer0o aAMUHUCTPATUBHOTO PETIAMEHTa, MOCJE MPOBEPKU 3asABICHUS
U TPUJIAraeéMbIX K HEMY JOKYMEHTOB JOJLKHOCTHOE JIMLO YTOJHOMOYEHHOTO
opraHa TOTOBUT MPOEKT PEIICHHUS O MPEJOCTABICHUHN >KUJIOTO IMOMEIIEHUS
CHEUAIM3UPOBAHHOTO  KMJIMIIHOrO (OHAAa M  COIVIACOBBIBA€T €ro B
YCTaHOBJICHHOM TOPSIJIKE.

3.4.3. B cimy4yae Hanuuusi OCHOBAHMM JUISl OTKAa3a, yKa3aHHBIX B ITYHKTE
2.10.2 HacTOAIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA, MTOCIE MPOBEPKU 3asABJICHUS
U IPUWIAraeMblX K HEMY JIOKYMEHTOB JOJDKHOCTHOE JHUUO YTOJHOMOYEHHOIO
opraHa TOTOBUT TMPOEKT peuieHuss 00 OTKa3e B MPEJOCTABICHUHU >KHIIOTO
MOMEIICHHS CIEIUATM3UPOBAHHOTO >KHIIUITHOTO (DOHJA M COTJIaCOBBIBAET €r0 B
YCTaHOBJICHHOM IOPSIJIKE.

3.4.4. Tlocne cornacoBaHusl MPOEKTA PELICHUS O MPEAOCTABICHUU KUIIOTO
noMenieHus: 0o 00 OTKa3e B MPEIOCTABICHUU JKUIJIOTO MOMEUICHUs, pEeIIeHHe
noanuceiBaercd [1aBol MyHHULMIIAIBHOIO OKPYra M PETUCTPUPYETCS B CUCTEME
3JIEKTPOHHOTO JOKYMEHTO000pOTa YTIOITHOMOUYEHHOTO OpraHa.

3.4.5. KputepueM NpuUHATUS PELICHUS] O MPEIOCTABICHUU WU 00 OTKasze B
IPEIOCTABICHUN MYHMUIMNAIBHONW YCIYTH SBJISETCS HaJWYUE WU OTCYTCTBUE
OCHOBAaHM ISl OTKa3a B MPEJOCTABICHUH MYHULMIAIBLHON YCIYTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacToAIIEero aAMUHACTPATUBHOTO PETJIAMEHTA.

3.4.6. Pesynprar aAMUHUCTPATUBHOM NPOLEAYpPhl — TOANKMCAHHOE
pyKoBOAMUTENEM YTOJTHOMOYEHHOTO OpraHa pelleHHe O MPEeAOCTaBICHUU JMOO
OTKa3€ B MPEAOCTaBICHUHA MYHHIIMIIAIbHON YCIyTH.

3.4.7. MakcuMaJIbHBIN CPOK HUCIIOJHEHUS aIMHHUCTPATUBHOU MPOLIEHYPHI
He Oonee 11 (ogumHHAAIATH) KaJlCHAAPHBIX JHEW CO JHS TOJIYy4YeHUs
YHOJTHOMOYEHHBIM OpPraHOM 3asBJICHUS. U JOKYMEHTOB, HEOOXOIUMBIX MJis
IIPEIOCTABIEHUS MyHULMIIATBHOW YCIIYTH.

3.5. Odopmienue pe3yjbrara MPEAOCTABJICHUS] MYHUUMIIAJIbHOU
YCJIYTH M BblAa4a (HanpaBJieHUe) ero 3asBUTEJIIO.

3.5.1. OcHoBaHMeM uIsl Hayana aAMUHHACTPATHUBHOM IPOLIEAYPHI SBISAECTCS
NOJANHUCAHUE PEIICHUs O MPEJOCTaBICHUM JMOO OTKa3e B MPEAOCTaBICHUU
MYHUIMNAIBHOW yCIIyrH (Aajiee — pe3ysbTaT MPEeIOoCTaBICHUS MYHHUIIMHAIbHOU
YCIYTH.

3.5.2. [JOJKHOCTHOE JUUO  YNOJHOMOYEHHOIO  OpraHa  BpydYaer
(HampaBIIeT) 3agBUTENIO PE3yJbTaT MPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIyTH B
TedeHue 3 (Tpex) pabouux AHEH cO JHS MPUHSATHUS PELICHUS O MPEAOCTaBICHUU
YKUJIOTO MOMEIIEHUS WK 00 0TKa3e B MPEJOCTABICHUH KUJIOTO TIOMEIIECHUSI.

