Poccuiickas Peagepaunus

AJIMUHUCTPALIUSA
MOIIEHCKOTO MYHULIMTIAJIBHOI'O OKPYT A
HOBI'OPOJICKOHM OBJIACTH

HOCTAHOBJIEHME

27.08.2024Ne670
c. MomreHckoe

OO0 yTBep:KIeHUN AIMUHUCTPATHUBHOIO PerjiaMeHTAa 1o
NPeI0CTABJEHUI0 MYHUIIUNIAIBLHOM yeayru «Corsiacopanue
nepeycrpoiictea u (UJiH) NepeniaHUPOBKH NMOMeIleHNs B
MHOTOKBAPTHPHOM JI0Me€»

B cootBercTBum ¢ I'pagoctpoutenbHbiM Kojiekcom Poccuiickon denepanuu,
denepanbHbiM 3akoHOM OT 27 uroist 2010 roga Ne 210-d3 «OO6 opranuzanuu
MPEIOCTABJICHUS] TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YyCIyr», denepaibHbIM
3akoHOM oOT 06 oktsa0ps 2003 roma Ne 131-d3 «OO6 o00mMX MNpUHIMIAX
OpraHu3alMi MECTHOro camoynpasiieHuss B  Poccuiickon  @Penepaunmny,
AnmuHucTpaiuss MoIeHcKoro MyHUIIMITAIbHOTO OKpyra HoBropockoii o6nactu
IMOCTAHOBJISET:

1. VYrBepaurs mnpuiaraeMelii  AIMUHHCTPATHBHBIA  PETJIAMEHT 10
IPEIOCTABICHUI0O MYHHLIMNAIBHON yciuyru «CorjacoBaHue MEpEyCcTpOMCTBA U
(M) meperIaHuPOBKY MMOMENIEHUSI B MHOTOKBAPTUPHOM KHIIOM JJOME.

2. Ilpu3HaTh yTPaTUBIIMMU CHJIY TIOCTAaHOBJEHUS AJIMUHUCTPALMH
MouieHckoro panoHa:

ot 09.09.2015 Ne 421 «OO0 yTBepKA€HUH aJIMUHUCTPATUBHOIO pPErilaMeHTa
M0 IPEAOCTABICHUIO MyHUIUIIAIIBHOW yciayTH «COTjlacOBaHUE MEPEyCTPONCTBA U
(M1IM) epeTUIaHUPOBKU MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME»;

oT 08.08.2018 Ne 446 «O BHeceHMU HM3MEHEHUW B AJIMUHHUCTPATUBHBIN
perilaMeHT MO MpPEeJOCTABICHUI0 MyHUIUMNAIbHOW yciayrn «CoriacoBaHue
nepeycrpoiictBa M (WiM) MEPEIUIAaHUPOBKU TMOMEIIEHHS B MHOI'OKBAPTUPHOM
JIOME»;

ot 18.04.2019 Ne 226 «O BHeceHMH H3MEHEHUW B AJIMHUHUCTPATUBHBIN
perJsaMeHT 10 MPEeAOCTaBICHUI0 MyHHIMNaIbHOW ycayru «CornacoBaHue
nepeycrpoiictea M (WIM) MEPEIUIaHUPOBKU TMOMEIIEHUS B MHOT'OKBAPTUPHOM
JIOME»;

or 29.10.2019 Ne 650 «O BHeceHMM W3MEHEHHMM B TIOCTaHOBJIEHUE
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Anmunuctpanuu MomeHckoro paiioda ot 09.09.2015 Ne 421»;
oT 18.07.2022 Ne 462 «O BHeCEHMU HM3MEHEHUW B AJIMUHHUCTPATUBHBIN
perjJaMeHT MO TMPEeIOCTABICHUI0 MYHHUIUINAIbHON yciayru «CorjacoBaHue

nepeycTpocTBa W (WIM) MEPEIUIAaHUPOBKU TOMEIIEHUSI B MHOT'OKBAPTUPHOM
IIOME.

3. IlocTaHOBIIEHME BCTYNAET B CUJTY CO JHS IMOJMHUCAHUS.

4. Ony6nuKoBaTh MOCTaHOBJICHHE B OromiereHe «OQuIuanbHBIN BECTHUK
MOoIIIeHCKOTO MYHUITUTIAIBHOTO OKPYTa.

JIOKYMEHT ITOJIITUCAH
raam-:KTPOHHoPI TIOJIITUCHIO

I'naBa MyHMIIUIIAJILHOT'O T.B. I1aBi10BRp

Cepniinblit Homep cepTuuKaTa:
00FDE2BED471900A CEF846461A01C82169
Brnapenen: I1aBnosa Tatesna Bragumuposaa
Jara nonnucanus: 27.08.2024 10:15

Cpoxk geiicteust: ¢ 16.11.2023 mo 08.02.2025




YTBEpKAECHO
MIOCTAHOBJICHUEM AJIMUHUCTPALIUN
MoI1eHCKOro MyHUIIMIIAIBHOTO
okpyra Hoeropojckoii obmactu
oT 27.08.2024 Ne 670

AIMHHHMCTPATHBHBIN perjiaMeHT
110 MPEAOCTABJICHHUIO MYHUIIMITAJIBHOM YCJIYI'H
«CornacoBaHue nepeycrpoucTsa u (MJim) neperniaHupoOBKH MOMeIeHH s
B MHOTOKBAPTHPHOM JI0Me»

I. OBIIUE ITOJOKEHUSA

1.1. IlpeameT peryJiupoBaHus perjiaMeHTa

AJIMMUHUCTPATUBHBIA pErJIaMEHT MO MPEIOCTABICHUI0 MYHUIUIIAIbHON
YCIIyTH COTJIaCOBAaHHUS TNEPEYCTPONCTBA U (WIM) NEPEIJIaHUPOBKU MOMEIIEHUS B
MHOTOKBapTHPHOM JOME (Jjajiee — aAMUHUCTPATUBHBIN PErVIAMEHT) yCTaHABIMBAET
CPOKH, COCTaB U IOCJIEI0BATEIbHOCTh aJIMUHUCTPATUBHBIX Ipouenyp (AeicTBU)
AnMuHUCTpauu MoOIEHCKOT0 MyHUITMTIATBFHOTO OKpyra HoBropojackoit o6actu
M0 COrJACOBAaHMUIO NEPEyCTpoWcTBA M (WJIM) MEPEIUIAHUPOBKU TMOMEIICHUS B
MHOTOKBapTHUPHOM JI0M€ (Aajiee — MyHULIMITAJIbHAS YCIIYTa).

AJMUHUCTPAaTUBHBI  perjiaMeHT  TaKXKe  YCTAaHaBJIMBAECT  IOPSAOK
B3aUMOJICUCTBUS ~ MEXJy  OTpacieBbiMH  ((QyHKIHMOHAJIBHBIMH)  OpraHaMu
AnMUHUCTpai MOIIEHCKOT0 MyHHITUIIAbLHOTO OKpyra HoBropojackoi obnactu
(nanee — YIOJIHOMOYEHHBIA OpraH), X JAOKHOCTHBIMU JIMIIAMH, B3AUMOIEHCTBUS
YoMHOMOYEHHOTO opraHa ¢ (GU3HYECKUMU U IOPUAMYECKUMHU JIUIAMHU, C
3asIBUTEIISIMU ITPU IPEAOCTABIEHUN MYHULIMIIATBHON YCIIyTH.

1.2. Kpyr 3asiBurteJiei

1.2.1. B xauecTBe 3a4BUTENS MPU NPEAOCTABICHUN MYHUIUIIAIIBHOW YCIIyTH
MOKET BBICTYNaTh (U3MUECKOe WIM IOPUAWYECKOE JIULIO - COOCTBEHHHK
NOMEILEHHUS] B MHOTOKBAPTUPHOM JOME WJIH YIIOJTHOMOYEHHOE UM JULO (Hanee -
3asIBUTEIID).

1.3. TpeOoBanus K NOPAAKY HH(OPMHPOBAHUS O MNPEAOCTABJICHHH
MYHUIMNIAJIBHON yCIyTH

1.3.1. Madpopmanuss o mopsake NperoCTaBICHUS MYHULHUIAIBHON YCIIyTH
IIPENOCTABISACTCS:

1) mocpeactBoMm pa3menieHus: UH(OpManuu, B TOM YHUCJIE O MECTe
HaxoXaeHusi, rpaduxe (pexxume) padboThl YMNOJHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX NIOAPA3AECICHUN:

Ha O(QUIMATBEHOM caiiTe YTNOJHOMOYEHHOTO OpraHa B HMH(POPMAIUOHHO-
TeJIeKOMMYHUKaIMOHHOM cetn « IHTepHeT» (Hanee — cetb «IHTEpHETY);

B (enepanbHON TOCYIapCTBEHHOM HHGOpMalMOHHON cucteme «EnuHbIN
MOpTaj TOCYAAPCTBEHHBIX U MyHUITUTIATBHBIX YCIYT (QYHKIIMN)» (J1ajee - e AUHbINA
noprtan), (QemepanbHOM  rOCyIapCTBEHHONW  WH(MOPMAIIMOHHOW  CHUCTEME
«DenepalibHbI PEECTP TOCYAAPCTBEHHBIX U MYHULMIAIBHBIX YCIYT ((QyHKLIHIA)»



(manmee — denepaabHBIN peecTp);

B PETHOHAIBHOW TOCYIapCTBEHHOM HH(popMannoHHON cucteme «llopran
rOCYJapCTBEHHBIX U MyHUIIMTIATBHBIX yCayT (Ppynkiuit) HoBroposackoit o6mactim
(mamee -  pervoHaJbHBIA  MOPTaAT);  PErMOHAIBHOM  rOCYyAapCTBEHHOMU
nH(pOpMaITMOHHON cucTteMe «PeecTp TrocymapCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT
(pyHkumii)» (Hanee — pernOHANBHBIN peecTp);

Ha MHQOPMAIIMOHHBIX CTEH/IaX B MOMEIICHUAX Y TOJTHOMOYEHHOTO OpraHa;

B MHOTO(YHKIIMOHAJIBHBIX I[EHTpaxX MPEJOCTaBICHUSI TOCYIAPCTBEHHBIX U
MyHUIMNANBHBIX ycnyT (nanee — M®L).

2) mno HoMepy TenedoHa Il COPABOK  JOJDKHOCTHBIM  JIMIIOM
YTOJIHOMOYEHHOT0 OpraHa, €ro CTPYKTYPHBIX MOApPa3AeICHUN’;

1.3.2. Ha wuHpOpMalMOHHBIX CTEHJIAaX YIOJHOMOYEHHOIO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3fieieHlii, Ha OQUIHUATILHOM caiiTe YNOIHOMOYEHHOTO
oprana B cetu «MHTepHET», B (eaepalibHOM peecTpe, B pEeTHOHAIBHOM PEecTpe
pasmMeraercsa nHpopmaus:

1) MecTo  HaxoOXIEHHWsA, TIOYTOBBIM  ajupec, rpaduk  pabOTHI
YNOJHOMOYEHHOI'O OPraHa, €ro CTPYKTYPHBIX IOIPa3AEICHUM;

2) Homepa TenedoHOB, IO KOTOPBHIM OCYIIECTBIISICTCS HHPOPMUPOBAHUE TIO
BOIIPOCaM MPEIOCTABICHUS] MYHUIIMNAIBHON YCIYyrd, B TOM 4YHCIE HOMEpP
tenedoHa-aBTouHGOpPMaTOPA;

3) TEKCT aJMUHUCTPATUBHOIO pErjlaMeHTa, B TOM 4YHUCJIE MOPSIOK
00KaJIOBaHUSl pEIICHUH U JeucTBUM (0e31eMCTBUSA) JOJDKHOCTHBIX  JIMII,
MPEIOCTABISIOIIMX MYHUIIMTIAIBHYIO YCIIYTY;

4) NopsiA0K MOJTYyYEHUs KOHCYIbTAIH (CIPABOK).

1.3.3. Ha equnom nopTase, perioHajJbHOM MOpTajie pa3MeliaoTcs:

1.3.3.1. HWcuyepnsiBaromuii TepeyeHb JOKYMEHTOB, HEOOXOAUMBIX IS
MPENIOCTaBICHUS MYHUIIMIIAJILHONW  yCIyrd, TpeOoBaHus K  O(OpMIICHHUIO
yKa3aHHBIX JOKYMEHTOB, a TaK)Xe TEpEeueHb JIOKYMEHTOB, KOTOPHIC 3asBHUTEIb
BIIPaBE MPEJACTaBUTH IO COOCTBEHHOW MHUITMATHRE.

1.3.3.2. Kpyr 3asBuTenei.

1.3.3.3. Cpok npenocTaBieHUs] MyHUIIUIAIbHONW YCITYTH.

1.3.3.4. CTouMOCTh NPENOCTABICHUS] MyHULMIAIBHOW YCIyTH U MOPSIOK
OILJIATHI.

1.3.3.5. Pe3ynbrarsel IpeaoCTaBIEHUS MyHULUNIAIBHOW YCIYTH, HOPANOK U
CHIOCOOBI MpeI0CTaBIECHUS JOKYyMEHTa, SABJISIFOLIETOCS pe3yabTaToM
[PEeIOCTaBIEHUSI MyHUIIUTIATBLHOM YCITYTH.

1.3.3.6. McuepnbiBaroiinii nepeyeHb OCHOBAHUM JJ1s1 MPUOCTAHOBIICHUS WJIU
OTKa3a B MPEJOCTABICHUH MYHULIUTTAIbHON YCITYTH.

1.3.3.7. udopmanuss o mpaBe 3asBUTENS Ha JocyacOHOe (BHecyneOHOeE)
o0>kajoBaHuE JEeUCTBUI (6e3nmeiicTBus) U pELIEHUH, IPUHATHIX
(ocyIIeCTBIISIEMBIX) B XOJI€ MPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH.

1.3.3.8. OOpasupl 3amoJIHEHUS JJIEKTPOHHOW (OPMBI  3asBICHUS O
MIPEIOCTABICHUN MYHHUITUTIAIBHON yCITYTH.

1.3.4. TlocpenctBoM TenedOHHOW CBS3M MOXKET MPEAOCTABIATHCS



uHpopMarusi:

1) o mecte HaxOXkAeHUS U Tpaduke padoThl YIOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3/eIICHUI;

2) 0 mopsiAKE MPEIOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH;

3) 0 cpoKax MpeI0CTaBICHUSI MyHULIUTTAIBHON YCITYTH;

4) 00 ampecax o(hUIMATIEHOTO caiiTa Y TIOJTHOMOYEHHOTO OpraHa.

1.3.5. IIpu npenocTaBaeHUM MyHUIMIIATBHOW YCIYTH B AJIEKTPOHHOM (hopme
3asIBUTEIIO HAIIPABIISIETCSL:

1.3.5.1. VYBegomneHue O TIpUeM€ M PETUCTPALMM  3aBIEHUA O
NPEIOCTABIECHUN MYHUIIMIAIBHOW YCIYTH B (JOpME JIEKTPOHHOTO JAOKYMEHTA U
MHBIX JJOKYMEHTOB, HEOOXOAUMBIX JUIsl PEJOCTABICHHUS] MYHUIIMITAIIbHON YCITYTH.

1.3.5.2. VBegomsieHne 00 OKOHYAHUU MPEIOCTABICHUS MYHUIUIATBHOM
yCIyTd MO0 MOTHBHPOBAHHOM OTKAa3€ B MpUEME 3asBICHUS O MPEIOCTaBICHUU
MYHUITUTIATBHON YCIyTH B (hOpME DIIEKTPOHHOTO JOKYMEHTa U MHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEOCTABICHUS MyHUITUTIATBHON YCITYTH.

1.3.5.3. VYBemomneHue O MOTHMBUPOBAHHOM OTKa3e B MPEAOCTABICHUU
MYHULIUNAIBHON YCITyTH.

II. CTAHJAPT TIPEJOCTABJIEHHUS MYHHUIIUIIAJIBHOM
YCIYT'n

2.1. HamumeHoBaHUe MYHULUIIAJIBLHOM YCJIYITH

CornacoBaHue nepeycTporcTBa U (WJIM) MEPEIUIAHUPOBKU TOMEIICHUS B
MHOTOKBapTHPHOM JIOME.

2.2. HaumeHoBaHHe OpPraHa, MPeJOCTABJISAIIIEI0 MYHUIUNAIbHYIO
yeayry

2.2.1. MyHununaibHas yciiyra npeioCTaBiIsieTCs:

KOMHUTETOM CTPOUTENBCTBA U JOPOKHOU JEATEIBHOCTH AJIMHUHUCTpalUU
MorieHckoro MyHHUIIMNAIBHOTO OKpyra HoBroposckoit o0nacTu;

MOI] no mMecTy XUTEIbCTBA WJIM NPeObIBaHUSA 3asBUTENS (IIPU YCIOBHH
3aKJIFOYEHMS COTJIallleHUH 0 B3aumoaelcTsuu ¢ M®II).

[Ipu npegocTaBiieHMM MYHULMNAIBHOW YCIYTM YTOJHOMOYEHHBIA OpraH
OCYLIECTBJISIET B3AUMOIECHCTBHE C:

VYupasnenuem @enepanbHOl Ciy)Obl TOCYAAPCTBEHHOW pETrUCTpal,
kanactpa u kaprorpaduu no HoBropojackoit obnacru;

VYopasnenuem @enepanbHoii HanmoroBoi ciayx0Obl 1o HoBropoackoit
obnacTu;

MHCIEKIMEeN TrocyJapCTBEHHOM OXpaHbl OOBEKTOB KYJbTYPHOI'O HACIEIUs
Hogsroposckoii obnacrtu;

OopraHoM W (WJKM) OpraHu3aledl Mo TOCYIapCTBEHHOMY TEXHUYECKOMY
y4ery (WIh) TEXHUYECKOM HHBEHTapU3aIuu.

2.2.2. He nomyckaercs TpeOOBaTh OT 3asBUTEIIS OCYIIICCTBICHUS JICHCTBUMH,
B TOM YHCIJI€ COTJIACOBAaHUM, HEOOXOIUMBIX ISl TIONYYECHHS] MYHHIIUNAIbHOU
YCIYTH W CBSI3aHHBIX C OOpallleHWeM B HWHBIE OpraHbl W OpraHU3AIMH, HE
MpPEeAYyCMOTPEHHBIX HACTOSAIIMUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3. Onncanne pe3y/jibTaTa NPeA0CTABIEHNS MyYHUINNIAJIbHON YCIyTH
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2.3.1. Pe3ynpraTom npenocTaBiIeHUs MyHUIIMIIAIBHON YCIIYTH SIBISIOTCSA:

COIJIACOBAaHUE MEpPeyCTPOMCTBAa M (WJIM) MEPEIIaHUPOBKH IOMEIEHUS B
MHOTOKBapTUPHOM JIOME (Jajiee — COTJIACOBAHHUE);

BbIJIaya pelIeHus 00 0TKa3e B COTJIacOBaHUMU.

2.3.2. Pe3ynbTar MpenoCTaBICHUS MYHHUIUNAIBHON YCIYTH MOXET OBbITh
npenocTaBieH B (opMe  ANEKTPOHHOTO  JIOKyMEHTa €IWHOro  IopTaia,
pPErHOHAJIBHOr0 MopTaia.

2.4. Cpox npenocraBjieHUsI MyHHUIMIIAJIBbHOH YCJIYTH

2.4.1. Pemenwe O cOrjlacOBaHMM WM 00 OTKa3e B COIVIACOBAHMH
NPUHUMAETCS YTOJIHOMOYEHHBIM OpPraHoM B TedeHue 25 paHed co  JHsA
NOCTYIJIEHUSI B YTIOJHOMOYEHHBIM OpraH JOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE
2.6.1 HacTosIEro aIMUHUCTPATUBHOTO PETIIAMEHTA.

