Poccuiickas Peagepaunus

AJIMUHUCTPALIUSA
MOIIEHCKOTO MYHULIMTIAJIBHOI'O OKPYT A
HOBI'OPOJICKOHM OBJIACTH

HOCTAHOBJIEHME

17.03.2025Ne293
c. MomreHckoe

OO0 yTBep:KIeHUM aAMUHUCTPATUBHOIO PerjaMeHTa 1o
NPEeIOCTABJICHHI0O MYHULIUIIAJIBLHON YCJIYI'H
"IlpenocraBiienne HHGOPMALKMH O BpEMEHH U MecTe
TeaTPaJbHbIX NPEACTABJICHUH, (PUIAPMOHUYECKUX U
3CTPAJAHbIX KOHLIEPTOB M raCcTPOJIbHBIX MEPONPUATHH TEaATPOB
U GUIAPMOHMH, KHHOCEAHCOB, AHOHCHI IaHHBIX MepONpUATHIA"

B cootBercTBUM ¢ DeaepanbHbiM 3akoHOM OT 27 utong 2010 romga Ne 210-
®3 «O0 opraHuzalMMu MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIUIAIBHBIX
yciayr», nocraHoBiieHneMm [IpaButensctBa Poccuiickoit ®@enepaunu ot 16 Mad
2011 roma Ne 373 «O pa3paboTke U YTBEPKICHUU aAJMUHUCTPATHBHBIX
pErJiaMeHTOB HCIOJHEHUS TOCYJAapCTBEHHBIX (YHKIHN W aJIMUHHUCTPATUBHBIX
pPErIaMEHTOB MPEJIOCTABICHUSI TOCYJAPCTBEHHBIX YCIyr», MOCTaHOBJIECHUEM
AnMuHHCTpauu MOIEHCKOT0 MyHUITUTIATFHOTO OKpyra HoBropojackoit obmactu
ot 16.05.2024 Ne340 «O06 yrtBepxkaenuun llopsaka pa3paOoTKu W yTBEPKIACHUS
aIMUHUCTPATUBHBIX PETJIaMEHTOB MPEIOCTABICHUS MYHULMNAIBHBIX YCIyT»,
MOCTAHOBJIEHUEM AJMUHHUCTpaMM MOIIEHCKOTO MYHUIMNAIBHOTO OKpyra
Hosropojackoit o6mactu ot 16.05.2024 No 341 «OO0 yTBepXkIeHUU TMOPSAKA
MPOBEJCHUS ~ HE3aBUCUMOM  OKCHEPTH3bl U DJKCIEPTU3BI  TPOCKTOB
aAMUHUCTPATUBHBIX PETJIaMEHTOB NPEAOCTABICHUS MYHUIUIIAJIbHBIX YCIYI», B
LEISAX TOBBIIIEHUS KayeCTBa HWCHIOJHEHHS W JOCTYIIHOCTH MYHHUIMIIAJbHON
yCIIYTH, CO3JaHusl KOMMOPTHBIX YCIOBHH Il MOTpeOUTeNneld MyHHUIIMIAIbHOU
yciyrd AaMuHucTparyst MOIIEHCKOrO MyHHITMITIATTBHOTO Okpyra HoBropozckoii oonactu
IHOCTAHOBJISAET:

1. VYTBepautp nmpuiaraeMbplii AAMUHUCTPATHBHBIA  PErJaMEHT 10
NpenoCTaBIeHUI0 MyHHULUNaidbHOU ycnyru "l[lpemoctaBnenue uHboOpMauu o
BPEMEHU M MECTE TEaTPAJIbHBIX MPEACTABICHHM, (PUIAPMOHHUECKUX U 3CTPATHBIX
KOHLIEPTOB M T'aCTPOJIbHBIX MEPOINPHUSATUN TEaTpPOB M (PUIAPMOHUMN, KUHOCEAHCOB,
AHOHCHI TAaHHBIX MEPONIPUATUHN".
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2. Ilpu3HaTh YTpPaTUBIIMMHU CHJIy TOCTAHOBJEHUS AJIMUHUCTPALMU
MoImeHCKOro MyHUIIMITAIIBHOTO PakoOHa:

ot 02.03.2016 Ne 111 «OG0 yTBepkKIeHUH aIMUHUCTPATUBHOTO periiaMeHTa
10 MPEOCTABICHUIO MyHHUIIMNANBbHOU yeiyru  «lIpemoctaBnenue unbopmarmum o
BPEMEHU M MECTE TeaTPAIbHBIX MPEACTABICHHUH, (GUIAPMOHHUECKUX U ICTPATHBIX
KOHIIEPTOB M TaCTPOJIbHBIX MEPOINPUSITUN TEaTPOB M (PUIAPMOHUMN, KHHOCEAHCOB,
AHOHCHI IAHHBIX MEPOIPUSITUID;

or 13.06.2018 Ne 288 «O BHECEeHMM U3MEHEHUW B aIMHHUCTPATUBHBIN
periiaMeHT MO NpPEeNOoCTaBICHUI0 MyHHIMNalbHOW yciayru «lIpenocraBnenue
uHpopMalMi 0  BpPEMEHM M  MECT€  TeaTpalbHBIX  IPEACTaBJICHUI,
bUITapMOHUYECKUX M JCTPAJAHBIX KOHIIEPTOB M TaCTPOJBHBIX MEPONPUSITUI
TEaTpoB U PrIIApMOHUIN, KHHOCEAHCOB, AHOHCHI IAHHBIX MEPOIIPUSATUIIY;

oT 19.04.2019 No 237 «O BHECEHUM M3MEHEHUH B aJMUHHCTPATHUBHBIN
periiaMeHT MO TpPeIOoCTaBICHUI0 MyHUIMNalIbHOW yciayru  «lIpemocraBnenue
uHdopMalMi O  BPEMEHM W MECTE€  TeaTpPabHBIX  MPEJICTABICHUH,
bUIapMOHUYECKUX U JCTPATHBIX KOHIIEPTOB U TaCTPOJIBHBIX MEpPOMPHUSTHI
TeaTpoB U (PrIapMOHUI, KHHOCEAHCOB, AHOHCHI TAHHBIX MEPOIIPUSITUIIY;

or 11.12.2019 Ne 755 «O BHeceHMM U3MEHEHUW B aJIMHUHUCTPATUBHBIN
periiaMeHT MO NPEJOCTABICHUI0O MyHUIUNanbHOU yciayru «lIpemocraBinenue
uHpopMalMi O  BpPEMEHM UM  MECT€  TeaTpalbHBIX  MIPEACTaBICHUI,
(GUITapMOHUYECKUX M ICTPAJAHBIX KOHIIEPTOB M TaCTPOJBHBIX MEPONPUSITUI
TeaTpoB U (PHIIAPMOHUM, KHHOCEAHCOB, AHOHCHI TAHHBIX MEPOTIPUITUI»;

ot 26.07.2021 Ne 458 «O BHEceHMM W3MEHEHUW B aJIMHUHUCTPATUBHBIN
periiaMeHT MO0 MNPEeJOCTaBICHUI0 MyHuIunaibHo yciayru «lIpenocraBnenue
uHpopMalMi O  BpPEMEHM U MECTe€  TeaTpalibHbIX  MPEJICTABICHUH,
(bUIapMOHUYECKUX UM JCTPATHBIX KOHIIEPTOB U TAaCTPOJIbHBIX MEPOMPUSTHI
TeaTpoB U (PrIIapMOHUI, KHHOCEAHCOB, AaHOHCHI JIAHHBIX MEPOTIIPUITHIN.

3. TlocraHoBieHue BCTymaeT B CHIYy €O JHS €ro O(UIMAIBEHOTO
Oy OJIMKOBAHUS.

4. OnyOnukoBaTh mocTaHoBIeHUE B OroeteHe «OuUIUambHbIii BECTHUK
MOouIEHCKOTr0 MyHUIIUTTAIBHOTO OKPYTay.
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YTBepxkacH
MIOCTAHOBJICHUEM AJIMUHUCTPALIUN
MOoIIEeHCKOTr0 MYHUITUTIAIBHOTO OKpyTa
Hogsropoackoii o6mactu
ot 17.03.2025 Ne 293

AIMHHHMCTPATHBHBIN perjiaMeHT
110 MPEAOCTABJICHHUIO MYHUIIMITAJIBHOM YCJIYI'H
«IIpenocraBienue nHpopManuu 0 BpeMEHH U MecCTe TeaTPaJIbHBIX
NpeacTaBJIeHUH, PUIAPMOHUYECKHX U ICTPAAHBIX KOHLEPTOB U
racTpoJILHBIX MEPONIPUATUI TeaTPOB M (PUIAPMOHMN, KHHOCEAHCOB, AHOHCHI
JAHHBIX MEPONPUATHIT»

1.001mmue noJio:keHust

1.1. Ilpenmer peryiupoBaHHs perjiaMeHTAa

[IpenmMeroM  peryiupoBaHusi ~AJMHHUCTPATUBHOIO  perjaMeHTa Mo
MPENIOCTaBICHUI0 MyHUIMNaIbHOW ycimyru «lIpegocraBnenue wHboOpMamum o
BPEMEHU M MECTE TEaTPAIbHBIX MPEACTABICHHUH, (DUIAPMOHHYECKUX U ICTPATHBIX
KOHIIEPTOB M TaCTPOJIbHBIX MEPONPUATUI TeaTpoB M (PHIAPMOHUN, KHHOCEAHCOB,
AHOHCHl JAHHBIX MEpONpUATHID) (Hasee - AJMHUHHUCTPATUBHBIA PETJIAMEHT)
ABJISIETCS. PETYJIUPOBAHUE OTHOLIECHUM MEXIY 3aABUTEISIMA U MYHULUNAIBHBIM
OIO/PKETHBIM ~ YUPEXKJICHUEM  KYJIbTypbl «MeXNOCeleHYeCKHid  KYyJIbTypHO-
JIOCYIOBbIM LIEHTP» MOIIEHCKOro MYHMUMIIAIBHOIO OKpyra HoBropoackon
obnmactu  (manmee -  YNOJHOMOYEHHBIM  OpraH) TpH  MPEAOCTaBICHUU
MYHUIIUNIATBHOM YCIYTH MO MPENOCTaBICHUI0 MH(GOPMAIIM O BPEMEHU U MeCTe
TeaTpPAIbHBIX TPEJICTABICHUN, (DUIAPMOHMYECKUX M ICTPATHBIX KOHIIEPTOB U
racTpOJIbHBIX MEPOINPUATUN TeaTpoB W (PHIapMOHHMI, KUHOCEAHCOB, AHOHCHI
JAHHBIX MEPONPUITUH (Hasiee - MyHUIIUNaIbHas YCIyTa).

1.2. Kpyr 3asiBuTeJieit

1.2.1.3asBUTENAMU MyHUIUNIAIBHOW YCIYTHU (Janee — 3asBUTENH) SIBISIOTCS

¢usnyeckue WM OPUAUYECKHE JHIAa JHO00 WX  YHOJHOMOYEHHBIE
IpEeACTaBUTENM, OOpaTUBLIMECS B YIIOJIHOMOYEHHBIH OpraH C 3alpocoM,
BBIPAKEHHBIM B YCTHOM, TUCbMEHHOM WJIU AJIEKTPOHHOU dopme.

1.2.2. Ot uMeHH 3aABUTENEN N0 NPENOCTABICHUIO MYHUIUITAJBHON YCIYTH
B LENAX MOJTYYECHHS] MYHHMIIMIIAIBHOM YCIyTHM MOTYT BBICTYNATh JIMIA, UMEIOLIUE
TaKo€ MPaBO B COOTBETCTBUHU C 3aKOHOAATENIbCTBOM Poccuiickoii denepanuu 1u60
B CWIy HAACIECHUS MX 3aiBUTEISIMM B  TOPSAKE, YCTAHOBJIEHHOM
3aKOHO/1aTEJILCTBOM Poccuiickoi Oenepauuu, COOTBETCTBYIOIIUMU
MOJIHOMOYHUSIMHU, B TOM YHUCJE B MOPSAJKE, YCTAHOBIEHHOM CT. 15.1 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opranuzanuu MpeaOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHIMNAIBHBIX yciayr» (nanee-DenepalibHbli 3aKOH OT
27.07.2010 Ne210-D3).