3.5.3. Kpureprem mnOpuHATHA  pelIeHUs O  BblJaye pe3ysbTaTa
NPEAOCTABICHUS MYHUUUNAIBHOM yCIYrM WJIM HAIMpaBlIeHHWH pe3yJbTara
MYHUIIUIIAJIBHONW YCIYTH MOYTOBBIM OTIPABICHHEM SIBIISICTCSI BHIOOP 3asiBUTEIIEM
cnocoba €ro yBEJOMIIEHHS O TMPUHATOM pEIICHWH, BbIJAYM pe3yJbTara
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IIPEIOCTABJICHNS] MyHULIMTIIAJIBHOU YCIIYTH.

3.5.4. Pe3ynbTaTOM BBINOJHEHHS aIMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS
HampaBiieHUEe (BpyY€HHE) 3asBUTEII0 PELIEHUS O TMPEAOCTaBICHUU KUJIOTO
NOMEIIEHUST WIH 00 OTKa3e B IMPENOCTABICHUU XWJIOTO MOMELIEHUS CIOCOO0M,
YKa3aHHOM B 3asIBJICHUU.

Pe3ynpTar npegocTaBieHusi MyHULIMTIATBHON YCIIYTH B 3JIEKTPOHHOH (hopme
C UCITOJIb30BAHUEM E€IMHOTO MOPTAJIA, PETMOHAIIBHOTO MTOPTAJIA B CIIy4ae MPUHATHUS
pemieHnuss O MPEJOCTaBICHWM MYHUUMIIAJIBHOW  YCIYTH, IOATBEPKAACTCA
IIPUCBOCHHUEM CTaTyca 3asBKE «UCIIOJIHEHO». J[lelicTBME H3MEHEHHUs CTraryca
3asIBJICHMS], MMOCTYNHBIIET0 B 3JEKTPOHHOU (OpME C HMCIOJIb30BAHUEM E€JIMHOTO
MOpTAJIa,  PETHOHAIBHOTO  IOPTaNd,  IMPOU3BOAUT  JOJDKHOCTHOE  JIMIIO
YOJIHOMOYEHHOI'O OpraHa.

B cnyuae npunatus penieHusi 00 0TKa3e MPeIoCTaBICHUS MyHUIIUTIATIBLHOM
YCIIYTH 10 3asBJICHUIO, IIOCTYIIMBIIEMY B Y IIOJTHOMOYEHHBIW OpraH B AJIEKTPOHHON
dopMe C HCMONb30BAaHUEM E€IMHOrO IMOpTaja, PErMOHAIBHOIO MOpTana, 3asBKe
IIPUCBANBACTCS CTATYC «OTKA3aHO».

JlelicTBHE WM3MEHEHHUs CTAaTyca 3asBJICHUS], MOCTYIMBIIETO B 3JIEKTPOHHOU
dbopMe C HCHNONB30BAaHHMEM E€IUHOTO TIOpTaja, PErMOHAIBHOIO IopTala,
IIPOU3BOJNT JOJKHOCTHOE JIMIO Y ITOJTHOMOYEHHOT'O OpraHa.

3.5.5. MakcuMaimbHOE€ BpeMsl, 3aTpPAaY€HHOE Ha AaJMUHHCTPATHUBHOE
NeNUCTBHUE, HE JOJIKHO MPEBbIIATh 3 (Tpex) padouyux JTHEH.

3.6. [lopsigok BBINOJIHEHUS] A/AMUHUCTPATUBHBIX npoueayp M®PI]

[IpenocraBnenne MyHununaiabHoM yciayru B MODIL ocymectBisercs B
MOPSIAKE, YCTAHOBJIEHHOM HACTOAIIMM aJMUHUCTPATUBHBIM PETJIAMEHTOM C
y4€TOM OCOOEHHOCTEMW, OMPEEICHHBIX COTJIAICHUEM O B3aUMOJICUCTBUH MEXKIY
YNOJHOMOYEHHBIM OPraHOM, IIPEIOCTABISAIONIMM MYHULHNAIBHYIO YCIYTy, M
MOILI.