B cnywae, mnpexycmMorpeHHOM B a03aume BTOpoM moAmyHkra 3.4.3
HACTOSIIIIETO  aJIMMHHMCTPAaTHBHOIO  PENNIAMEHTA,  CPOK  IPENOCTaBICHUS
MYHULUMIIAIBHONW YCIIyTH IPUOCTAHABINBAETCS CO JHS HANPABICHUS YBEIOMIICHUS
3asIBUTEIIIO /10 JHS IOJIy4EHHUs OT 3asiBUTENII HEOOXOAMMBIX JOKYMEHTOB WM Ha
NATHAALATh pabourx JHEW B Cilydyae HE MPEJIOCTAaBICHUS 3asBUTENIEM yKa3aHHBIX
JIOKYMEHTOB.

2.4.2. Pe3ynpraT npenoOCTABIECHUS MYHULHUINAIBHOW YCIYTM BBIAACTCS
(HampaBisieTCs) 3asBUTENIO CHOCOOOM, YKa3aHHBIM B 3asBJICHUU B TEUCHHE 3
(Tpex) pabouux AHEH co JIHA MPUHATHS PEUIEHUS O COTJIaCOBAaHUM WJIM 00 OTKa3e B
COTJIaCOBaHUM:

B (QopMe DBIEKTPOHHOTO JOKYMEHTa, MOJAMNHUCAHHOTO YIOJIHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM C HCIOJIb30BAaHUEM YCUJICHHOW KBaIM(PHUIIUPOBAHHON
AIIEKTPOHHOM MOIINCH;

B (¢opMe JOKyMEHTa Ha OyMa)XHOM HOCHUTENE, MOJTBEPKIAIOLIETO
COJIEP’)KAHME DJEKTPOHHOIO JOKYMEHTA, IOJINUCAHHOTO Y TOJHOMOYEHHBIM
OpraHoM, IIOCPEJICTBOM BbIJIaYM 3asBUTENI0 JIMYHO IOJ PACIUCKYy JHOO
HaIpaBJIEHUsS JOKYMEHTA IIOCPEACTBOM ITOYTOBOIO OTHPABJICHMS IO YKa3aHHOMY B
3as1BJIEHUHU [IOYTOBOMY aJpeCy.

[Ipu Hanuuuy B 3asBJICHUN YKa3aHUS O BbIIaye Pe3yJIbTaTa MPEJOCTABICHUS
MyHULIANAIbHOU yciyru depe3 MOPIL[ nmo Mecty mnpencraBieHus 3asBICHUS
Y1oJIHOMOYEHHBI OpraH o0ecleynuBaeT B CPOK HE MO3AHEE ABYX pabouMX JHEU
CO JHS MPUHATUSA YTIOJHOMOUYEHHBIM OPraHOM PELIEHUsSI O COIIACOBAHUM JUO0 00
OTKa3€ B COIVIACOBAaHMM Iepenady qokyMeHTa B ML i BeIiaun 3asBUTEIIIO.

[Ipy HamMUUKM TEXHUYECKON BO3MOKHOCTHU JIEKTPOHHOTO B3aWMOJECUCTBUSA
IpU BbIJAYE pe3ylibTrara yciyru ¢ ucnojibzoBannemM AMC MO®L, noixkHOCTHOE
JUIO0 YIOJHOMOYEHHOIO OpraHa HalpasiseT pe3ynbTaT IIPeJIOCTaBICHUS
MYHULMIAIBHOW yCIIyTH B JIEKTpOHHOM Buje. Cnenuanuct M®IL] cocrasisger Ha
OyMa)XHOM HOCHTEJIE JIOKYMEHT, MOATBEPKAAIOINN COEp)KaHUE HAIIPABIEHHOTO
YIIOJIHOMOYEHHBIM OPTaHOM 3JIEKTPOHHOIO JIOKYMEHTA, 3aBEPSIET €TI0 MOANKCHIO U
nedatbio MOI] 1 BeIIACT 3aIBUTENIO.

2.4.3. B cnydae ecnu B 3asBJICHUH, MPEJICTABICHHOM HEMOCPEICTBEHHO WJIU
B DJICKTPOHHOW Qopme, OTCYyTCTBYeT HH(GOpPMAanuUs O Crnocode MONydeHus



JOKYMEHTA, SBISIOLIETOCS pPE3yJbTaTOM MPEJOCTABICHUS MYHULUNAIBHOM
YCIIYTH, YKa3aHHBIN JOKYMEHT HaIPaBIISIETCS 3aABUTEIIO TOCPEACTBOM OYTOBOIO
OTMPABJICHUS 110 YKa3aHHOMY B 3asIBJIECHUH IOYTOBOMY aJpeECy.

2.5. HopmaTuBHBIE€ NMPABOBbIE AKThI, PeryJUpYyIOIIde NMPeA0CTABICHHE
MYHUIIUTIAJIBHOM YCJIYTH

[Tepeuenb HOPMAaTUBHBIX PaBOBBIX aKTOB, PEryJIUPYIOIIUX
NPEIOCTAaBICHUE MYHHIIMIIAJLHONW YCIYTH, pa3MelaeTcss Ha OQHUIIMaTbHOM caiTe
YnonHoMoueHHOro opraHa B ceth «l/HTepHET», pernoHalbHOM peecTpe, Ha
€IMHOM IOPTAJIE U PETUOHAIBHOM MOpTAJIE.

2.6. MHcuepnbiBaImuii IepevyeHb [JAOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHM C HOPMATHMBHBIMHU NPABOBBIMU AKTAMHU JJIsl NPeI0CTABICHUSA
MYHUIHMIAJBHOM YCJIYIM H YCIYI, KOTOpPbI¢ SIBJSKOTCHA HEO0OXOAUMBIMH H
00s13aTeJIbHBIMM ~ UISI  TNPEAOCTABJIEHMST  MYHMUMIAJIbHOM  YCJIYIH,
MOAJIeKAIMX TNPEICTABJICHUI0 3asiBUTEJeM, CHOCO0bI MX MOJyYeHHS
3asiBUTEeJIeM, B TOM 4YHCJe B JJIEKTPOHHOM ¢opme, MNOPSAIOK HX
Npea0CTABJICHUS

2.6.1. C nuenpl0 MNOMYy4YEHUS COIJIACOBAHUSI 3asBUTENIb HAMPABISAET
(npencraBisier):

3asBIICHUE O TMEpPeyCTpOoHCTBE W (WJIHM) TMEepeIulaHupoBKe 10 (opme,
YTBEpXKIAEHHOM nocTaHoBiIeHneM IIpaBurenscrBa Poccuiickont ®denepanuu Ot
28.04.2005 Ne 266 «OO0 ytBepxkaeHuH (HOPMBI 3aBJICHUS O NEPEYCTPOMCTBE U
(wi) TeperIaHUPOBKE  KUJIOTO  MOMENIeHuss W (QOopMbl  JOKYMEHTa,
NOATBEPKIAIOMIET0 IPUHITHE PEIICHHS O COTJIACOBAHUM NEPeyCTpocTBa U (WIIN)
NEePEeTUIaHUPOBKH JKUJIOTO TTOMEILICHUSD;

IPaBOYCTAaHABIMBAIONINE JOKYMEHTHl Ha TMepeycTpanBaeMoe U (WJIM)
NEeperuiaHupyeMoe TIOMEIIEHHE B MHOTOKBAapTHUPHOM JoMe (TMOJJIMHHUKUA WIIU
3aCBUICTEIILCTBOBAHHBIE B HOTApPUAIBHOM TMOPSAKE KOMUHU) (€clu TpaBo Ha
yKa3aHHOE IIOMELICHUE HE 3aperucTpUpOBaHO B EJIWHOM TOCYyAapCTBEHHOM
peecTpe HEJBUKUMOCTH );

MOJITOTOBJICHHBIN U O(QOPMJICHHBIA B YCTAHOBJICEHHOM TMOPSAKE TPOEKT
nepeycTpoicTBa W (WIM) TNEPEIUVIaHUPOBKU MEPEyCTpauBaeMoOro u  (WIM)
NEPEIIaHUPYEMOr0  MOMEIIEHUss B  MHOTOKBapTHPHOM  JIOM€, a €cliu
NepeyCcTPOMCTBO U (MIIH) MEPEIIAaHNPOBKA MOMEILIEHNS B MHOTOKBAPTUPHOM JIOME
HEBO3MOXHBI 0€3 MPUCOENMHEHHS K JaHHOMY TOMEIIEHHUIO 4YacTh OOLIEro
UMyIlIeCTBA B MHOTOKBAPTUPHOM JIOME, TaKXe MPOTOKOJ oOuero coOpaHus
COOCTBEHHMKOB TOMELIEHUH B MHOTOKBAPTUPHOM JIOME O COIVIACHMM BCEX
COOCTBEHHHMKOB MOMEIIEHUI B MHOTOKBAPTUPHOM JIOME Ha TaKue MepeyCTPONCTBO
U (WIM) TeperiaHUpPOBKY  TMOMEIICHHS] B MHOTOKBAapTUPHOM  JIOME,
npeaycMOTpeHHOM 4acTeio 2 cratbu 40 JXunummHoro kojekca Poccuiickoit
Oenepanuu;

corjacue B MUChbMEHHOHN (opMe BCeX WICHOB CEMbUM HaHMMATENs (B TOM
YUCJIE BPEMEHHO OTCYTCTBYIOIIMX YJIEHOB CEMbUM HAHUMATENS), 3aHUMAIOIINX
nepeycrpauBaeMoe U (WIiH) MeperuiaHupyeMOoe KHIJIOE TOMEIIEHHE Ha OCHOBAaHUU
JIOTOBOpA  COLMAJIBHOrO HailmMa (B ciy4yae, €clid 3asBUTEIEM SIBISETCA
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YIOJIHOMOYEHHbIA  HAaWMOJATEJIEeM Ha MPEICTABICHUE IPEITyCMOTPEHHBIX
HACTOSIIIIMM IMYHKTOM JOKYMEHTOB HaHMMATENb MepeycTpauBaeMoro u (Mjin)
NEPETUIAHUPYEMOTO JKHUIIOTO TIOMEILEHHUS 110 JOTOBOPY COLIMAIBHOTO HaliMa).

2.6.2. Ilo cBoemy KelaHUIO 3asBUTE]Ib MOXET MPEJACTABUTh HWHbIC
JOKYMEHTBI, KOTOpBIE, IO €r0 MHEHHUIO, UMEIOT 3HAYEHHUE IIPU IPEAOCTABICHUU
MYHULANIAIBHON YCIIyTH.

2.7. HMcuepnbiBalOIuili IepeYyeHb [JAOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHM C HOPMATHBHBIMHM INPABOBBIMH AKTAMM ISl NPEAOCTABJICHHUS
MYHULMIAJBHOM  YCJIYIHM, KOTOpbIe HAXOAATCH B  PaCHOPAKCHUH
rOCyIapCTBEHHBIX OPraHOB, OPraHOs MECTHOI'0 CAMOYNPABJEHUS M HMHBIX
OPraHoOB M KOTOpbIE 3afiBUTEJIb BIPaBe NMPEAOCTABUTDH, a TAK/Ke CIOCO0bI HX
MOJIy4YeHHS 3aABUTEISIMH, B TOM 4YHCJIe B JJIEKTPOHHOI dopme, MOPSAAOK HUX
NpeacTABJICHUS

2.7.1. JIoKyMEHTBI, KOTOpBIE 3alpPAlIMBAIOTCS Y IOJHOMOYEHHBIM OPTraHOM
OCPEACTBOM  MH(GOPMAIIMOHHOTO  MEXBEJIOMCTBEHHOIO  B3aUMOJICHCTBUS B
cllydae, €CJIM 3asiBUTENIb HE MPEACTaBUII yKa3aHHBIE TOKYMEHTHI IO COOCTBEHHOM
VMHULNATUBE:

[IPAaBOYCTAaHABIMBAIOIINE JOKYMEHTBl Ha IepeycTpauBaeMoe U (WJIM)
NEPEIIAHNPYEMOE TTOMELIEHNE B MHOTOKBAPTUPHOM JOME, €CIIM NPABO HA HETO
3apEeruCTpUPOBAaHO B EMMHOM rocy1apCTBEHHOM PEECTPE HEABUKUMOCTH;

TEXHUYECKUH MacrlopT MEepeyCcTpauBaeMoro M (Mju) NEeperiaHupyeMoro
IIOMELIEHNS] B MHOTOKBAPTUPHOM JIOME;

3aKJIIOUYCHHE OpraHa I0 OXPAaHE NaMATHUKOB AapXWUTEKTypbl, UCTOPUU U
KyJIbTYpbl O  JIOMYCTUMOCTHM  TMpPOBEACHHUS  mepeycTpoiictBa U (WIH)
NEPEIIaHUPOBKY MMOMEIICHUSI B MHOTOKBaPTUPHOM JIOME, €CJIA TaKO€ OMENIECHUE
WIM JIOM, B KOTOPOM OHO HaXOJHWTCS, SBJISIETCS NAMATHUKOM apXHUTEKTYpHI,
VCTOPUU WM KYJIbTYPBbL;

BBIIIMCKA U3 €IMHOT'0 TOCYAAapPCTBEHHOIO peeCTpa FOPUANIECKUX JINL;

BBIIINCKA W3 €IMHOIO0 TOCYJApCTBEHHOIO peecTpa HHIAMBUILYAIbHBIX
MPEAIPUHUMATEIIEH.

2.7.2. HenpexacraBieHue 3asBUTENEM JOKYMEHTOB, HaxOJAIIUXCS B
PaCIOPSKEHNN I'OCYAAPCTBEHHBIX OPTraHOB, OPTAHOB MECTHOI'O CaMOYIPABJICHUS U
WHBIX OPraHOB HE SBJIETCA OCHOBAaHMEM JUIsl OTKa3a B IPEAOCTABICHUU
MYHHIUIIAITBHON YCIYTH.

2.8. 3anpemeHo TpeGOBATH OT 3asIBUTEJISA:

NOpENCTaBICHUS JOKYMEHTOB M HMHQOpMalMU WM  OCYIIECTBIICHUS
JNEUCTBUM, TPEJICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMM  NPABOBBIMU  aKTaMH,  PETYJIUPYIOIIMMH  OTHOULIEHUS,
BO3HUKAIOILIME B CBS3M C MPEJAOCTABICHUEM MYHULIMTIAIBHOMN YCIIyTH;

NOpeICTaBlICHUs  JIOKYMEHTOB W  WHpOpMaluu, B  TOM  YHUCIE
NOATBEPXKAAIOIINX  BHECEHHWE  3asdABUTEIEM  IUIATBl 3@  IIPEAOCTABIICHUE
rOCyJapCTBEHHbIX M  MYHUUUIAIBHBIX  YCIyT, KOTOpPbIE HAaxomATCs B
PaCIOPSKEHNH OPraHOB, MPEIOCTABIAIOIIMX INOCYIapCTBEHHBIE YCIIYTH, OPTaHOB,
IIPEAOCTABIAIOIINX MYHULUNAIBHBIE YCIYTH, UHBIX I'OCYJAapCTBEHHBIX OPraHOB,
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OpPraHOB MECTHOI'O CaMOYIpaBJIEHUsI MO0 MMOABEIOMCTBEHHBIX [OCYAaPCTBEHHBIM
opraHaM WM OpraHaM MECTHOI'O CaMOYIIPaBJICHUS OPraHM3alui, Y4aCTBYIOIIUX B
IIPEIOCTABICHUH NIPENYCMOTPEHHBIX 4acThio | cTtaThu 1 denepanbHOro 3aK0Ha OT
27 wwona 2010 roma No 210-d3 «O6 opraHuzanuu MPEeIOCTABICHUS
roCyJapCTBEHHBIX U MYHULMIIAIBHBIX YCIYI», B COOTBETCTBHHM C HOPMAaTHUBHBIMU
IIpaBOBBIMH aKkTamu Poccuiickoit denepanun, HOpMaTUBHBIMH MPABOBBIMY aKTaMU
cyobekToB Poccuiickoil @enepanny, MyHULIUNAIbHBIMU MPAaBOBBIMU aKTAMHM, 32
VCKIIFOYEHNEM JIOKYMEHTOB, BKJIIOUCHHBIX B OINPEIECICHHBIA 4acTbl0 6 craTtbu 7
®enepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-03 «OO0 opranuzanuu
NPEAOCTABIEHUS T'OCYJIAPCTBEHHBIX W MYHHIMIAIBHBIX YCIyD» II€pEYEHb
JOKYMEHTOB. 3asBUTENb BIPABE IMPEICTaBUTh YKa3aHHbBIE JIOKYMEHTHI H
MH(POPMAIMIO B OPTraHbl, IPEJOCTABISAIOLINE TOCYIaPCTBEHHBIE YCIYTH, U OpraHbl,
IPEIOCTABISAIOLIME MYHUIIMIIAIBHBIE YCIYTH, 10 COOCTBEHHON MHUIIMATUBE;

OCYIIECTBJICHUS JAEUCTBUNA, B TOM YHUCIIE COTJIACOBAHUN, HEOOXOIUMBIX IS
NOJIYYEHUS] TOCYHAApCTBEHHBIX W MYHULHIAIBHBIX YCIYT M CBSI3aHHBIX C
oOpalleHueM B HHbIE TOCYJAapCTBEHHBbIE OpraHbl, OpraHbl MECTHOI'O
CaMOYIIpaBJIEHUS, OPraHnu3aliy, 32 UCKIIOUYEHUEM MOJYyUYEHHUS YCIyT U MOIyYEHUS
JOKYMEHTOB U HH(OpPMAIMH, MPEJOCTABISEMBIX B Pe3yJbTaTe MPeIOCTaBICHUS
TaKMX YCIyr, BKJIIOYEHHBIX B IIE€PEYHH, yKa3aHHble B 4YacTd 1 crtateu 9
®enepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-03 «OO0 opranuzanuu
IPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCITYI»;

OpeiCTaBlIeHUs JOKYMEHTOB M HUH(poOpManuu, OTCYTCTBHE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJWCh IIPU NEPBOHAYAIBHOM OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOIUMBIX JJIi NPEIOCTaBICHUS MYHHUIIMHAIbHON
yclyrd, J1u00 B NPEJOCTAaBICHUM MYHUIUNAIBHON YCIYTH, 3a HCKIOYEHHEM
Clly4daeB, IPEyCMOTPEHHBIX IMYHKTOM 4 vactu 1 craten 7 denepanbHOro 3akoHa
or 27 wurna 2010 roma Ne 210-®3 «OO0 opraHuzanuyd NTPEIOCTABICHUS
rOCyapCTBEHHBIX U MYHHULIUITAJIBHBIX YCIIYI)»:

U3MEHEeHUEe TpeOOBaHMII HOPMATUBHBIX IPABOBBIX AaKTOB, KacCaroOIIUXCS
IPEIOCTABICHUS MYHUUMIAIBHON YCIyrd, IIOCJI€ IE€PBOHAYAIBHON IOAAYU
3asIBJICHMS O MTPEAOCTABIECHUN MyHULMIIATBHON YCIIyTH;

HaJIM4Ke OIMOOK B 3asIBJIEHUHU O MPEIOCTABICHUU MYHHUIIMNAIBHONW YCIIyTH
Y JOKYMEHTAax, NOJAHHBIX 3asABUTEJIEM IOCIIE NIEPBOHAYAIBHOTO OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOJMMBIX JIJIsl MPEAOCTABIECHUS MYHULIUIIAILHON YCIIyTH, MO0
B IIPEIOCTABICHUY MYHULUIIAJIbHOW YCIYTH U HE BKIIFOYEHHBIX B IIPEACTABICHHBIN
paHee KOMIUIEKT TOKYMEHTOB;

UCTEYCHHE CpOKa JCHCTBUSA JOKYMEHTOB WM H3MEHEHHE HHGPOpMALUU
1ocje IMEepBOHAYaJIbHOIO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIMMBIX MJis
IOPEJOCTAaBIECHUSl ~ MYHUIMOAIbHON  yciyrd, JubO0 B  IPEAOCTaBIECHUU
MYHHULUIIATBHOW YCIIYTH;

BBISIBJICHUE  JIOKYMEHTAJIBbHO MOJTBEpKIEHHOro ¢akra (IMpU3HAKOB)
OLIMOOYHOTO WJIM NPOTUBONPABHOTO JeWCTBUS (0e31eHCTBUS) TOJKHOCTHOTO
JUIA OpraHa, MPeJOoCTaBISIOIIEr0 MYHULHMIIAJBHYIO YCIYTYy, MYHHIMIAIBHOIO
ciyxaimiero, pabotHuka MOPL[ npu mnepBOHAYAILHOM OTKa3e B IpUEME
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JIOKyMEHTOB, HEOOXOIUMBIX JIJISl TIPEAOCTABICHUS MYHUILIUIIAILHON YCIIyTH, JTNOO
B MPEIOCTAaBICHUM MYHHULMNAIBHON YCIYrd, O 4Y€M B IUCbMEHHOM BHJE 32
MOANUCHIO PYKOBOJIUTENA OpraHa, MPeJOCTaBISAIONIEr0 MyHULIUNAIBHYIO YCIIYTY,
pykoBoautenss MODI[ npu mnepBoHayadbHOM OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOMUMBIX JUISI TIPEIOCTaBICHUS MYHUIIUMAIBLHON YCIYTH, YBEIOMIISETCS
3asIBUTEINb, & TAK)KE MPUHOCATCS U3BUHEHUS 3a JOCTABJIICHHBIE HEYT0OCTBA;

INpeaoCTaBleHUs] Ha OyMa)kKHOM HOCHUTENe JOKYMEHTOB M HWH(OpMaIuu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM
7.2 yactu 1 crareu 16 ®enepanpHoro 3akoHa ot 27 urons 2010 roma Ne 210-D3
«O0 opraHuzanyu NpeI0CTaBICHUS TOCYIapCTBEHHBIX U MYHULIUTTAIBHBIX YCIYT,
32 UCKJIIOYEHUEM CIIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha Takue JTOKYMEHTHI J10O0
UX  U3bATHE  SBIAETCS  HEOOXOAMMBIM  YCIOBUEM  MPEIOCTaBICHUS
roCyJapCTBEHHOM WJIM MYHULIUIIAJIIBHOW YCIIYTH, U UHBIX CIIy4aeB, YCTAHOBICHHBIX
dbenepanbHBIMU 3aKOHAMH.