1.3. TpeOoBanuss K mnopsiaAKy HUHPOPMUPOBAHHMS O NOPSAKe
NPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH
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1.3.1. Uudopmaniusg o mopsiike MPeaoCTABICHHUS MYyHUIUNAIBHOW YCIyTd
PEAOCTABISAETCA:

1) mocpeactBoMm pa3menieHuss WH(Opmanuu, B TOM YHCIE O MECTe
HaxoxjaeHus, rpadpuke (pexume) pabOThl YMOJIHOMOYEHHOIO OpraHa, €ro
CTPYKTYPHBIX TOAPA3ACICHUN:

Ha O(HIMATBFHOM caiiTe YMOJIHOMOYEHHOrO OpraHa B WH(OPMalMOHHO-
TENIEKOMMYHUKAIIMOHHOU ceTn « HTepHeT (nanee — ceth «HTEpHETY);

B (enepanbHON TOCyIapcTBEHHON uHGpOpManMoHHON cucteme «EnuHbIi
noprajg  TOCYJAAPCTBEHHBIX M MYHUIMOAIbHBIX  yciIyr  (yHKIMii)»
(manee - Egunblii mopran), ¢eaepanibHON TrocyAapCTBEHHOW HH(POPMAILIMOHHON
cucteme «®denepanbHblii peecTp TOCYAAPCTBEHHBIX W MYHHULMIAIBHBIX YCIYT
(bynkuwmin)» (nanee — denepaabHbIN peecTp);

B PETHOHAIBHOW TOCYIapCTBEHHOM HH(popMannoHHON cucteme «llopran
rOCYyJapCTBEHHBIX U MyHUIIMNIANBHBIX ycayT (Ppynkiuit) HoBroposackoit o6mactiy
(mamee -  PeruonanbHBIE  TOpTaN);  PETHOHAIBHOW  TOCYJIapCTBEHHOMN
uH(popMaIMOHHON cucTteMe «PeecTp rocynapCTBEHHBIX M MYHUIIMITATIBHBIX YCIYT
(pynkiuit)» (nanee — PernonanbHbIN peecTp);

Ha MHGOPMAIIMOHHBIX CTCH/IaX B TIOMEIICHUSIX Y TOJITHOMOYEHHOTO OPTaHa;

B MHOTO(QYHKIIMOHATBHBIX LEHTPax MPEIOCTABICHUS TOCYAapCTBEHHBIX
U MyHULIMNAIBHBIX yeayr (ganee — M®I);

2) mno HoMepy TenedoHa Il COPABOK  JOJDKHOCTHBIM  JIMIIOM
YOIHOMOYEHHOTO OPraHa, €ro CTPyKTYPHBIX MOPa3AcIICHUM;

1.3.2. Ha wuHdpOpManMOHHBIX CTEHJaX YIOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TOJIpa3JeieHnii, Ha oQUUUATLHOM caiiTe YNOTHOMOYEHHOTO
oprana B CETH «HTEepHETY, Ha Enunom nopraie,
B DenepanbHOM peecTpe, Ha PermonansHOM mopraiie, B PernoHanbHOM peectpe
pasmMeraercsa nHGopmanus:

1) MecTo  HaxoOXIEHHWsA, TIOYTOBBIM  ajupec, rpapuk  pabOTHI
YNOJIHOMOYEHHOI'O OpPraHa, €ro CTPYKTYPHBIX IOIPa3ACICHUM;

2) Homepa TeneOHOB, IO KOTOPHIM OCYLIECTBISIETCS HH(OOPMHUPOBAHHE T10
BOIIPOCAM MPEJOCTABICHUS] MYHUIMNAIBHOW YCIYTM, B TOM 4YHUCIE HOMEpP
Tenedona-aBTonH(GOpPMATOPA;

3) TEKCT aJMUHUCTPATUBHOTO pErilaMeHTa, B TOM 4YHUCJIE MOPSIOK
00KaJIOBaHUSI pEIICHUH U JeUcTBUM  (0e31eMCTBUSA) JOJDKHOCTHBIX  JIMII,
MPEIOCTABISIOIINX MYHUIIMIAIBHYIO YCIIYTY;

4) NOpsiA0K MOJTYyUYEHUs KOHCYIbTAIMH (CIPABOK).

1.3.3. Ha Eaunom nopraie, PernonansHOM nopTane pa3MeraroTCs:

1.3.3.1. HcuepnsiBaromuii MepeuyeHb JOKYMEHTOB, HEOOXOIWMBIX JIJIs
MPENIOCTAaBICHUS MYHUIIMIIAJIbHONW  yCIyrd, TpeOoBaHus K  O(OpMIICHHUIO
YKa3aHHbBIX

JOKYMEHTOB, a TaK)X€ IME€PEYCHb JOKYMEHTOB, KOTOPBIE 3asBUTENIb BIPABE
IPEICTaBUTh 0 COOCTBEHHOW MHUIIUATHBE.

1.3.3.2. Kpyr 3asiButTene.

1.3.3.3. Cpok npenocTaBieHUs] MyHUIIUNAIbHOU YCITYTH.



1.3.3.4. CTouMOCTh NPEAOCTABIEHUS MYHULHUNAIBHOW YCIYTd W MOPSAOK
OTLIIATHI.

1.3.3.5. Pe3ynbTaThl IpeAOCTaBICHUS MYHULUNAIBHOW YCIYTH, HOPAIOK U
COCOOBI IIPENOCTABICHUS JOKyMEHTA, SABJISIFOLETOCS pe3yabTaToOM
IIPEIOCTABICHUS MyHULMIIAIBHOU YCITYTH.

1.3.3.6. HcuepnbiBaroiinii nepeyeHb OCHOBAHUM ISl MPUOCTAHOBIICHUS WU
OTKa3a B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH.

1.3.3.7. Nudopmarust o mnpaBe 3asBUTENS Ha JAocyicOHOe (BHecyneOHOeE)
o0>kajoBaHue JNENCTBUI (Oe3neiicTBUA) 17§ peleHnN, MIPUHATBIX
(ocy1IecTBIISIEMBIX) B XO€ NPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH.

1.3.3.8. OOpa3upl 3anoJIHEHUS JJIEKTPOHHOM (OPMBI 3asiBIECHUS O
[PEIOCTABICHUU MYHUIIUTIAIBHON yCIIyTH.

1.3.4. TlocpenctBom TenedOHHOM CBA3M MOXKET MPEAOCTABISATHCA
uHpopMarus:

1) o MecTe HaxoxeHUs U Tpaduke padoThl YIOJTHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX IIOJIpa3/ICICHUN;

2) 0 mopsAAKE MPEAOCTABIECHUS MyHULIMIIAIBHON YCIyTH;

3) 0 cpokax NpeJoCTaBICHUS MyHHUIIMIAIBHON YCIIyTH;

4) 00 ampecax ohUIMATEHOTO caiiTa YTIOJTHOMOYEHHOTO OpraHa.

1.3.5. Ilpu npenocTaBaeHUM MyHULIMNIATBHOW YCIYTH B AJIEKTPOHHOH (hopme
3asIBUTEIIO HAIIPABJISIETCSL:

1.3.5.1. VYBegomineHue O TIpUEM€ W PETUCTPALMM  3aBICHUA O
NPEIOCTAaBIECHUN MYHHUIIMNAIBHOW YCIYrd B (JOpME AJIEKTPOHHOTO JAOKYMEHTA U
UHBIX JJOKyMEHTOB, HEOOXOAMUMBIX ISl PEJOCTABICHHUS] MYHULIMITAIbHON YCITYTH;

1.3.5.2. YBegomiieHue o NpeoCTaBICHUH MYHULIUTIAILHON YCITYTH;

1.3.5.3. YBenomieHue 0 MOTUBUPOBAHHOM OTKa3€ B MPEAOCTABICHUN
MYHHUIUTIATBHON YCIIyTH.

2. CtanaapT npenocTaBjieHUs MYHUIUIIAJIBHON YCIyru

2.1. HammeHOBaHHEe MYHUIIUNIAJILHOM YCJIYTH

[IpenocraBienne wuHPOpMaLMM O BPEeMEHHM U MECTE TeaTpalbHBIX
NpEICTaBICHUN, (UIAPMOHHYECKUX U JCTPAJAHBIX KOHLEPTOB U TacTPOJBHBIX
MEpONpUATUNA TeaTpoB U (pumapMOHUM, KWHOCEAHCOB, AaHOHCHI JIaHHBIX

MEPONPUATHUH.

2.2. HaumeHoBaHHMe OpraHa, MPeJOCTABIAONICI0 MYHHUHIAJIbHYIO
yeayry

2.2.1. MyHuunanpHas yciyra npeIoCTaBIIsIeTCS:

MYHHUIUTTATBHBIM OI0IKETHBIM YUPEKICHUEM KYJIbTYPbI
«MexXToCeIeHYEeCKU I KYJIbTYPHO-JIOCYTOBBIN LHEHTP» MoriueHckoro

MyHHUIIUNIaNbHOTO OKpyra HoBropojckoit o0nacTu;

M®OI] o MecTy KUTENbCTBA 3asIBUTENS — B YaCTH MH(GOPMHUPOBAHUS, PUEMa
W BbIJAYM JOKYMEHTOB Ha TMPEIOCTABICHHE MYHUUUINAIBHOW ycayru (mpu
YCJIOBUM 3aKJIIOUYEHUS COTJIallieHui 0 B3aumojaeictsuu ¢ MOLI).

2.2.2. He nomyckaeTcsi TpeOOBATh OT 3asiBUTEISI OCYILIECTBIEHUS IEUCTBHIM, B
TOM YHUCJIE COTJIAaCOBAHUN, HEOOXOAUMBIX JJI MOJYYEHUS MYHUIIUIIATILHON YCITYyTH



U CBS3aHHBIX C OOpallleHHeM B HWHbIE OpraHbl W OpraHu3aluu, He
MPEAYCMOTPEHHBIX HACTOSAIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Onncanne pe3yibTaTa NPeAOCTABJICHUS MYHHUIHMIIAJIbHOH YyCIYyTIH

Pe3ynbTaTom nmpenocTaBieHus MyHULIMIAIbHON YCIIYTH SIBISETCS:

nH(OPMHUPOBAHKUE TPAXTAaH O BPEMEHHU M MECTE MPOBEIICHUS TeaTpalbHbIX
MPEICTaBICHNUN, (PHIIAPMOHUYECKUX M JCTPATHBIX KOHIIEPTOB W TaCTPOIBHBIX
MEpONpUSTUNA TeaTpoB U  (UIAPMOHUNM, KUHOCEAHCOB, AHOHCHI JaHHBIX
MEPONPUATHUL;

OTBET, B KOTOPOM B COOTBETCTBMM C mnOyHKTOM 2.10.2 HacTosiero
AJIMUHUCTPATUBHOTO pErJaMEHTa, COACPKUTCS MOTHUBUPOBAHHBIM OTKa3 B
Mpe0CTaBICHNUN YKa3aHHON HH(pOpMAITUH.

2.4. Cpoku npeaocTraBjeHUss MyHUIIUNAJIbHON YCJIYTH

2.4.1. Cpok mnpeaocTaBiieHUsI MYHUIUMIIAIBHON YCIYrd ONpeAeisieTcs B
3aBUCUMOCTH OT UCIIOJIb3yeMOT0 BUAa MUHPOPMUPOBAHUS:

1) mocpencTBoM JTMUHOTO OOparieHus, no TejaedoHy — B Teuenune 20 MUHYT;

2) O MUCHbMEHHBIM 3alIPOCaM, MO JIEKTPOHHOMU MOYTE, TOCPEICTBOM
HHTepHeT - 00pallleHuil — B TeUeHHUE 3-X JHEH;

3) mytem myOnuyHOr0 MHGOPMHUPOBAHUSA — pa3MelleHrne WH(popManuu He
IIO3/THEE, YeM 3a 7/ THEW 10 AHS NIPOBEIAECHUS MEPOIIPUATHS.

2.5. HopmaTuBHBbIE€ NPABOBbIE AKThI, PeryJUpYyOlIde NMpea0CTABIEeHNE
MYHUIIUTIAJBHOM YCJIYTH

[Tepeuenb HOPMAaTUBHBIX PaBOBBIX aKTOB, PEryJIUpyIOIUX
MPEAOCTaBICHNE MYHMIIMIAIBHON yCIyrd (C yKa3aHHEM WX PEKBU3UTOB U
HMCTOYHUKOB O(DUIIMATBLHOTO OMYyOJUKOBAHUS) pa3MellaeTcs Ha oQuIuaIbHOM
caiTe YNOJIHOMOYEHHOro oprana B cetu «MHTEpHET», B PernonansHOM peectpe,
EnnnoMm nopraine.

2.6. HcuepnbpiBawiuuii mnepedeHb JOKYMEHTOB, He00XOAMMBIX B
COOTBETCTBHM C HOPMATHBHBIMHU NMPABOBBIMH AKTAMM ISl NPEIOCTABJICHUS
MYHUIMIIAJBHOH YCJIYIM H YCIYI, KOTOpPble SIBJSKOTCA HEO0XOAUMBbIMH H
00s13aTeJIbHBIMM ~ UISI  TNPEJOCTABJIEHMST  MYHMUMIAJbHOH  YCJYIH,
NOAJIe:KAIMX TNPEJOCTABJICHUIO 3asiBUTeJIeM, CHOCO0bI MX MOJy4YeHHUs
3asiBUTEJIEM, B TOM 4YHCJIe B JJIeKTPOHHOH (opme, MOPHAAOK HX
NpeaoCcTABJICHUSs

2.6.1. Jlma nmpenocTaBieHHs  MYHMUIMIIAJBHOM  yCIYTM  3asBUTEIb
MpEACTaBIsACT TMUCHbMEHHOE 3asBICHUE O TMPEJOCTaBICHUM HWHOOpPMALUK O
BPEMEHH U MECTE MPOBEICHUSI TeaTPAIbHBIX MPECTABICHUMN, PUIAPMOHUYECKUX U
ACTPaJHBIX KOHIIEPTOB M TaCTPOJIBHBIX MEPONPUSTHI TeaTpoB U (HUIAPMOHUIA,
KMHOCEAHCOB, aHOHCHI JAHHBIX MeponpuaTuil (mpuioxkenue Nel k HacTosieMmy
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.6.2. 3asBuTeNb BIpPaBE HAMpPaBUTh 3alPOC B JIIEKTPOHHOU (opme ¢
ucrnoyib3oBanueM ExuHoro moprana 6o PernonansHOro moprana.

B monHOM 00BeMe ycmyra MoKeT ObITh TIpeiocTaBieHa Ha EnnHom moprarde,
eciu akTuBHA KHomKa «llomyuuTs yciayry». B mpoTUBHOM ciydae, Ha yKa3aHHbBIX
nopTajiax pasmelnieHa nHGopMaius o NOpsAJIKE MOITyUYEHHUS YCIyTH.
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[Ipu oOpamienuu B 3JIEKTPOHHOM QopMe 3a MOTyYEeHHEM MYHUIUTATbLHOM
YCIYTH 3agBJICHHE B DJEKTPOHHOM BHJI€ TOJIMUCHIBACTCA KBATU(PHUIIUPOBAHHON
AJIEKTPOHHON TMOAMMUCHIO 3asABUTENI TPH 3alMOJHEHUU SKpaHHOW (opMbl Ha
MOpPTAJI€ TOCYAAPCTBEHHBIX YCIIYT.

2.7. HcuyepnbiBawIIMii mNepeYeHb [TOKYMEHTOB, HeOOXOAMMBIX [JIsl
NPeI0CTABJIEHUS MYHUIMIAJbHOH YCJYId, HAXOAflleiicsi B pacnopsizKeHUuU
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJIEHMSI W HMHBIX
OPraHoB, Y4YacTBYKWIIMX B MPeJ0CTABJIEHUN MYHUIUNAJILHONH YCJIYIH,
KOTOpbIe 3asiBUTE/Ib BIIPaBe NMPeI0CTABUTH

JIOKyMEHTOB, HEOOXOUMBIX JJIsl PEIOCTABIICHUS] MYHUIIUTIATLHON YCIYTH,
KOTOpbIE€ HAaXOJATCS B PaCHOpPsHKEHUU TOCYJIapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYMPABJIEHUS U MHBIX OPraHoOB, YYaCTBYIOIIMX B IPEAOCTABICHUU
MYHULIUNAIBHOUN YCIIyTH, HE IPELYCMOTPEHO.