MOI] He ocyiiecTBIsET:

(opMupoBaHUE M HaIlpaBJICHHE MEXBEIOMCTBEHHOI'O 3alpoca B OpraHbl,
IIPEAOCTABIIAIOIINE YCIYyTH, B OPraHbl I'OCYJAapCTBEHHOW BJIACTH, WHBIE OPraHbI
MECTHOTO CaMOYIIPAaBJIEHHs W OpraHu3aluy, Y4acCTBYIOIIME B IPEAOCTABICHUU
MYHULIANAIBHBIX YCIYT;

UHBbIC JEHCTBUSA, HEOOXOAMMBIE MJI1 MPEAOCTABICHUS MYHULUIAIbHOU
YCIYTHM, B TOM YHUCJE CBSI3aHHBIE C IPOBEPKOW NEWCTBUTEIBHOCTH YCHJICHHOU
KBATU(UIIMPOBAHHON SJIEKTPOHHOW TOAMUCH 3asBUTENS, HCIOJIB30BAHHOW MpHU
oOpalieHnu 3a MoJIy4YeHUeM MYHHUIIUIAIbHON yCIIyTH.

[IpensapurenbHas 3amnch Ha npueM B MOILl ansg nmomaum 3asaBiIeHUA
OCYIIECTBJISIETCS TMOCPEJICTBOM CaMO 3alucu Ha oduiuanbHoMm caiite MOIL]
(https://mfc53.nov.ru/), mo Ttenedony call-tentpa:88002501053, a Taxxke mnpu
JMYHOM OOpalieHuu B CTPYKTYpHOE nojpazaenenue MOLI.

3.7. Ilopsaxok wucCHpaBJIeHUS AONMYILICHHBIX ONEYATOK M OIMOOK B
BbIIAHHBIX B pe3y/jbTaTe MPeI0CTABJECHUS MYHHMUUNAJIBHON YCJIYIH
JOKYMEHTaX

B cityuyae BbIABIEHUS 3asBUTENIEM B JOKYMEHTAX, SBIIIOIIMXCS PE3YIBTATOM
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MPEIOCTaBICHUSI MYHUIIMITAIILHON YCIYTH, ONEYaToK U (MJIM) OmHUOOK 3asBUTEINb
MpEACTaBIsgeT (HAMpaBiseT) HA WM PYKOBOAMUTENS YTMOJTHOMOYEHHOTO OpraHa
3asBJeHUE OO0 HCIPABICHUU TAKUX OMNEYATOK M (WJIM) OMHUOOK MOCPEICTBOM
JUYHOTO OOpaIEeHuUs WU TIOYTOBBIM OTITPABICHUEM.

K 3agBnenuto mpuiaraercs OpUTHMHAN JOKYMEHTa, B KOTOPOM JOIyIIEHA
ormeyaTka u (wiu) omubOka. Takke 3asBUTENb BIpaBe MPUOOIIMTH JOKYMEHTHI,
000CHOBBIBAIOIIME JOBO/IbI, U3JI0KEHHBIE B 3a5BJICHUU.

Peructpanus 3asBiaeHust OCyIIECTBISIETCS B IGHb €r0 MOCTYIUIEHUS MO0 Ha
clelylolui paboyuil JeHb B Cily4yae MNOCTYIUICHUS 3asBJIEHUS 10 OKOHYaHUU
pabouero BpeMeHH. B ciydyae mnocTymiieHHsl 3asBJIE€HUS B BBIXOJHbBIE WIH
Hepabouue Mpa3JHUYHBIE JHU €ro perucTpaius OCYIIECTBISCTCS B TMEPBbIN
pabouuii AeHb, CIECTYIONINI 32 BEIXOJHBIM WK HEPAOOUUM NPa3JHUYHBIM JTHEM.

JIOJDKHOCTHOE  JIMLO  YTOJHOMOYEHHOTO OpraHa IpPOBOJUT IPOBEPKY
YKA3aHHBIX B 3a5BJICHUH CBEICHUM.

B ciyuae BbIsiBIeHHS TOMYIIEHHBIX OMEYATOK U (MJIM) OMTMOOK B BBIJIAHHBIX
B pe3yJibTare MpPEJOCTAaBICHUS  MYHULIMNAIBHON  yCIYyrM  JOKYMEHTax
JOJDKHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa MOATrOTaBIMBAET JIOKYMEHT,
SBJISIIOLLIAICS PE3YyJIbTATOM MPEJOCTABICHHUS] MYHULUNAIBHOW YCIYTH, C y4ETOM
WCITPABJICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OMMOOK B CPOK, HE TPEBBIMIAIONINAN
5 pabouux JHEW CO JHS PErucTpalui COOTBETCTBYIOIIETO 3asiBJICHHUSL.