2.9. HUcuepnbiBaomuili nepevyeHb OCHOBAHWN /ISl 0TKa3a B IpueMme
JOKYMEHTOB, HEO0OX0AMMBIX /JIfl IPEeI0CTABJICHUA MYHUIIMIIAJIbHOM YCJIYTIH

OcHoBaHus JU1s1 OTKa3a B IPUEME IOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBawIuii nmepeyeHb OCHOBAHUI ISl MPUOCTAHOBJICHUS
WIH 0TKA32a B NIPeJ0CTABJICHUN MYHUIMIIAJIbHOH yCIYTH

2.10.1. OcHoBanueM JUTS IIPUOCTAHOBJICHUS IPEAOCTABICHUS
MYHULIUNAIBHON YCIYTH SIBJISETCS TOCTYIUICHME B YTOJHOMOYEHHBINM OpraH
OTBETa OpraHa rocy/IapCTBEHHOM BIIACTH, OpraHa MECTHOTO CaMOYIIpaBJIeHUs 100
MOABEIOMCTBEHHOM OpraHy TOCYJAapCTBEHHOW BIJIACTH WJIM OpraHy MECTHOIO
CaMOYTIPABJICHUS OpraHu3aluu Ha MEKBEJOMCTBEHHBIN 3amnpoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBHM JOKyMeHTa W (wiM) uH(popMmanuu,
HEOOXOMMMBIX JJIS TPOBEJACHUSI TMEpeyCTpONCTBa U (WJIM) TNepersiaHupPOBKU
MOMEUIEHNUSI B MHOTOKBApPTUPHOM JIOME, €CJIM COOTBETCTBYIOUIMN HOKYMEHT HE
ObLJT MPEICTaBJICH 3asABUTENIEM 110 COOCTBEHHOW MHUIIMATHBE.

2.10.2. B mpeaocTaBiieHU MYHUILIUITAIILHON YCIIYyTH MOXET OBITh OTKa3aHO
110 CJIEAYIOIIUM OCHOBAHHUSM:

HEIPEJCTABIICHUE 3asIBUTENIEM JOKYMEHTOB, YKa3aHHbIX B MOJAMYHKTE 2.6.1
HACTOSILEr0 aIMUHUCTPATUBHOIO PETIIAMEHTA;

NOCTYIUIEHUE B YIIOJIHOMOYEHHBIA OpraH OTBETA OpraHa rocyAapCTBEHHOU
BJIACTH, OpraHa MECTHOIO CaMOYIIpaBJi€HHUS MO0 MOABEAOMCTBEHHOW OpraHy
MECTHOTO CaMOYINPABJIECHUS OPraHU3allMM Ha MEXBEIOMCTBEHHBIM 3ampoc,
CBUJICTEIILCTBYIONIET0O 00 OTCYTCTBUM JOKyMeHTa U (Wid) HUH(pOpMaIuH,
HEOOXOJIUMBIX JUIsl TIPOBEJCHUSI TEepPeyCTpOWcTBA U (WJIM) TEPEIUIaHUPOBKU
MIOMELIECHUSI B MHOTOKBAPTUPHOM JIOME€ B COOTBETCTBHUHM C 4acThio 2.1 crarbu 26
Kununnoro koxekca Poccuiickoit  @enepanuiu, €CIM  COOTBETCTBYIOIIMIA
JIOKYMEHT HE ObLI MPEJICTABIIEH 3asgBUTENIEM 0 COOCTBEHHON nHMIMAaTHBE. OTKa3
B COIVIaCOBAaHWU MEPEYCTPONCTBA W (WJIM) TMEPEIUIAHUPOBKUA IOMEIICHUS B
MHOTOKBAPTUPHOM JIOME€ MO YKa3aHHOMY OCHOBAaHHIO JOITYyCKaeTcs B clly4ae, eciiv
YHOIHOMOYEHHBIN OpraH nocie MoJy4eHus: TAKOTO OTBETa YBEIOMUI 3asIBUTEIIS O
MOJIYYEHUH TaKOTO OTBETA, MPEIOKUI 3asIBUTENIO TMPEJICTaBUTh JOKYMEHT U
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(wm) wHbOpMAIIUIO, HEOOXOIUMBIE JJIsi MPOBEICHHS IEepeyCTPOMCTBA U (WUJIN)
NEPEIIaHUPOBKM TOMEUIEHHWS B MHOIOKBAPTUPHOM JIOME€ B COOTBETCTBHUU C
gacTtbto 2.1 cratbum 26 XunumHoro kojaekca Poccuiickoit denepanuu, U He
MOJIYYHMJI OT 3asBUTENSl TakKue JOKYMEHT W (Wiu) HMHPOpPMAlMIO B TEUCHUE
MSATHAIIATH pabodnX AHEH CO JHS HAIIPABJICHUS YBEIOMIICHHUS;

peACTaBICHUE IOKYMEHTOB B HEHAIJIEkKAIUI OPraH;

HECOOTBETCTBUE IMPOEKTa MEpeyCTpoMcTBAa W (WJIM) NEPErIaHUPOBKU
MOMEIIEHUS] B MHOTOKBAPTUPHOM JIOME TPeOOBaHUSM 3aKOHO/IaTENIbCTRA.

2.10.3. MortuBupoBaHHOe pelieHHe 00 OTKa3e B MPEAOCTaBICHUU
MYHULIMIIAIBHOW YCIYTU BBIJAETCA WJIM HANpPaBJIsETCS 3asBUTENIO B TEUCHHE 3
(Tpex) paboumx JHEW CO AHS MPHUHITHS TAKOTO PEUICHUs] U MOXKET OBbITh
00>KajI0BaHO 3asiBUTEJIEM B Cy1€0HOM TOPSJIKE.

2.10.4. 3asBuTeaM  WUMEIOT  IpPaBO  IOBTOPHO  OOpaTUThCS B
YHNOTHOMOYEHHBI OpraH 3a TMOJY4YEHUEM MYHHUIUIIAIBHONW YCIyTH TOCIHE
YCTpPaHEHUs MPEIyCMOTPEHHBIX HACTOSIIMM IYHKTOM OCHOBAaHMM ISl OTKasza B
MPEeAOCTaBICHUN MYHUIIUIIATBHON YCIIyTH.

2.11. IlepeyeHb YCJIYI, KOTOpPble SIBJSKTCA HEO0XOAUMBIMH W
00s13aTeJIbHBIMHY IJIS IPEJOCTABJICHUSI MYHUIMNIAJIbHOM YCJIYTH, B TOM YHCJE
CBeJleHUsT O JOKyMeHTe (JIOKyMeHTax), BblIaBaeMOM (BblIaBaeMbIX)
OpPraHM3alusAMMi, Y4YACTBYIOIIUMH B MNPeJOCTABJIEHMH MYHHIUNAIbLHOI
ycJayru

Yenyru, KOTOpbIE SBJISIIOTCST HEOOXOAMMBIMU M 00SI3aTE€JIbHBIMHU - TSI
MPEeA0CTABICHUS MYHUIIMTIATBLHON YCIIYTH, OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep M OCHOBAHUS B3UMAaHHUSI TOCYIAPCTBEHHOI
NOULIMHBI U MHOWM IUIAThI, B3MMAaeMO# 32 NpeJoCTaB/JIeHHe MYHUIMIIAIbHON
yCJIyru

MyHununanbpHas yciryra npeocTaBiiseTcst 0ecIiaTHO.

2.13. TIlopsinox, pa3Mep ¥ OCHOBAaHUSI B3UMAaHHMS ILIATHI 3a
NpelocTaBjieHue  yCJIyr, KOTOpble  SIBJISIIOTCH  HeOOXOAMMBIMH W
00s13aTeJIbHBIMM JIJIl PEAOCTABJIECHNSI MYHHIUNAJIBHON yCIyrH

[InaTa 3a mpemocTaBiIeHUE YCIYT, KOTOPHIE SBISIOTCS HEOOXOIUMBIMH H
00s13aTeNIbHBIMU JIJISI TPEIOCTABICHUS MYHUIIMIIAIBHON YCIIyTd, HE B3UMAETCS B
CBSI3U C OTCYTCTBUEM TAKUX YCIYT.

2.14. MakcuMaJIbHBIN CPOK OXKUIAHUS B O4Yepeau NpPH IMoJgaye 3ampoca
0 MNpeIoCTABJIEHUM MYHMUIMNAJbHOM YCJIYIH, YCJIYIH, MPeIoCcTABJIAEeMOil
opraHm3aiueil, y4acTBywIeil B mpea0cTaBJIeHN MYHHIUNAIbHON YCJIOyIru, U
NPHU MOJYYEHUH Pe3yJibTaTa NPea0CTABIEHUS TAKUX YCJIYT

Bpems oxupanus B odepenu NMpU NOJAYE 3asBICHUS O NMPEAOCTABICHUU
MYHULUNAIBHOM  YCIyI'M,  YCIyTH,  MPEIOCTaBIIIEMON  OpraHU3alueH,
YYacTBYIOIIEH B MPEIOCTABICHUM MYHUUMUIIAIBHOW YCIYyTH, U IPU MOJIYYECHUH
pe3yJibTara NpeI0CTaBICHUS TAKOW YCIYyTH HE JI0JKHO MPEBBIIATH 15 MUHYT.

2.15. Cpoxk u moOpSAOK PperucTrpaluv 3ampoca 3asiBUTedsi O
NPeI0CTABJIEHUN MYHUIMNAJBHOH YCIYrH H YCJIYrH, MPeIoCTABJIAEeMOil
opraHmu3aiueii, y4acTByIOLIeil B Ipe0CTABJIEHUN MYHUIIUNIAJIBLHON yCJIyrd, B
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TOM YHCJIE B JJIEKTPOHHOU (popme

3asBI€HHE O MPEJOCTABICHUM MYHUIMUIIAIBbHOW YCIYyrd, B TOM YHCIIE
NOCTYNHBIIEE B 3JEKTPOHHOM (opMe ¢ HCIONb30BaHUEM €IUHOIO IopTala,
peruoHanpHOTO mopTasnia Jmbo dYepes MODII, peructpupyercss B Tedenue |
pabouero JgHSA CO JHS MOCTYIUIEHUS 3asBJICHUS B CTPYKTYPHOM IOJpa3/ieICHUH
VY1I0JIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOM 3a BEJICHUE JEJIOIPOU3BOCTBA.

2.16. TpeOoBaHusA K IOMELIEHUAM, B KOTOPbIX MPEIOCTABJIACTCH
MYHHUMIAJBHASA YCJIYra, K MeCTy OKMIAHUS W TNpuHeMa 3asiBUTeJIei,
pasMelieHUI0 U 0(pOpPMIIEHHI0 BU3YAJbHOMN, TEKCTOBOH U MYJIbTHUMEAUHHOM
HH(OpPMALMHU 0 MOPSAKE MPeI0CTABJIEHUS MYHUIUNIAJIbHON YCIYTH

Mecra, npenHa3HaueHHbIE I  O3HAKOMJICHUS  3asBUTENEH  C
UH(OPMAIIMOHHBIMA MaTepHallaMd W 3aI0JIHEHUSI JOKYMEHTOB, O00OpYIyHOTCS
UHOOPMAIIMOHHBIMU ~ CTE€HJIaMU,  CTYJIbSIMH,  CToJlaMU  (CTOMKamMH) U
oOecrieunBarOTCs  oOpa3llaMu  3aMoJHEHUsT  JOKYMEHTOB, OyMmaroil u
KaHIIEMAPCKUMH  TIPUHAUISKHOCTSIMUA 11 OOECledYeHUus:  BO3MOXKHOCTHU
o opMIICHHS JOKYMEHTOB.

B Mecrtax juist 3amoyiHeHHsI TOKYMEHTOB JIOJIKEH 00eCIeYruBaThCA TOCTYI K
HOPMAaTUBHBIM MPaBOBBIM aKTam, pEryJIMpyoIuM IPEeI0CTaBICHUE
MYHULUTAITBHON YCITyTH.

Mecrta ansg 0xuJaHUA OOOPYIYIOTCA CTYJIbSIMH, KPECEIbHBIMU CEKLUUAMHU
Wi ckambsiMH (OaHkeTkamu). KoaumdecTBO MecT Uit OXHUAAHUSL ONpEAesieTCs
UCXOJs W3 (PAKTUYECKOW HArpy3Kd W BO3MOXHOCTEM MJis MX pa3MElIeHUs B
3JTaHUU.

[Tomenienust Juisi HENMOCPEICTBEHHOI'O B3aWMOCHCTBUS C 3asBUTEIISAMU
MOTYT OBITh OPTaHW30BaHbI B BUJI€ OTACIIbHBIX KAOMHETOB JIMOO B BUJIE OT/IEIbHBIX
paboumx MecT.

KabGunetsl, npegHazHayeHHBIC ISl TpUeMa 3asBUTENEH, OJDKHBI OBIThH
0o0opy0oBaHbl HMH(POPMAIIMOHHBIMU TaOMW4YKaMu (BBIBECKAMHU) C YKa3aHUEM
HOMepa KaOuHeTa, (GaMuiInk, WUMEHHU, OTYECTBA (MPU HAIWYUHU) U JOJDKHOCTHU
MYHUITUTIATBHOTO CIy’Kaimiero, Tpaduka mpuema 3asBUTENCH I JIMYHOTO
MpEeACTaBICHUS TOKYMEHTOB U KOHCYJIbTUPOBAHUSL.

Kaxngoe pabGouee mecTto MOKHO OBITH 00OPYIOBAaHO TEPCOHATHLHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JOCTyNHa K HEOOXOJUMBIM HH(OPMAIMOHHBIM
0a3aM, IeYaTaIUM U CKAHUPYIOIUM YCTPOKUCTBAM.

Bxox B 3maHue YNOJIHOMOYEHHOIO OpraHa JAOJDKEH ObITh 00OpyAOBaH
uHpoOpMalIMOHHOW  TaOMWYKOW  (BBIBECKOI),  COAEpKalle  CIeayIOIIyIo
uH(pOpMaIHIO:

HAaVMEHOBAHUE;

MECTO HaXO0XKICHUS;

PEXUM pabOTHI;

aapec opuIMaIbHOTO caiTa;

TeneOHHBIA HOMED U aJIPEC IIEKTPOHHOM IMOYTHI.

B nensx opranmzanuy OeCnpemnsiTCTBEHHOTO J0CTyTa HHBATHIOB (BKITIOYAS
WHBAJIMIOB, HCIOJIB3YIOIUX KPECIA-KOISICKM M COOaK-IPOBOJHUKOB) K MECTY
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MPEIOCTaBICHUS MyHUIIUTIATBLHOM YCIYTH UM 00€CIIeYnBaIOTCS:

yCJIOBUSI O€CTIPENATCTBEHHOIO JIOCTyNa K OOBEKTY (3AaHHI0, TOMEIICHHIO),
B KOTOPOM TMpPEIOCTAaBIsCTCS MYHHIMINAJIbHAs yCiayra, a Takxke s
OECTIpenATCTBEHHOTO  TOJb30BaHUS  TPAHCIOPTOM, CPEIACTBAMHU CBSI3U U
uHdopMaIuy;

BO3MOXKHOCTh CaMOCTOSITEJILHOTO MEPEIBUKEHUS MO TEPPUTOPUH, Ha
KOTOPOM  paclojioXKeHbl OOBEKTHl  (37aHUsA, IMOMEIIECHUs), B  KOTOPBIX
MpEeAOCTaBISCTCS MYHHUIMIIAbHAS yClIyra, a TakKe€ BXOJla Ha Takue OOBEKTHI U
BBIXOJIa W3 HUX, MOCAJKU B TPAHCIIOPTHOE CPEICTBO U BBICAJIKU M3 HEr0, B TOM
YHCJIe C UCIIOJIb30BAaHUEM Kpecia-KOJIACKU;

HaJJIexKalee pasMenieHue oOOpyJIoBaHUSI W HOCUTENeW HH(POpMaINH,
HEOOXOMUMBIX JUIsi oOecrieyeHus: OeCHpensiTCTBEHHOIo JOCTyna K OO0beKTaM
(3maHusIM, MOMEIICHUSIM), B KOTOPBIX MPEJOCTABIIACTCS MyHUIIUNIANIbHAS YCIIyTa, C
YYETOM OTPaHUUYEHUN KU3HEAEATEIbHOCTH;

nyOnupoBaHre HEO0OXOAMMOW 3BYKOBOW M 3pUTENbHONW HHGOpMAIMH, a
TaK)Ke€ HaJIUCeH, 3HAKOB M HMHOW TEKCTOBOM W Tpaduueckoil wuHPoOpManuu
3HaKaMH, BBITIOJIHEHHBIMU pelibe(pHO-ToueuHbIM mpudToM bpaiins;

COTPOBOKJICHHE WHBAJIHMJIOB, UMEIOIIUX CTOWKHE PACCTPOIMCTBA (DYHKIIHH
3pEHHS U1 CAMOCTOSITEILHOTO MEPEIBHKCHUS;

JIOIYCK CYpAOIEPEBOAUMKA U TU(PIIOCYpAOTIEPEBOTUNKA;

JOMYCK COOAKU-MTPOBOJAHUKA HA OOBEKTHI (3/1aHUs, IOMEIIIEHUS ), B KOTOPBIX
MpEeOCTaBISAETCS MYHHITUTIATbHAS YCIyTa;

OKa3aHWE NOMOIIM B MPEOJIOJICHUH OapbepoB, MEUIAIOIIUX IOTYYEHHUIO
MYHULIUTTIAIBHOW YCITyTH HapaBHE C IPYTUMH JIUIIAMHU.