2.8. Yka3aHnue Ha 3anpeT TpPeOOBATH OT 3asIBUTEJIS

2.8.1.3anpemieHo TpeOOBaTh OT 3asBUTEIIS:

1) mnpencrtaBieHUs MOKYMEHTOB W HMH(POPMAIMM WM OCYIIECTBICHUS
JNEUCTBUM, MPEJCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMHU  aKTaMH,  PETYJIUPYIOUIMMH  OTHOUIEHUS,
BO3HUKAIOILIUE B CBSI3U C MPEJIOCTABICHUEM MYHUIIMTIAIBHON YCIIyTH;

2) OpeAcTaBiI€HUS JOKYMEHTOB U HH(pOpMalud, B TOM  YHUCIE
MOATBEPKAAOLIUX BHECCHUE 3asdBUTEIEM IUIAThl 3a MPEAOCTaBJICHUE
MYHULIUNAIBHON YCIYTH, KOTOpPbIE HAXOASATCA B PACHOPSIKEHUM OPraHOB,
MPEAOCTABISAIONMINX TOCYAAapCTBEHHbIE  YCIYTH, OPraHoB, IPEAOCTABIISIONINX
MYHULIMNIAIBHBIE YCIYTU, WHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyIpaBJjeHUsT JUOO TMOJBEOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CaMOyNpaBJ€HUs OpPTraHU3alMil, Y4YacCTBYIOIIUX B
MPEAOCTABIECHUHN MPETYCMOTPEHHBIX YacThio lctaTeu 1 denepanbHOroO 3aKoHa OT
27.07.2010 Ne 210-®3, B COOTBETCTBUM C HOPMATHUBHBIMU IMPABOBBIMH aKTaMU
Poccuiickoit ~ denepaniii, HOPMATUBHBIMU TPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickon ~ depepaunn, MyHUUUIAUIBHBIMA  IIPABOBBIMH  aKTaMH, 3a
WCKJIIOYEHUEM JIOKYMEHTOB, BKJIIOUECHHBIX B OINPEJEIECHHbIA 4acThio 6 cTatbu 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 nepedyeHb TOKYMEHTOB.
3asBUTEINb BOPABE MPEJICTABUTh YKAa3aHHBIE JIOKYMEHTHI U MH(GOPMAIIMIO B OpraH,
MPEAOCTABISIOMINN MyHUITUIIATIBHYIO YCIYTY, [0 COOCTBEHHOW WHUIIMATUBE;

3) ocCyllecTBICHUS IEUCTBUM, B TOM UYHUCIIE COTJIACOBaHUM, HEOOXOIUMBIX
JUIS TIOJTyYEHUsI MYHULUMAIBHOM YCIYTU W CBA3AHHBIX C OOpallleHHMEM B HHBIC
rOCyJIapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO CAaMOYIIPABJICHUS, OpPTaHU3alllH, 32
UCKIIFOUCHUEM TIONyYEHUsI YCIyT M TOJyYeHHs JOKYMEHTOB W HH(OpMaIuu,
MPEAOCTABISIEMbIX B PE3YJbTAaTE€ MPEAOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
NepeyYHy, yKa3aHHble B yacTu 1 ctateu 9 @enepanbHoro 3akona ot 27 urons 2010
roga Ne 210-D3;

4) mpencraBieHUs JAOKYMEHTOB W HWH(OpMaIuu, OTCYTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU MEPBOHAYAIHLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JMJIsi MPEJOCTABICHUS MYHUIUIIAIbHON


consultantplus://offline/ref%3DF1A66ABB4137F8E3B822022D457157A9F2394464285383E218A19BFEFC5BD8CE1C6845888871B09D65F83C849F5EFD73BBD93B790B9B90BF68L3H
consultantplus://offline/ref%3DF1A66ABB4137F8E3B822022D457157A9F2394464285383E218A19BFEFC5BD8CE1C68458D8B7AE4CD21A665D7DB15F171A5C53A7B61L4H
consultantplus://offline/ref%3D47B2B04169DF16E4DD692FB9C332AA227BA0E0AB40DBA37206D67D8D193B84326DC901CA9FEF9379BA0364A15A653814876089387D3AF6EBzEMDH
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yCIyrd, JU00 B MPEIOCTAaBICHUH MYHUIMIAIBHON YCIYTd, 3a HCKIIOYEHHUEM
CJIy4aeB, MPEeayCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7 denepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-D3:

U3MEHEHHE TPeOOBaHUI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
MPEIOCTABJIEHNS] MYHHIUIIAIBHON YCIyTrH, I[OCIE€ TNEPBOHAYAIBHOM I0Ja4u
3asIBJICHUS O MPEIOCTABICHUN MYHHULIUITAIBHON YCIIYTH;

HaJu4yue OmMOOK B 3a8BJICHUU O MPEIOCTABICHUN MYHUIUMIIATILHONW YCIYTH
Y JOKYMEHTAaX, MOJAaHHBIX 3aABUTEIIEM MOCJE MEPBOHAYAIBLHOIO OTKA3a B MPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHUSI MyHUIIMIAIBHON yCIyTH, 100
B MPEJOCTABICHUU MYHUIIUIIAIBLHON YCIYTH U HE BKJIIFOUYEHHBIX B MTPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

UCTEUEHHUE CpOKa JCUCTBUA JOKYMEHTOB WJIM H3MEHEHHE HH(pOpMaIuu
MocJie IEPBOHAYAIBHOTO OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX  JIJIsI
MPEOCTABICHUS ~ MYHUIMUNAILHOW  YCIYTH, aub0 B TPEIOCTaBICHUU
MYHHUITUTIAJIBHOMN YCIIYTH;

BBISIBJICHUE JIOKYMEHTAJIbHO  TMOJATBEPKACHHOTO  (pakTa (mMpu3HAKOB)

OIMHUOOYHOTO 7M1 MIPOTHUBOIIPABHOT'O nerctBust (0e3meicTBuUs)
CIIeIMaInucTa YTOJIHOMOYEHHOTO oprasa, MPEIOCTABISIOLIETO
MYHUIUIIAJIBHY IO ycayry, cienyanucrta MOL[ npu nepBoHadambHOM OTKAa3€e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JMJisi TPEJOCTABICHUS MYHUIUIAIbHON
yCIyTH, TU00 B MPEIOCTABICHUN MYHUIIUNAIBHOW YCIYTH, O 4YeM B MHUCHMEHHOM
BHJIE 32 MOJANMMUCHI0 PYKOBOJMUTENS OpraHa, NpeaoCTaBIISIIONIETO MYHUIIUNATbHYIO
yciyry, pykoBogutens MODI[ npu nepBoHAayabHOM OTKa3e B IIPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX IS TMPEJOCTaBICHUS MYHMIIMIAIBLHON YCIYTH,
YBEJAOMJISIETCSI 3asBUTEIb, & TAKXKE MPUHOCATCS HW3BUHEHUS 3a JOCTaBJICHHBIE
HEey00CTBa;

5) mpenocraBieHne Ha OyMa)KHOM HOCHTENIE JOKYMEHTOB M HH(pOpMAIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBHUH C IMTYHKTOM
7.2 yactu 1 crarbu 16 ®@enepanbHoro 3akoHa ot 27.07. 2010 roga Ne210-D3, 3a
WCKITIOUCHUEM CITy4aeB, €CJI HAHECEHHE OTMETOK Ha TaKue JOKYMEHTHI JTUOO MX
U3BATHE SIBIIACTCS HEOOXOAMMBIM YCIIOBUEM MPEIOCTABICHUS TOCYAapCTBEHHOU
VI MYHUITUTIATBHOW YCIIYTH, U WHBIX CIydYaeB, YCTAHOBIECHHBIX (eaepaibHBIMU
3aKOHAMU.

2.9. UcyepnbiBawIIMi NepeYeHb OCHOBAHMH [UIsi OTKa3a B NpHeMe
JTOKYMEHTOB, He00X0AUMBIX /ISl IPEIOCTABJICHUA MYHUIIUIIAJIBbHON YCJIYTH

OcHoBaHusl ISl OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCIIYTH, OTCYTCTBYIOT.

2.10. UcyepnbiBaouuii nepevyeHb OCHOBAHWI [JIsi NMPHUOCTAHOBJIECHUS
WIH 0TKA3a B NPEeI0CTABJICHUN MYHUIIMNIAJIBHOM YCJIYyTH

OcHoBaHMsl 711 TPUOCTAHOBJICHUSI TPEIOCTABICHUS MYHUIUNAIbHON
YCIyTH OTCYTCTBYIOT.

2.11. IlepeyeHb YycCJayr, KOTOpble SIBJSIIOTCA HEOOXOAUMBIMU H
00s13aTeJIbHBIMM IJIS IPEJOCTABJICHUSI MYHUIMNIAJIbHOH YCJIYTH, B TOM YHCJe
CBeJleHUsT O JOKyMeHTe (JIOKyMeHTax), BblIaBaeMOM (BblIaBaeMbIX)
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OPraHM3alUAMH, YYACTBYOIIUMH B MNPEJOCTABJICHMH MYHHIUNAJIbHON
yeJIyru

Ycayru, KOTOpble SIBISIOTCS HEOOXOMUMBIMU M 00SI3aTEIBHBIMH IS
MpPEAOCTABICHUS MYHHUIIMNIATLHON YCIIYTH, OTCYTCTBYIOT.

2.12. Ilopsaok, pa3Mep ¥ OCHOBAHUSI B3MMAHHUSA TOCYJIAPCTBEHHOI
NONLIMHBI WJM  MHOM  IUIaThl, B3MMaeMoOill 32  MpedOCTABJIEHHE
MYHUIIUTIAJBHOM YCJIYTH

MyHununanbsHas yciiyra npeocTaBiigeTcst OecIaaTHO.

2.13. Ilopsinox, pasMep ¥ OCHOBAaHUS B3HMAaHMsl ILIATBI 34
npeaocTABJIeHHEe  YCJIYr, KOTOpble  SIBJSIIOTCA  He0OXOAMMBIMH M
00s13aTeJIbHBIMHM IJIS1 IPEJOCTABJIEHUSI MyYHUIIUNIAJIbHOH YCJIYTH

[InaTa 3a mpenocTaBiI€HUE YCIYT, KOTOPBIE SBJISIOTCS HEOOXOIUMBIMHU U
00s13aTeNIbHBIMU JIJISI TIPEIOCTABICHUS MYHUIIMIIATBLHON YCIyTH, HE B3UMAaeTcs B
CBSA3U C OTCYTCTBUEM TAKUX YCIYT.

2.14. MakcuMaJbHBIH CPOK 0KMJIAHUA B OYepeaH NMPH Mogaye 3ampoca
0 MPpeIoCTABJIEHUN MYHUIUNAJIBHON YCJYrd W NPH MOJYYEeHUM pe3yJbTara
NPEeA0CTABJICHHOM MYHULIMIIAJIBLHOU YCIAYIH

Bpemst oxupanusi B odepenu MpU MOJayve 3asBICHUS O MPEAOCTABICHUU
MYHULIUNAIBHOW yCIIYTH, YCIYTH MPEIOCTABIIEMON OpraHn3alnei, yuacTByromen
B MPEIOCTABICHUM MYHULMNAIBHON YyCIyrd, W MpU TOJy4YEHUU pe3yJbTara
MPEIOCTABJIEHUS TAKOW YCIIYTY HE JOJKHO MPEBBIIATH 15 MUHYT.

2.15. Cpoxk W ©1NOpSAAOK Pperucrpauuu 3ampoca 3asiBUTeJs O
NpeJ0CTABJIEHUM MYHUIUNAJIBHOH YCJIYIM M YCJIYI'W, MPeIoCcTaBJIsIeMOM
OpraHu3anueil, y4acTBymoueil B mpeIocTaBjJeHu MyHMIHMIAILHON YCIYyTd, B
TOM YHCJ€e B JJIEKTPOHHOU (popme

3asgBiIE€HUE O MPEJOCTABICHUM MYHULMNAIbHON YCIYyTrd, B TOM YHUCJE IO-
CTYNHUBIIIEE B JIEKTPOHHOU (Popme ¢ ucrnonb3zoBanueM EnunHoro moprana, Peruo-
HaJIBHOTO TopTaia Jubo yepe3 MOLI, peructpupyercs B Teuenue 1 pabodero mHs
CO JIHSI IOCTYILICHHUS 3asBJICHUSI B OTPACIEBOM OpraHe Y NOJIHOMOYEHHOIO OpraHa.

2.16. TpeOoBaHus K TNOMEHIEHUSIM, B KOTOPbIX MNPEIOCTABJISETCS
MYHUIMNIAJbHAS YCIYra, K 34y OKHJAAHHUS, MeCTaM /JIfl 3amloJIHeHHUS
3alpoCOB O MPEAOCTABJIEHMH MYHUIMNAJbHOH YCJIYrH, MH(POPMAIHMOHHBIM
cTeHIaM ¢ o0pa3uamMM WX 3alo0JIHEHHs] M T[epeYyHeM JIOKYMEHTOB,
HeOo0XOIMMBIX /ISl PeI0CTABJIeHU MYHUIUNIAJIbHON YCIYyTH, pa3MelieHUI0 U
0(OPMJICHHI0O BH3YaJIbHOM, TEKCTOBOW M MYJbTHMEIAUIHON MHpOpMALUH O
NMOpsiIKe TPeAOCTABJEHUS MYHUIMNAJBLHOH YCJAYrd, B TOM 4YHCJIEe K
o0ecrie4eHNI0 JOCTYNNHOCTH JIsl MHHBAJIM/IOB YKA3aHHBIX 00bEKTOB

Mecra, npeiHa3HaYeHHbIE ISl O3HAKOMJICHHS 3asBUTeNIed ¢ MH(OpMAIMOH-
HBIMM MaTepHallaMM M 3alOoJHEHUs JIOKYMEHTOB, 00OPYIyHOTCS HH(pOPMAIMOH-
HBIMHM CTEHJAMH, CTYJIbSIMHU, CTOJIaMH (CTOMKaMH) U OOECIIEUMBAIOTCA O0Opa3aMu
3arMoJHEHUs] JOKYMEHTOB, OyMarol M KaHIENSIPCKUMH MPUHAIICKHOCTIMU IS
o0ecreyeHus: BO3MOXXHOCTH O(DOPMIICHHS TOKYMEHTOB.