B cnydae oTcyTcTBHS OneyaTok U (W) OMMOOK B JOKYMEHTAX, BbIIAHHBIX
B pE3yJIbTaTe€ NPENOCTaBICHUS MYHHUIMNAIbHOW YCIYyIH, IOJKHOCTHOE JIMIIO
YOJIHOMOYEHHOT0 OpraHa MOJrOTABIMBAET YBEIOMIIEHHE 00 OTCYTCTBHM TaKHX
orneyarok M (i) OmUOOK 3a MOANMKHCHIO YNOJHOMOYEHHOTO Ha MOJINUCAHUE
TaKOro JIOKYMEHTa JOJIKHOCTHOTO JIMIIA B CPOK, HE MPEeBBIIAIOMUN 5 pabounx
JTHEW CO JHS PETUCTPAIMU COOTBETCTBYIOIIETO 3asIBJICHHUS.

Boimaua (HampaBiieHuwe) pe3yiibTaTa PpPACCMOTPEHHs]  3asiBICHHUS 00
UCIIPABJICHUM OIMEYaTOK W (WiM) OMMOOK OCYIIECTBIAETCS B COOTBETCTBUH CO
CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUU.

IV. ®@opmbl KOHTpOJISI 32 MCIHOJHEHHEM AJMHUHUCTPATHBHOIO
perjiaMeHTa

4.1. Ilopsigok ocyumiecTBJIEHHUS TEKYIIEro KOHTPOJS 3a cO0II0leHueM U
HCIOJIHEHHEM  JOJUKHOCTHBIMH  JIMHAMH  YIOJHOMOYEHHOI0  OpraHa
MOJIOKEHU aJMUHHMCTPATUBHOIO PperjaMeHTa W MHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIMBAKWIIMX TPeOOBAHUSL K MNPeI0CTABICHUIO
MYHUIIMTIAJIbHOM YCJIYT'd, a TAK)Ke IPUHITHEM MU peleHu i

4.1.1. Texkymuii KOHTPOJIb OCYIIECTBIISETCS MOCTOSHHO JOJKHOCTHBIMU
JULIAMH  TI0  KaXJAOW aJIMUHHCTPATUBHOM MPOLENYPE B COOTBETCTBUU C
YTBEPKIAEHHBIM PETJaMEHTOM, a TaKXE€ IyTEM TMPOBEICHUS PYKOBOJIUTEIEM
YHOIHOMOYEHHOTO OpraHa WiH JIMIIOM, €T0 3aMEUIA0IINM, TPOBEPOK MUCIIOTHEHUS
JOJKHOCTHBIMH JIMIIAMU TIOJIOKEHUM perjiaMeHTa.

4.2. IlopaaoKk ¥ NEePUOAUYHOCTH OCYLIECTBJICHUS IUIAHOBBIX M
BHEIUIAHOBBIX NPOBEPOK MOJHOTHI W  Ka4vecTBa  MNPeAOCTABJICHHUS
MYHUIIMNIAJbHOM YCJIYIM, B TOM 4YHCJIe NOPSAA0K U (GopMbI KOHTpPOJA 3a
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MOJIHOTOM ¥ Ka4eCTBOM NPeI0CTABJICHUS MYHUIIUNIAJIBLHON YCJIYTH

4.2.1. KoHTponp 3a TMOJHOTOM W  KA4eCTBOM  NPEAOCTABJICHUS
MYHUITUTIATBHOM YCIYTH BKJIIOYAET B ce0s MPOBEACHUE TUTAHOBBIX U BHETIJIAHOBBIX
IIPOBEPOK, BBISIBJICHUE U YCTPAHEHUE HAPYLICHUU IPAB 3asBUTENECH, IMOJI0KEHUN
AJIMUHUCTPAaTUBHOTO pEerjaMeHTa W APYTUX HOPMATHBHBIX IPABOBBIX aKTOB,
paccMOTpeHue, NPUHATHE pPEUNIEHWA W TOATOTOBKY OTBETOB Ha oOOpallleHHe
3asBUTENICH, COACpKaNIMX >KamoObl Ha pemeHus, JaeicTBus (Oe3neicTBue)
JOJKHOCTHBIX JIMII.