B ciyyae HEBO3MOXKHOCTH TMOJHOCTbIO MPHUCHOCOOUTH MOMEIICHHE
YOJIHOMOYEHHOT0  OpraHa ¢  y4eToM MOTPEOHOCTH  HWHBAIUIA €My
obecrieunBaeTcs IOCTYI K MECTY MIPEAOCTaBIECHUS MYHULIUIIATLHON YCIYTH.

2.17. Iloka3aTe/jiM JOCTYITHOCTH M Ka4eCTBA FOCYIapCTBEHHOI YCJIYI, B
TOM 4YHCJEe KOJMYECTBO B3aUMOAEHCTBUH 3asiBUTENS] € JOJKHOCTHBIMHU
JUIAMM TPH  [PeIOCTABJEHHMHM  MYHUIUNAJIBHONH  YyCIYyrm HM  HX
NMPOJ0JIKUTEIbHOCTb, BO3MOKHOCTh MOJIYYeHHS] TOCYJIapCTBEHHON YCJIYIru B
M®II, B0O3MOKHOCTH MOJy4YeHUs HHPOpMALUM O Xo0Je MNpPeI0CTABJICHUA
rocyJapcTBeHHOH yCJIyrd, B TOM YHCJIe ¢ HCIO0JIb30BaAHHEM HH(OPMALMOHHO-
KOMMYHHUKAINIMOHHBIX TEXHOJIOTHI

2.17.1. Tloka3aremsaMu KayecTBa M JOCTYITHOCTH MYHULHNAIBHOW YCIYTH
SBJISIETCS. COBOKYITHOCTh KOJIMYECTBEHHBIX W KAYECTBEHHBIX IapaMeTpPOB,
MO3BOJIAIONIUX U3MEPSATh W OILICHUBATh MPOIECC M PE3YyJbTaT MPEAOCTABICHUS
MYHULUNAIBHON YCITyTH.

2.17.2. lloka3zaTensiMu JAOCTYNHOCTH TNPEAOCTABICHUS MYHUIUIIAIbHON
YCIYTH SBJISIFOTCSL:

TPAHCIIOPTHAsI JOCTYIMHOCTh K MECTaM NPEAOCTABJICHUS MYHUIUIIAIbHOU
YCIIYTH, B TOM YUCJIE IS JIUIT C OTPAHUYCHHBIMH (PU3UYECKUMH BO3MOXKHOCTSIMH;

BO3MOKHOCTb  IIOJYYEHMsS  IIOJHOM, AaKTyaJIbHOM W  JIOCTOBEPHOU
uH(OPMAITUHU O TIOPSIKE MPETOCTABICHIUS MyHUITUTIATHLHOW YCIYTH, B TOM YUCIE B
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AIIEKTPOHHOU (opMme;

BO3MOXHOCTh BbIOOpa cmocoba oOpamieHusi 3a  MPeJoCTaBICHUEM
MYHULUNAIBHON  ycayrd  (JIMYHO,  4Yepe3  MPEJICTaBUTENS,  MOYTOBBIM
ornpasiicHueM, uyepe3 MOPILI, mocpeaCTBOM €AMHOro MNopTalia, PErHOHAIBHOTO
nopraia);

BO3MOKHOCTb IMOJIy4eHUs UHPOPMAIIUHU O MOPSIIKE U XOJ€ MPEeI0CTaBICHUS
MYHHIIUIIAJIBHOW YCIIyTH, B TOM YHCJIE C HCIOJb30BAaHMEM HH()OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHUH.

2.17.3. TlokazarensiMu KadecTBa MPEIOCTABICHUS MYyHULUIIAIBHOW YCIYTH
SIBJISIFOTCSL:

CTENEHb YJOBJIETBOPEHHOCTH 3asBUTEIEH KaueCTBOM M JOCTYIHOCTBIO
MYHULHUNIAIBHON YCITyTH;

COOTBETCTBHE MPEIOCTABISIEMON MYHHUIIMIAIBHOW YCIYrd TpeOOBaHUAM
HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

co0JII0ICHHE CPOKOB MPEIOCTABIICHUSI MyHUIIUIIAILHON YCIIYTH;

KOJIMYECTBO 000CHOBAHHBIX Kal00.

2.17.4. Ilpu noJiy4eHUH MYHHIIUNIATIBHON YCIYTU 3asBUTENb OCYIIECTBISET
He OoJsiee NIByX B3aMMOJICUCTBHM C JOJKHOCTHBIMU JIUIIAMH Y TIOTHOMOYEHHOTO
oprasa.

[IpoaomKUTENBHOCTD KaXA0T0 B3aUMOAECHCTBHS HE JOJDKHA ITPEBbIIATh 15
MUHYT.

2.18. Unbie TpeOOBaHMS, B TOM YHC/JIE YYUTHIBAKIIHE OCOOCHHOCTH
IPeIOCTABJCHU MYHUIUNAJIbHOH yciayru B MO®PI wu  ocodeHHOCTH
NPEA0CTABJICHUA MYHUIMIIAJIbHON YCJIYIH B 3JIEKTPOHHOU (popMe

2.18.1.  3asgBuTensM  oOeCHEeYMBACTCS  BO3MOXKHOCTh  TMOJy4YCHUS
uH(dOpMAIMU O TIOPSAJIKE MPEIOCTABICHUS MyHUIIUTIATLHON YCIyTH, B TOM YUCIE C
WCIIOJb30BAaHUEM E€IUHOI0 IMOpTajla, PEruoHANIbHOTO TNOpTajia, a TaKke
BO3MOXHOCTh KOMTUPOBaHUS (HOPM 3asBIICHUIM W HHBIX JOKYMEHTOB, HEOOXOUMBIX
JUIS1 TIOJTYYEHHUSI MyHUIUIIAJIbHON YCITYTH.

2.18.2. Ilpuem DOKYMEHTOB M BblJjaya pe3yibTaTa MyHHUIIMIAIBLHON yCIyTH
MOXET ocywmecTBIsATbC B M®DL[ mo npuHOMIY 3KCTEPPUTOPHAIBHOCTH IIPH
HAJIMYUM ~ 3aKJIIOYEHHOrO0  COTJIAleHUsl O  B3aUMOJCHCTBUU  MEXIY
YnonaomoueHHbsIM oprasom U I'OAY «MOL».

2.18.3. Ilpu HanpaBieHUN 3asBJICHHS O MPEIOCTABICHUH MYHUIMIIAJIbHOU
yCIyrd B 3JEKTpOHHOM (opme 3asBuTens (GopMupyer 3asBiI€HHE Ha
IPEeIOCTaBIECHNE MYHUIIMIAIBHOW yCIyrd B (hOpME 3JIEKTPOHHOrO JOKYMEHTa U
NOJNKUCHIBAET €ro 3JEKTPOHHOM TMOJMUCHI0 B COOTBETCTBHM C TpeOOBaHUSIMU
®enepanbHoro 3akoHa ot 06 anpens 2011 Ne 63-D3, denepanbHOro 3akoHa ot 27
utonst 2010 Ne 210-d3 u IlpaBun omnpenesieHUss BUAOB SJIEKTPOHHOW MOIIKCH,
UCIIOJIb30BAHUE KOTOPBIX JIOMYCKAeTCs TMpU OOpallleHuHd 3a TMOJTyYeHUEM
rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, YTBEP’KICHHBIX MOCTAHOBJICHUEM
[IpaButennctBa Poccuiickoii @enepanuu ot 25.06.2012 Ne 634.

I1I. COCTAB, HOCJIIEJOBATEJIBHOCTbH n CPOKHA
BBITIOJTHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP (IEACTBUI),


https://pravo-search.minjust.ru/bigs/showDocument.html?id=4B713A73-14DE-4295-929D-9283DCC04E68
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TPEBOBAHUSA K INIOPAJAKY HX BBIIOJHEHMSA, B TOM YUCJIE

OCOBEHHOCTH BBIITOJIHEHU S AJIMAHUCTPATHUBHBIX
NPOLEAYP (IEMCTBHUHN) B DJEKTPOHHOW ®OPME, A TAKXE
OCOBEHHOCTH BBINTOJIHEHU S AJIMUHUCTPATUBHBIX
MPOLIEJYP B M®I]

3.1. HcuyepnbiBawiuii mnepevyeHb AJAMHUHUCTPATUBHBIX MPOLEAYP
(meiicTBUI)

1) mpueM u peructpaiusi 3asBjiCHUS O MPEAOCTABICHUU MYHHUIUIAIBLHON
YCIIYTY U UHBIX TOKYMEHTOB;

2) HarnpaBJieHUE MEXBEJOMCTBEHHBIX 3aPOCOB (MPU HEOOXOAUMOCTH);

3) paccMOTpeHHE JIOKYMEHTOB U TPUHATHE PEIICHHS O MPEIOCTaBICHUU
a100 OTKa3€e B MPEJOCTABICHUH MYHULIUIIAILHON YCITYTH;

4) odopmieHue U BblJaua (HAIpaBJEHWE) 3asgBUTEII0 JOKYMEHTOB,
ABJISIFOLLIUXCS PE3YJIbTATOM MPEIOCTABICHHUS] MyHUIIUIIAIbHOW YCIYTH.

3.2. Ilpuem u perucrpanus 3asiBJeHHUS O TMPeIOCTABJECHHUHU
MYHUIIMTIAJIBbHOM YCJIYTU U HHBIX JOKYMEHTOB

3.2.1. OcHoBaHueM isi Hayaia aAMUHUCTPATUBHON MPOLIEAYPHI SIBISAETCS
MOCTYIUICHUE OT 3asiBUTENISI 3asBJICHUSI O TMPEIOCTABICHUH MYHUIUIIAIbHON
YCIIYTY U UHBIX JOKYMEHTOB:

Ha OyMa)XHOM HOCHUTEJE HEMOCPEACTBEHHO B YTIOJIHOMOYEHHBIH OpraH,
M®I;

Ha OyMaXXHOM HOcuTeJIe B YIMOJHOMOYEHHBI OpraH MOCPEACTBOM
MOYTOBOTO OTIPABJICHUS;

B (popMe 3JEKTPOHHOrO JOKYMEHTa C HCIOJb30BAaHHUEM €JIMHOTO TopTala,
PETHOHANIBHOTO MOPTAaJA.

[Tpu nuunHo#t hopme mojauu JOKYMEHTOB B Y TIOJTHOMOUYCHHBINH opraH, M®OI]
nojiaya 3asBJICHUS W HHBIX JIOKYMEHTOB OCYIIECTBIISIETCS B MOpsAKE 0OIen
odyepeau B IIPUEMHBIE 4Yacbl WIM IO NpeABapuTeNbHOM 3amucu. [Ipu muuHOU
dbopme mosauu JOKYMEHTOB 3asBUTENb IMOJAET 3aABJICHUE M WHBIC JOKYMEHTHI,
yKa3zaHHbIE B mojpazjenax 2.6, 2.7 HaACTOAIIETO aJIMUHUCTPATUBHOTO periaMeHTa
(B ciydae ecid 3asiBUTENb MPEACTAaBISECT JOKYMEHTBI, YKa3aHHbIE B IMOJIpa3jielie
2.7 HacTOAIIEer0 aAMUHUCTPATUBHOTO PErJIaMEHTa, 10 COOCTBEHHOW WHUIIMATUBE)
Ha OyMa)KHOM HOCHTEJIE.

[Ipu nuyno#t (dopMmMe Mmojgayum JOKYMEHTOB 3asBJICHUE O MPEAOCTABICHUU
MYHULIUTAIBHON YCIYTH MOXET ObITh O(DOPMIIEHO 3asBUTEIEM B XOJ€ MpHeMa B
YnoanomoueHHoMm oprane, M®II nubo odopmiieHo 3apaHee.

ITo mpocwhbe oOpaTuBIIErocs JMIAa 3asBICHUE MOXET OBITh 0(OPMIICHO
JOJDKHOCTHBIM  JIMIOM ~ YTIOJIHOMOYEHHOr0 oprasHa, crenuainucrom MOI],
OTBETCTBEHHBIMU 3a NPUEM JIOKYMEHTOB, C HCIIOJIb30BAaHUEM IPOTPAMMHBIX
cpencts. B aTom ciyudae 3asBHTENh COOCTBEHHOPYYHO BIIMCHIBAECT B 3asBJICHUE
CBOIO (haMUJTHIO, UMS U OTYECTBO, CTABUT JATy U MOJIHKCH.

JIOJDKHOCTHOE U0 YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 MPUEM
JIOKYMEHTOB, OCYIIECTBIISIET CIEAYIONINE NEUCTBUS B XOJI€ TpUEMa 3asiBUTEIIS:

YCTaHABIIMBAET MPEAMET OOpaIllCHHUS;
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YCTAHABJIMBAET JUYHOCTb 3asBUTENSA, B TOM 4YHUCIE IPOBEPAET HAINYUE
JNOKYMEHTA, YOCTOBEPSIOLLETO JIMYHOCTD;

IIPOBEPSET ITOJTHOMOYHS 3aABUTEIISA;

IpOBEPSIET HATMYUE BCEX JTOKYMEHTOB, HEOOXOAUMBIX I PEIOCTAaBICHUS
MYHMILIMIIAJBHOW  YCIyr'M, KOTOpble  3asBUTENb  00f3aH  NPEJOCTABUTH
CaMOCTOSITEILHO B~ COOTBETCTBMM  C  MOApasfesnoM 2.6  HACTOSIIEro
aAMUHHACTPATUBHOTO PETJIAMEHTA;

B Clydae yCTaHOBJEHHMS (paKTa HECOOTBETCTBHS IPEICTABIICHHBIX
JOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOAMMBIX JOKYMEHTOB JJIsi MPEIOCTaBICHUS
MyHULMOAIBHOW  yciiyru  uHOpMuUpyeT B  ycTHOM  (Qopme  3asBUTENA
(mpencTaBUTENS 3asIBUTENS) O BBISBICHHBIX (paKTax W MpeajiaraeT NpUHATh MEpPbI
10 UX YCTPAHEHHUIO;

IIPUHUMAET PELICHUE O NPUEME Y 3asABUTEIIS IIPEACTABICHHBIX JOKYMEHTOB
U PErUCTPUPYET 3asBJIICHUE U NIPEICTABICHHBIE JOKYMEHTHI 110/ UHAUBUYaJIbHBIM
IIOPSIAKOBBIM HOMEPOM B JIEHb UX IOCTYIUICHUS,

BBIJIAET 3aABUTEIIO0 PACIIUCKY C OIMUCBHIO INPEICTABICHHBIX JOKYMEHTOB U
YKAa3aHHUEM JaThl UX IPUHATHSL, [IOATBEP/KIAIOIIYIO IPUHATHE TOKYMEHTOB.

Crneunanuct M®LI, 0TBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, OCYILECTBIISET
CJIIEAYIOIIUE ACUCTBHS B XOI€ TPUEMA 3aIBUTEI:

yCTaHaBJIMBAET IPEIMET 0OpaleHUs;

YCTAHABJIMBAET JUYHOCTb 3asBUTENS, B TOM 4YHCIE IPOBEPSAET HAINYUE
JTOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD;

IIPOBEPSET MTOJTHOMOYHS 3aABUTEIS;

IPOBEPSAET HAIMYKUE BCEX JTOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEAOCTABICHUS
MYHMLIMIIAJBbHOW  YCIyI'M, KOTOpble  3asBUTENb  00fA3aH  IPEJOCTABUTH
CaMOCTOSITEJIbHO B COOTBETCTBMM  C  MOApPA3AeioM 2.6  HACTOSIIETOo
aIAMUHHCTPATUBHOTO PETJIAMEHTA;

B Cllydae YCTaHOBJEHHUS (pakTa HECOOTBETCTBHSI IPEACTABIECHHBIX
JOKYMEHTOB JINOO OTCYTCTBHUSI HEOOXOIMMBIX JIOKYMEHTOB Ui IMPEIOCTABICHUS
MYHUILIMNIAJIBHOW  YCIyrd HWHGOpMUpPYET B YCTHOM Qopme 3asBUTENS O
BBISIBJIEHHBIX (DAKTaxX M MpEeAJIaracT NPUHITh MEPHI 110 UX YCTPAHEHUIO;

IPUHUMAET PEUICHUE O IPUEME y 3asBUTEINS MPEICTABICHHBIX JOKYMEHTOB,
bopMupyeT  3asBICHHE 0 IIPENOCTABIECHUNA  YCIIyTH IIOCPENCTBOM
uH(popmarmonHon cucreMbl MOLI, peructpupyer 3asBJICHUE U MAKET TOKYMEHTOB
B uH(popmanmonHoil cucreme MODIl, BblgaeT 3asBUTENIO (MPEACTABUTENIO
3asiBUTENSI) PACHHUCKy O TMOJYYEHUU JOKYMEHTOB C HH(oOpManuend o cpokax
paccMOTpEHHUS 3asBIECHUS.

Ilepenaya B YIOJIHOMOYEHHBI OpraH IIaKkeTa JOKYMEHTOB, IPHUHSATBIX
cneumanuctamu M®LI, ocyiiecTBiasieTcst IOCPEICTBOM UHPOPMAIIMOHHOM cucTeMe
MO®I] He mo3anHee ciemyromero pabodero AHS CO JHS IpHeMa JOKYMEHTOB OT
3asButenst B MOILI,

[Ipy HEoOXOIMMOCTH JOJKHOCTHOE JIHMIIO YTOJHOMOYEHHOTO OpraHa,
cnenquamict MLl HM3roTaBIMBAaOT  KONMU  IIPEACTABICHHBIX  3asgBUTEIEM
JOKYMEHTOB, BBIIOJIHSIOT HA HUX HAANUCh 00 MX COOTBETCTBUM IOJIMHHBIM
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AK3EMILIApPaM, 3aBEPSAIOT CBOCH IMOJIKCHIO C yKa3aHueM (aMUJIMU U UHUITUATIOB.

JIMMTENBbHOCTh OCYIIECTBICHUS BCEX HEOOXOIMMBIX IEHCTBUN HE MOXKET
npeBbIIAaTh 15 MUHYT.

JIOKyMEHTBI JJI TPEAOCTABICHUS MYHUIUMIIAIBHOW YCIYTH MOTYT OBIThH
IIPEJICTABJIEHBI B Y IOJJHOMOUYEHHBINM OpPraH MOCPEACTBOM HAIPABIICHUS 3asBJICHUSA
O TMPEIOCTABIECHUM MYHHUUIIAIBHOM YCIYIM W HWHBIX JOKYMEHTOB ITOYTOBBIM
OTIpaBJIECHUEM, Yepe3 €IWHBIA MOpTajl, PErHOHANIbHBIMN MopTan (3aouHas (opma
10/1a4u JOKYMEHTOB):

B BUJIC OpUTMHAJIA 3asBJICHUSI U KON TOKYMEHTOB Ha OyMa)XHOM HOCUTEJIE
MOCPEJICTBOM TIOYTOBOIO OTHpaBlieHUs. B JaHHOM ciydae YJIOCTOBEPEHHUE
BEPHOCTH KOMHUH JOKYMEHTOB OCYILIECTBJISICTCS B TMOPAAKE, YCTAaHOBJIECHHOM
benepaibHbIM 3aKOHOIATEIIHCTBOM.