B mecrtax juist 3amoyiHeHHsI TOKYMEHTOB JIOJIKEH 00eCIeYrBaThCA TOCTYI K
HOPMAaTUBHBIM MPABOBBIM aKTaM, PETYJHUPYIOMIUM MPEIOCTABICHUE MYHUIUIAIb-
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HOW YCIIYTH.

Mecra ans oxuziaHus 000PYIYIOTCS CTYJbSIMH, KPECEIbHBIMU CEKIUSIMHU
Wi ckambsiMu (OankeTkamu). KomudecTBo MecT /Uist OKUIAHUS ONIPEACTAETCS HC-
X0/ U3 PaKTUYECKON HATPY3KH M BO3MOXKHOCTEH ISl X pa3MEIEHUs B 3aHUH.

[ToMenienust i HEMOCPEICTBEHHOTO B3aUMOJICUCTBUSL C 3asIBUTEISIMU MO-
T'yT OBITh OPTaHW30BAaHBI B BUJE OTACIBHBIX KAOMHETOB JMOO B BUIE OTACITHHBIX
pabounx MecT.

KaOuHeTsl, peHa3HaUYECHHbBIE IS IpUEMa 3asiBUTENIEH, JOJDKHBI OBITh 000-
pyZIOBaHbl MH()OPMALMOHHBIMH TaOJWYKaMH (BBIBECKAMH) C YKa3aHHEM HOMEpa
kabuHeTa, haMIIINKM, UMEHHU, OTYECTBA (MIPU HAJIMYMU) U JIOJDKHOCTH CIIEIUAIINCTA,
rpaduka npuema 3asBUTENCH I JUYHOTO TMPEJCTaBICHUS JOKYMEHTOB U
KOHCYJIbTUPOBAHHS.

Kaxnoe pabodyee mecTto AOMKHO OBITH 00OPYIOBAHO IMEPCOHAIBHBIM KOM-
MBIOTEPOM C BO3ZMOXHOCTBIO JIOCTYNa K HEOOXOAUMBIM MH(MOPMAIITMOHHBIM Oa3am,
MEYaTAIOIINM U CKAaHUPYIOIIUM YCTPOUCTBAM.

Bxox B 37aHMe YTOTHOMOUYEHHOTO OpraHa JOJDKeH ObITh 00OpyJOBaH HH-
dbopManoHHOM TabINYKOH (BBIBECKOM), COJEPIKAIIEH CIeNyIONTyI0 HH(DOPMAITUIO:

HAaVMEHOBAHUE;

MECTO HAXO0XKJICHHUS,

peXUM pabOThI;

azpec opuIMaIbHOrO cailTa;

Tene(POHHBIA HOMEP U aJIPEC IEKTPOHHOU MOYTHI.

B nensix opranuzanuu OecnpensiTCTBEHHOrO JA0CTyNa UHBAIKUAOB (BKIIIOYAs
WHBAJIUMOB, HCIOJIB3YIOIIUX KPECIa-KOISICKM M COOaK-IPOBOJHUKOB) K MECTY
MPEIOCTaBICHUS MyHUIIUTIATBLHOM YCIIYTH UM 00€CIIeYnBaIOTCS:

yCJIOBUSI O€CTIPENATCTBEHHOIO JIOCTyNa K O0BEKTY (3AaHHI0, TOMEIICHHIO),
B KOTOPOM MPEIOCTABIISICTCS MYHHUIIMIIANbHAA yCIIyra, a Takxke I OecrpensiT-
CTBEHHOTO T0JIb30BaHUS TPAHCIIOPTOM, CPEJICTBAMU CBSI3M M HH(POPMAIINH;

BO3MOKHOCTh CAMOCTOSITEJILHOTO MEPEABUKEHUS MO TEPPUTOPUH, HA KOTO-
POl pacmosokeHbl 00BEKTHI (3/aHUsI, TTOMEIIEHHUS), B KOTOPBIX MPEAOCTABIACTCS
MYHULIMNAIbHAS yCIIyTa, a TAaK)KE BXOJla Ha TaKue OOBEKTHI M BbIXOJA U3 HUX, MO-
CaJIKu B TPAHCIOPTHOE CPEJACTBO M BBICAJIKM M3 HEro, B TOM YHCJIE C UCIOJIb30Ba-
HUEM Kpecia-KOJIACKY;

HaJyIexKallee pazMelleHne o0opyI0BaHusl U HocuTenel nHdopManuu, Heoo-
XOJIUMBIX JUIsl o0ecreueHus: OeCpensiTCTBEHHOTO JAOCTyIa K 00beKTaM (3JaHusIM,
MOMEIIEHHSIM), B KOTOPBIX MPEJOCTABISIETCS MYHHUIIMNAIbHAS YCIyra, ¢ y4eTOM
OTPAaHUYCHHM KU3HEICSITCIHbHOCTH;

nyOnupoBaHre HEoOXOAMMOW 3BYKOBOM M 3pUTENbHOW HHGOpMALMH, a
TaK)K€ HaJAMKUCEH, 3HAKOB U HMHOW TEKCTOBOM M Tpaduyueckod WHPOpMalMMU 3HA-
KaMH, BBITTOJIHEHHBIMU pesibe(pHO-TOUEeUHBIM IpudToM bpaiins;

COMPOBOXK/ICHUE WHBAIMJIOB, UMEIOIIUX CTOMKHE PACCTPOICTBA (DYHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEPEIBUKEHNUS;

JOITYCK CYpAOINEPEBOTUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JOMYCK COOAKU-MTPOBOJAHUKA Ha OOBEKTHI (3/1aHUs, IOMEIIIEHUS ), B KOTOPBIX
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MPEAOCTABISAETCS MyHHUIUIIATIbHAS YCIyTa;

OKa3aHHE TMOMOIIU B MPEOAOJECHUU 0aphepoB, MEMIAIOUIUX TMOJIYYECHUIO MY-
HULMIIAJIBHON YCIYTY HapaBHE C APYTHUMH JIMLIAMH.

B ciayyae HEBO3MOXKHOCTH MOJHOCTBIO MPHUCIIOCOOUTH MOMENICHHE YIoJl-
HOMOYEHHOT'O OpraHa C y4eTOM MOTpeOHOCTH MHBAJIUAA eMy O0OecredrBaeTcs J0-
CTYII K MECTY IIPEIOCTABIEHUS MyHULMIIATBHOU YCIIYTH.

2.17. Iloka3aTejM JOCTYIIHOCTH ¥ Ka4eCTBA MYHHMUMIAJIbHON YCIYI'H, B
TOM 4YHCJEe KOJUYECTBO B3aMMOAEHCTBUHI 3asBUTEJNSI C JOJKHOCTHBIMH
JUIAMHU YTIOJJHOMOYEHHOI0 OPraHa, NpHv NpeaoCcTABJICHUH MYHUIIUNIAJIbHOM
YCIAYITH H  HX  [POAOJIKHMTEJbHOCTb,  BO3MOKHOCTH  MOJIYYEeHUS
MYHUIMIAJBHON YyCJIYI'M B MHOTO()YHKIIMOHAJIBLHOM I[EHTPe NMpeoCcTaBIeHUsA
rOCyJAPCTBEHHBIX W MYHUUHMIAJIBHBIX YCJIYI, BO3MOKHOCTb MOJIy4YeHHS
uHopManMU 0 X0/1e NPEeIOCTABJICHUSI MYHMIUNIAJIBHON YCIYrd, B TOM YHCJIe
C HCNOJIb30BaAHHEM HH(POPMAITHOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA

2.17.1. Tloka3arenssMu KayecTBa W JOCTYIHOCTH MYHUUHUNAIBHOW YCIYyTu
SBIIETCS] COBOKYITHOCTh KOJIMYECTBEHHBIX M KAUECTBEHHBIX [1apaMETPOB,
NO3BOJISIIOIIMX H3MEPATh M OLEHWBATh IPOLIECC M PE3YNbTAT IPENOCTABICHUS
MYHHUIUIAIBHON yCIIyTH.

2.17.2.11oka3aTensiMu  NOCTYITHOCTH INPENOCTABICHUS MYHULUIIAJIBHOU
YCIIYTH SIBJISIFOTCA:

TPaHCHOPTHAsA JIOCTYNMHOCTh K MECTaM MPEJOCTaBICHUS MYHUUUIAIbHOM
YCIIyTH, B TOM YHUCJIE JIs JIUL C OTPAHUYEHHBIMH (PU3NYECKHUMH BO3MOXKHOCTSMH;

BO3MOXXHOCTh  [OJIyYEHMS  IIOJIHOM, AaKTyaJlJbHOM M  JIOCTOBEPHOM
uH(pOpMAIMU O MOPSAJIKE MPEAOCTABICHUS MYHUIIUMIIAIBHON YCIYTH, B TOM YHCIIE
B AJICKTPOHHOM (opme;

BO3MOXHOCTh  BbIOOpa crmocoba oOpamieHusi 3a MpeJoCTaBICHUEM
MYHUIIUNATBHOM ~ ycInyrd  (JIMYHO,  4Yepe3  MPEJCTAaBUTENS,  MOYTOBBIM
otnpasieHueM, yepe3 M®ILI, nocpencrBom PernonanbHOro noprania);

BO3MOKHOCTb IOJIy4€HHsI UHPOPMAILIUHU O MOPSIIKE U XO/€ MPEeI0CTaBICHUS
MYHUIIMINIAJIBHOW YCIyTH, B TOM YHCJIE C HCIOJIb30BAaHMEM HH()OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

2.17.3.11oka3aTensiMu Ka4eCTBa MPEIOCTABICHNUS MyHULIAIIAIBHOW YCIYyTH
SIBJISIFOTCSL:

CTENEHb YJOBJIETBOPEHHOCTH 3asBUTEIEH KaueCTBOM M JOCTYIHOCTBIO
MYHUIUNIATBHOU YCIYTH;

COOTBETCTBHE MPEIOCTABISIEMON MYHHUIIMIAIBHOW YCIYrd TpeOOBaHUAM
HACTOSIIIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;

cOOJII0/IeHNE CPOKOB MPETOCTABICHUS] MYHULIUITAIbHON YCIIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX kKajno0.

2.17.4.1lpu noay4eHUM MYHULHUNAIBHOW YCIYTH 3aABUTEIb OCYIIECTBIISET
He Oosee JBYX B3aUMOJEHCTBUI C JOJDKHOCTHBIMH JIMLIAMU Y TOJTHOMOYEHHOI'O
oprasa.

[IpoIOIKUTENBHOCTh KaXA0r0 B3aUMOJACKHCTBUS HE JIOJDKHA IPEBBIIIATH
15munyT.
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2.18. Unble TpeOGOBaHMS, B TOM YHCJE€ YYUTHIBAIOIIHE OCOOEHHOCTH
NPeAOCTABJICHUS MYHMUIHMNAJIBbHON YCJIYIM B MHOIOQYHKIHMOHAJIbHBIX
HEeHTPaX NpPeI0CTABJICHUS TOCYJAPCTBEHHbIX M MYHHIHUNAJIBHBIX YCJIYI H
0COOCHHOCTH MPEIOCTABJICHUS MYHUIMIAJIBHOH YCJIAYIH B 3JIEKTPOHHOI
dpopme

2.18.1.  3asBurensiMm  oOecreyMBAeTCs  BO3MOXXHOCTh  IOJIyYEHHUS
uHbOpMAIIU O TOPSAKE NPEIOCTABICHUS MYHHIMIIAIBHOM YCIYTH, a TaKkke
KONMUpoBaHUsT (OpPM 3asBJICHUA W HWHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
MOJIYYEHUsS] MYHUIUTIAIBLHON YCIYTdM, B TOM YHCIIE€ MPU HAJTUYUU TEXHUYECKUX
BO3MOXHOCTEH € UCIOIb30BaHuEeM PernoHanbHOro nopraia.

2.18.2. IlpuemM NOKYMEHTOB Ha MPEJOCTABICHUE MYHULMIIAJbHON YCIYTU U
BblJ]aya Pe3ybTaTa MyHHUIIMIAIBHON YCIYTH MOXKET OCyHIeCTBIAThCS B M®I] Ha
OCHOBaHMM  3akitoueHHoro  CornameHuss O  B3aUMOJCUCTBUU — MEXAY
AnMmuHUCTpanuerd MOIIEHCKOTO  MYyHHIMIAIBHOTO OKpyra HoBropojackoii
0o0acTH ¥ TOCYJApCTBEHHBIM  OOJACTHBIM  aBTOHOMHBIM  YUPEKIECHUEM
«MHOTOQYHKITMOHAJIBHBIA ~ TIEHTP  MPEAOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHULIUOAIbHBIX YCIYT».

2.18.3. Ilpu HampaBieHUU 3asBICHUSI O MPEIOCTABICHUM MYHHUIUIIAIbHON
yCIyTd B  OJEKTPOHHOW (¢opme 3asBUTENh (POpPMHUpPYET 3asBICHUE HA
[PEIOCTAaBIECHNE MYHULUIIAIBHON yCIyrd B (JOPME IIIEKTPOHHOTO JTOKYMEHTA U
NOJNKCHIBAET €ro 3JEKTPOHHOW IMOJNUCHI0O B COOTBETCTBHM C TpeOOBaHUSMU
®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O0 37€KTpOHHON MOAMHUCHY,
@enepanbHOro 3akoHa ot 27.07.2010 Ne210-®3 u [IpaBun omnpeneneHus BUIOB
AIIEKTPOHHOM MOJANKCH, UCTIOIB30BAHUE KOTOPBIX JOMYCKAaeTCs IPpU OOpalleHnH 3a
MOJIyYEHUEM TOCYJAPCTBEHHBIX M MYHHULMNAIBHBIX YCIYT, YTBEPKICHHBIX
nocra"HoBieHueM IIpaBurtenbctBa Poccuiickoin @eaepanun ot 25.06.2012 Ne634.