4.2.2. IlpoBepky MOTYT OBbITh IJIAHOBBIMHU U BHETIJIAHOBBIMHU.

[InaHoBBIE  MPOBEPKHM  MOJHOTHI W KadecTBa  NPEJAOCTABJICHUS
MYHULIUTATHBHON yCIIYTH MPOBOJIATCS HE PEKE OJHOr0 pa3a B rojl Ha OCHOBaHUU
IIJIAHOB.

BHennaHoBbIE MTPOBEPKH MPOBOMSATCS IO MOPYUYECHHIO 3aMeCTUTENs | aBbl
AJIMUHUCTpauuu MYHULUTIAIBHOTO OKpyra, KypUPYIOLIETO pabory
YNOITHOMOYEHHOrO OpraHa, Wid JIMIA, €ro 3aMEIIAaoUIero, M0 KOHKPETHOMY
oOpaleHHuI0 3aNHTEPECOBAHHBIX JIUII.

[IpoBepkH MOTHOTHI U KaY€CTBA MPEAOCTABISIEMON MYHULUIIAIIBHON YCIIYyTH
MPOBOJSTCS HAa OCHOBAHUM PACHOPSHKEHUS AJIMUHUCTPALMU MYHHIIUIAIBLHOIO
okpyra. [/[ns mpoBeneHust mpoBepku (HOpMUPYETCS KOMHUCCHS, B COCTaB KOTOPOU
BKJIIOYAIOTCS MYHUIUIIATBHBIEC CIyXalye AJMUHHUCTPALMU MYHHIIUIIAIBLHOTO
okpyra. Pesynbrarel mnpoBepku OQOPMISIIOTCS B BHJAE akTa, B KOTOPOM
OTMEYAIOTCS BBISIBIICHHBIC HEIOCTATKU W TMPEIOKEHUS] N0 MX YCTPAaHEHUIO, aKT
MOAMUCKHIBAETCS ujieHaMu KoMmHuccuu. C aKTOM 3HAKOMSTCS CIEHHAIUCThI
YOJTHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTh JAOJ/ILKHOCTHBIX JIMI YTIOJJHOMO4YEHHOTO OpPraHa,
NPeIOCTABJIAIIIECI0 MYHHIHMIAJIBHYI) YCIYry, 32 PpelleHusl W [JAeldCTBHSA
(0e3neiicTBue), mNpuUHUMAaeMble  (OcylmlecTBJIsieMble) MMM B XOJe
NpeIoCTABJIeHU MYHUIIMIIAJIbHOM YCJIYTH

4.3.1. Cneuuanuct VYNOJIHOMOYEHHOIO OpraHa HECET MEPCOHAIbHYIO
OTBETCTBEHHOCTb 32:

coOI0/IeHNe YCTAaHOBIIEHHOTO TTOPS/IKA MpUeMa TJOKyMEHTOB;

OPUHATHE HAUICKAIIMX MEP IO TMOJHOM M BCECTOPOHHEHW MPOBEPKE
MpEeACTaBICHHBIX JOKYMEHTOB;

COOJIFOZICHUE CPOKOB PACCMOTPEHMSI JOKYMEHTOB, COOJIIOJICHHE TMOpSaKa
BBIJIJaYM JIOKYMEHTOB;

y4eT BBbIJIAHHBIX JJOKYMEHTOB;

CBOEBpeMEHHOe (OPMHUpPOBAHME, BEJACHHE U HaJUIeKallee XpaHECHHE
JOKYMEHTOB.

[To pe3ynbTaTaM MPOBEAEHHBIX MPOBEPOK B CIy4ae BBISBICHUS HAPYUICHUN
NpaB 3asBUTEJIE M MHBIX HAPYIICHUH K BHHOBHBIM JIMI[AM MPUMEHSIIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAaHOBJIEHHBIE 3aKOHOAATENBCTBOM Pocculickon denepanumn.

4.4. Ilos10)keHHs1, XapaKTepu3yolIue TPeOOBaAHUA K MOPAAKY U (hopMmam
KOHTPOJISI 32 NMPeA0CTABJIEHMEM MYHUIMNAJIBLHOW YCJIYTW, B TOM 4YHCJIE CO
CTOPOHBI IPAKAAH, UX 00beJMHEHUH U OPraHu3al Ml
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['paxxnane, ux oObeNMHEHUS] U OpraHU3allUU B Clydae BbISBICHUS (DAKTOB
HapylIeHUs  TOpsAKA  NPEAOCTABICHUS  MYHULMOAIbHOM  YCIyTHM WU
HEHAJJICKAIIEr0  UCIOJHEHUs  AJMHUHUCTPAaTUBHOIO  pErjiaMeHTa  BIIpaBe
00paTUTHCS C KaT0O0W B YIOJTHOMOYEHHBIH OpTraH.