JlHem peructpanuy 3asBICHUS SBJSETCS JIEHb €ro TMOCTYIUICHUS B
YTOJTHOMOYEHHBIN OpTaH;

B OJEKTPOHHOM BHUJE IMOCPEJICTBOM 3aIOJIHEHUS] WHTEPAKTUBHON (DOPMBI
3asBJICHUs, TOAINMCAHHOIO IIPOCTOM JJIEKTPOHHOM NOAIHUCHIO, Yepe3 JIMYHBIN
KaOWHET eIMHOT0 TMOopTajlia, PETHOHAIBHOTO TMopTana, 0e3 HeoOXOAUMMOCTH
JOTIOJTHUTEIIFHOM 110/1aY 3asBJICHHS B MHOK (hopMme.

dopMaTHO-JIOrHYeCKas MpOBEPKA c(hOpMHUPOBAHHOTO 3as1BJICHUSA
OCYUIECTBIISIETCSI aBTOMATHYECKHM IIOCIE 3alOJIHEHUS 3asBUTEIEM KaXIOTrO U3
noyieil  ANEeKTpoHHOM (opmbl  3asBiaeHus. [Ipu  BBISIBICHHMM HEKOPPEKTHO
3aMOJIHEHHOTO TOJISl AJIEKTPOHHON (POPMBI 3asBJICHUS 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBISBICHHOW OIIMOKM U TOPSAJKE €€ YCTPAHEHHUS IOCPEICTBOM
WH()OPMAIIMOHHOTO  COOOIICHUSI HEMOCPEACTBEHHO B DJIGKTPOHHOU (dopme
3as1BJICHUS.

[Tpu popmMupoBanmm 3asiBiacHUS 00ECIIEUNBACTCS:

BO3MOKHOCTh KOITMPOBAHUS U COXPAHEHUSI 3asBJICHUSI U UHBIX JTOKYMEHTOB,
YKa3aHHbBIX B noApaszzaenax 2.6, 2.7 HacTOAILIEro aAMUHUCTPATUBHOIO PETJIAMEHTA,
HEOOXOMMBIX JIJISl TPEOCTABICHUS MyHUITUTIATLHOU YCITYTH;

BO3MOHOCThH M€YaTH Ha OyMa>KHOM HOCHTEJIC KOMUHU JIEKTPOHHOU (POPMBI
3as1BJICHUS,

B J11000M MOMEHT MO KEJIaHUIO MTOJIb30BATEIISI COXPAHEHUE PaHEE BBEIICHHBIX
B AJICKTPOHHYIO (hOpMY 3asBJICHUSI 3HAUCHHI, B TOM YHCJIE NMPU BOSHUKHOBEHUU
OIMOOK BBOJIa M BO3BpaTe MJisi TMOBTOPHOTO BBOJIa 3HAYEHUU B AJIEKTPOHHYIO
bopMy 3asiBIECHUS;

3al0JIHCHUE TOJIed HJIEKTPOHHON (OpMBI 3asBIEHUS [0 Hadajla BBOJA
CBEJICHUW 3asBUTEIEM C HCHOJIb30BAHUEM  CBEJCHMM, Pa3MEIICHHBIX B
dbenepanbHOll TOcyaapcTBeHHONW uHMOpManmoHHOW cucreme «EnuHas cucrema
uaeHTUPUKAMU W ayTeHTUPUKAUU B HHPPACTPYKType, oOecreunBaronien
UH(OPMAIITMOHHO-TEXHOJIOTUYECKOE B3aUMOICHCTBUE MH(DOPMAIMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JJIS MPEIOCTABIICHHS TOCYAApPCTBEHHBIX U MYHHUIIUIIATIbHBIX YCIYT
B 2JeKkTpoHHON (opme» (mamee - ECHUA), m cBenaeHuid, omyOJMKOBaHHBIX Ha
eAMHOM TNOopTalie, B YaCTH, Kacaroleics ceeieHui, orcyrcrpyromux B ECUA;

BO3MOXXHOCTh BEPHYTHCS Ha JIFOOOW M3 ATANOB 3arOJHEHUS DJIEKTPOHHOU
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(GopMbl 3asiBiIeHUs O€3 NOTEPH paHee BBEACHHON HH(POpMAIH;

BO3MOXHOCTh JIOCTYIIa 3asBUTENS HA €IUHOM MOpTale, PErHOHAIBHOM
[IOpTAJIe K paHee MOJAHHBIM UM 3asiBJICHUSAM B TEYEHUE HE MEHEE OJHOI0 roja, a
TaK)K€ YaCTUYHO C(POPMUPOBAHHBIM 3asIBJICHUSM - B TEUEHUE HE MEHEe 3 MeCSLIEB.

ChopmupoBanHOoe M TMOAMNMCAHHOE 3asBJIEHUE W HHbIE JOKYMEHTHI,
yKa3aHHbIE B oapaszaenax 2.6, 2.7 HacTOSIIEro aAMUHUCTPATUBHOTO PErVIAMEHTA,
HEOOXOUMbIE JJIA MPEAOCTABICHUS MYHUUMIAIbHON YCIYTd, HalpaBlIAIOTCS B
YNOITHOMOYEHHBIM OpraH MOCPEICTBOM €IWHOTO IOpTaja, PETHOHAIBHOIO
noprasia.

3asgBUTEISIM NIPENOCTABISAETCA BO3MOYKHOCTD INPEIBAPUTEIILHON 3allMCH Ha
NPEACTABICHUE 3asBJICHUA O NPEAOCTABICHUM MYHULUIAIBHOW YCIYIH U
HEOOXOUMBIX TOKyMEHTOB.

IIpenBapurenbHas  3a0UMCh  MOXET  OCYILIECTBIAATBCA  CIEAYIOIIUMHU
crioco0aMu 1o BBIOOPY 3asIBUTEIIS:

IpU JTUYHOM OOpalIeHUH 3asiBUTENIS B Y TOJTHOMOYEHHBIN OpraH;

1o TesnedoHy YIoJIHOMOYEHHOIO OpraHa;

yepe3 o(UIHATBHBIN callT YTIOJITHOMOYEHHOI'O OpraHa;

IIOCPEACTBOM €JUHOTO MTOPTaJIa, PETMOHAIBHOTO ITOPTAA.

[Ipu ocyniecTBIEHUH 3aIIMCH 3asIBUTENB COOOIIAET CIEAYIOIINE JaHHbIE:

(aMuIuIo, UMs, 0TYECTBO (TIOCIETHEE - PU HATUYHH);

HOMEP KOHTAKTHOTO Tejie(poHa;

aJipec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

Kelaemble JaTy W BpeMsi NPEACTaBIICHUS 3asBICHUS W HEOOXOJMMBIX
JOKYMEHTOB.

B ciayuae HecooTBETCTBUS CBEIEHUM, KOTOpPbIE COOOUIWII 3asgBUTENb IPU
3alMCH, JOKYMEHTaM, IIPEJICTABICHHBIM 3asABUTEIEM IIPU JIMYHOM IPHUEME,
IIpEeIBapUTEIbHAS 3aMCh AHHYJIUPYETCH.

[Ipy ocylecTBI€HUH 3aluCU 3asABUTEIb B 00SA3aTEIBHOM MOPSAIKE
UHPOPMUPYETCS O TOM, UTO IPEIBAPUTENbHAS 3alIUCh AaHHYJIUPYETCS B CIIydae ero
HESBKH 10 HCTEUYEHUU 5 MUHYT C HA3HAYEHHOI'0 BPEMEHH IpHUeEMa.

Y1omTHOMOYEHHBIN OpraH 00ecneunBaeT MpUeM J0KyMEHTOB, HEOOXOIUMBIX
JUIl TPENOCTABIECHUS MYHHULMIAIBHOM YCIyI'M, B DJJIEKTPOHHOM BHIE, H
pEerucTpanuo 3asBiCHHS 0€3 HEOOXOJUMOCTH MMOBTOPHOIO MPEICTaBICHUS
3asiBUTEJIEM TAKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

[Ipy mocCTymjaeHun TOKYMEHTOB B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB C
UCIOJIb30BaHUEM  MH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX  CceTed  OOLIero
MOJIb30BaHUS, PACIUCKa B TIOJYYEHMHM JOKYMEHTOB B TeueHHUE padodero JHs,
CIICYIOIEr0 3a JHEM IOCTYIUIEHUS JOKYMEHTOB, HamlpaBisercs B ¢opme
IEKTPOHHOTO JTOKYMEHTa II0 aJpecy DJJIEKTPOHHOM IIOYTHI, YKa3aHHOMY
3as1BUTEJIEM.

[Ipu nocTyniueHuy 3asBAEHUS O IPEINOCTABICHUN MYHULIMIIAIBHON YCIyTH B
JIEKTPOHHON (QopMe depe3 eaWHBIM TMOpTaj, PErHoHaNbHBIM MOpTal B
YIIOJTHOMOYEHHBIM OpPraH, 3asBICHUIO IPHUCBAUBACTCS CTATyC «OTIPABIEHO B
BeZOMCTBOY». MHbopMupoBaHue 3asBUTENS] OCYIIECTBISICTCA Yepe3 JIMYHBIN
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KaOWHET yKa3aHHBIX TOPTAJIOB.

WNnentuduxamnus 3asIBUTEIIA o0ecrieuynBaeTcs AIEKTPOHHBIM
UACHTU(UKAIIMOHHBIM TIPWIOKEHUEM C HCIIOJIB30BAHUEM COOTBETCTBYIOIIETO
cepBuca ECHUA.

[Ipyn HampaBieHUM HOKYMEHTOB YEpE3 E€OUHBIA IOPTajl, PErMOHAIbHBIN
NOpTaJl JHEM IOJYUYEHUS 3asBJIICHUS O MPEIOCTABICHUH MYHUIMNAIbHON yCIyTH
SIBJISIETCA JlaTa MPUCBOCHUS 3asIBJICHUIO CTAaTyCa «OTIPABICHO B BEJJOMCTBO.

Ecnu 3asBuTENs 00paTHIICS 3a0YHO, JOJKHOCTHOE JIUIO Y TOJITHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB:

PETUCTPUPYET 3asBJICHUE TOJ WHAUBUIYATbHBIM MOPSAKOBEIM HOMEpPOM B
JIeHb MMOCTYIJICHUS IOKYMEHTOB;

IpOBEpSAET MPABWIBHOCT, OGOPMIICHUS 3asBJICHHUS W NPaBUIBHOCTD
0(OpMJICHUSI UHBIX JOKYMEHTOB, MOCTYMUBIINX OT 3asABUTEIIS;

IPOBEPSET MPEACTABICHHbBIE JOKYMEHTHI HA MTPEAMET KOMIUIEKTHOCTH;

OTHPABJISAET 3asIBUTEII0 YBEIOMJICHUE C OMUCHIO MPUHITHIX JOKYMEHTOB U
YKa3aHHUEM JIaThl UX MPUHATHS, IOJITBEPKIAIOIIEE TPUHATHE TOKYMEHTOB.

YBenomiieHHe 0 MpUueMe JOKYMEHTOB HAMPABIISIETCS 3asIBUTEIIO HE TO3/HEE
pabouero Hs, CIEAYIONIETO 3a JHEM IMOCTYIUIEHHS 3ampoca M JOKYMEHTOB,
CIIOCOOOM, KOTOPBIN UCITOJIB30BaN (YKa3al) 3asiBUTEh TIPH 3209HOM OOpaIICHHH.

[lo wuroraM WCHOMHEHHS AIMUHHCTPATUBHOM MPOUEAYpbl IO MPUEMY
JIOKYMEHTOB B YTIOJTHOMOUYEHHOM OpraHe, JOJKHOCTHOE JIUIO Y TOJITHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, (DOPMUPYET JOKYMEHTHI ([I€70) U
nepeaeT ero JOJDKHOCTHOMY JIMIY YTIOJIJHOMOYEHHOT'O OpraHa, OTBETCTBEHHOMY
3a MPUHSTUE PEIICHUS.

[Io wWroraM HCHOJHEHHS AIMUHHCTPATUBHOM MPOLEAYpPbl IO MPUEMY
nokyMeHTOB B M®DI] crienmanuct M®IL], OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB,
dbopMupyeT JTOKyMEHTHl (meno) u mepemaer ero cnenuanucty MOI],
OTBETCTBEHHOMY 3a MEKBEJOMCTBEHHOE B3aUMOJECHCTBHE, KOTOPBI B CBOIO
ouepellb B CPOKH, YCTAHOBJICHHBIE COTJIAIIEHUEM O B3aUMOJCHCTBUH, MEPEHAET
JIOKYMEHTHI B Y IOJTHOMOYEHHBINA OPraH.

3.2.2. Kpurepuem MNpUHATUS PEIICHUS O NPUEME JOKYMEHTOB SIBISETCS
HaJUYUe 3asiBJICHUS U MPUJIaraeMbIX JOKYMEHTOB.

3.2.3. MakcuManbHbIli CPOK MCIOJHEHUS AJIMUHUCTPATUBHOW IMPOLELYPHI
coctaBisier 1 pabouuil JIeHb CO JHSA TMOCTYIUICHUS 3adBJICHUS OT 3asBUTEINSA O
MpeA0CTaBICHUY MYHUIIUTIATBLHON YCIIyTH.

3.2.4. Pe3yapTaToM agMUHHCTPATUBHOM MPOLEAYPHI SABISETCS PETUCTPALIMS
B YIIOJTHOMOYEHHOM OpraHe 3asBJIICHUS U JIOKYMEHTOB, TMPEJCTaBICHHBIX
3asBUTENIEM, WX Ilepefadya JOJDKHOCTHOMY JMIy YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOMY 3a MPUHITUE PEIICHUH O MPEeIOCTaBICHUU MYHUIUIIAIbHON
YCIYTH.

Pesynbrar aAMUHUCTPAaTUBHOW MpOLEAYypbl (UKCUPYETCS B CHCTEME
AJIEKTPOHHOTO JOKYMEHTO000pOoTa YIOJTHOMOYEHHOTO OpraHa.

Pe3ynbTaT aAMUHUCTPATUBHON MpOUEAYypbl B OTHOIICHUW 3asIBJICHUA,
MOCTYIIUBIIIETO B JJICKTPOHHON (OpME C HCIOIB30BAHMEM €IWHOTO IOPTaa,
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PErMOHAIBHOTO  IOpTaja, MOATBEPKAACTCS INPHUCBOCHMEM CTAaTyca 3asBKE
«IPUHATO B paboTy BeaOMCTBOM». JlelicTBME M3MEHEHUsl cTaryca 3asBIICHUS,
NOCTYIHBIIETO B 3JEKTPOHHOM (popMe ¢ HCHOJB30BaHHWEM €AMHOIO MopTala,
PErMOHAJIBHOTO IOPTaa, MPOU3BOAMUT JIOJDKHOCTHOE JIMLO YIIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE€ 3a MPHUHATHE pEIIEHUH O  MPEAOCTaBICHUU
MYHHUIUIAIBHON yCIIyTH.

3.2.5. Pe3ynbpTaT aIiMUHUCTPATUBHOW NMPOLEAYPHI — IIPUEM U PETUCTPALMS
3asIBJICHUS U IOKYMEHTOB OT 3asBUTEJIS.

3.2.6. BpeMms BBINOJTHEHUs AJMUHHUCTPATHUBHOM MPOLEAYPbl HE IOJIKHO
npeBbIaTh 15 (mATHAUATH) MUHYT.

3.3. HanpaBiieHue MesKBeIOMCTBEHHBIX 3alIPOCOB

3.3.1. OcHoBaHueM MJisi Hayajga aJAMUHHUCTPATUBHOM MPOLEAYPHI SBISETCS
HEIPE/ICTABICHUE 3asBUTEIEM JIOKYMEHTOB, YKa3aHHbIX B nogpaszaeine 2.7
HACTOSIIIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.2. JIOJBKHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABICHNE MYHULIMITAJIIBHON YCIYTH, HE TIO3HEE JHS, CJIEAYIOLIETO 3a JHEM
NOCTYIUICHUS 3asBKHU, (OPMHUPYET U HAIPABIIAET MEXKBEJOMCTBEHHBIE 3allpOChHI B
COOTBETCTBYIOIIMKA OpraH (OpraHu3aluio), KOTOpPbIA NPUHUMAET Yy4YacTHE B
NPEIOCTABICHUN OKa3aHUS MyHULUIIAJIbHBIX YCIYT U B PacloOpsHDKEHUH KOTOPOTO
HaXOJATCA HEOOXOAUMBIE CBEICHHUS.

MexBeTOMCTBEHHBII 3alpoc O MPEACTaBICHUU JAOKYMEHTOB M (WJIN)
uH(poOpMalMu  JOJDKEH COJEp)KaTh MPEAYCMOTPEHHBIM  3aKOHOAATENHCTBOM
Poccuiickoit ®@enepaunu UASHTUPHUKATOP CBEACHHN O (u3nyeckoMm mune (mpu
HaJIM4YMUM), €CIM JIOKYMEHThl M HHQOpMalusd 3alpalldBarOTCs B OTHOILIECHUU
¢usnyeckoro JMIa, a TaKXkKe YyKazaHue Ha 0a30BbIl TIOCYIapCTBEHHBIN
UHPOPMAIIMOHHBI pecypc, B LEISIX BEJIEHUS KOTOpPOro 3ampalluBarOTCs
JOKYMEHTBI U HH(OpMaLKs, WIK B ClTydae, €Clid TaKue JOKYMEHThI U HH(popManus
HEe ObUIM  TpeACTaBIEHbl  3asBUTEIEM,  CIEIYIOIIME  CBEIACHMS,  €ClIU
JOTIOJITHUTENbHBIE ~ CBEJEHUS HE  YCTAHOBJEHBl 3aKOHOJATEIbHBIM  AKTOM
Poccuiickon ®@enepanuu:

1) HauMeHOBaHME OpraHa WIA  OpraHuM3alid,  HaIpPaBISFOLINX
MEKBEJIOMCTBEHHBIN 3aMpOC;

2) HauMEHOBaHWE OpraHa WM OpraHu3aluu, B aJpec KOTOPbIX
HaIpaBJIsIeTCsl MEKBEJOMCTBEHHBIN 3a1pOC;

3) HaMEHOBaHUE MYHHULIMMAIBLHON YCIYTH, JUIS MPEJOCTABICHHUS] KOTOPOU
HEOOXOMMO TpeJACTaBlieHHe AOKyMeHTa WU (i) uHbOpMaluu, a Takxke, eclid
uMeeTcs, HoMep (MIECHTU(PHUKATOP) TaKOM YCIYrd B PEecTpe MYyHHUIHUIAIbHBIX
yCIyT,

4) yka3aHMe Ha IOJIO)KEHUS HOPMATHBHOIO IPaBOBOTO aKTa, KOTOPBIMU
YCTaHOBJIEHO NPEJACTaBICHUE AOKyMeHTa W (miM) uHPOpManuu, HEOOXOIUMBIX
JUISI IPEIOCTABJICHUS MyHUIIMIIAIBHON YCIIYTH, M YKa3aHUE HAa PEKBU3UTHI JJAHHOIO
HOPMATHBHOTO IPABOBOI'O aKTa;

5) cBeneHws, HEOOXOAWMBIC HJisi TPEACTABICHUS JOKyMEHTa © (WIIH)
uHbOopMaIu, YCTaHOBJICHHbBIE aJIMUHHUCTPATUBHBIM pEriaMeHTOM
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MPEAOCTABIEHUS MYHHUIMIIAJBbHON YCIYTH, & TAKXKE CBEJICHHS, IPELYCMOTPEHHbIE
HOPMATUBHBIMH MPABOBBIMU AKTAMHU KaK HEOOXOUMBIE JIJIsl MPEJCTaBICHUS TAKHX
JOKyMeHTa ¥ (1in) HHGOpMaIINH;

6) KoHTakTHas  uH(OpMalusg IS HampaBJIeHUsS  OTBeTa  HA
MEKBEJOMCTBEHHBIN 3a1poc;

7) nata HampaBJIEHUs MEKBEIOMCTBEHHOI'O 3apoCa;

8) dammnus, WM, OTUYECTBO U MAODKHOCTH JIUIA, IMOATOTOBUBIIETO H
HaIlpaBUBILEIO0 MEKBEJIOMCTBEHHBIM 3alpoc, a TakXe HOMEp CIyKeOHOTo
TenedoHa u (Uin) agpec JIEKTPOHHOM MOYTHI JAHHOTO JIUIA JJIsI CBS3U;

9) undopmarus o (akTe MOIYyYEHUsT COTIACHUS, IPETYCMOTPEHHOIO YacThIO
5 cratbu 7 ®DenepanpHoro 3akoHa Ne 210-®3 ot 27 wurons 2021 roma «OO6
OpraHHU3alHH MPEIOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT».