DONEeKTpOHHBIE JOKYMEHTBl MOTYT OBITh MPEACTaBICHBI B CIEIYIOUIUX
dopmarax:xml, doc,dock,odt,xls,xlsx,ods,pdf,jpg,jpeg,zip,rar,sig,png,bmp,tift.

JlomyckaeTcsi  (OpMUPOBAHHME  AJIEKTPOHHOTO  JOKYMEHTa  IyTEeM
CKaHUPOBAHUSI HEMOCPEACTBEHHO C OPUTMHAJIA IOKYMEHTA (MCIOJIb30BaHUE KOMUI
HE JIOIYCKAeTCs), KOTOPOE OCYLIECTBISIETCS C COXPAHEHUWEM OpHUEHTalUU
opurnHaina nokymenrta B pazpemenuu 300-500 dpi (macmirad 1:1):

C COXpaHEHHUEM BCEX ayTEHTHUYHBIX MTPU3HAKOB MOMJIMHHOCTH (IrpaduuecKkoit
MOJAMUCH JIUIA, IeYaTH, YTI0BOIo IITaMia OJlaHKa);

KOJIMYECTBO (aillioB NOMKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KaKJIBI U3 KOTOPBIX COJEPIKUT TEKCTOBYIO U (MJIK) TpaduUecKyro HH(DOpMAaIIHIO.

DONEeKTpOHHBIE  JOKYMEHTBI  JOJDKHBI ~ 00ecreyumBaTb  BO3MOXHOCTb
UACHTUPUIIMPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B JIOKYMEHTE.

JIokyMeHTBI, Tojjiexaliue npeacTaBieHuo B dopmarax xls, xIsx — wim
ods, popmMupyroTCs B BUE OTJEIBHOTO 3JIEKTPOHHOTO JIOKYMEHTA.

[Ipu mnpenoctaBieHUH MYHUIUMIIAIBLHON YCIYTH B SJEKTPOHHOU (dopme
IOCPEACTBOM €IMHOT0 WJIM PETUOHAJIBHOTO MOPTajia 3asBUTEII0 00ECIIeUnBAETCA:

noisydeHrne WHPOpPMANMK O TOPSIAKE W CPOKaxX MPEeOCTaBIICHUS
MYHULIUTIAIBHOW YCITYTH;
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dbopmMHpoBaHUE 3aMpoca;

OpUeEM M PETUCTpalUs YTMOJHOMOYEHHBIM OpPraHOM 3asiBIICHHS U
JIOKYMEHTOB;

MOJIy4YEHUE PE3yJIbTaTa MPEIOCTABICHUS MYHULUIIAIBHON YCIYTH;

MOJIy4YEHUE CBEJCHHUH O XOJI€ PACCMOTPEHUS 3asIBJICHUSL.

[Ipu HanpaBneHnn 3asBICHUS (DUIUIECKAM JUIIOM HCTOIB3YETCS MPOCTast
AJEKTPOHHAS MOJAMMUCH, MPHU YCIOBUHU, YTO JUYHOCTh 3asIBUTEJNIS] YCTAHOBJIEHA MPH
AKTUBAIIMN YUYETHOW 3aIHCH.

I11. Cocrasn, nocjae10BaTeJIbHOCTD ) | CPOKH BbINOJIHEHU A
aIMHMHHMCTPATHUBHBIX mpouexyp (xeicTBuil), TpeOOBaAaHUS K MOPHAAKY HX
BbINIOJIHEHUS, B TOM 4MCJIe 0COOEHHOCTH BBINOJHEHUS AJMUHHUCTPATHUBHBIX
npoueayp (aelcrBuil) B DJJIEKTPOHHOH ¢opme, a TakxKe 0COOEHHOCTH
BbINOJIHEHUS AIMUHUCTPATUBHBIX npoueayp B MPL]

3.1. ITocienoBaTeJIbHOCTL AJIMUHHMCTPATHBHBIX JeiCTBUIl (Npouexyp)

3.1.1. TlpenmocraBieHue MYHHMIMMNAIBHOW YCIyTM BKJIIOYaeT B ce0s
CJIeAYIOIINE aAMUHUCTPATUBHBIE NEUCTBUS (MIPOLETYPHI):

IIPUEM U PETUCTPALIMS 3asIBIICHUS,

NOATOTOBKA, BblJaya (HAmpaBJ€HUE) pe3yjibTaTa  MNPEAOCTaABICHUS
MYHHIUIIAIIBHON  YCIIYTH.

3.2. [IpuemM u perucrpaunus 3asiBJCHUH

3.2.1.0cHOBaHMEM Ul Hayana aAMUHHACTPATHUBHOM NPOLIEAYPHI SBISAETCS
MIOCTYTUIEHUE OT 3asBUTENS 3asIBJICHHUS:

Ha OyMa)XHOM HOCUTEJIE HEMOCPEJACTBEHHO B YTOJHOMOYEHHBIN Opra,
M®IJ;

Ha OyMaXHOM HoOcUTeJIe B YTOJHOMOYEHHBIH OpraH IOCPEACTBOM
MOYTOBOT'O OTHPABJICHUS;

B (popme pIeKTPOHHOTO JOKYMEHTa C MCIHoJib3oBaHueM ExuHoro mopraina,
PernonansHOro noprana, 3JIeKTpPOHHOW MOYTBHI.

[Tpu nuuno# hopme moaun JOKYMEHTOB B Y IOJTHOMOYEHHBIH oprad, M®I]
1oJ1avua 3asiBJICHUS OCYIIECTBIISIETCS B MOPSIIKE OOIIEi ouepen B MPUEMHbBIC Yachl
WIN 1O TpeaBapuTenbHON 3ammcu. [Ipum nudHON dopme mogadm  TOKYMEHTOB
3asBATENIb NOAACT 3asBJIICHUE, YKA3aHHOE B monpaszaene 2.6 HACTOSLIETrO
AJIMUHUCTPaTUBHOTO peErjiiaMeHTa Ha OyMaXHOM Hocutene mo ¢opMme B
COOTBETCTBUH C npuitoxkeHneM Nel k AAMUHUCTPAaTUBHOMY PETJIaMEHTY.

[Ipu JIMYHOU dopme oJauu JIOKYMEHTOB  3asBJIECHHUE O
MPEAOCTaBICHUY MYHHUITUTIATLHON YCIYTH MOXET OBbITh 0)OPMIICHO 3asiBUTEIEM
B X0jI¢ Mpuema B YoaHoMoueHHoM oprane, M®II nubo opopmiieHo 3apanee.

ITo mpock6e oOpaTuBIIeTOCs JIUIIA 3asBICHUE MOXKET OBITh  0OPMIICHO
JOJKHOCTHBIM JIUIIOM YTIOJTHOMOYEHHOI'O  OpraHa, CHEHHaJIUCTOM MO®I],
OTBETCTBEHHBIMU 32 MPUEM JOKYMEHTOB, C UCIIOJIb30BAaHUEM POrpaMMHBIX
cpenctB. B aTom ciyuae 3asBUTENh COOCTBEHHOPYYHO BIIMCHIBAET B 3asBJICHUE
CBOIO (haMHJTHIO, UMSI U OTYECTBO (IIPH HAJIUYUH), CTABUT JIaTy U TMOJIIHUCH.

JIoKHOCTHOE JIMIIO Y TIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIPUEM JOKYMEHTOB, OCYLIECTBIISCT CICAYIOIME JCUCTBHS B  XOJE IpUeMa
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3asIBUTEIIS:

yCTaHaBJIMBAET IPEIMET OOpaIleHus;

YCTaHABJIMBACT JIMYHOCTh 3asBUTENSA, B TOM 4YHUCIIE NPOBEPSET HAIUYUE
JIOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTD;

IIPOBEPSIET NMTOJTHOMOYMS 3aIBUTEIIS;

IIPOBEPSET HAMYUE M CONEPIKaHHE BCEX JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHUS MYHULUTIATBHON YCIyTH,  KOTOPBIE 3asIBUTEIb
00s13aH MPEOCTABUTh CAaMOCTOSITEILHO B COOTBETCTBUM C  MOJIPa3/iesioM
2.6 HacToAEro AIMUHUCTPATUBHOIO PETJIAMEHTA;

MPUHUMAET PEIICHUE O MPUEME y 3asBUTEINSI 3asIBJICHUS U PETUCTPUPYET
3asIBJICHUE T10]1 UHANBUIYAJIBHBIM MTOPSAIKOBEIM HOMEPOM B JIEHb UX MOCTYILICHUS;

BBIJJAET 3asIBUTEIIO PACIIHCKY C YKa3aHHEM  JaTbl WX IPUHATHS,
NOATBEPKAAIOLIYI0 TPUHATHE 3asBJICHMUS.

Cnenuanuct M®ILI, oTBETCTBEHHBIN 3a TPUEM JTIOKYMEHTOB, OCYILIECTBIISET
CIEAYIOLINE AEHUCTBUSA B X0JI€ PUEMA 3asBUTEIIA:

yCTaHaBJIMBAET NIPEIMET OOpaIeHus;

YCTaHABJIMBACT JIMYHOCTh 3asBUTENS, B TOM YHUCIIE NPOBEPSET HAIUYUE
JIOKYMEHTA, YIOCTOBEPSIONUIETO JINYHOCTD;

MIPOBEPSIET MTOTHOMOYUS 3aIBUTEIIS;

MPOBEPSET HATUYHUE BCEX JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS
MYHULIMNIAIBHON  yCIyTH, KOTOpbIE€  3asBUTENbL  0O0s3aH  NPEJAOCTABUTH
CaMOCTOSITEIbHO B COOTBETCTBUM €  mojpazfaenoM 2.6  HaCTOSIIETro
AJIMMHUCTPATUBHOTO PETJIAaMEHTA;

MPUHUMAET PEIIeHUEe O IPUEMe y 3asBUTEIIS 3asBIICHUsI, (OPMUPYET 3asBKY
0 TMpPEAOCTaBICEHUU YCIYTH MOCPENCTBOM HUH(MOpMaIMoHHOW cuctemMbl MOIL],
pEruCTpUpyeT 3asBIICHHE U IMAaKeT JOKYMEHTOB B HH(OPMAIMOHHOW CHCTEME
ML, BbIgaeT 3asBUTENIO PACIIMCKY O MOJYYEHUU IOKYMEHTOB ¢ MHGOpMAIIHEH o
CPOKax pacCMOTPEHUS 3asIBJICHUSL.

[lepenaua B YNONHOMOYEHHBIM OpraH MaKeTa JOKYMEHTOB, HIPUHATBIX
cneruanuctoM M®II, ocymecTBiseTcs TOCPEACTBOM HHPOPMAITMOHHON CHCTEMBI
M®II ne mo3gHee creayroilero padoyero AHS CO JHS MpUEMa JOKYMEHTOB OT
3asButTenst B MOII.

CooTBeTCTBHME CBEICHMI, COJEpXKalIMXcsi B  DJIEKTPOHHOM  00pase
JIOKYMEHTA, CBEICHUAM, COJECpKAIMMCA B JOKYMEHTE Ha OyMakHOM
HOCHTEJIE, 3aBEPSAETCS YCUJICHHON KBANM(PUIUMPOBAHHOW 3JIEKTPOHHON MOAMKMCHIO
OJLKHOCTHOTO Jiniia MOI.

IIpy HE0OXOaUMOCTH JOJKHOCTHOE JIMIIO  YTIOJHOMOYEHHOI'O OpraHa,
cneuquanmuct MOPI[  M3roTaBIMBalOT KONUU MPEACTABICHHBIX  3asgBUTEIEM
JIOKYMEHTOB, BBITIOJIHSAIOT HA HUX HAJIMUCh 00 MX COOTBETCTBUM IOJIMHHBIM
HK3EMIUISIPaM, 3aBEPSIIOT CBOEH MOJANUCHIO C YKa3aHUeM (pamMIINKU U MHUIIUAJIOB.

JITUTENbHOCTh OCYIIIECTBIICHUS BCEX HEOOXOIMMBIX JIEUCTBHI HE MOXKET
npeBbimaTh 30 MUHYT.

JIOKyMEHTBI JJIi TIPEAOCTABICHUS MYHUIUIIAIBHOW YCIYTH MOTYT OBIThH
MPEJICTABJIEHBI B Y IOJIJHOMOUYEHHBINA OpPraH NOCPEACTBOM HANPABIICHUS 3asBJICHUA
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O TPEAOCTABIECHUM MYHMIMIAIBHOM YCIYTH M HWHBIX JOKYMEHTOB MOYTOBBIM
OTIIpaBlIcHUEM, 4epe3 EauHblii moprasn, PervoHanbHBIM mOpTai, SJIEKTPOHHYIO
noury (3aouHas (popma mojiayu JOKYMEHTOB):

1) B Buae opuruHanga 3asBICHAS HAa OYMa)KHOM HOCHUTEJIE TOCPEICTBOM
IIOYTOBOrO OTHpABJICHHS. J[HEM perucrpanuu 3asBICHUS SBJISETCS JEHb €ro
MOCTYIUICHUS B Y TOJTHOMOYEHHBIN OpPraH,;

2) B DJIGKTPOHHOM BHUJIE TTOCPECTBOM 3aIOJTHEHUS WHTEPAKTUBHOU (DOPMBI
3asBJICHUSI, TOANMUCAHHOW OJJICKTPOHHON TMOJIMUCHIO, 4Yepe3 JIMYHbIA KaOWHET

Enunoro  moprama,  PermonaibHoro  mopraia, 0e3  HE0OXOAMMOCTHU
JIOTIOJTHUTETHHON TIOJJa4H 3asiBKU M MHBIX IOKYMEHTOB B UHOM (hopme.
dopmaTHO-JIOTHYECKas poBepKa c(hOpMHUPOBAHHOTO 3asIBIICHUS

OCYIIECTBIISIETCS aBTOMAaTHUYECKU TMOCIE 3aIlOJHEHUs 3asBUTEIEM KaXJIO0TO W3
noyied  3NeKTpOHHOM (opmbl  3asBiaeHUs. [Ipu  BBISIBICHHUM HEKOPPEKTHO
3aMOJHEHHOTO TOJIS AJIEKTPOHHOU (POPMBI 3asIBICHUS 3asIBUTEIb YBEJOMIIAECTCS O
XapaKTepe BBISIBJICHHOW OIMMOKU M TOPSAJIKE €€  YCTpaHEHUs  IMOCPEICTBOM
WH(POPMAIIMOHHOTO  COOOIICHUSI HEMOCPEACTBEHHO B  DJIGKTPOHHOM (dopme
3asiBJICHUSI.