4.5. Ilopsinok npuBJIeYeHHs] K OTBETCTBEHHOCTH padoTHMkoB MODII,
NPeIOCTABJIAIIINX MYHUIUNAJIBHYH YCJIyIry, 3a pelleHus M JAelcTBHUS
(0e3meiicTBHE), NPpUHUMaeEMbIe (ocyurecTBisieMble) UM B xoje
MPEAOCTABJICHHUS TOCYIAPCTBEHHOMN YCJIYIH

4.5.1. MO®LI, padornuku M®I[ HecyT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO
3aKOHOAATENILCTBOM Poccuiickon denepanuu:

3a TMOJIHOTY TIepelaBa€MbIX B YIOJHOMOYEHHBI OpraH 3ampocoB O
MPEAOCTABIEHUNA MYHHUIMNAIBHBIX YCIYT U HUX COOTBETCTBUE NPEACTABICHHBIM
3asiBuTesieM B ML cBegeHusAM, HHBIX JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIIS;

3a CBOEBPEMEHHYIO Iepefadyy B YIOJIHOMOYEHHBIM OpraH 3ampocoB O
NPEAOCTABICHUA  MYHHMIMNAIBHBIX  YCIyr, 3asBJICHUN, WHBIX CBEJCHUM,
JOKYMEHTOB W (uiu) HWH(OpMAIMU, TPUHATBIX OT 3asgBUTENS, a TaKXke 3a
CBOEBPEMEHHYIO BbIJauy 3asBUTENIO JIOKYMEHTOB, MEPENAHHBIX B 3TUX LEIAX
M®I] YIoJ1HOMOYEHHBIM OPTraHOM;

3a coOmrofieHNe TpaB CyOBEKTOB MEPCOHANBHBIX JAaHHBIX, 32 COOJIIOICHHE
3aKoHO/AaTeNbcTBa Poccuiickoil ®denepanuu, yCTaHABIMBAIOMIETO OCOOEHHOCTHU
oOpamienusi ¢ uH(popmanued, AoCTyn K KOTOpoil orpanuueH dDenepalibHbIM
3aKOHOM.

4.5.2. Pa6orauku M®I] npu HeucnosHeHHH JUOO TMPU HEHAJJIEKAIIEM
WCIIOJTHEHUU CBOUX CIYKEOHBIX 00sS3aHHOCTEH B paMKax peanu3anuu (QyHKIUN
MO®II, npuBIEKAOTCI K OTBETCTBEHHOCTM, B TOM YHCJE YCTAaHOBJICHHOM
YronoBubiM kojekcoM Poccuiickoit ®@enepanun U Koaexkcom Poccuiickoit
®deneparuu 006 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSX JJIs1 JOJIKHOCTHBIX JIUIL.

5. JlocyneOHblii (BHeCyaeOHbIM) MOPSIAOK 00:KAJOBAHMUSI PelIeHUil M
AeicTBUH (0e31eiicTBHSI) OpPraHa, MPeIoCTABJSIONICI0 MYHUIIUNAJILHYIO
YCJIYTy, €ro J0JKHOCTHBIX Jull, M®PII, padoTHukoB M®PI]

5.1. Uudopmauus s 3aUHTEPECOBAHHBLIX JHIl 00 WX NpaBe Ha
nocynedHoe (BHecyaeOHOe) o0:xkaoBaHue AelcTBUil (Oe3meiicTBUsl) M (HMJIH)
pelleHuil, TPUHATHIX (OCYLIECTBJIEHHBLIX) B Xo0Je Mped0CTABJIECHUS
MYHUIHMIIAJBHOM YCJIYIH (JaJiee - :ka100a)

3asBUTENIb, TMpaBa M 3aKOHHBIE HHTEPECHl KOTOPOTO  HAPYIICHBI
JIOJDKHOCTHBIMM  JIMIIAaMU  YTIOTHOMOYEHHOTO opraHa (B TOM YHCIIE€ B Ciydae
HEHAJIJICXKAIET0  HUCIOJIHEHUS UMM  OOS3aHHOCTEH MpU  MPEAOCTaBICHUU
MyHUIIUNATBHON yciayru) nubo pabotHukoM M®ILI, nmeer npaBo Ha gocyiedHOe
(BHECYIeOHOE) OOKaJIOBaHUE PEIICHUH W JeUCTBUM (0e31elCTBUS), MPUHSITHIX
(ocylIeCTBIISIEMBIX) B XOJ€ MPEIOCTABICHHUS MYyHHUIIUTIAIBHON yCIYTH.