3.3.3. Kpurepuem NpUHATHS PELICHUS O HANPABIEHUN MEXKBEIOMCTBEHHOTO
3amnpoca SIBJISETCS OTCYTCTBHUE JOKYMEHTOB, HEOOXOAMMBIX /Il MPEIOCTABICHUS
MyHULMNAIBHOM  YCIYTH, YyKa3aHHBIX B nozapaszuene 2.7  HACTOSALIETO
aJIMUHHUCTPATUBHOTO PEIVIAMEHTA.

3.3.4. MakcuManbHblii CPOK HMCHIOJHEHUS aJIMUHUCTPATUBHOU MPOLEHAYPHI
coctaBisieT 1 paboumii AeHb CO JHS MOCTYIUICHHS B YTOJHOMOYEHHBIH OpraH
3asIBJICHUS O MTPEAOCTABIEHUN MyHULUMIIATBHON YCITYTH.

3.3.5. Pe3ynbTaTOM HCIOJIHEHUs] aAMAHHMCTPATUBHOM MPOLENYPHI SBISAECTCS
NOJIy4YEeHHE  JOKYMEHTOB, HEOOXOJMMBIX JUIsl  HPUHATUS  pEUlIEHUs O
NPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

CnocoboM ¢ukcanuu pe3ysbrara aAIMUHUCTPATUBHONW IPOLETYPHI SBIISAECTCS
perucTpanus noixy4yeHHbIX OTBETOB HA MEXBEIOMCTBEHHBIE 3aIPOCHI.

3.4. PaccmoTrpeHue [JOKYMEHTOB W TNPHHATHE PpelIeHUs O
NPeA0CTABJICHHH JIH00 0TKAa3€e B NPEAOCTABJICHUY MYHUIIMIIAJIBbHOM YCJIYTH

3.4.1. OcHoBaHMeM MJisi Hayaja aJMUHHUCTPATUBHON MPOLEAYPHI SBISETCS
HQJIWYUE TIOJHOTO TMaKeTa JIOKyMEHTOB, HEOOXOJUMBIX I MpPeroCTaBJICHUS
MYHULUIAIBHONW YCIIYTH, WU MTOJyYEHUE MTOCJIEIHEr0 OTBETA HA HAIIPABJICHHBIN B
COOTBETCTBHM € NOJAPA3JEIOM 3.3 HACTOSIIEr0 aJIMUHHCTPATUBHOIO PErJaMEHTa
ME>KBEJOMCTBEHHBIN 3aMpoc.

3.4.2. B cimy4yae OTCYTCTBUSI OCHOBaHWM ISl OTKa3a, YKAa3aHHBIX B ITYHKTE
2.10.2 HacTOAIIEr0 aAMUHUCTPATUBHOTO PETIAMEHTA, ITOCIE MPOBEPKU 3asABICHUS
U TpUTIaraeéMbIX K HEMY JIOKYMEHTOB JOJDKHOCTHOE JIMLO YTOJIHOMOYEHHOTO
opraHa TOTOBUT NPOEKT PEIICHHsS O COTJaCOBAaHMU M COTJIACOBBIBAET €ro B
YCTaHOBJICHHOM TMOPSIJIKE.

3.4.3. B cimy4yae Hanuuusi OCHOBAHMM JUIsl OTKa3a, yKa3aHHBIX B IIYHKTE
2.10.2 HacTOAIIEr0 aAMUHUCTPATUBHOIO PETIAMEHTA, MOCJE MPOBEPKU 3asABJICHUS
U TNPUIAraéMplX K HEMY JOKYMEHTOB JOJDKHOCTHOE JHUIO YTOJHOMOYEHHOIO
OpraHa roTOBUT IIPOEKT pelIeHus: 00 0TKa3e B COrJIACOBAHUM U COIJIACOBBIBAET €r0
B YCTaHOBJICHHOM IOPSIJIKE.

B cnydae mnocrtymieHuss B YIIOJHOMOYEHHBIM OpraH OTBETAa OpraHa
rocyJapCTBEHHOM  BJIaCTHW, OpraHa  MECTHOIO  CaMOYNpAaBJIECHHUS  JMOO
NOJIBEIOMCTBEHHON OpraHy TrOCYJapCTBEHHON BJIACTH WM OpraHy MECTHOIO
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caMOyNpaBJICHUS OpraHu3anuu Ha MEKBEOMCTBEHHBIN 3amnpoc,
CBUJICTENbCTBYIOMIETO 00 OTCYTCTBHM JIOKyMeHTa W (wi) uH(popmaiuu,
HEOOXOMUMBIX JJIS TPOBEJCHUSI TMEpeyCTpONCTBa U (WJIM) TNeperiaHupPOBKU
IIOMELIECHNUsT B MHOTOKBApTUPHOM JOME, €CIM COOTBETCTBYIOUIUMM IJOKYMEHT HE
OB TIPEJICTABJICH 3asgBUTEIEM 110 COOCTBEHHON MHUIIMATHBE, Y IOJIHOMOYEHHBIN
Oprad B CpPOK, HE MPEBBIMIAKOIINAN 2-X THEW, CO IHS IMOJIYy4YEHUsS TAaKOrO OTBETA,
HaIIpaBJIIET YBEAOMIICHUE 3aABUTENIO O MOJYYEHUH TAKOTO OTBETA W IPEAJIAraeT
3aSBUTEIIIO TPEJCTABUTh JOKYMEHT U (Wiu) HUH(POpMAIUI0, HEOOXOIUMBIE st
IPOBENCHUSI MEepeyCcTporMcTBa W (WIM) TNEPEerIaHUPOBKH IMOMEUIEHUS B
MHOT'OKBAPTHUPHOM JIOME.

B cinywyae HempeacTaBieHHsl 3asBUTEIEM TaKoOro JOKYMEHTa U (WJIM)
uHopMalMl B TEYEHUE MATHAAUATA padouyMx JHEW CcOo JAHS HampaBlIeHUs
yBEJOMJICHHUS, YTIOJTHOMOYEHHBIM OPTaHOM IMPUHUMAETCS pElIeHHe 00 OTKase B
COTJIACOBAHUM.

3.4.4. Tlocne coriacoBaHHUsl MPOEKTa PEIICHHUS] O COIVIACOBAHMM JUOO 00
OTKa3e B  COIVIACOBAaHMM, PEIICHWE  MOJAMMUCHIBAETCA  PYKOBOAUTEIEM
YIIOJTHOMOYEHHOTO OpraHa W pPETUCTPUPYETCS B CUCTEME  3JIEKTPOHHOIO
JOKYMEHTO00O0pOTa Y IOJTHOMOYEHHOI'O OpraHa.

3.4.5. KputepueM NpuUHSATUS PELICHUS] O MPEIOCTABICHUU WU 00 OTKasze B
IIPEAOCTABIECHUNA MYHHULMIAIBHOM YCIYyTW SIBISETCS HAIWYNAE WU OTCYTCTBHUE
OCHOBAHHM ISl OTKAa3a B MPEIOCTABICHUN MYHULMIIAJIBHOW yCIIYTH, YKAa3aHHBIX B
nyHkre 2.10.2 HacTosAmero aAMUHACTPATUBHOTO PETJIAMEHTA.

3.4.6. Pesynprar aAMUHUCTPATUBHOM NPOLEAYpPbl — TMOANKMCAHHOE
pyKoBoAMUTENEM YTOJTHOMOYEHHOTO OpraHa peIlleHHe O MPEeAOCTaBICHUU JMOO
OTKa3€ B MPEAOCTaBICHUHA MYHHUIIMIIAIbHON YCIIyTH.

3.4.7. MakcuMaJIbHBI CPOK HMCIIOJHEHUS aJIMHHUCTPATUBHOW MPOLIEAYPHI
HE MOXET NPEBbIATh 25 OHEW CO AHS MOJy4YEHUsS YTOJHOMOYEHHBIM OPraHOM
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEIOCTABJICHHS] MyHHUIIUTAIBHON YCIIYTH.

3.5. Odopmiaenue pe3yabTaTa TMPeIOCTABJEHUS MYHUIIUNAJIBHOM
YCJIYId M Bbl1a4a (HaNpaBJIeHUEe) ero 3asiBUTEJII0

3.5.1. OcHoBaHueM yisi Hayaia aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
NOJANHMCAHUE PEIICHUS] O MPEJOCTaBICHUM JMOO OTKa3e B MPEAOCTaBICHUU
MYHULMNAIBHOW yCIIyrH (Aajiee — pe3ysbTaT MPEeIOCTaBICHUS MYHHUIIMNAIbHON
YCIYTH.

3.5.2. [JJOJKHOCTHOE  JMUO  YTOJHOMOYEHHOIO  OpraHa  BpydYaer
(HampaBJIAeT) 3agBUTENIO PE3YyJbTAT MPEIOCTaBICHUS MYHHUIIMIAIbHOW YCIYyTH B
TedeHue 3 (Tpex) pabouyux JHEH co AHS MPUHATHS PEUICHUS O COrJacoBaHUU WIIU
00 0TKa3e B COrIACOBAHMH.

3.5.3. Kpureprem nOpuHATHA  pEHIEHUs O  BblJaye  pe3yibTaTa
NPEAOCTABICHUS MYHULUUNAIBHOW yCIYTM WJIM HAIMpaBICHUH pe3yJbTara
MYHUITUTIATHHOM YCIIYTH MOYTOBBIM OTIIPABICHUEM SIBIISIETCS BBIOOP 3asBUTENIEM
crocoba €ro yBEJOMIIGHHS O TMPUHATOM pEIICHWH, BbIJAYM pe3yJbTara
MpEeAOCTaBICHUS MYHHUIIUIIAILHON YCIIYTH.

3.5.4. Pe3ynpTaToM BBINOJHEHHS aJMUHACTPATUBHOM IIPOLIEAYPHI SABIAECTCS
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HaIpaBieHUe (BpyUEHHUE) 3asIBUTENIO PEIICHHs] O COIIACOBAHMM WJIM 00 OTKa3e B
COTJIAaCOBaHHUH CIIOCOOOM, YKa3aHHOM B 3asIBJICHUU.

Pesynbrat npegocraBiieHuss MyHUITUTIAIBHON YCIYTH B 3JIEKTPOHHOU (hopme
C UCIIOJIb30BAHUEM E€IMHOI0 MOPTAJIA, PETMOHAIIBHOTO ITOPTAJIA B CIIy4ae IPUHATHUSA
pemieHuss O IPEAOCTaBICHUM MYHULMIIAJIBHOW  YCIYTH, IIOATBEPKAACTCA
IIPUCBOCHHUEM CTaTyca 3asBKE «UCIIOJIHEHO». J[lelicTBME H3MEHEHHus craryca
3asIBJICHMS], MMOCTYNMBIIEr0 B 3JEKTPOHHOW (POpME C HMCIOJIB30BAHUEM E€JIMHOTO
OpTAJIa,  PETHOHAIBHOTO  IOPTaNd,  IMPOU3BOAUT  JOJDKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOI'O OpraHa.

B cinydae npunaTus peuieHust 00 O0TKa3e MpeIoCTaBICHUS MyHULUIIATIbHOM
YCIIyTH 10 3asiBJICHUIO, [IOCTYIIMBIIEMY B Y IIOJTHOMOYEHHBIW OpraH B AJIEKTPOHHOMN
dbopMe ¢ HCMOIB30BAHMEM E€IMHOIO IMOpTalia, PErMOHAJIBHOTO TOpTaia, 3asBKe
IIPUCBAUBAETCS CTAaTyC «OTKA3aHO.

JlelicTBUE W3MEHEHMs CTaTyca 3asBJCHUS, MOCTYMHUBUIETO B AJIEKTPOHHOU
dopMe C HCNONB30BAaHUEM E€IUWHOTO T[OpTaja, PErMOHAJIBHOIO IopTala,
IIPOU3BOJUT JOJKHOCTHOE JIMIIO Y ITOJITHOMOUYEHHOI'O OpraHa.

3.5.5. MakcuManbHOE€ BpeMsi, 3aTpPau€HHOE€ Ha aJMUHHUCTPATHUBHOE
JEUCTBUE, HE JOJIKHO MPEBbIIATh 3 (Tpex) pabouuXx JTHEM.

3.6. [lopsigok BBINOJTHEHUS AAMUHUCTPATUBHBLIX npoueayp M®PI]

[IpenocraBnenne myHunumnanbHod ycayrn B MODIL[ ocymectBisieTcs B
MOPSIAKE, YCTAHOBJIEHHOM HACTOSAIIMM aJMUHUCTPATUBHBIM PETJIAMEHTOM C
Y4E€TOM OCOOEHHOCTEW, ONMPEJEICHHBIX COTJIAIEHUEM O B3aUMOJECUCTBHH MEXKIY
YNOJTHOMOYEHHBIM OpPraHOM, MNPENOCTABISIIOIIMM MYHHUIMNAIBHYIO YCIYry, H
MOII.

MOII He ocyliecTBIsET:

dbopMHUpOBaHHE W HANPABJICHHE MEXKBEIOMCTBEHHOI'O 3alpoca B OpraHbl,
MPEAOCTABISIOIINE YCIYyTH, B OPraHbl TOCYJAapCTBEHHOW BJIACTH, WHBIE OPraHbI
MECTHOI'O CaMOYIIPaBJIEHUs W OpraHu3aluy, y4acCTBYIOIIME B IIPEAOCTABICHUU
MYHHIMITAIBHBIX YCIIYT;

UHbIC JIeUCTBUS, HEOOXOAMMBIC [UIsI MPEIOCTABICHUS MYHULUIAIbHON
YCIyTH, B TOM YHCJIE CBSI3aHHBIE C IPOBEPKOM JEUCTBUTEIBHOCTH YCHUIICHHOMN
KBUTH(PUITUPOBAHHONW JJICKTPOHHOM TMOAMMCH 3asSBUTENS, HCIOIH30BAHHOW TpHU
oOpalieHnu 3a NOJIy4YeHUEM MYHHUIIMIAIBHON YCIIyTH.

[IpensapurenbHas 3amuce Ha npueM B MOILl ang nmomaum 3adBiIeHUA
OCYIIIECTBIISIETCS TOCPEACTBOM camMo3anucu Ha oduiuansHoM caite ['OAY
«M®ILI» (https://mfc53.nov.ru/), mo tenedony call-ientpa:88002501053, a Takxke
U JIMYHOM OOpallleHuu B CTpyKTypHOE nosipazaenenue 'OAY «MOLy.

3.7. llopsiok uctpaBiieHUs AOMYIIEHHBIX ONEYaTOK U OMIMOOK B BBIJAHHBIX
B PE3YJIbTATE NMPEIOCTABICHNS MyHULIUITAIBHON YCIYTH TOKYMEHTAX

B ciydae BbIABIEHHUS 3asBUTEIEM B JOKYMEHTAX, SABJISIIOIIUXCS PE3YJIBTATOM
IPEIOCTaBICHUS! MyHUIIMIAIBHON yCIyTH, OneyaToK M (WIK) OMMOOK 3asiBUTEIb
IPEACTaBIIAECT (HANpaBisieT) HA UM PYKOBOAMUTENA YTMOJHOMOYEHHOTO OpraHa
3agBlieHUE OO0 HCHPABICHUM TAKUX OMNEYaTOK U (Miu) OMHOOK MOCPEACTBOM
JUYHOIO OOpAIEHUs WU TIOYTOBBIM OTIIPABICHUEM.
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K 3agBneHuto mpuiaraercs OpUrHMHAN JOKYMEHTa, B KOTOPOM JOITyIIEHA
orneyatka U (win) omuOKa. Taxxke 3asBUTENh BIpaBe MPUOOIIUTH JOKYMEHTHI,
00OCHOBBIBAIOIIUE IOBOJIbI, 3JI0KCHHBIC B 3a5IBJICHUU.

Peructparnus 3asBaeHust OCylIeCTBISIETCS B JICHb €r0 MOCTYIUICHUS TUOO0 Ha
clenyronuii pabouuii JeHb B Cilydae MOCTYIUICHUS 3asBICHUS MO OKOHYaHUU
pabouero BpeMeHHM. B ciydyae NOCTYIUIEHUS 3asBICHUS B BBIXOAHBIC WIH
Hepabouue Mpa3JHUYHBIE JHU €ro pPEerucTpanus OCYIIECTBISETCS B MEPBbIN
pabouuii IeHb, CICIYIOMINM 32 BHIXOJAHBIM WJIM HEPAOOUUM MPA3IHUYHBIM JTHEM.

JIOMKHOCTHOE JUIO YTOJHOMOYEHHOTO OpraHa MpOBOJUT MPOBEPKY
YKa3aHHBIX B 3asBJICHUM CBEJCHUM.

B ciydae BbIsIBIIEHUS TOMYIIEHHBIX OMEYATOK U (MJIM) OMIUOOK B BBIJTAHHBIX
B pe3yJibTare MpPENOCTABICHUS  MYHHULMNAIBHONM  yCIYrM  JOKYMEHTax
JOJDKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa MOATOTaBIMBAET JIOKYMEHT,
ABJISIFOLLIUANCS PE3YyJIbTATOM IMPEIOCTABICHUS] MYHULHUNAIBHOW YCIYT'H, C y4ETOM
UCITPaBJICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OIMMOOK B CPOK, HE MPEBBIIIAIOIINAN
5 pabouux HEW CO THS PErUCTPAIMA COOTBETCTBYIOIIETO 3asIBICHHUS.

B ciyuae oTcyTcTBUS oneyaToK ¥ (W) OMMOOK B JOKYMEHTaX, BbITAHHBIX
B pe3yJbTare MPEJOCTaBICHUS MYHUIUIAIBLHONW YCIYTH, AOJKHOCTHOE JIMIIO
VYTI0THOMOYEHHOTO OpraHa MOATrOTaBIMBAET YBEAOMIICHHE 00 OTCYTCTBUU TaKHX
one4yaTok W (WiM) OMMOOK 3a MOJMNKUCHI0 YIMOJTHOMOUYEHHOTO Ha MOJAMHCAHUE
TAKOro JOKYMEHTa JOJKHOCTHOTO JIMIIA B CPOK, HE MPEBBIMIAIOMMNA 5 pabounx
JTHEW CO JHSI PErUCTpaIliyd COOTBETCTBYIOIIETO 3asiBJICHHUS.