[Tpu bopmupoBanny 3asBICHUS 00€CTICUNBACTCS:

BO3MOXHOCTh KOIHMPOBAHUSI W COXPAHEHUs 3adBJICHHS, YKAa3aHHOTO B
nozApazzaene 2.6 HacTosImero AAMUHUCTPATUBHOTO  perjaMeHTa, He0OXO0IUMOro
JUISL IPEIOCTABJICHNS] MYHUIUITAIBHOM YCIIYTH;

BO3MOKHOCTh I€YATH Ha OyMaXHOM HOCHUTEJIE KOTUHU JICKTPOHHOU (POpMBbI
3asIBJICHUS,

B J1t000M MOMEHT T0 >KEJIAHUIO TTOJIh30BaTelIsl COXpAaHEHHE paHee BBEICHHBIX
B DJIEKTPOHHYIO (OpMY 3asBJICHUS 3HAUYEHU, B TOM YHCII€ TP BO3ZHUKHOBEHUU
omuOOK BBOJIa W BO3BpaTe JJisi MOBTOPHOIO BBOJIa 3HAYEHHUM B JIIEKTPOHHYIO
dbopmMy 3asiBICHUS;

3aroJHEHUE TOJIeH SIEKTPOHHOM (OPMBI 3asIBKU 10 Havasla BBOJIa CBEJICHUIMA
3asBUTEJIEM C UCIIOJIb30BaHUEM CBeJIeHUM, pa3MelieHHbix B ECHUA, u cBeneHuid,
onmyOJMKOBaHHBIX Ha PermoHajabHOM TOpTajie, B YacTH, KacalolIeHCs CBEACHUM
orcyrcTBytomux B ECUA;

BO3MOXHOCTh BEPHYTHCS Ha JIFOOOW M3 ATANOB 3arOJHEHUS DJICKTPOHHOU
(bopMbl 3a4BKU O€3 MOTEPH paHee BBEICHHON UH(pOpMaIny;

BO3MOXHOCTh JIOCTyIla 3asiBUTENsd Ha EauHoMm mnoprane, PernoHanibHOM
MOpTaje K paHee MOJAHHBIM UM 3asBJICHUSIM B TEUEHHWE HE MEHEE OJHOr0 rojaa, a
TaKKe€ YaCTUYHO C(POPMHUPOBAHHBIM 3asIBJICHUSM - B TEUCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBanHOe | TOAMKMCAHHOE 3asBJIEHUE, YKa3aHHOE B IMOJIpa3jelie
2.6 Hacrosmero AJIMUHUCTPAaTHUBHOTO  periiaMeHTra, HeoOXxoaumoe s
MPEAOCTABICHUS MYHULMNAIbHON YCIYyTH, HANpPaBISIETCS B YIOJIHOMOYEHHBIN
oprad nocpeactsom EamHoro noprana, PernoHanbHOTO nopraina;

3) B 3JIEKTPOHHOM BUJE IOCPEICTBOM JIEKTPOHHOU MOYTHI.

3asBUTENISIM TIPEAOCTABISETCA BO3MOXKHOCTh MPEIBAPUTEIIHLHON 3alKucu Ha
MpeACTaBICHUE 3asIBJICHHUSI.

[IpenBapurenbHass  3amuCh  MOXKET  OCYIIECTBIATHCA  CHEAYIOIIMMU
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crioco0amu 1o BHIOOPY 3asiBUTEIA:

Y JIMYHOM OOpAIIEHUHU 3asIBUTENS B Y TOJIHOMOYEHHBIN OpraH;

1o TenedoHy YNOITHOMOYEHHOTO OPTraHa;

yepe3 o(UIHATBHBIN callT YTIOJTHOMOYEHHOI'O OpraHa.

[Ipu ocyiiecTBIEHNHN 3aNIMCH 3asIBUTENb COOOIIAET CIEAYIONINE JaHHBIE:

dbaMunIo, UMs, 0T4E€CTBO (TIPH HATUYHUH);

HOMEp KOHTAKTHOTO TenedoHa;

aJipec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

JKeJlaeMble AaTy U BpeMs MPEICTABICHHUS 3asBICHUA.

B ciyuae HeCOOTBETCTBHUS CBEIACHUN, KOTOPbIE COOOUIWI 3asiBUTENb MPHU
3alMCH, JOKYMEHTaM, IMPEACTABICHHBIM 3asBUTEIEM IIPU JIMYHOM TIPUEME,
IpeABapUTEIIbHAS 3aIIUCh AHHYJIUPYETCH.

[Ipu ocyuiecTBiICHUM 3alucHU 3asBUTEIb B 005S3aT€ILHOM  TOPSJIKE
UH(OPMUPYETCS O TOM, UTO MIpEeABAPUTENbHAS 3aMMCh AHHYJIUPYETCS B CIIydae ero
HESABKH 10 UCTEUECHUH 5 MUHYT C HA3HAaYE€HHOI'0 BPEMEHH MpHUEMa.

3anuch HA TMpUeM B YTOJHOMOYEHHBIM OpraH Jyisl MOAAQ4H 3asBJICHUS
C UCHONb30BaHMEM EauHoro mnoprama, PerumoHampHOro mopraina He
OCYUIECTBIISIETCS.

YTIOJTHOMOYEHHBIN OpPTaH 00ECIIEYNBALCT MPUEM JTOKYMEHTOB, HEOOXOIUMBIX
Ui TPENOCTABJICHHUS MYHHIMIIAIBHOM YCIYTH, B DJJIEKTPOHHOM BHJAE, U
perucTpaiuio 3asBiieHUs 0€3 HEOO0XOJMMOCTH IOBTOPHOTO MPEACTaBICHUS
3asBUTEJIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

[Ipu moctymieHun AOKYMEHTOB B (POpME HJIEKTPOHHBIX JOKYMEHTOB IO
AJIEKTPOHHOM IMOYTEe, paclucKka B TOJYYEHUH JOKYMEHTOB B TeUeHHE paboyero
JIHS, CIEAYIOIIEr0 3a JHEM MOCTYIUICHHS TOKYMEHTOB, HalpaBisieTcs B (opme
AIEKTPOHHOTO JOKYMEHTa IO aJpecy »JJIEKTPOHHOM TOYTHI, YKa3aHHOMY
3asIBUTEJIEM.

[Ipu nocTymnieHun 3asiBICHUS] O MPEJOCTABICHUM MYHUIUIIAIBbHON YCIYTH
B DJEKTpoHHOU Qopme uepe3 Enunbnii mopran, PerwoHanpHBIM TOpTan B
YNOTHOMOYEHHBIM OpraH, 3asBICHUIO NMPUCBAUBAECTCS CTATYC «OTIPABICHO B
BeIOMCTBO». MH(DopMupoBaH#e 3asBUTENS OCYIIECTBISCTCS dYepe3 JTUYHBIN
kabunet ExuHoro noprana, PernonansHoro nopraia.

Nnentudukarus 3asBUTENS obOecrieunBaeTcs 3JEKTPOHHBIM
UJICHTU(PUKAIIMOHHBIM TPUJIOKEHUEM C KCIOJIB30BAHUEM COOTBETCTBYIOIIETO
ceppuca ECHA.

[Ipyn HampaBieHUM NOKYMEHTOB 4epe3 EauHblii mopran, PernoHaibHBIN
MOpTAJI  JHEM TIOJIyYCHHUs 3asBJICHUS SIBIISIETCS JATa MPUCBOECHUS 3aASBJICHUIO
CTaTyca «OTIIPABJICHO B BEOMCTBOY.

Ecnn 3asBUTEIIb oOpaTuiics 3a04HO, JOJ>KHOCTHOE JIALIO
YNOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB:

PETUCTPUPYET 3asABICHUE 0] UHIAUBUAYAIbHBIM MOPSAIAKOBBIM HOMEPOM B
JIEHb MOCTYIUJICHUS TOKYMEHTOB;

POBEPSAET TMPABWIBHOCTh O(DOPMIICHHUS 3asBICHUS W MPABUIHLHOCTH
0(OpMIICHUS UHBIX TOKYMEHTOB, TOCTYIUBIIUX OT 3asBUTEIIS;
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IPOBEPSIET MPEACTABICHHbBIE JOKYMEHTHI HA MTPEAMET KOMILUIEKTHOCTH;

OTHPABJISET 3asIBUTEII0 YBEIOMJICHUE C OMUCHIO MPUHITHIX JOKYMEHTOB U
YKa3aHHUEM JIaThl UX MPUHATHS, IOJITBEPKIAIOIIEE TPUHATHE TOKYMEHTOB.

YBenoMIeHHE O MpPUEME 3asIBJICHUS HANPABISIETCSA 3asABUTEIII0 HE IO3JHEE
paboyero HA, CIEAYIOIIETO 3a JHEM IMOCTYIUICHUS 3ampoca W JOKYMEHTOB,
CIIOCOOOM, KOTOPBIN UCITOJIH30BaN (YKa3ar) 3asiBUTEh TIPH 3209HOM OOpaIICHHH.

ITo uToram ucronHeHUs aJMUHUCTPATUBHOM TPOLEAYPhl MO  MPUEMY

3a4BJICHHsIT B YIIOJHOMOYEHHOM  OpraHe,  JIOJDKHOCTHOE — JIMIIO
YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, (OpMHUpYET
JOKYMEHTBI (ZIeJI0) M TepeAaeT uX AOHKHOCTHOMY JHUIy YTOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOMY 3a MPUHATHUE PEUICHUS MO PE3yJbTaTaM MPEA0CTaBICHUA
MYHULUNAIBHON YCITyTH.

[Io wWroraM HCHOJHEHHS AJMUHHMCTPATUBHOM MPOLEAYpPbl IO MPUEMY
nokyMeHToB B M®I], cnetmanuct MOILI, 0oTBETCTBEHHBIN 32 TPUEM JIOKYMEHTOB,
dbopmupyeT TOKYMEHTHI (7e10) U niepenaet ux paboruuky M®II, oTBeTcTBeHHOMY
3a MEXBEJIOMCTBEHHOE  B3aUMOJECHCTBUE, KOTOPBIK B CBOK  O4Yepenb B
CPOKH, YCTAHOBJICHHbBIE COTJIAIIIEHUEM O B3aUMOJECHCTBUU, IEPEAAET TIOKYMEHTHI B
YNOJIHOMOYEHHBIN OPTaH.

3.2.2. KpurepueMm NpUHATHS PELIEHUS O INPUEME IJOKYMEHTOB SBIIAECTCS
HaJINYKE 3asIBJICHUSL.

3.2.3.MakcumanbHbI CPOK HCIOJHEHUS aIMHHUCTPATUBHOW IPOLELYPHI
coctaBiger 1 paboumii A€Hb - B J€Hb NOCTYIUICHHUS 3asBICHHS OT 3asBUTENS O
MPEIOCTABIEHUN MYHULIMTIAJIBHOUW YCIIYTH.

3.2.4. Pe3ynbTaTtoM aAMUHUCTPATUBHON MPOLEAYPHI SBJISETCS PETUCTPaALIUs
B YIOJIHOMOYEHHOM OpPraHe 3asBICHHUS, IMPEACTABICHHOIO 3asBUTEIIEM, €r0
nepefgavya JOJKHOCTHOMY JIMIY YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
MPUHATHE PELICHUI O MPEAOCTABICHUH MYHHUIUIIAJIbHON YCIYTH.

3.3. lloaroroBka, Bbl1a4ya (HanpaBJeHHe) Pe3yabTaTa MYHUIIUNIAJIbHOM
yCJIyru

OcHoBaHueM [nJi1 Hayalla aJMUHUCTPATUBHON TMPOLEAYPHI SBISIETCS
perucTpaius o Ipea0CTaBICHUU MyHULIIUTTAIIBHON YCITYTH.

OTBETCTBEHHBIN 3a NMPEAOCTABICHUE MYHUIIMIAIBHON YCIYTU JTOJKHOCTHOE
JUIO YTIOJTHOMOYEHHOTO OpraHa:

paccMaTpuUBaeT 3asBICHUE O IMPEIOCTABICHUM MYHMIMIAIBHON YCIYIHM H
OCYIIIECTBIISIET MOJATOTOBKY IHCHbMa, B KOTOPOM COJIEPKUTCA HHQPOpMaIus o
BPEMEHHM M MECTE TE€aTPaJIbHBIX MPEACTaBICHUHN, (UIAPMOHUYECKUX U ACTPATHBIX
KOHIIEPTOB M TaCTPOJBHBIX MEPONPUATUN T€aTpoB U (UIAPMOHUN, KHHOCEAHCOB,
AHOHCBHI TAHHBIX MEPOIIPUATHN COTJIACHO 3asBJICHUIO;

NOAMMUCHIBAET MHCHBMO O NPEAOCTABICHUM MYHHIMNAIBHON YCIYTH Yy
PYKOBOJUTENS YTOJHOMOYEHHOTO OpraHa, a B Clly4ae €ro OTCYTCTBHUA- y JIMIIA,
€ro 3aMeLIaIoILEro;

PETUCTPUPYET MUCHBMO B CHCTEME JOKYMEHTOO0OpOTa YIOJIHOMOYEHHOTO
oprasa;

BpydaeT (HAmpaBIIIET) MHUCHMO 3asABUTEIIO CIOCOOOM, YyKa3aHHBIM B
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3asIBJICHUH.