5.2. Oprasbl U J0JKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh HallpaBJIeHA
’KaJ100a 3asIBUTEISl B 10CY1e0HOM (BHeCy1eOHOM) MOPSAKe

3asBUTENM MOTYT OOXKaJlOBaTh pelieHus | JAcicTBus (Oe3meicTBue),
MPUHATHIE (OCYILIECTBIISIEMBIE) B X0O/I€ MPEOCTABICHUS MyHUIIUIAIbHOW YCIYTHU:
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XKanoba Ha pemenus u aercTBust (0e3A€MCTBUE) CIENMAIMCTOB OpPraHOB
MECTHOTO  CAMOYIIPABJICHUS TOJAETCS  PYKOBOJMTENI0 OpraHa MECTHOIO
CaMOYTpPaBJICHUSI.

XKanoba Ha pemeHuss u aeicTBusa (0e3A€CTBUE) PYKOBOAMUTENS OpraHa
MECTHOTO CaMOYMpaBJI€HUs MojaeTcs [7aBe aIMUHUCTpPAUMU MYHHIIUIAIBLHOIO
OKpyra.

XKanoba Ha pemenus u aeiicteus (6e3neicteue) pabotanka M®I] momaercs
pykoBoauTento 3toro MOLI.

Kanoba na pemenust u nevictBus (6e3nericteue) M®I] nomaeTcss B opran
UCIIOJIHUTENBHOM BiacT HoBropoackoi o0igacTu, oCylmeCTBISIIOUUMN GYHKIUUA U
noiaHoMouus yupenurenss MOIL.

5.3. Cnoco0bl uHpOpMHpOBaAHHMS 3asiBUTEJIeH O NOPsiAKe MOAAYM M
paccMOTpeHHs KAJI00bl, B TOM 4YHCJIe C HCIOJb30BAHMEM €IMHOI0 MOPTAJIa U
PErnoOHAJBHOIO NMOpPTAJIa

Y 10IHOMOYEHHBIN OpraH 00eCIeYnBaeT:

1) undopmupoBaHue 3asBUTENECH O TMOPSAAKE OOXKAIOBAHUSA PEIICHUN H
nerictBuii  (Oe3aeicTBHA) YTOJIHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX JIHII
MOCPEJICTBOM  pa3MenieHus: WHGOpMaIMi Ha CTEHIAaX B  TOMEIICHUAX
YnomaomouenHoro oprana, M®Il, eauHoM mnoprane, peruoHaJIbHOM MOpTAJIE,
opUIHATBHOM caiiTe Y IOJIHOMOUYEHHOTr0 opraHa B cetu « MHTepHeT»;

2) KOHCYJbTUPOBAHHUE 3asABUTENICH O MOpPsAKE 00KajJOBaHUS PEIICHUH U
nercTBuil (0e3ecTBUsI) YTIOJTHOMOUYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIMI], B
TOM YHCJIE TI0 TeJIePOHY, FJEKTPOHHOMN MOYTE, MPU JIUYHOM MIPHUEME.

5.4. IlepedyeHb HOPMATHUBHLIX MNPABOBBLIX AaKTOB, PeryJUPYyOUIAX
NMOPSA0K J0CY1eOHOT0 (BHeCYyAe0OHOr0) 00:KaJI0BAHUS PelleHUil U JeHCTBUM
(0e3neiicTBHMIA) YIIOJTHOMOYEHHOI0 OPraHa, a TAKKe €ro J0JXKHOCTHBIX JIUIL

HlocyneOHoe (BHecyneOHOE) oOKajJoBaHWE PpEIICHWHM ©  JICUCTBUU
(6e3nericTBuil) YIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX Juil, ML,
pabotHukoB M®I] ocyrecTBisieTcss B COOTBETCTBUU ¢ DeepaibHbIM 3aKOHOM OT
27 wrwona 2010 roma Ne 210-d3 «OO6 opraHuzanuu TPeIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIIUNIATBHBIX YCIYT».