Boimaua (HampaBiieHue) —pe3yJibTaTa pPAacCMOTPEHHsI  3asiBICHHUS 00
WCIIPABJICHUHM ONeYaTOK W (MjIu) OMMOOK OCYIIECTBIISIETCS B COOTBETCTBUM CO
CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

Iv. OOPMBbI KOHTPOJIA 3A NCIIOJIHEHUEM
AIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. Ilopsigok ocymiecTBJIEHHUS TEKYLIEro KOHTPOJIS 32 COOJII0eHueM U
HCNOJHEHHEeM  [O/LKHOCTHBIMM  JIMIAMH  YNOJHOMOYEHHOI0  OpraHa
MOJIOKEHM perjaMeHTa M MHBIX HOPMATHBHBIX IPAaBOBBLIX AaKTOB,
YCTAHABJIMBAKWINMX TPeOOBAHMA K MNPEJOCTABJIECHHUI0 MYHUIIUNAJIbLHOM
YCJIYI'H, 2 TAK:Ke NPUHATHEM UMM pelleHuit

4.1.1. Texkymmii KOHTPOJIb OCYILIECTBISECTCS TMOCTOSIHHO JOJKHOCTHBIMU
JUIAMH TI0 KKJI0M aJIMUHUCTPATUBHOM MPOLIEAYPE B COOTBETCTBUM C HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM, a TaKXKe MyTeM NPOBEACHUS PYKOBOIUTEIEM
YTOIHOMOYEHHOT0 OpraHa Wi JUIOM, €r0 3aMeIA0IIUM, TPOBEPOK UCTIOTHEHUS
JOJDKHOCTHBIMM ~ JIMIIAMU ~ TIOJIO)KEHUW  HACTOSAIIETO  aJMUHHCTPATHUBHOIO
periamMeHTa.

4.2. IlopaaoKk ¥ NEePUOAUYHOCTH OCYLIECTBJICHUS IJIAHOBBIX WM
BHEIUIAHOBBIX NPOBEPOK MOJHOTHI W  Ka4vecTBa  MNPeAOCTABJICHHUS
MYHUIMIIAJbHOM YCJIYIW, B TOM 4YHCJIe NOPAAOK U (GOpMbI KOHTPOJSA 3a
MOJIHOTOM ¥ Ka4eCTBOM NPeI0CTABJICHUSI MYHUIIUNIAJIBHON YCJIYTH

4.2.1. KonTponp 3a TMOJHOTOM W  KA4eCTBOM  MPEJOCTABJICHUS
MYHUITUTIATHFHOM YCIYTH BKJIIOYAET B Ce0s MPOBEICHIE TUIAHOBBIX M BHEIIJIAHOBBIX
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MIPOBEPOK, BBISBIICHHE M YCTPAHCHHE HAPYLICHUW MpaB 3asBUTENEH, MOJOKEHUN
HACTOSIIEr0 aJIMUHUCTPATUBHOIO PErJIaMEHTa U APYTMX HOPMATHBHBIX IPABOBBIX
aKTOB, PACCMOTPEHUE, MPUHATHE PEIICHUN U MOATOTOBKY OTBETOB Ha OOpalieHue
3asBUTENCH, COJEPKAIUX >KATOObl Ha pemieHus, aencTBust (Oe3nelcTBHe)
JOJKHOCTHBIX JIMII.

4.2.2. ITpoBepku MOTYT ObITH IJIAHOBHIMU Y BHEILJIAHOBBIMH.

[InaHoBble  MOpPOBEPKM  MOJHOTHI W KA4yecTBa  NPEAOCTABJICHUS
MYHULIUTIAIBHOW yCIIYTH MPOBOJSATCS HE PEKE OJHOr0 pa3a B rojl Ha OCHOBaHUU
TJIAHOB.

BHennanoBble TPOBEPKHM TMPOBOASTCA IO MOPYYEHUIO PYKOBOJIUTENS
YHOTHOMOYEHHOTO OpraHa WM JIMIa, €ro 3aMeIIarolero, Mo KOHKPETHOMY
00palieH!I0 3aMHTEPECOBAHHBIX JIUII.

[IpoBepKkH MOJHOTHI M KAYECTBA MPEAOCTABISAEMON MyHULIMIAIIBHON yCIyTH
MPOBOJSTCS HA OCHOBAHUHM IMPHKa3a YTOJHOMOYEHHOTO opraHa. [[ns npoBeaeHus
npoBepku  (popmupyercs KOMHUCCHSA, B COCTaB KOTOPOM  BKIIFOYAIOTCS
MYHULIUNAIbHBIE CITyKallue YIOJIHOMOYEHHOrO0 opraHa. Pe3ynbTaTbl IpOBEpKHU
oopMIISIOTCS B BUJE aKTa, B KOTOPOM OTMEYAIOTCSl BBISIBJICHHBIC HEJIOCTATKU U
MPEIOKEHUS] 10 UX YCTPAHEHMIO, aKT MOAMMUCHIBAaeTCs uieHamMu Komuccuu. C
aKTOM 3HAKOMSITCSl JOJKHOCTHBIE JTUIa Y TOJTHOMOYEHHOTO OpraHa.

4.3. OTBEeTCTBEHHOCTh JOJKHOCTHBIX JIMI YTOJHOMOYE€HHOT0 OpPraHa,
MPe0CTABJAIONIEI0 MYHUIMNAJIBHYH) YCIYry, 3a pelleHUsl U JAelcTBUS
(0e3meiicTBue), mNpUHUMAaeMble  (OcylmlecTBJsieMble) MMM B XoJe
NpeaocTaBJeHUsI MyYHUIIMTIAJbHOM YCJIYTH

JIOJDKHOCTHOE JTUI0 HECET NMePCOHATBHYI0 OTBETCTBEHHOCTb 34!

coOJII0/IEHNE YCTAHOBIIEHHOT'O MOPsI/IKa MpUeMa JOKyMEHTOB;

NPUHATHE HAUIEKAIIMX MEP IO IOJHOM M BCECTOPOHHEW MPOBEPKE
MPEACTaBICHHBIX JOKYMEHTOB;

cOOMI0O/IEHNE CPOKOB PACCMOTPEHUSI JOKYMEHTOB, COOJIIOACHHE TMOpPsIKa
BbIJJaYM JIOKYMEHTOB;

y4eT BBIIAHHBIX JJOKYMEHTOB;

CBOEBpeMeHHOEe (OPMHUpPOBAHME, BEACHHE U HAJICKAIee XPAHCHHE
JIOKYMEHTOB.

[To pe3ynbTaTaM MpPOBEJAEHHBIX MPOBEPOK B CIydae BBISBICHUS HAPYUICHUN
MpaB 3asBUTEJICM U MHBIX HAPYIICHUH K BUHOBHBIM JIMIIAM MPUMEHSIIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOIATENLCTBOM Poccuiickon denepauuu.

4.4. Ilos10:)keHHs, XapaKTepHU3yolue TPeOOBaHUs K MOPSAAKY U (popmam
KOHTPOJISI 32 NMpPeA0CTABJIEHHEM MYHUIMNAJbLHOW YCJIYIW, B TOM 4YHCJIE CO
CTOPOHBI IPAKIAH, UX 00beIUHEHU M OPraHu3alM i

['paxxnane, ux OOBEAMHEHHS M OpPraHU3allMM HMMEIOT MpPaBO Ha JtOOBIE,
PEeTyCMOTPEHHbIE JIEHCTBYIOIIMM 3aKOHOAATENbCTBOM, (OPMBI KOHTPOJIA 3a
NEeATENbHOCThIO YHOIHOMOYEHHOTO opraHa npu MpEeAOCTaBICHUN
MYHULUNAIBHON YCITyTH.

4.5. Ilopsinok nmpuBJIeYeHHs] K OTBETCTBEHHOCTH padoTHukoB MODII,
NPeIOCTABJIAIIINX MYHUIUNAJIBHYH YCJIyry, 3a pelleHus M JAelcTBUS
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(0e3neiicTBHE), NpPUHUMAaeMble (ocymecTBsieMble) UM B xojae
NPeI0CTABJIEHHUS TOCYIAaPCTBEHHOM YCIyrH

4.5.1. M®II, pa6otauku M®DI] HECyT OTBETCTBEHHOCTb, YCTaHOBJICHHYIO
3aKOHOIaTeNnbCTBOM Poccuiickont Penepanuu:

3a TIOJHOTY TEpeAaBacMbIX B YIOJIHOMOYEHHBIM OpraH 3ampocoB O
MPEAOCTABICHUM MYHUIIMIAIBHBIX YCIYyT U HUX COOTBETCTBUE MPEACTaBICHHBIM
3asiButesieM B MOI] cBeieHUsIM, UHBIX JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS;

3a CBOEBPEMEHHYIO Iepefadyy B YIOJIHOMOYEHHBIM OpraH 3ampocoB O
NpEAOCTaBICHUA  MYHMIIMNAIBHBIX  YCIYT, 3asBJICHUN, WHBIX CBEJCHUI,
JOKYMEHTOB W (MJM) HH(OpMALMHU, TPUHATBIX OT 3asABUTENS, a TaKXe 3a
CBOEBPEMEHHYIO BBIJJady 3asSBUTEIIIO JIOKYMEHTOB, MEPEAAHHBIX B AITUX MEJAX
MO®II YI0JTHOMOYEHHBIM OPraHOM;

3a coOnrofieHrue npaB CyOBEKTOB MEPCOHANBHBIX JAAHHBIX, 32 COOJIIOICHHE
3akoHonatenbcTBa Poccuiickoit denepaiuu, ycTaHABIMBAIOIIETO OCOOCHHOCTHU
oOpamenusi ¢ uHpopmaiumen, AoCTyn K KOTOpoil orpanuueH DenepalbHbIM
3aKOHOM.

4.5.2. Pa6oraukn M®Il npu HeucmoaHeHHH MO0 MPHU HEHAJJIEXKaIeM
WCIIOJITHEHUH CBOMIX CITY’)KEOHBIX OOS3aHHOCTEW B paMKax peanu3anuu (yHKIAN
M®II, npuBneKarOTCs K OTBETCTBEHHOCTH, B TOM YHUCIIE€ YCTaHOBIJICHHOUN
YronoBueiM koaekcom Poccuiickont @enepaunun u  Komexkcom Poccuiickoit
depneparuu 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSAX JJISI IOKHOCTHBIX JIUII.

IV. JTOCYJEBHBIN (BHECYJIEFHBIN) MOPAJIOK
OBXAJIOBAHUS PEINIEHUMMA W JEVWCTBUH (BE3JENHCTBUS)
OPTAHA, MNPEJOCTABJISIOIIEI'O MYHULMIIAJIBHYIO YCIVYIY,
ET'O JOJKHOCTHBIX JINL, MP®Il, PABOTHUKOB M®I]

5.1. Nudopmanusa 18 3aMHTEPECOBAHHBIX JHIl 00 HMX NpaBe Ha
aocynedHoe (BHecyaeOHOe) oO:kajoBaHue aeicTBUil (0e3geicTBUA) M (HUJIM)
pelleHuil, TNPUHATHIX (OCYLIECTBJIEHHBIX) B XO0JAe MNpPedOCTABJICHUS
MYHUIIMTIAJBHOM YCJIYIH (1aJiee - :kan006a)

3asBUTENlb, TMpaBa M 3aKOHHBIE HHTEPECHl KOTOPOTrO  HAPYIICHBI
JOJDKHOCTHBIMM JIMIIAMU Y TIOJITHOMOYEHHOTO oOpraHa (B TOM YHCIIE€ B Clydae
HEHAJIJICKAIIET0  HUCIOJIHEHUS UMM  OOS3aHHOCTEH TMpU  NPEeAOCTaBICHUU
MyHUIMNAIBHOW ycayru) nubo pabotHukoM M®ILI, nmeer npaBo Ha gocyaeOHOe
(BHECYIeOHOE) O00KaJlOBaHME pelIeHU W JeUcTBUU (0e37eHCTBUS), MPUHSITHIX
(OCyIIECTBIISIEMBIX) B XO/€ IPEAOCTABICHUS MYHUIIUTIATBHON YCIIyTH.

5.2. IlpeameT xa100b1

[IpenmeroM pocynebHOTO (BHECYAEOHOro) o0O0XaJoBaHUST MOTYT OBITh
pemieHust  (neWcTBUsA, Oe3lecTBUE), TPUHATHIC (OCYIIECTBICHHBIE) TPH
MPEIOCTABICHUN MYHUIIMIAIBHONW YCIyTd. 3asgBUTENb MOXKET OOpaTUThCS C
K000, B TOM YHCIIE B CIEAYIOMINX CIydasx:

HapylIeHUE CpOKAa PETHCTpali 3ampoca O MPEeAOCTaBICHUU
MYHULIMNAIBHON yCIYyrd, 3ampoca, ykKa3aHHOro B cratbe 15.1®enepanbHOro
3akoHa oT 27 urois 2010 roga Ne 210-D3;

HapyIIeHUE CPOKa MPEJAOCTABICHUS MyHULIMIAIBHON yciyru. B ykazaHHoM
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ciydyae JocynaeOHoe (BHecyaeOHOe) O0O0kKaloBaHWE 3asBUTENIEM pEIICHUH U
nevictBuii (Oe3npeiictBusi) ML, paborarka M®I] Bo3MOXKHO B cilyyae, ecilu Ha
MOILI, pemenus u nerictBus (0€31€UCTBUE) KOTOPOTO OO0XKATYIOTCS, BO3JIOKEHA
GyHKIHUS 1O TPEAOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIUIAIBHBIX YCIyT B
MIOJIHOM O00BEME B TMOPSIKE, ONMPEeTIeHHOM YacThio 1.3 cratbu 16 deaepanbHOTO
3akoHa oT 27 uroiag 2010 Ne 210-D3;

TpeOOBaHWE y 3asBUTENS JOKYMEHTOB WU uWHGoOpMaruu oo
OCYIIIECTBJICHUSI JCHUCTBUM, MPEICTABICHUE WU OCYILIECTBICHUE KOTOPBIX HE
NpeAyCMOTPEHO HOPMAaTHUBHBIMU TpaBOBbIMH akTamu Pocculickoit ®enepanuu,
HOPMaTUBHBIMH MPABOBBIMU akTaMu HoBropojickoit 061acTu, MyHHUIIUTATILHBIMU
MPaBOBBIMH aKTAMH JIJIs MPEIOCTABIICHUS] MyHUITUIIAIbHON YCIIYTH;

OTKa3 3asBUTEII0 B IPUEME JOKYMEHTOB, IPENOCTaBIECHUE KOTOPBIX
NPEAYCMOTPEHO HOPMAaTUBHBIMHU IPaBOBBIMH akTamu Pocculickoil ®enepanuu,
HOPMATUBHBIMHM TIPaBOBBIMHU akTamMu HoBropojckoit o6iactu, MyHUIIMTAIbHBIMU
MPaBOBBIMH AKTAMH JJIS PEOCTABICHUS] MyHUIIUIIAIbHOW YCIIYTH;

OTKa3 B MPEAOCTABICHUN MYHUILIMIAIbHON YCIIyT'H, €CJIM OCHOBaHUSI OTKa3a
HE TIPEAYCMOTPEHBI (he/lepaibHBIMUA 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C
HAMHU WHBIMM HOPMATUBHBIMHM IpaBOBbIMH aktamu Poccuiickon @Denepauuu,
3aKOHAMH U UHBIMU HOPMATHBHBIMU NPaBOBbIMU akTamu HoBropojckoi obnactu,
MYHULIMNIAIBHBIMU TPABOBBIMU akTamMu. B ykazaHHOM ciydae JocyneOHoe
(BHECYIeOHOE) 00XaloBaHUE 3asBUTENIEM PEIICHUM U JelcTBUM (Oe31eicTBus)
M®II, pabotHuka MO®PIL] Bo3MO)xHO B ciyyae, ecnu Ha MOL, pemenus u
nerctBua (0e3aelCTBUE) KOTOPOro OOKadyroTCsl, BO3JO0KE€HAa (YyHKIHUS 10
MPEAOCTABICHUIO COOTBETCTBYIOIINX MYHUIIMIAIBHBIX YCIYT B TIOJITHOM 00BheME B
MopsiJIKe, omnpeneseHHoM dactbio 1.1 cratbm 16 dDenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3;

3aTpe0oBaHUE C 3asBUTENS MPHU MPEIOCTABICHUN MYHHUIIMIAIBHOU YCIYTH
IJIATHl, HE NPEAYCMOTPEHHOW HOPMAaTUMBHBIMHU IIPABOBBIMU akTamMu Poccuiickou
denepainuy, HOPMATUBHBIMU TMPaBOBbIMU akTamu HoBropojckoit obnactwu,
MYHULUNAIbHBIMU TPAaBOBBIMU AKTaMU;

O0TKa3 YTOJHOMOYEHHOTO OpraHa, MpPelOCTaBISIONIEr0 MYHUIMNAIbHYIO
yCIyry,  MYHHIMIIAJBHOTO  CHyXamero  Ju00  JOHKHOCTHOTO  JIMIA
YIIOTHOMOYEHHOT0 OpraHa, IpeAOCTABISAIOMIEr0 MyHULIUITAIBHYIO yeiuyry, ML,
pabotHuka MOILI, opranuzanuii, NOpeayCMOTpPEHHbIX 4YacThio 1.1 craTeu
16@enepanbuoro 3akoHa ot 27.07.2010 Ne 210-®3, unu ux paOOTHUKOB B
WCIIPaBJICHUH JOMYIIEHHBIX UMM OIEYAaTOK W OIIMOOK B BBIJIAHHBIX B Pe3yjIbTaTe
NPEJAOCTABICHUS MYHHUIIMIIAJBHOW YCIAYyTH JIOKYMEHTax JHOO HapylleHue
YCTaHOBJICHHOTO CpPOKa TaKWX HcIpaBieHud. B ykazanHoMm ciydae nocynebHoe
(BHECyeOHOE) 00KajoBaHWE 3asABUTENIEM PCIICHWH W JeUCcTBUN (Oe31elcTBuUS)
M®II, pabornunka MO®I] Bo3MoOXHO B ciydae, ecau Ha MODILI, pemenus wu
nerictBua (0e3nelCcTBUE) KOTOPOrO OOKamyroTCS, BO3JOKEHAa (YHKIMS TI0
MIPEIOCTABICHUIO COOTBETCTBYIOIINX MYHUITUTIATBHBIX YCIYT B TIOJIHOM 00OBEME B
MOpsIJIKE, OMNpenesieHHOM dYacTbio 1.3 cratbum 16 dDenepanbHOro 3akoHa OT
27.07.2010 Ne 210-D3;
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HapylIeHUE CpOKa WIM NOpsSAKa BbIAAYM JOKYMEHTOB MO pe3yJbTaTaM
MPEAOCTABICHUS MYHHUIIUNIAJIbHON YCIIYTH;

IPUOCTAHOBJIEHUE MPEIOCTABICHUS MYHULIMNAIBHON  yCIYrd, €cliu
OCHOBaHHMsI TIPUOCTAHOBJICHUS HE TPEIYCMOTPEHBI (eaepalbHBIMU 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUU C HUMHU UHBIMU HOPMATHUBHBIMHU MPABOBBIMU aKTaMU
Poccniickont denepannn, 3aKOHAMU U MTHBIMU HOPMAaTUBHBIMH IIPABOBBIMU AKTAMH
HoBropoackoil 005acti, MyHUIIMNAIbHBIMA MPaBOBBIMU akTaMu. B ykazaHHOM
ciydae jgocyleOHoe (BHecylaeOHOe) o00KajloBaHUE 3asBUTENIEM pEUIeHUW U
nevicteuit (0e3aeiictBusi) M®II, pabornuka M®I[ Bo3MOXHO B Cilyuyae, €Ciiv Ha
MOII, pemenust u aeicTBus (06e31elCTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKEHA
GyHKUMS MO MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMNANbHBIX YCIyT B
MOJIHOM 00beMEe B MOpPSJIKE, OlpeAesieHHOM 4yacThio 1.3 crarbu 16DenepanbHOTrO
3akoHa oT 27.07.2010 Ne 210-D3;

TpeOOBaHME Yy 3asBUTENIA NPU TPEIOCTABICHUU MYHUIMIIAIBLHON YCIyTH
JIOKyMEHTOB WJIK UH(OpMAIUHU, OTCYTCTBUE U (MIJIH) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh TIPH MIEPBOHAYAILHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUIS  TIPEIOCTaBJICHUS MYHUIIMIIAIBHOM yCIyrw, Ju0O0 B MPEAOCTaBICHUU
MYHULIUNAIBHON YCITYyTH, 33 UCKIIIOUEHUEM CITy4aeB, MIPEAYyCMOTPEHHBIX TyHKTOM
4 gactu 1 crateu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazaHHOM
ciydae jgocyneOHoe (BHecylaeOHOe) o00kKaloBaHUE 3asBUTENIEM pEUICHUW U
nevicteuit (0e3aeiictusi) M®II, pabornuka M®I[ BOo3MOXKHO B cilyuyae, €Ciiv Ha
M®OII, pemenust u aedctBus (6e31elCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA
GyHKUMS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMNANbHBIX YCIyT B
MOJIHOM 00beMe B MOpSAJIKE, ONpeAesieHHOM 4yacThio 1.3 cratbu 16DenepanbHOTro
3akoHa oT 27.07.2010 Ne 210-D3.