MaxkcumanbHblii CPOK BBIITOJIHEHUS AJMUHHUCTPATUBHOM IMPOLIEAYPbI-HE
6onee 10 kaneHAAPHBIX THEH CO THA MOTYUYEHUS 3asBICHUS.

Kpurepriem npuHATHUS pelleHHus IS aJIMUHUCTPATUBHOW MPOLETYpPbI
ABJISICTCS TOCTYIICHUE 3A5IBJICHUSL.

PesynpraTom  mpenocTaBieHWsT <~ MYyHULMIAIBHOM  YCIYTH  SIBISETCS
npeAoCTaBiIeHNE HHPOPMAIIUU O BPEMEHU U MECTE TeaTPaJIbHBIX MPEACTaBICHU,
(GUITapMOHUYECKUX U JCTPAJAHBIX KOHIIEPTOB M TaCTPOJBHBIX MEPONPUSITUI
TEATPOB W dbunapMoHU, KWHOCEAHCOB, AHOHCHI JAHHBIX MEPOIPUSITHUI,
MPEyCMOTPEHHBIM  miogpasaenom  2.10  Hacrosimero  AJMHUHUCTPATUBHOIO
pernamenTa. HampapieHue muchbMa O MPEIOCTABICHUM MYHUIUNAIBHOW YCIIyTH
CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

Pesynbrar npegocraBiieHUss MyHUIIMTAIBHON YCIYTH B 3JIEKTPOHHOU (hopme
C WHCHoJib30BaHMEeM EnnHoro mnoprana, PermonanbHOro mnoprana B ciyyae
MPUHATHS PELIEHUS O MPEIOCTABICHUN MYHULIUNIAIIBHON YCIIyTH, MOATBEPKAAETCS
MPUCBOCHHUEM CTaTyca 3asBIICHHIO "HCHOJIHEHO". J[eiicTBME M3MEHEHHUs cTaryca
3asBJICHUS, MOCTYMHBIIETO B JJIEKTPOHHOU (opMme ¢ ucmoiab3oBaHueM EmauHOTO
noprana, PervonanpHOro  moprana, MPOU3BOAUT  JIOJDKHOCTHOE  JIMIO
YOJTHOMOYEHHOTO OpraHa.

JlelicTBHE W3MEHEHHUs CTAaTyca 3asBJIEHUS, MOCTYNHBIIETO B AJIEKTPOHHOMU
dbopme c wucnonbzoBaHueM Egunoro moprtama, PerwonanbHOro moprana,
MPOU3BOJUT JOKHOCTHOE JIAIO Y TOJITHOMOYEHHOT'O OpraHa.

[luceMO © MNPEenoCTaBICHUM MYHULMNAILHOW YCIYTHM HaNpaBseTCs
3asBUTENIO Yepe3 Enunbiil nopran win PernoHanbHbIN IOpTAll.

3.4. Ilopsinok BBINOJHEHUS AIMUHUCTPATUBHBLIX nmpoueayp MO®I{

[IpenocraBnenne myHununaipHOM yciayru B MODI] ocymiecTtBiseTcs B
MOPSIAKE, YCTAHOBICHHOM HACTOSAIIMM AJMUHHUCTPATHUBHBIM PErJIAMEHTOM C
Y4€TOM OCOOCHHOCTEMH, OMPEEICHHBIX COTJIAIEHUEM O B3aHMOJIEUCTBUH MEKIY
YHOJTHOMOYEHHBIM OpPraHoOM, MPEIOCTaBISIIOIIMM MYHHUIMNAIBHYIO YCIYTy, H
MOII.

M®I] He OCyIIECTBISAECT:

dbopMHupOBaHE W HANPABJICHHE MEXKBEIOMCTBEHHOTO 3alpoca B OPTaHbI,
MPEIOCTABISIONINE YCIAYTH, B OpraHbl TOCYJAapCTBEHHOM BJIACTH, WHBIE OPraHbI
MECTHOTO CaMOYIIPABJIEHUSI U OPTraHU3alMH, Y4YaCTBYIOIIHWE B MPEIOCTABICHUU
MYHULIUTAIBHBIX YCIYT;

WHBIE JICHCTBUSI, HEOOXOJMMBIE Jis TMPEJOCTaBICHUS MYHHIUIIATBLHON
YCIyTH, B TOM YHCJIE€ CBSI3aHHBIE C TMPOBEPKON NNEUCTBUTEILHOCTH YCUIICHHOMN
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCH 3asBUTENS, UCIOJIb30BAHHOM MNpU
oOparieHnu 3a MoJIy4eHueM MYHHUIIUTIAIbHON YCIIyTH.

[IpensapurenbHas 3annch Ha npueM B MOILl g nmomaum 3asgBiIeHUA
OCYIIECTBIISIETCS IIOCPEACTBOM camMo3amucu Ha oduiuanbHoM caiite ['OAY
«M®LI» (https://mfc53.nov.ru/), mo tenedony call-neaTpa:88162608806, a Takxke
IpY JIMYHOM OOpaIeHuu B CTpyKTypHOe nonpazaeneaue OAY «MOLy.

3.5. Tlopsinoxk ucCHpaBjeHUs] JONMYIIEHHBIX ONEYATOK M OIIMOOK B
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BBIIAHHBIX B pe3yJibTaTe TMPeJOCTABJEHUS MYHMUMIAJIBHON YCJIYIH
JAOKYMEHTaX

B cirydae BbIIBIICHHS 3aBUTENIEM B JOKYMEHTAX, SABJISIOLINXCS PE3YIbTaTOM
IPEIOCTaBICHUS! MyHUIMIAIBHON yCIyTH, ONeYaToK U (WIKM) OMMOOK 3asiBUTEIb
IPEACTaBIIAECT (HAMpaBsAeT) HA UM PYKOBOAMUTENA YTMOJHOMOYEHHOTO OpraHa
3asiBJIeHHE 00 MCIpPaBICHUM TAaKUX OMEYAaTOK U (WIM) OMIMOOK MOCPEACTBOM JIMY-
HOr0 OOpallleHHs WM TOYTOBBIM OTIIPABICHUEM.

K 3asBnenuto npunaraercd OpUrMHajd JOKYMEHTa, B KOTOpPOM JOIyIIeHa
onedatka U (win) owmmOka. Taxxke 3asBUTENs BIpaBe MPUOOIIUTH JOKYMEHTHI,
000CHOBBIBAIOIME JOBO/IbI, U3JI0KEHHBIEC B 3a5BJICHUU.

Peructpatus 3asBiaeHust OCylIECTBISIETCS B ICHb €r0 MOCTYIUIEHUS MO0 Ha
clelylouuii pabouuil JIeHb B ciydae MOCTYIUICHHS 3asBJICHUS 10 OKOHYaHUU pa-
Oouero BpemeHH. B ciyudae nmoctyrniieHus 3asBiIeHUs B BBIXOAHbIC WIM Hepabouue
Mpa3HUYHBIC THU €ro PErucTpalus OCYIIECTBIAETCS B MEPBBIM pabouuii JEHb,
CJICYIOIMHI 32 BBIXOJHBIM WJIM HEPAOOUUM MPa3THUYHBIM JTHEM.

JIOJDKHOCTHOE JIMIO YTIOJIJHOMOYEHHOI'O OpraHa MpPOBOAUT IPOBEPKY YKa-
3aHHBIX B 3asBJICHUM CBEJACHUII.

B ciydae BbIsSIBIEHUS JOMYIIEHHBIX ONEYaTOK U (MJIM) OUIMOOK B BbIIaHHBIX
B pe3yJibTaTe MPEJOCTABICHHUS MYHULUIIAIBHON yCIyrM JOKyMEHTaX JOJHKHOCT-
HO€ JMI0 YTIOJHOMOYEHHOI'O OpraHa MOATOTaBIMBAET JTOKYMEHT, SIBISIOLIUNCS
pe3yNbTaTOM MPEAOCTABICHUS MYHULMIAIBHON YCIYTH, C YYETOM HCIPABIEHUS
JOMYLIEHHBIX OMEYaTOK W (WJIM) OMHMOOK B CPOK, HE MPEBBILAIOIMNNA 5 pabounx
JTHEH CO JTHSI PErHCTPallii COOTBETCTBYIOIIETO 3asIBJICHHUS.

B cnydae oTcyTcTBHSI oneyaToK U (W) OMUOOK B JOKYMEHTAaX, BhIJTAHHBIX
B pe3yibTare MpeAOCTaBIICHUS  MYHHULMIAIBHONM  YCIOyrd  JOKYMEHTax
JOJDKHOCTHOE JIUIO YTIOJHOMOYEHHOTO OpraHa MOJrOTaBlIMBAEeT JAOKYMEHT,
SIBJIIOIIMICS PE3yJIbTaTOM MPEJAOCTABICHUS MYHHUIUIAIBLHON YCIyTH, C YYETOM
UCIPaBJIEHUS JOMYIIEHHBIX ONEYaTOK U (WIHM) OMMOOK B CPOK, HE IPEBBIIIAIOIINN
5 pa®ouux nHEN co JHS perucTpali COOTBETCTBYIOIIETO 3asBICHUSI.

B ciyuae orcyTcTBHs oneyaTok U (W) OUIMOOK B JOKYMEHTAaX, BbIIaHHBIX
B pE3yJIbTaT€ NPENOCTABICHUS MYHHUIMNAIBHOW YCIYyIH, IOJKHOCTHOE JIMIIO
VY10JIHOMOYEHHOI'O OpraHa MOJArOTaBIMBAET yBEAOMJIEHHE 00 OTCYTCTBUM TaKHX
omneyaTok W (WiM) OMMOOK 3a MOJMNKUCHI0 YIMOJTHOMOUYEHHOTO Ha MOJANHCAHUE
TaKOro JIOKYMEHTa JOJKHOCTHOTO JIMIA B CPOK, HE MPEBBILIAIOLMIUNA 5 padodynx
JTHEH CO JTHSI PErHCTpPallii COOTBETCTBYIOIIETO 3asBJICHHUS.

Boinaua (HampaBieHue) pesyibTaTa pacCMOTpPEHHUs 3asiBICHUS 00 HCIpaB-
JICHUU OTeYaToK U (WJIM) OIMOOK OCYIIECTBIISIETCSI B COOTBETCTBUU CO CIIOCOOOM,
yKa3aHHBIM B 3as1BJICHUU.

IV. ®@opmbl KOHTpOJS 32 MCHOJHEHHMEM AJIMHUHHUCTPATUBHOIO
perjiaMeHTa

4.1. Ilopsigok ocymiecTBJIEHUS TEKYLIero KOHTPOJIS 32 COOJII0JeHUueM U
HCIOJIHEHHEM  JOJUKHOCTHBIMH  JIMHAMH  YIIOJJHOMOYEHHOI0  OpraHa
MOJIOKEHM perjaMeHTa M MHBIX HOPMATHBHBIX MNPAaBOBBLIX AaKTOB,
YCTAHABJIMBAWIIUX TpPeOOBaHUSI K TMPEJOCTABJIECHUI0 MYHUIUNAJIbHOM
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YCJIYId, 4 TAK:Ke MPUHATHEM HMH pPellieHu i

4.1.1. Texywmuii KOHTPOJIb OCYILECTBISIETCA MOCTOSSHHO JOJYKHOCTHBIMU JIU-
[IaMHU TI0 KaXKJI0M aJIMUHUCTPATUBHOM MPOILIEAYpE B COOTBETCTBHUU C HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM, a TAKXK€ MyTEM IPOBEICHUS PYKOBOJIUTEIIEM
YNOJIHOMOYEHHOT'0 OpraHa Wi JUIIOM, €TI0 3aMEIIaoIIUM, IPOBEPOK UCTIOTHEHUS
JOJDKHOCTHBIMH ~ JIMIIJAMU ~ TIOJIOKEHUM  HACTOSMIEro  AJMUHHCTPATUBHOIO
periiaMeHTa.

4.2. Tlopaaok ¥ NEePUOAUYHOCTH OCYLIECTBJIEHHUS IUIAHOBBIX M
BHEIUIAHOBBIX  NPOBEPOK MOJHOTHI W  Ka4yecTBa  MNPeAoCTABJIEHUS
MYHUIMTIAJBHOH YCJYIM, B TOM 4YHCJe NOPSA0K U (GopMbl KOHTpPOJS 3a
MOJIHOTOM ¥ Ka4eCTBOM NpPeI0CTABJIeHUsI MYHUIIUNAJIBHON YCJIYTrH

4.2.1. KoHTpoJib 32 MOJTHOTOM M Kauye€CTBOM MPEIOCTABICHUS MYHUIIMIIAIb-
HOM yCJIYyTd BKJIIOYaeT B ce0s MPOBEICHHE IIJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK,
BBISIBJICHHE M YCTPAHEHWE HAPYLICHUI MpaB 3asBUTEJEH, MOJI0KEHUM HACTOSIIETO
AJIMUHHUCTPATUBHOTO PErJIaMEHTa U JPyTUX HOPMATUBHBIX ITPABOBBIX AKTOB,

paccMOTpeHHe, PUHATHE PEIICHUN M MOJATOTOBKY OTBETOB Ha OOpallleHHE
3asBUTENCH, COJEPKAIUX >KATOObl HaA pelieHus, aencTBus (Oe3nelcTBue)
JIOJKHOCTHBIX JIWII.

4.2.2. ITpoBepku MOTYT OBITH IJIAHOBBIMU U BHEILJIAHOBBIMH.

[InaHoBble MPOBEPKU MOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHUIUIAIb-
HOM yCJIyTU IPOBOJISITCSL HE PEXkKE OJTHOTO pa3a B rojl HA OCHOBAHUU TIJIAHOB.

BHennanoBbie MPOBEPKU MPOBOAATCS MO MOPYUYCHUIO PYKOBOIUTENS Y TOJ-
HOMOYEHHOTO OpraHa WJIM JHIA, €ro 3aMeIIalIIero, mo KOHKpPETHOMY oOpaiiie-
HUIO 3aUHTEPECOBAHHBIX JIUII.