Nudopmanus, ykazaHnHass B JaHHOM paszJieie, MOJICKUT 00s3aTeIbHOMY
pa3MENICHUIO Ha €IMHOM MOpTalie U PErMOHAIbHOM MOpTalie.
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[Tpunoxenue Ne 1
K aIMUHUACTPATUBHOMY PErJIaMEHTY
10 MPEIOCTABICHUI0 MYHHUIIMIIATbHON
ycayru «lIpenocTaBineHue Kubix
MOMEUIEHU MYHHUITUIATBLHOTO
CIEHUATU3UPOBAHHOTO KUJIUIIIHOTO
dbona»

['maBe MoOmeHCKOro MyHUIIATIAIIBHOTO

OKpyra
(®.1.0 3asButens)
(ampec perucrparum)
(JTOIKHOCTD)
3ASIBJIEHUE
HpOH_Iy MMpea0CTaBUTh KHUIIOC IIOMCIHICHUC MYHUIUIIAIIBHOT'O
CIICOUAIM3UPOBAHHOTO  JKHUJIMIIHOI'O (1)OHI[21 Moienckoro MYHUIUIIAIIBHOT'O
OKpyTa
CocraB cembu
[Ipunoxenue:
1.
2.
3.
4,
3.
6.
7.
8.
9.
« » 20 roga

(moamnuce)
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[Tpunoxenue Ne 2
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
10 IPEAOCTABICHUIO MYHULMITAJIBHON
yenyru «IlpemocTraBienne Rumbix
NOMELIEHN MYHMIUIIAJIBHOIO
CIIEIMATM3UPOBAHHOIO KWJIAIITHOTO
bonma»

I'maBe MoiieHCKOro MYHUIHUIIAJIBHOT'O

OKpyTa
(®.1.0 3asBuTENSN)
« » rojia poXxKacHUs
NacIopT CEpUU
HOMED
BBI)IaHHBII\/’I « » TI.

3apErUCTPUPOBAHHOTO (O)
IO aJIpecy:

COI'JIACHE
Ha 00pa0OTKY MEePCOHATBHBIX TAHHBIX

s

b

(pammmust, UM, OTYECTBO)

Jlal0 coryiacue AJMUHHUCTpanuu MOIIEHCKOTO MIYIHI/ILII/IHEUIBHOFO okpyra Hosro-
pPOACKOM 00JacTH, pacrojoXeHHOH 1o aapecy: Homropojckas o6i., ¢. Moren-
ckoe, yi. CoBeTcKkas, 1.5 B COOTBETCTBUHU CO cTaTheil 9 DenepanbHOroO 3aKOHA OT
27 wronst 2006 roga Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX» Ha aBTOMaTU3UPO-
BaHHYIO, a Takke 0e3 MCIOJIb30BaHUs CPEJICTB aBTOMAaTH3AIMU O00pPaOOTKY MOMX
MEPCOHAIBHBIX JAHHBIX B IEISAX MPEAOCTABICHUS >KUJIOTO MOMEIICHUS MYHUIIM-
MaJbHOTO CIEIHAIIM3UPOBAHHOTO KUIUITHOTO (oHAa MOIIEHCKOTO MYHHUITUIIAIb-
HOro okpyra HoBropojackoid o01acTH, a MMEHHO Ha COBEpIICHHE JCHUCTBUH,
MPEyCMOTPEHHBIX MYHKTOM 3 ctaThu 3 denepaibHOro 3akoHa ot 27 utong 2006
roga Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX», CO CBEICHUAMU, MPEACTABICHHBIMU
MHOW B AJIMUHUCTpAIMI0 MOIIEHCKOT0 MyHUIIMIIAIbBHOTO OKPYTa.

Hacrosiiee coryacue naercsi Ha MEPUOJT 10 MUCTEYEHUS] CPOKOB XPaHCHUS
COOTBETCTBYIOIICH WMH(OpMAIMK WM JOKYMEHTOB, COJICPKAIIMX YKa3aHHYIO WH-
%OpMaHI/I}O, ONpEAEIsieMbIX B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi

eJepalni.

(monmucek) (haMuTis, HHATTHAITE )

« » 20 T.

[Ipumeuanue: coriacue Ha 00paOOTKY NEPCOHAIBHBIX JAHHBIX HECOBEPIICHHOJIETHUX JIUILL
MOANKCBIBAIOT UX 3aKOHHBIC IPEICTABUTEIN