5.3. Opranbl W YNOJHOMOYEHHbIE HA PACCMOTPEHHE KAJO0bI
HOJKHOCTHBIE JIMIA, KOTOPBIM MO:KeT ObITh HANPABJICHA Ka100a

5.3.1. XKanoba mogaetcss B mUCbMEHHOM (popMe Ha OyMa)KHOM HOCUTETE, B
AIIEKTPOHHOU hopMe B YTIOTHOMOYEHHBIN OpTraH.

5.3.2. XKanoObl Ha MYHUIHUIAIBHOTO CIYXKAIIEro YIMOJIHOMOYEHHOTO
opraHa, peueHust u aeicTBus (0e37eiCTBUE) KOTOPOro O0XKaTyHTCs, MOJIat0TCs
PYKOBOJIUTENIO Y TOJIHOMOYEHHOI'O OpraHa.

5.3.3. Kanobst  Ha  pemeHuss u jgectBus  (Oe3neicTBue)
PYKOBOJIUTENS YTIOJIHOMOYEHHOI'O OpraHa Mpu NpeloCTaBICHUU MYHHUIIMIAIbHON
yCIIyTH, nofatorcs ['1aBe MyHHMIIMIIAIBHOTO KpyTa.

5.3.4. KanoOwl Ha pemeHust u aeiictBus (6e3neiictBue) padotHuka MOIL]
noaatotcst  pykoBoautento storo MOII. KamoOel Ha pemieHuss U JEHUCTBUS
(6e3nerictBue) M®I] momarorcst yupeaurento M®PI] unu AOMKHOCTHOMY JIHILY,
YIOJHOMOYEHHOMY HOPMATHBHBIM TpPaBOBBIM akToM HoBropojckoi o6iactu.
KanoObr Ha pemenuss u nerictBus (6e3aeiicTBUE) paOOTHUKOB OpraHU3AIINM,
MpeyCMOTPEeHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne
210-@3, noaroTcss pyKOBOJUTENSIM 3TUX OpraHU3allnil.

5.3.5. B ciiyyae yCTaHOBJIEHHUS B XOJ€ WJIM IO Pe3yibTaTaM PacCMOTPEHHS
XKaloObl TPU3HAKOB COCTaBa aJMHHHUCTPATHBHOIO IPABOHAPYIIEHUS WU
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NPECTYIUIEHUSI  JOJDKHOCTHOE — JIMLO,  HAAECJIEHHOE  MOJHOMOYHUSMHM 1O
PACCMOTPEHHUIO Kan00, HE3aMEIJIUTEIIbHO HAMPABIISET UMEIOIINECS MaTepHalibl B
OpraHbl POKYpaTyphl.

5.4. Ilopsinok moga4YM U PACCMOTPEHHS KATO0bI

5.4.1. OcHoBanueM Jig Hayaia MPOIEeAyphl JocyAeOHOro (BHECYAEOHOTO)
00’KaJIOBaHUS SBJISIETCS TOCTYIUICHUE >KaJIOOBI 3asBUTENS B Y OJIHOMOYEHHBIN
oprai, B M®I[ nubo B COOTBETCTBYIOIIMI oOpraH mnyOJIUYHO-TIPABOBOIO
oOpazoBaHus, sBistomuiicss yupenureneMm MOIl, a Takke B opraHuzaluu,
npeaycMoTpeHHbIe 4acThio 1.1 crateu 16 @enepanbHoro 3akona ot 27.07.2010 Ne
210-@3.

5.4.2. Kanoba Ha pemieHust U aeucTBus (6e3nericTBue) Y MOITHOMOYEHHOTO
OpraHa, JOJDKHOCTHOIO JHUIA YIOJIHOMOYEHHOTO OpraHa, MYHHIIUIIAJIbHOIO
CIIyallero, pyKOBOAUTENS Y TIOJTHOMOYEHHOTO OpraHa, MOKET ObITh HalpaBlieHa
no  moure, yepes3 MODI], ¢  wucnomp3oBaHueM  UH(OPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOU ceTn «HTEpHETY, ouIaIBHOTO canra
YHNOTHOMOYEHHOTO  OpraHa, €IMHOrO  TopTajlla  IOCYJAapCTBEHHBIX  H
MYHUITUTIATBHBIX YCIYT JHOO PErHOHAIBHOTO TOpTajia TOCYNAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, a TakKKe€ MOXKET OBITh MPHUHSATA MPU JIMYHOM TpPHUEME
3asBUTEJS.

5.4.3. Kanoba Ha pemenus u neiictBusa (Oe3aeiicteue) M®DI], paboTHuka
MOII moxeT ObITh HampaBj€Ha MO MOYTE, C UCMOJIb30BAaHUEM HWH(POPMAIIMOHHO-
TeJIeKOMMYHUKalMOHHOM ceTu "UHTepHeT", odpunnansuoro caiita M®ILI, equnoro
nopTajia TOCYJapCTBEHHBIX M MYHMIIMIAIBHBIX YCIyT JHU0O pPEeruoHaIbHOIO
nopTajia TOCyAapCTBEHHBIX W MYHUIMOAIBHBIX YCIYT, a TakKe MOXET OBbITh
OpUHATAa NpU JUYHOM Tpueme 3asButend. JKamoOa Ha pelleHus W ACHCTBUS
(6e3nelicTBUE) OpraHW3alvii, MPEAyCMOTPEHHBIX dacThio 1.1. cratem 16
®enepanpHoro 3akona u ot 27.07.2010 Ne 210-®3, a Takxke uX paOOTHUKOB
MOXXET OBITh HampaBiieHa MO TMOYTe, C HCIOJb30BaHUEM HWH()OPMAIMOHHO-
TeJIeKOMMYHUKaMOHHON cetn "WHTepHer", oQuIMaIbHBIX CaWTOB  ATHX
OpraHu3alui, eIMHOr0 NOpTaja roCyIapCTBEHHBIX U MYHUIUIIATIBHBIX YCIYT JIHOO
PErMOHANIBHOTO TOpTajia TOCYJAPCTBEHHBIX UM MYHUIMIAIBHBIX YCIYT, a TaKXKe
MOXKET OBITh MPUHSTA TP JIMYHOM MPUEME 3asIBUTEIIS.

5.4.4. B cnydae ecnu xano0a Mojaercs yepe3 NMpeACTaBUTENS 3asBUTENS,
TAKXK€ TMPEICTABISACTCS  JOKYMEHT, MOATBEPKIAIOMIMNA  IOJHOMOYMS  Ha
OCYILIECTBIICHUE JEWCTBUM OT WMEHU 3asdBUTENA. B KadecTBe TOKYMEHTa,
MOJATBEPKAAIOMIETO TOJHOMOYHS HA OCYIIECTBICHUE JEUCTBUM OT WMEHU
3asBUTEIIS, MOXET OBITh TNPEACTaBiIeHA JIOBEPEHHOCTh, OQoOpMIICHHAas B
COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoii Penepanni.

B cnydae mogauu xanoObl MpU JUYHOM MpPHUEME 3aBUTEINb MPEACTABISET
JOKYMEHT,  yJOCTOBEpPSAIOUIMA  €ro  JIMYHOCTb, B  COOTBETCTBHUM  C
3akoHoarenbCcTBOM Poccuiickon denepanuu.

5.4.5. B »nektpoHHOM BHC Xano0a MOXKET OBITh IOJaHa 3asBUTCIEM
MTOCPEACTBOM:

1) pernonanpHOTO MIOPTAIA;
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2) eIMHOTO0 MopTaa;

3) denepanbHON  rOCyIapCTBEHHONM  MHGOPMAIIMOHHONW  CHCTEMBI
«JlocynebHoe obxanoBanuey: https://do.gosuslugi.ru.

5.4.6. XKanoba gomxHa conepKaTh:

HAaMMEHOBaHUE Yo1HOMOYEHHOTO oprasa, CHenuanmcTa
VY1OJIHOMOYEHHOrO0 opraHa JMOO MYyHHULHMIAIBHOrO ciyxamero, M®LI, ero
pykoBoauTeNs U (Win) pabOTHUKA, OpraHU3alui, TPeayCMOTPEHHBIX YacThio 1.1
crateu 16 ®@enepansHoro 3axkoHa ot 27.07.2010 Ne 210-D3, ux pykoBoaHUTENIEH U
(wn) pabOTHUKOB, pelICHUsI U TeUCTBUS (0€3/1€CTBUE) KOTOPBIX 00KATYIOTCS;

dbamMuiinio, UMs, OTYECTBO (MOCIETHEE - NP HAIMYKUM), CBEJICHUS O MECTE
JKUTENbCTBA 3asABUTENS - (PU3MUECKOTO JMIa JIMOO HAaWMMEHOBAHUE, CBEICHUS O
MECTE HaXOXJACHUS 3asBUTEINS - IOPUAUYECKOro JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTro TeseoHa, ajapec (aapeca) 3JAEKTPOHHOW MOYTHI (MpU HAIMYUHU) U
MOYTOBBIN a/ipec, MO0 KOTOPBIM JOJIKEH ObITh HAIMIPaBJIEH OTBET 3asBUTEIIIO;

cBefeHuss 00 oOOXaldyemblX penieHus X U JAeHCTBUAX (0e31eliCTBHM)
YIIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMLA YIIOJHOMOYEHHOIO OpraHa,
au00 MyHHIMOaIbHOTO ciyxkamero, M®Il, padoramka M®II, opranuzammii,
npeaycMoTpeHHbIX 4acThio 1.1 ctateu 16MDenepanbuoro 3akona ot 27.07.2010 Ne
210-®3, ux pabOTHUKOB;

JOBOJIbI, HA OCHOBAaHWUU KOTOPBIX 3asBUTENb HE COIJIACEH C PELIEHUEM H
nerictBueM  (Oe3nmeiicTBMEM) — YTMOJHOMOYEHHOTO  OpraHa,  CHEIUaiiCcTa
YHNOIHOMOYEHHOTO oOpraHa, JuOO MyHULIMOAIBHOTO ciyxamiero, MO®II,
pabotHuka ML, opranuzanuii, NOpeayCMOTPEHHBIX uYacThio 1.1 crarbu
16@enepanbroro 3akona ot 27.07.2010 Ne 210-®3, ux paOOTHUKOB. 3asiBUTEIEM
MOTYT OBITh TMPEICTaBIEHbI JTOKYMEHTHl (IIpU HAJIWYUHU), MOATBEPKIAOIINE
JTIOBOJIbI 3aIBUTEJISA, JTMOO UX KOTIHH.

5.5. Cpoxku paccMOTpeHHs KAJT00bI

XKanoba, mocrynusiias B YOIHOMOYEHHBIN oprad, B M®ILI, yupeaurento
M®II, B opranuzanuu, npeaycMoTpeHHsie yacteio 1.1 crateu 16 denepanbHoro
3akoHa OoT 27.07.2010 Ne 210-®3, mu00 BHIIECTOANMN OpTaH (MPU €r0 HATUIHH),
paccMaTpHBaeTCs B TeUeHHE 15 pabouux JHEW cO IHS €€ pErucTpalyy, a B ciaydae
00’KaoBaHUs OTKa3a VY 110JIHOMOYEHHOTO oprasa, CHeUaINCTA
YrnonHOMOUYEHHOTO oOpraHa, Ju0O0 MyHULMOAIbHOTO chyxamero, MO®II,
OpraHMU3alul, MPeTyCMOTPEHHBIX YacThio 1.1 cTtaten 16DenepanbHOrO 3aK0Ha OT
27.07.2010 Ne 210-®@3, B npuemMe AOKYMEHTOB y 3asgBUTEINSI TUOO B MCIPABICHUU
JOMYUIEHHBIX ONEYaTOK W OIIMOOK MM B cllydae OOXaJOBaHHS HapyILIEHUs
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPaBJICHUI - B TeueHUE S5 pabouux AHEH co THS
€€ pEerucTpary.

5.6. Pe3yabTat paccMOTpeHus KaJI00bI

[To pe3ynbTraraM paccMOTPEHHUS KaTOObI MPUHUMAETCS OJHO U3 CJIEIYIONTUX
pELICHUN:

*anoba yJIOBIETBOPSAETCS, B TOM duciie B GOpMe OTMEHBI MPUHSATOTO
pEIICHMs, WCTPABICHUS JIOMYIICHHBIX OINEYaTOK W OMMUOOK B BBIJAHHBIX B
pe3ynbTare MNPEJOCTABICHUS MYHHUIMNAIBHOW YCIYrd JOKYMEHTaX, BO3BpaTa
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3asBUTENII0 JICHEKHBIX CPEACTB, B3UMAHHE KOTOPbIX HE MPEIyCMOTPEHO
HOpPMAaTUBHBIMM INPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamMu HoOBropojickoit 007acTH, MYHHIIMIAIBHBIMUA TPABOBBIMU
aKTaMH;

B YJIOBJIETBOPEHHH Kajl00bI OTKa3bIBAETCS

5.7. llopsaoxk MH(POPMHMPOBAHHMA 3asABUTEJA O  pe3yJbrarax
paccMOTPEeHMS KAT00bI

5.7.1. He mno3gHee nHA, CIHEOYIOLIErOo 3a JHEM IPUHATHUS pELICHUS,
YKAa3aHHOrO B mojpasjaesie 5.6. HacTOALIEro aJAMUHUCTPATUBHOTO PETJIAMEHTA,
3asiBUTENIO0 B MHUCbMEHHOW ()OpME M MO >KEJIAHUIO 3asBUTENS B AJICKTPOHHOMU
dbopme HampaBiseTCs MOTUBUPOBAHHBIM OTBET O PE3yJbTaTaX PacCCMOTPEHUS
KaI00BI.

5.7.2. B ciyyae mnpusHaHUs KajgoObl TMOJICKAIICH YAOBJICTBOPCHHUIO B
OTBETE 3asBUTENI0, YKA3aHHOM B IyHKTE 5.7.1. HacToAIero agMUHUCTPATUBHOIO
periaMenTta, naercs uHQoOpMaius O JACUCTBUSX, OCYIIECTBISIEMBIX OpPTaHOM,
MPENIOCTABISIONIMM  MYHULIUNANBHYIO yeiayry, MO®I[ nubo opranuzaiued,
npeaycMoTpeHHou yacTteio 1.1 ctateu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne
210-@3, B uensax He3aMeIUTEIbHOTO YCTPAHEHHUS BBISIBICHHBIX HAPYIICHUN MpU
OKa3aHWM MYHULUIAJIBHOM yCIYrH, a TakXe MPUHOCATCA UW3BUHEHUS 3a
JOCTABJIICHHbIE HEyA0OCTBa M YyKa3blBaeTcsi HHPoOpMalnus O JajJbHEHIINX
NEUCTBUAX, KOTOpPbIE HEOOXOJMMO COBEPIIUTH 3aSBUTENI0 B LENSAX IMOIYYEHUS
MYHULMUIIAJIIbHON YCIIYTH.

5.7.3. B cnyuyae mpu3HaHus kKajgoObl HE MOJUIEKAIIEH yIOBIECTBOPEHHUIO B
OTBETE 3asBUTENI0, YKA3aHHOM B IYHKTE 5.7.1. HacToAmero aiMUHUCTPATUBHOIO
periameHTa, JarTcs apryMEHTHPOBAHHBIE PAa3bsICHEHUS O MPUYMHAX MPUHATOTO
penieHus, a Takke HHPopMaIus 0 OpsJIKe 00KaIOBaHUS PUHATOTO PEIICHHUS.

5.8. Ilopsinok 00ka0oBaHUSA PelIeHUs IO Kaji00e

B nocyne6nom mopsigke MoryT ObITh 00KajloBaHbI AeicTBHS (O0e3aeiicTBHE)
Y PEIICHUS BBIIIECTOSAIUM JIOJ>KHOCTHBIM JIUIIAM.

CHEUHUAIUCTOB Y TOJIHOMOYEHHOIO OpraHa, MYHUIHMNAIbHBIX CIyXKalluX —
['1aBe MyHUIIMITAIBHOTO PaliOHa;

M®Il - B yHOJIHOMOYEHHBIM OpraH, 3aKJIIOYMBIIMMN COTJIAILIEHHE O
B3aumoecTBuu ¢ M®II.

5.9. IlpaBo 3asBUTeJsI Ha MNOJIyYeHHe HMHPOPMANUM M [JOKYMEHTOB,
HEe00XO0AMMBIX /151 000CHOBAHUSA M PACCMOTPEHHS KAJIO0bI

Ha cragum pocyne6Horo oOxkanoBaHus  JeUCTBUU  (Oe3meicTBuUS)
YOIHOMOYEHHOTO OpraHa, CchelualucTa YMOJIHOMOYEHHOIO OpraHa, Ju0o
MYHULIUNIATIBHOTO ciyskamero, M®ILI, paboraHuka M®II, a Taxke opraHu3zalui,
peayCcMOTPeHHBIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona ot 27.07.2010 Ne
210-®3, wunm wux pabOTHUKOB, a TaKXKe pEIICHUH, TPHUHATBIX B XOJIE
MPEAOCTABICHUS MYHULIMIAIBHON YCIyTH, 3asIBUTE]Ib UMEET MPABO HA MOJIyYEHUE
uHbOpMaUU U JTOKYMEHTOB, HEOOXOJUMBIX AJii 0OOCHOBAaHHS U PACCMOTPEHUs
XKaMoObl, a TAaK)KE€ HAa TPEJICTABIICHUE JIOMOJHHUTEIHLHBIX MATEPHAIOB B CPOK HE
Oosee 5 qHEN ¢ MOMEHTA OOpaIlEHUsI.
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5.10. Cnoco0b1 MHpOPMUPOBaAHUA 3asiBUTEJIell O MOPSAKe MOJAYU U
pPaccMoOTpeHNs Kaa00bl

Y T0JIHOMOYEHHBIN OpraH 00eCIeYnBaeT:

1) undopmupoBaHue 3asBUTENCH O TOPSAAKE OOXKAIOBAHUSA PEIICHUN U
nericTBuil (0e31ecTBUS) YTIOJHOMOYEHHOI'O OpraHa, ero JOJDKHOCTHBIX JIHMI] JTU00
CHELUAIIMCTOB  TOCPEJACTBOM  pasMmenieHus  HUHPOpMalMu  Ha  CTEHJax
VY10JIHOMOYEHHOI'0 OpraHa, Ha €IMHOM MOpTajie, Ha PETMOHAIBHOM MOpTAaJe;

2) KOHCYJbTUPOBAHHUE 3asABUTENICH O MOpPsAKE 00KaJOBaHUS PEIICHUH U
nercTBuil (0e31ecTBUSA) YTIOJIHOMOYEHHOI'O OpraHa, ero JOJKHOCTHBIX JIUI] JTU00
CIEIUAJIUCTOB, B TOM 4YHUCJE MO TenedoHy, DJIEKTPOHHOW MouTe, MpU JUYHOM
npueMe.