[IpoBepkH MOTHOTHI U KAYECTBA MPEAOCTABIISIEMO MYHHUIIMITAIIBHON YCIIyTH
MPOBOJIATCS HA OCHOBAHUM TpHKa3a YIOJIHOMOYEHHOro opraHa. J[jist mpoBeaeHus
poBepku (GOPMUPYETCSI KOMHCCHS, B COCTaB KOTOPOH BKIIOYACTCS CHEIUATINCT
YoaHOMOYeHHOTO opraHa. Pe3ynbrarsl mpoBepku oGOPMIISIOTCS B BUJE aKTa, B
KOTOPOM OTMEYAlOTCSl BBISBJICHHBIE HEJIOCTAaTKU M TPEUIOKEHUS IO HX
YCTPAHEHUIO, aKT TMOJIMUCHIBACTCS YieHaMH Komuccuu. C aKTOM 3HAKOMUTCS
CIIeIIMATUCT YTOJHOMOYEHHOI'O OpraHa.

4.3. OTBeTCTBEHHOCTh CIHEUHMAJTMCTA YIOJHOMOYECHHOI0 OpraHa,
NPeI0CTABJAINIEI0 MYHUIMIAJIBHYH YCIYry, 3a pelleHUsl U JelcTBHUS
(0e3meiicTBHE), NMPUHUMAaeMble (ocyumrecTBisieMble) MU B xojae
NpeIocTaBJeHUs] MYHUIIMTIAJIbHOM YCJIYyTU

CrenuaaucT HeceT NMePCOHAIbHYI0 OTBETCTBEHHOCTh 3a:

co0JI0ICHNE YCTAaHOBJIEHHOT'O MOPsIIKa MpreMa JOKYMEHTOB;

MPUHATHE HAUICKAIIUX MEP IO MOJHOW M BCECTOPOHHEH MPOBEPKE MpE-
CTaBJICHHBIX JOKYMEHTOB;

COOJIFOICHUE CPOKOB PACCMOTPEHHS JOKYMEHTOB, COOJIOJICHHE TOpSJIKa
BbIJIa4U JIOKYMEHTOB;

y4ET BbIJIAaHHBIX JIOKYMEHTOB;

CBOEBpeMeHHOE (opMUpOBaHUE, BEICHHE W HAJJIEKAIIEe XPAHCHHE JOKY-
MECHTOB.
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[To pe3ynbTaTaM MPOBEAEHHBIX MPOBEPOK B CIy4ae BBISBICHUS HAPYUICHUN
MpaB 3asBUTEJIEM M MHBIX HAPYUICHUH K BUHOBHBIM JIMI[AM MPUMEHSIIOTCS MEPBI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOJATENLCTBOM Poccuiickon denepanuu.

4.4. Ilos10)keHNs1, XapaKTepu3yolIue TPeOOBAHUA K MOPAAKY U (popMam
KOHTPOJIA 32 NPeJoCTABJCHHEM MYHHUUMNAJIBLHOM YCJAYIH, B TOM YHCJE CO
CTOPOHBI IPAKIAH, UX 00beJUHEHU U OPraHU3aLM I

['paxnane, ux oOBEAMHEHUS W OPTaHHW3AIMA HWMEIOT IMPaBO Ha JHOOBIE,
NpEeAyCMOTPEHHbIE JCHCTBYIOIIMM 3aKOHOJATENbCTBOM, (OPMBI KOHTPOJSA 3a
JNEATENbHOCThIO YTIOJIHOMOYEHHOIO OpraHa Npu MPEJOCTABICHUH MYHUIIM-
MAJIBHOW YCIYTH.

4.5. Ilopsinok mpuBJIeYEeHHS] K OTBETCTBEHHOCTH padoTHMkoB MODII,
NPEeIOCTABJAIIIMX MYHUIHUNAJIBHYI) YCJIyry, 3a pelleHus M [JAeldCTBHUSA
(0e3eiicTBHE), NpPUHUMAaeMble (ocymecTBisieMble) UM B xojae
NPeI0CTABJIeHU MYHUIIMIIAJIbHOM YCJIYI'H.

4.5.1. M®II, pa6otaukn M®I] HECyT OTBETCTBEHHOCTb, YCTaHOBJICHHYIO
3aKOHOaTeNnbCTBOM Poccuiickont Penepanuu:

3a MOJIHOTY IEPENABAEMBIX B YIIOJIHOMOYEHHBIM OpPraH 3ampocoB O IPENO-
CTaBJICHUA MYHULMNAIBHBIX YCIYT U UX COOTBETCTBUE MPEACTABICHHBIM 3asBUTE-
neM B M®I] cBeneHusaM, MHBIX JOKYMEHTOB, IPUHATHIX OT 3asIBUTEJIS;

3a CBOEBPEMEHHYIO MNepeAady B YIIOJHOMOYEHHBIM OpraH 3ampocoB O
MPEIOCTABIEHUH MYHULIMNAIBHBIX YCIYT, 3asBJICHUNA, UHBIX CBEACHHM, TOKYMECH-
TOB U (WiK) uHGOPMAIIUU, IPUHATHIX OT 3asABUTENS, a TAKKE 32 CBOCBPEMEHHYIO
BbIJIauy 3asBUTEII0 JOKYMEHTOB, IepeaaHHbIX B 3TuX LHenax MOL YnomnHomo-
YEHHBIM OPTaHOM;

3a coOnrofeHre npaB CyObEKTOB MEPCOHANBHBIX JaHHBIX, 32 COOJIIO/ICHHE
3akoHonarenbcTBa Poccuiickoit denepainuu, ycTaHaBIMBAIOIIETO OCOOCHHOCTHU
oOparmienust ¢ uHdopmalmei, JocTyn K KOTopoil orpanndeH denepalibHbIM 3aKO0-
HOM.

4.5.2. Pabotarku MO®I] npy HEMCTIOJHEHUH MO0 MPH HEHAJIS)KAIIEM HC-
MOJIHEHUHM CBOUX CIIYKEOHBIX OOS3aHHOCTEH B paMKax peanu3aruu Q(yHKIAN
M®ILI, npuBneKarOTCI K OTBETCTBEHHOCTH, B TOM YHUCJIE YCTaHOBJICHHOMN
YronoBueiM koaekcom Poccuiickont @enepaunun u  Koxmexkcom Poccuiickoit
depneparuu 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSAX JJISI TIOKHOCTHBIX JIUII.

V. JocyneOHbiii (BHecyAeOHBbIN) MOPSIOK 00KAJOBAHUSA PELICHUH U
aercTBUi (0e31elCTBUSI) OpPraHa, MPeAOCTABJIAKINET0 MYHULIHMNAJILHYIO
YCJIYTy, €ero X0JKHOCTHBIX Jul, M®PII, padotHukos MPI]

5.1. Nudopmanus 18 3aMHTEPECOBAHHBIX JHMI 00 HMX IpaBe Ha
aocynedHoe (BHecyaeOHOe) oO:kajoBaHue aeicTBUil (0e3geicTBUA) M (HUJIM)
penleHui, NPUHATHIX (OCYHIECTBJEHHBIX) B XOAe MNpPedOCTABJICHUS
MYHHUIIMIIAJBHOM YCJIYIH (aJiee - :kan006a)

3asBUTENlb, TMpaBa M 3aKOHHBIE HHTEPECHl KOTOPOTrO  HAPYIICHbI
JOJDKHOCTHBIMH  JIMIIAMU Y TIOJITHOMOYEHHOTO opraHa (B TOM YHCIIE€ B Clydae
HEHAJUJICKANIEr0  HUCIOJIHEHUS UMM  OOSI3aHHOCTEH TMpU  NPEeAOCTaBICHUU
MyHULMOANBHOW ycayru) Jsmbo cnenuanuctoM MOIL[, wumeer mnpaBo Ha
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nocynedHoe (BHecyaeOHOe) oOkaloBaHWE pelieHUd W jJercTBuil (Oe3aeicTBHSA),
NPUHATHIX (OCYIIECTBIISIEMBIX) B XOJI€ MPEIOCTABICHUS MYHHUIIUTAIBHON YCIIYTH.

5.2. Oprasbl U J0JKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh HallpaBJIeHa
’kaj100a 3asiBUTEJIS B 10CYy1e0HOM (BHeCyA1eOHOM) MOpPSAAKe

3asiBUTENN MOTYT 00>KaJIOBaTh PEIICHUsI U IeUCTBUS (0e3/1eiicTBHE),

OpUHATHIE (OCYILECTBIISIEMBIE) B XOJI€ MPEJOCTaBICHUS MYHUIUIIAIbHON
YCIIYTH:

Kamoba wHa pemenus u JgeWctBus  (0e3ACiiCTBHE) CHENUATMCTOB
YNOIHOMOYEHHOTO OpraHa MoJaeTcs PyKOBOJUTEN0 Y TOJIHOMOYEHHOTO OpraHa.

Kamoba wa pemeHus U jgedcTBUs  (0e3E€UCTBUE)  PYKOBOJIUTENS
YTOMTHOMOUYEHHOT0 OpraHa nogaercs [ 1aBe MyHULIMITAJIBHOIO OKpYyTa.

Kanoba Ha pemenus u aeiictus (6e3nericteue) pabornrka M®I] mogaercs
pykoBoauTelto 3toro MOII.

Kamoba Ha pemenust u neiictBus (0e3aeiicteue) M®IL| momaercs B opraH
UCTIOJIHUTENBbHOM BiacT HoBropojckoi o01acTu, OCyHIeCTBISIIONUN GYyHKIIUUA U
noiaHoMouus yupenurenss MOIL.

5.3. Cnoco0bl uHpopMHpOBaHHS 3asiBUTeJleH O TNOPsiAKe MNMOAAYM M
paccMOTpeHHs KaJa00bl, B TOM YHCJIe ¢ UCN0JIb30BaHueM EquHoro moprana u
PernonajbHoro noprana

Y10JIHOMOYEHHBIN OpraH 00ecIeYnBaeT:

1) uHdopmupoBaHue 3asBUTENICH O MOPAAKE OO0XKAIOBAHUSA PELICHUN U
nevictBuil (Oe3aeiicTBUs) YTOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMII
MOCPEJACTBOM  pa3MelleHuss HHpOpMalud Ha CTeHJAaX B  IOMEIIEHHUIX
YnonaomouenHoro oprana, M®II, Exgunom noprane, PermonambHOM TmopTale,
opuIMaIbLHOM caiiTe YoJTHOMOYEeHHOro oprana B cetu « UHTepHeT;

2) KOHCYJbTUPOBAHHE 3asBUTENICH O TMOpsAKE O0XKaJIOBaHUS PEIICHUH U
nercTBui (Oe3neicTBrs) YTOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUIL, B
TOM 4YHcIie TI0 TenedOoHy, SJIEKTPOHHON MTOYTe, TP JINYHOM IpHUEME.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBLIX AaKTOB, PeryJUPYHOUIAX
NMOPSA0K J0Cy1eOHOT0 (BHECYAeOHOr0) 00:KaJIOBAHUSI PelleHUuil U JeHCcTBUM
(0e3meiicTBHH) YIIOJJHOMOYEHHOI0 OPraHa, a TAKKe ero J0JKHOCTHBIX JIUII

HocyneOHoe (BHecyneOHOE) oOOKajloBaHME PEUICHUM U JIEUCTBUU
(O6e3nelicTBUil)  YIOJIHOMOYEHHOTO  OpraHa, ero cnenuanuctoB, MOI],
crenuanucroB M®II ocymiecTBiisieTcss B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM
oT 27.07.2010 Ne210-®3.

Nudopmarnus, ykazaHHass B JaHHOM pasfieie, IMOJICKHUT 0053aTeIbHOMY
pasmenienuto Ha EquHom noprane u PeruonansHoM moprase.
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[Tpunoxenue Ne 1

K AZIMUHUCTPATUBHOMY PErJIAMEHTY
10 MPEJOCTABJICHUIO MyHHUIIMTIAIIBHON
yciyru "llpenocraBnenue nndopmanuu

O BPEMEHH U MECTE TeaTPAIbHBIX
IPEICTaBICHUN, (PUITAPMOHUYECKUX U
ACTPAIHBIX KOHLIEPTOB U raCTPOJIbHBIX
MEpOINPUATHNA T€ATPOB U (PUIAPMOHUH,
KMHOCEAaHCOB, aHOHCHI JJAHHBIX
MeponpusATAnd"

Hupexropy
MYHHUITUTIATHHOTO OFO/IKETHOTO
YUPEKICHUS KyIbTYPbI
«MexXTOCeIIeHYECKUM KYJIbTYPHO —
JIOCYTOBBIM LHEHTP» MOIIEHCKOTO
MYHHIUITAIBHOTO OKpYyTa
Hogsropojckoit o6nactu
oT

(haMIUTVST, UMST, OTIECTBO (U1l FOPUANYECKIX JIULL
OpraHN3allMOHHO-TIPaBoOBast opMa, MOTHOE (MITH
COKpAIIlEeHHOE) HANMEHOBAaHUE IOPUIMYECKOTO JIMIIA)

POXKMBAIOIIIETO 10 aJIPeCy:

YKasaThb INOYTOBBIN a/IpeC, 110 KOTOPOMY
JOJIKCH OBITH HaripaBJICH OTBET

3asiBJICHHUE

[Ipomry Bac nmpeactaBuTh HHGOpMALIIIO

Cnoco06 nonyyeHust OTBeTa:

nocpeactBoM uuHoro oopamienus B MBYK « MKIL»;

MOCPEJICTBOM JIMYHOTO oOparieHus B MOILI;

B (hopMe IIEKTPOHHOTO TOKYMEHTA;

MOYTOBBIM OTIIPABJIEHUEM Ha aJpeC, YKa3aHHbIH B 3asBJIECHUU (TOJBKO HA
OyMa)KHOM HOCHUTEIIE);

OTIMPABIICHUEM TI0 AJIEKTPOHHOU TouTe (B (pOpMe AIEKTPOHHOTO JOKYMEHTA
U TOJBKO B CIIy4asx MPSIMO MPEAYCMOTPEHHBIX B JEUCTBYIOLIMX HOPMATHUBHBIX
MPaBOBbBIX aKTaX)

(e-mail)

« » 20 roga




